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INTRODUCTION

Communication in speech and writing plays a pivotal role in the present-day
world, with the result that a growing multitude of international conferences are
organized for participants from all walks of life.

These conferences also gi§/e rise to a rich spectrum of fringe activities.

It is thus only natural that conference organizers should wish to have at their
disposal, in reworked and expanded form, a practical tool to assist them in
meeting the challenges of a constantly evolving world.

The meeting industry today presents a picture of increasing technical
complexity as regards infrastructure and communications techniques and ever
greater diversity in the services offered: information dissemination, cultural and
social activities, meeting room setup and facilities for participants.

The aim of this work, intended primarily for meeting industry professionals, is to
present an overview in nine languages of terminology in this sector, with
definitions designed to harmonize usage.

Thanks to the involvement of IAPCO specialists, the interpreters and support
services of the Joint Interpreting and Conference Service, and the terminologists
of the Commission’s Translation Service, it has been possible to achieve wide-
ranging coverage of this constantly changing field.

The authors would welcome any suggestions for improvements.



INTRODUCTION

La communication orale et écrite, pivot de la société actuelle, donne lieu a des
conférences internationales de plus en plus nombreuses auxquelles participent
des personnes venant des horizons les plus divers.

Ces congrés, par ailleurs, suscitent des activités connexes multiples et
enrichissantes.

Il est donc tout naturel que les organisateurs de conférence aient souhaité
disposer d'une nouvelle édition, remaniée et élargie d'un outil pratique leur
permettant de faire face aux défis d’'un monde en constante mutation.

En effet, congrés signifie de nos jours: technicité grandissante de I'infrastructure
et des techniques de communication ainsi que variété croissante des services
offerts tels que diffusion de I'information, activités socio-culturelles,
aménagement des salles et accueil des participants.

Destiné principalement aux professionnels de I'industrie des congrés, cet
ouvrage a pour ambition de tenter de procéder a un premier inventaire en neuf
langues de la terminologie dans ce secteur, et de la définir afin d’en harmoniser
I"'usage.

La participation des spécialistes de I’Association internationale des organisateurs
professionnels de congrés (IAPCO), des interprétes et des services logistiques du
Service commun Interprétation-conférences (SCIC) ainsi que des terminologues
du Service de Traduction (SdT) de la Commission des Communautés
européennes a permis de réaliser un vaste tour d’horizon de ce domaine.

Toute suggestion visant a améliorer la présente édition sera accueillie avec
intérét par les auteurs.



VORWORT

Miindliche und schriftliche Verstindigung - Angelpunkt der heutigen
Gesellschaft - machen eine immer grossere Anzahl internationaler Konferenzen
erforderlich, die Teilnehmer aus unterschiedlichsten Kreisen zusammenfiihren,
Dariiber hinaus entstehen im Umfeld dieser Kongresse vielfaltige und lohnende
neue Aufgaben.

Es ist daher nur verstiandlich, dass die Konferenz-Veranstalter an einer neuen,
iiberarbeiteten und erweiterten Ausgabe eines praktischen Werkzeugs
interessiert waren, mit dem sie diesen Herausforderungen begegnen konnen.

In der Tat setzt die Organisation eines Kongresses heutzutage viel voraus: eine
zunehmend fachliche Ausrichtung der Infrastruktur und der
Kommunikationstechniken sowie eine wachsende Vielfalt der angebotenen
Leistungen, wie z.B. Verbreitung von Informationen, kulturelle und
gesellschaftliche Veranstaltungen, Ausstattung der Konferenzraume und Empfang
der Teilnehmer.

Das vorliegende neunsprachige Warterbuch, das sich vor allem an Fachleute
des Kongress-Geschifts wendet, will die Terminologie auf diesem Gebiet
erfassen und definieren und dadurch die Anwendung harmonisieren.

Durch die Mitarbeit von IAPCO-Fachleuten, Dolmetschern und Dienststellen
des Gemeinsamen Dolmetscher-Konferenzdienstes sowie von Terminologen des
Ubersetzungsdienstes der Kommission war es moglich, einen umfassenden
Uberblick iiber diesen dynamischen Bereich zu geben.

Vorschlage zur Verbesserung der vorliegenden Ausgabe werden von den
Herausgebern mit interesse entgegengenommen.



INTRODUCCION

En nombre de la comunicacion oral y escrita, quicio de nuestra sociedad, se
promueven conferencias internacionales cada vez mas numerosas que rednen a
personas de las procedencias mas dispares.

Esas conferencias son a su vez foco de actividades multiples y enriquecedoras.

Era, pues, normal que los organizadores de conferencias desearan disponer de
la nueva edicién, corregida y aumentada, de una herramienta con que arrostrar
los desafios de un mundo que cambia rapidamente.

Hablar de congresos hoy en dia es hablar de la tecnificacion galopante de la
infrastructura y las técnicas de comunicacion y de una variedad creciente de
servicios: difusion de informacion, actividades socioculturales, acomodo de
locales y acogida de participantes.

La obra, destinada primordialmente a los profesionales de la industria de
congresos, es un primer inventario, en nueve lenguas, de los términos de este
campo lingiiistico y un intento de definicion y armonizacién de los mismos.

La participacion de especialistas de IAPCO (Asociacién Internacional de
Organizadores Profesionales de Congresos), de intérpretes, de servicios de
apoyo del SCIC (Servicio Comdn de Interpretacién y Conferencias) y de
termindlogos del SAT (Servicio de Traduccion de la Comision de las
Comunidades Europeas) ha permitido abrir el abanico de este campo en
evolucion.

Los autores recibirdn con interés cualquier sugerencia que contribuya a mejorar
la presente edicion.



INTRODUZIONE

L'importanza fondamentale che riveste la comunicazione orale e scritta nella
societa attuale & all’origine dell’organizzazione di sempre piu numerose
conferenze internazionali, cui partecipano esperti dei campi pil svariati.

A loro volta, queste conferenze danno vita a tutta una serie di attivita ad esse
collegate e di vario interesse.

E’ del tutto logico, dunque, che gli organizzatori di conferenze abbiano
manifestato il desiderio di disporre di una nuova edizione, riveduta e ampliata,
di un’opera che permetta di affrontare la complessita di un settore in continua
evoluzione.

Parlare di congressi al giorno d’oggi significa anche parlare dello sviluppo
tecnologico sempre pill avanzato delle infrastrutture e delle tecniche di
comunicazione, e della straordinaria diversificazione dei servizi offerti quali la
diffusione delle informazioni, le attivita socioculturali, I’allestimento delle sale e
I’accoglienza dei partecipanti.

Lo scopo di questo lavoro, concepito innanzitutto ad uso degli operatori nel
campo dell’industria dei congressi, & di fornire un primo repertorio in nove
lingue della terminologia del settore, e di offrirne delle definizioni precise al fine
di normalizzarne I'impiego.

It contributo congiunto degli specialisti di IAPCO, degli interpreti e dei servizi
logistici del Servizio Comune Interpretazione-Conferenze (SCIC), insieme con i
terminologi del Servizio di Traduzione (SdT), ha permesso di realizzare una
ampia ricerca in questo campo.

Gli autori accoglieranno con grande interesse qualsiasi proposta che possa
contribuire a migliorare la qualita dell’'opera.



WOORD VOORAF

Als middelpunt van de huidige samenleving is het gesproken en geschreven
woord steeds vaker aanleiding tot internationale conferenties met deelnemers
van de meest verschillende herkomst.

Bovendien scheppen congressen de mogelijkheid tot vele verrijkende
aanverwante activiteiten.

Het lag dan ook voor de hand, dat organisatoren van conferenties wensten te
beschikken over een praktisch hulpmiddel - een nieuwe en vermeerderde druk
van een bestaande woordenlijst - om de ontwikkelingen in een voortdurend
veranderende wereld bij te houden.

Heden ten dage betekent een congres immers: steeds meer techniek bij
voorzieningen en communicatie, en steeds meer verruiming bij de
dienstverlening, zoals voorlichting, sociaal-culturele activiteiten, inrichten van
vergaderruimten en ontvangst van deelnemers.

Het meertalige werk is vooral bedoeld voor degenenen die beroepshalve bij het
congresbedrijf betrokken zijn en is gedacht als een eerste, negentalige inventaris
van het spraakgebruik, met bijbehorende definities, om aldus tot een
geharmoniseerde terminologie in deze sector te komen.

Dankzij de bijdrage van IAPCO-vakmensen, van de tolken en de facilitaire
afdeling van de Gemeenschappelijke tolken-conferentiedienst (SCIC) en van de
terminologen van de Vertaaldienst (SdT), kon een ruim overzicht over de
voortdurend in beweging zijnde conferentiewereld verkregen worden.

Uiteraard worden opmerkingen voor een nieuwe editie door de samenstellers
met belangstelling tegemoet gezien.



INDLEDNING

Mundtlig og skriftlig kommunikation star i centrum for vort moderne samfund
og giver anledning tit afholdelse af et stigende antal internationale konferencer
med deltagelse af personer fra vidt forskellige miljger.

Denne mgdeaktivitet affader samtidig en lang raekke tilknyttede og berigende
aktiviteter.

Det er siledes helt naturligt, at arrangarerne af disse konferencer har ensket at

f& udarbejdet en ny, omredigeret og foreget udgave af det allerede eksisterende
glossar pa dette omrade for bedre at kunne mgde de mange udfordringer, som

denne verden i rivende udvikling stiller dem overfor.

Vore dages konferencer og kongresser indebaerer rent faktisk stadig mere
teknologi inden for infrastruktur og kommunikationsanleeg samt en stigende
diversitet med hensyn til de tilbudte tjenester som f.eks. informationsspredning,
kulturelle og sociale aktiviteter, indretning af madesale samt modtagelse af
madedeltagerne.

Formalet med neerveerende glossar er for farste gang at opstille en nisproget
fortegnelse over terminologien pd dette omrdde samt at definere termerne for
derigennem at harmonisere sprogbrugen. Malgruppen er hovedsagelig fagfolk
inden for konference- og kongressektoren.

Takket vaere deltagelse af specialister fra IAPCO, tolke og teknikere fra Den
Feelles Tjeneste for Tolkning og Konferencer samt terminologer fra
Oversettelsestjenesten har det vaeret muligt at komme ind pa mangfoldige
aspekter af dette omréade i stadig udvikling.

Ethvert forslag til forbedring eller supplering af nerveerende udgave vil blive
modtaget med tak.



INTRODUCAO

A comunicac¢do oral e escrita, elemento fulcral da sociedade contemporanea,
da origem a conferéncias internacionais cada vez mais numerosas, com
participantes provenientes dos mais diversos horizontes.

Estas reunides, por seu lado, geram actividades conexas mdltiplas e
enriquecedoras.

Perante este mundo em constante mutagdo, é muito natural que os
organizadores de conferéncias tenham pretendido dispor de uma nova edicio,
reformulada e alargada, de um instrumento de trabalho que lhes permitisse
enfrentar esse desafio.

Com efeito, a organizacao de congressos implica actualmente uma tecnicidade
crescente das infra-estruturas e das técnicas de comunicacio, bem como uma
cada vez maior variedade dos servigos oferecidos, tais como a difusdo da
informacgado, as actividades socioculturais, a montagem das salas e o
acolhimento dos participantes.

Destinada principalmente aos profissionais da indastria de congressos, esta obra
pretende ser um primeiro inventdrio em nove linguas da terminologia deste
sector e das respectivas definigdes, a fim de harmonizar a sua utilizagao.

A participacdo de especialistas da IAPCO, de intérpretes e dos servigos
logisticos do SCIC (Servigo Comum Interpretagdo-Conferéncias), bem como de
termindlogos do SdT (Servico de Tradugdo da Comissdo das Comunidades
Europeias), permitiu abranger um vasto leque de aspectos deste dominio sujeito
a uma evolugdo permanente.

Qualquer sugestdo com vista a melhorar a presente edigdo serd recebida com
interesse pelos autores.



EIZATQI'H

H wpogopuxi] xouw ypawt emxolveovia, arapaltnTo oToLXElo TNG oNUEPLVG
xowvoviag, €yeL og arotéAeopa T SLeEaywyn CUVEXDG TEPLOTOTEPWY
dLEBVOV ouvedpiwv ota oTola ouppeTéxouv dropa ToLxiAng TpoéAevomg.

Ta ouvedpia avutd, petaly Tov dAlwv, divouv TNV euxalpia yio TV
wapdAAnAn dieEaywyn dapdpwv cuvapdv Yovipuwy dpacTnpLotiToy.

Eivaw Aouwév TeAelng guoxd oL opyaveTés ouvedplov va embupoiv va
gyouv ot Budbeom Toug pia avabewpnpuévn xal Stevpupévy eTavéxdoon
£vog TpanTixoU BondfpaTtog Tou va Toug EMLTPETEL va ovTLRLETOTIEOUY TIg
TPOXANOELG EVOG TUVEXDG PLETABaAAGKLEVOU ROTPOV.

Mpdypart, Aéyovrag onuepa ""ouvédplo”’ evvoolUpne ouveyt avEmom Tov
TEYVLXOU YOPAXTNPA TNG UTOBOUTG KAl TV TEYVLXAV TG EMXOLVOVIAG
®aOOG ETONG XKAL TOV TPOTPEPOUEVHV UTTPESLOVY, OTwG Elval 1 Suadoom
TOV TANPOPOPLDOV, OL XOLVOVLXOTOALTLOTLXEG dpaoTnploTyTeS, M SLevBéTnom
Tev abouodv xaL 1 vTodoyM TOV CUUUETEYOVTOV.

MpoopLEdopevo xupiwg yra Toug eTayyEApATIES opyavwTés ouvedpiov, To
Epyo auTd €xEL 0G @rrodotia vo amomELpaBEl pLa TPOTY ATOYpAPT| OF
EVVEQ YADOOEG TV Opwv TOU XPNOLLOTOLOUVTAL GTOV TORéd auTd
TopaBEToVTAg TOUG OYXETLXOUG OPLOUOUG, LE TXOTO TNV EVAPUOVLAT TG
XpomG Toug. ‘

H ouppetoxm elduxodv g IAPCO, Sieppnvéoy xat appuoédiov vrmpeosidv g
SCIC, xabahg emiong xaL opoAdywv T Mertagpaotixis Ymmpeoiag mng
Emrpomig, emétpede ™ BLevépyera pag gvpelag emondTMONG AuTol Tou
Slaprwg eEelioodpevou Topéa. Omoradfmore mpdTaom yua 71 BeAtinomn g
Tapouong exdécewg Oa elval evTpdadexTy.



CORPUS

English
francgais
deutsch
espanol
italiano
Nederlands
dansk
portugués

eAAnvLrad

12



CONTENTS

Functions

Finances

Registration

Types of meeting

Meeting management

Meeting venues: room setup and equipment
Technical equipment

Translation and interpreting

Documents: printing and publishing

Press and public relations

Exhibitions

Social and cultural activities

Transport, hotel accommodation and catering

Alphabetical Indexes
English index

Index frangais
Deutscher Index
indice espaiiol

Indice italiano
Nederlandse index
Dansk register

indice portugués
EAAMvX6 gupeTipLo

Entry nos.

3-56
57-101
102-117
118-158
159-179
180-245
246-320
321-345
346-425
426-442
443-511
512-541
542-602

Page nos.

15-33
33-48
48-53
54-67
68-74
75-96
97-121
122-130
130-156
156-162 -
162-185
185-195
195-215

219-287
219-227
229-236
237-242
243-249
251-258
259-264
265-270
271-277
279-287

13



Terms are presented in the following order:

English (EN)
French (FR)
German (DE)
Spanish (ES)
ftalian (Im
Dutch (ND)
Danish (DA)
Portuguese (PT)
Greek (EL)

14



Conference Terminology

FR

DE

ES
IT
NL
DA
PT
EL

2 EN
FR
DE
ES
1]
NL
DA
PT
EL

3 EN
FR
DE
ES
1]
NL
DA
PT
EL

meeting industry terminology; congress market terminology; ‘
meeting planning terminology

terminologie du marché des congrés; terminologie de I'industrie des
congres

Kongressgeschift-Terminologie; Tagungs- und Messewesen-
Terminologie '

terminologia de congresos

terminologia congressuale

congresterminologie

megde- og konferenceterminologi

terminologia da industria de congressos

opoloyia cuvedpiwv. opodoyia opydvwaoTng ouvedpiov

meeting industry

marché des congrés; industrie des congrés
Kongressgeschaft

industria de congresos

industria dei congressi

congresindustrie

made- og konferenceindustri

inddstria de congressos

opydvawot ouvedpiov

executive committee

comité exécutif

Exekutivausschuss; Vollzugsausschuss
comité ejecutivo; comisién ejecutiva
comitato esecutivo

uitvoerend comité

forretningsudvalg; eksekutivkomité
comité executivo; comissio executiva

EXTEAEOTLXT] ETLTPOTT

Group of people who decide the strategies and policies to be implemented by
the organizing committee.

15



Conference Terminology

4 EN management committee
FR comité de direction; comité de gestion
DE geschiftsfiihrender Ausschuss; Verwaltungsausschuss
ES comité de direccién; comité de gestion
IT comitato di gestione
" NL beheercomité; comité van beheer; bestuurscomité
DA forvaltningskomité
PT comité de gestio; comité de direcgdo
EL Suayeipiotixt emiTpomi

Committee to decide policy and strategy for the organization of an event.

5 EN steering committee
FR comité directeur
DE Vorstand; Lenkungsausschuss
ES comité directivo; comisién directiva
IT comitato direttivo
NL leidinggevend comité; stuurgroep
DA styringsgruppe
PT comissdo directiva

EL Swowxoloa emTpom

Group which decides on the order of the proceedings.

6 EN organizing committee; arrangements committee
FR comité d’organisation; comité organisateur
DE Veranstaltungsausschuss; Organisationskomitee
ES comité organizador; comisién organizadora
IT comitato organizzatore
NL organisatiecomité
DA organisationsudvalg; organisationskomité .
PT comité organizador; comissio organizadora

EL opyaveTixy emitpomi

Group of people who carry out the strategies and policies established for the
organization of an event.

16



Conference Terminology

EN
FR
DE
ES
IT
NL
DA
PT
EL

co-ordinating committee; co-ordination committee
comité de coordination

Koordinierungsausschuss

comité de coordinacién; comisién coordinadora
comitato di coordinamento

coordinerend comité; coodrdinatiecomité
koordinationsudvalg; koordinationskomité

comité de coordenagio; comissio coordenadora

OUVTOVLOTLXT] ETLTPOTY|

Committee in charge of co-ordinating the organization of the event.

8

EN
FR
DE
ES
IT
NL
DA
PT
EL

finance committee

comité financier

Finanzausschuss

comision.econémica

commissione finanziaria; commissione delle finanze
financieel comité

gkonomiudvalg

comité financeiro; comissdo financeira

OLXOVOULXT ETILTPOTT)

Group of people who meet with responsibility for budgeting, cashflow,
accounting and controlling finance and whose chairman is generally the
treasurer of the event.

9

EN
FR
DE
ES
IT
NL
DA
PT
EL

advisory committee; consultative committee
comité consultatif

beratender Ausschuss; Beratungsausschuss
comité de asesores; comisidon asesora

comitato consultivo

raadgevend comité

radgivende udvalg; radgivende komité

comité consultivo; comissdo consultiva
oupPouvAeuTinn emuTpoT

Usually an honorary body which does not meet frequently (if at all) and can be
called upon for advice as necessary.

17



Conference Terminology

10 EN
FR
DE
ES
IT
NL
DA
PT
EL

scientific committee

comité scientifique

wissenschaftlicher Ausschuss

comité cientifico; comision cientifica
comitato scientifico

wetenschappelijk comité

videnskabelig komité; videnskabeligt udvalg
comité cientifico; comissao cientifica
ETLOTTLOVLXT] ETLTPOTT

Group of people meeting specifically to discuss, supervise and co-ordinate the
scientific content of the programme, and who, where appropriate, would select
papers from submitted abstracts.

11 EN
FR
DE
ES
IT
NL
DA
PT
EL

standing committee

comité permanent

standiger Ausschuss

comité permanente; comisién permanente
commissione permanente

permanent comité

stdende udvalg

comissdo permanente

HOVLUT ETLTPOTT

Committee of a permanent nature, defined by organizational by-laws, which
meets for a specific purpose.

12 EN
FR
DE
ES
IT
NL
DA
PT
EL

ad hoc committee; special committee
comité ad hoc

ad-hoc-Ausschuss

comisién especial

commissione ad hoc

ad-hoc-comité

ad hoc-udvalg

comité ad hoc

gmutpond) ad hoc- edixn) emTpon

Committee formed on a temporary basis to discuss a specific item.

18



Conference Terminology

13 EN
FR
DE
ES
IT
NL
DA
PT
EL

subcommittee

sous-comité

Unterausschuss

subcomité; subcomision
sottocomitato; sottocommissione
sub-comité; sub-commissie
underudvalg

sub-comité; sub-comissdo
UTIOETLTPOTY|

Group of people, frequently including one or more members of the main
committee, meeting outside of the main committee, with responsibilities for
specific areas of activity.

14 EN
FR
DE
ES
IT
NL
DA
PT
EL

committee of honour

comité d’honneur

Ehrenkomitee

comisién de honor; junta de patronato
comijtato d’onore

erecomité

&reskomité

comissdo de honra

ETLTLLY) ETLTPOTT

Committee of individuals eminent in the related field whose names are lent to
an event by way of endorsement.

15 EN
FR
DE
ES
IT
NL
DA
PT
EL

local committee

comité local

ortliches Komitee

comité local; comisién local
comitato locale

plaatselijk comité
lokaludvalg

comité local

TOMLXY] ETLTPOTY

Board for a geographical area of a society or federation, often synonymous for
host committee.



Conference Terminology

16 EN local organizing committee; local arrangements committee
FR comité organisateur local; comité d’organisation locale
DE ortliches Organisationskomitee; ortlicher Organisationsausschuss
ES comité organizador local; comisién organizadora local
IT comitato organizzatore locale
NL plaatselijk organisatiecomité
DA lokalt organisationsudvalg; lokal organisationskomité
PT comité organizador local
EL tomwx opyaveTixt ETLTPOTY)

Group of people with specific expertise on the locality and facilities of a given
area.

17 EN committee on the verification of credentials; credentials
committee
FR commission de vérification des pouvoirs
DE Mandatspriifungsausschuss; Vollmachten-Priifungsausschuss
ES comision de credenciales
IT commissione per la verifica dei poteri
NL commissie voor het onderzoek van de geloofsbrieven
DA udvalg til godkendelse af akkreditiver
PT comissdo de verificagdo de poderes
EL emTpom eAéyyou evroAng- emiTpom) eAéyyov damaoTevTnplev

Committee formed to verify that individuals have the necessary qualifications to
attend a conference or become a member of an association.

18 EN paper review board; paper selection committee

FR comité de lecture

DE Vortrags-Auswahlkomitee

ES comité de seleccién de ponencias; comision de seleccion de
ponencias

IT comitato per la selezione delle relazioni

NL selectiecommissie; selectiecomité

DA udvalgelseskomité

PT comissdo de selecgdo de comunicagoes

EL ovpBoUAio afloAdymonsg avaxowvdoewy- emTpom] emAoyig
OVAXOLVOOEWDY

Committee which assesses submitted papers to decide which are suitable for
presentation and allocates them to appropriate sessions.

20



Conference Terminology

19 EN chairman; president; chairwoman
FR président(e)
DE Prasident; Vorsitzende(r)
ES presidente
IT presidente
NL voorzitter
DA formand; forkvinde
PT presidente
EL mpoedpog- Tpoedpetwv

Person who presides over an organization or conference.Chairman can also be
used to describe the person presiding over a committee or conference session.

20 EN co-chairman; co-president
FR co-président
DE Mitvorsitzender; Koprisident; stellvertretender Vorsitzender
ES copresidente
IT copresidente
NL mede-voorzitter
DA medformand
PT co-presidente
EL oupmpdedpog ocupmpoedpeiwv

One of two or more persons appointed as chairman/president on an equal
footing.

21 EN secretary-general
FR secrétaire général
DE Generalsekretir
ES secretario general
IT segretario generale
NL secretaris-generaal
DA generalsekretaer
PT secretério-geral
EL yevuxdg ypappatéag

Permanent head of the general organization.

21



Conference Terminology

22 EN executive secretary
FR secrétaire exécutif
DE Exekutivsekretdr
ES secretario ejecutivo; secretario de organizacion
IT segretario esecutivo
NL uitvoerend secretaris
DA eksekutivsekretaer
PT secretdrio executivo
EL exTeAeoTxOg YpappaTéag

Person appointed to handle organizational functions and who is given certain
administrative authority and responsibilities.

23 EN permanent office
FR mandat permanent
DE stindiges Mandat
ES cargo permanente
IT carica permanente
NL permanent mandaat
DA fast stilling; fast mandat
PT cargo permanente
EL povipm evroAn

Appointment on a permanent basis within a group, organization or body.

24 EN professional conference organizer; PCO; meeting planner
FR organisateur professionnel de congrés
DE Kongressfachmann

ES organizador profesional de congresos; profesional de organizaciéon de
congresos

IT organizzatore professionale di congressi
NL professioneel congresorganisator

DA professionel konferencearrangar

PT organizador profissional de congressos

EL emayyeApatiog opyaveTig ouvedpiov

Company or individual professionally engaged in organizing conferences.
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25

EN
FR
DE
ES
IT
NL
DA
PT
EL

adviser; counsellor; advisor
conseiller

Berater

asesor; consejero
consulente; consigliere
raadsman; consulent
radgiver; konsulent

consultor

oupBovAog

Person appointed to give specialist or expert information on a particular event,
or generally.

26

EN
FR
DE
ES
IT
NL
DA
PT
EL

convener; convenor

responsable des convocations
einladende Stelle

responsable de las convocatorias
responsabile delle convocazioni
verantwoordelijke voor de uitnodigingen
madeindkalder

responsavel pelas convocacdes

vmelBuvog Yo ™ GUYRANOT Tov GuvEdpwv

Member of committee in charge of convening participants.

27

EN
FR
DE
ES
IT
NL
DA
PT
EL

conference administrator

coordinateur et responsable de la conférence
Konferenzleiter; Konferenzkoordinator
coordinador de la conferencia

supervisore del convegno

congresleider

konferencekoordinator

coordenador da conferéncia

vmevBuvog ouvedpiou

Title generally conferred upon the chief administrator of the entire event.
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28 EN administration
FR administration; intendance
DE Verwaltung
ES administracion
IT amministrazione; gestione
NL administratie
DA administration; ledelse
PT administracdo
EL Swotxman

Organization and management.

29 EN council; board; governing board
FR conseil d’administration
DE Verwaltungsrat; Aufsichtsrat
ES consejo de administracion
IT consiglio d’amministrazione
NL raad van beheer
DA bestyrelse
PT conselho de administragio
EL Swouxmmixd oupBovito

Group of members responsible for establishing and enforcmg the rules and
regulations of a society or association.

30 EN (executive) board
FR bureau
DE Vorstand
ES consejo de direccion
IT consiglio direttivo
NL bureau
DA direktion
PT conselho
EL wpoedpeio

Body appointed by the Governing Board or General Assembly to manage the
affairs of a society, association, etc., on a day-to-day basis.
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31 EN organizing secretariat
FR secrétariat organisateur
DE Sekretariat
ES secretaria de organizacion
IT segreteria organizzativa
NL secretariaat v.d. organisatie
DA konferencesekretariat
PT secretariado organizador
EL opyavoTixd ypoppaTteic

Staff providing secretarial services in connection with the organization of a
conference or the like.

32 EN hostess
FR hotesse
DE Hostess
ES azafata
IT hostess
NL hostess
DA veertinde
PT hospedeira
EL yboTeg
Person employed on a temporary basis to work on staff registration and

information desks or in meeting rooms at a conference and generally assist
delegates.

33 EN guide
FR guide
DE Reisebegleiter; Reiseleiter; Fremdenfiihrer
ES guia
IT guida
NL reisleider; gids
DA rejseleder; guide
PT guia
EL Eevaydg

Person accompanying a tour and giving detailed knowledge of places of
interest.
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34 EN transport officer; transport coordinator
FR responsable des transports; coordinateur des transports
DE Transportkoordinator
ES jefe de transportes; coordinador de transportes
IT responsabile dei trasporti; coordinatore dei trasporti
NL transport coordinator; verantwoordelijke vervoer
DA transportkoordinator
PT responsavel pelos transportes; coordenador dos transportes
EL vumeliBuvog LETAPOP®V: CUVTOVLOTNG LETAPOPDV

Person in charge of planning and managing transportation arrangements for
participants.

35 EN scientific secretariat
FR secrétariat scientifique
DE wissenschaftliches Sekretariat
ES secretaria cientifica
IT segreteria scientifica
NL wetenschappelijk secretariaat
DA videnskabeligt sekretariat
PT secretariado cientifico
EL emormqpovixt ypappaTteia

Administrative staff appointed to process all aspects of the scientific programme
of a conference. '

36 EN honorary secretary
FR secrétaire honoraire
DE ehrenamitlicher Sekretar
ES secretario honorario
IT segretario onorario
NL honorair secretaris; eresecretaris
DA ressekretaer
PT secretario honorario
EL emitipog ypappaTtéog

Voluntary (unpaid) member of the committee responsible for recording
decisions and keeping records of discussions.
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37 EN
FR
DE
ES
IT
NL
DA
PT
EL

honorary chairman; honorary president
président d’honneur

Ehrenprisident; Ehrenvorsitzender
presidente de honor

presidente onorario

erevoorzitter

zresprasident; aresformand

presidente honorario

emiTpog mpdedpog

Either a person chairing a conference or presiding over an organization on an
unpaid basis or one not performing such a function but accorded the title as a
mark of special esteem.

38 EN
FR
DE
ES
IT
NL
DA
PT
EL

chairperson; chairman; chairwoman; chair
président(e) de séance

Vorsitzende(r)

presidente de la sesi6n

presidente (di seduta/sessione)

voorzitter

formand; dirigent; madeleder; ordstyrer
presidente da sessdo

TpoEdpog- mpoedpevwv

Person selected to preside over a session or lead a committee.

39 EN
FR
DE
ES
IT
NL
DA
PT
EL

vice-chairman

vice-président de séance
stellvertretender Vorsitzender
vicepresidente (de la reunién)

vice presidente (di seduta/sessione)
vice-voorzitter

naestformand

vice-presidente (da sessio)
avTLmpoedpog

Person selected to deputize for, or assist, the chairman in controlling and
managing either a committee or a conference session.
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40 EN speaker; lecturer
FR orateur; conférencier
DE Redner; Vortragender
ES ponente; conferenciante
IT oratore; conferenziere
NL spreker
DA taler; foredragsholder; forelaeser
PT orador; conferencista
EL opAmmig

Someone who delivers a speech or talks at a conference. The term “lecturer” is
restricted to academic contexts.

41 EN invited speaker
FR orateur invité
DE Gastreferent
ES ponente invitado
IT oratore esterno
NL uitgenodigde spreker
DA gaxstetaler; gasteforelaeser
PT orador convidado
EL mpooxexAmpévog opiAnTig

Speaker, specifically requested to speak to the audience on a given topic.

42 EN keynote speaker
FR orateur principal
DE Hauptredner
ES ponente principal
IT relatore di base
NL hoofdspreker; keynote speaker
DA hovedtaler
PT orador principal
EL xUpLog opAmmig

Speaker who sets forth the theme of the meeting.
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43 EN contributor
FR auteur d’'une communication
DE Referent
ES autor de una comunicacién
IT autore (di una relazione o altro)
NL auteur van een bijdrage
DA bidragyder
PT autor de uma comunicagdo

EL ovyypagéag avoxoivmong

One who presents a paper, either verbally or in a visual form (e.g. poster).

44 EN moderator
FR modérateur
DE Moderator
ES moderador
IT moderatore
NL moderator
DA ordstyrer
PT moderador

EL ovuvroviotig

Person who presides over panel discussions and forums.

45 EN discussion leader
FR animateur (de discussion)
DE Diskussionsleiter
ES animador
IT coordinatore del dibattito
NL discussieleider
DA diskussionsleder
PT animador (do debate)
EL ouvroviomng ouEfTnong

Person who introduces topic of discussion and controls the discussion in the
group.
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46 EN floor speaker; person speaking/who spoke from the floor;
discussant (US)
FR intervenant
DE Diskussionsteilnehmer
ES interviniente; persona del publico que interviene en el debate
IT partecipante alla discussione
NL deelnemer aan de discussie
DA diskussionsdeltager; debattar
PT participante no debate
EL mapepBaivev

Member of a conference audience who participates in discussion during a
conference session.

47 EN presenter
FR présentateur
DE Prasentator
ES presentador
IT presentatore
NL presentator
DA prasentator
PT apresentador
EL TmapovolaoTig

Person explaining a given topic in an informational session either verbally or in
visual form (e.g. poster).

48 EN rapporteur
FR rapporteur
DE Berichterstatter
ES relator
IT relatore
NL rapporteur; verslaggever
DA referent
PT relator
EL ewomynmig

Person appointed to note and record the proceedings of sessions and to write
précis (summaries) of the papers presented, for a final summation session.
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49 EN spokesman; spokesperson
FR porte-parole
DE Sprecher(in); Wortfihrer(in)
ES portavoz
IT portavoce
NL woordvoerder
DA talsmand; ordfgrer
PT porta-voz

EL exmpoowmog

Person who speaks on behalf of a group.

50 EN participant
FR participant; congressiste
DE Teilnehmer
ES participante; congresista; asistente
IT partecipante; congressista
NL deelnemer
DA deltager
PT participante; congressista

EL ouppetéyov. oOvedpog

Person taking part in the activities of a congress.

51 EN delegate
FR délégué
DE Delegierter
ES delegado
IT delegato
NL afgevaardigde
DA delegeret
PT delegado

EL avrimpéowTog

Voting representative at a meeting.
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52 EN delegation -

FR délégation

DE Delegation

ES delegacion

IT delegazione

NL delegatie

DA delegation

PT delegacio

EL avTurpoowmeia

Representatives of a particular country or organization at a meeting.

53 EN observer
FR observateur
DE Beobachter
ES observador
IT osservatore
NL waarnemer
DA observater
PT observador
EL wopatnpnTig

Delegate to an assembly who observes and reports but does not participate
officially in its activities.

54 EN accompanying person; companion; attendee (US)
FR personne accompagnante; accompagnateur
DE Begleitperson
ES acompanante
IT accompagnatore
NL begeleidend persoon
DA ledsager
PT acompanhante
EL ouvoddcg

Individual at the conference site but not necessarily involved with the meeting
sessions. Generally spouse or other family member or relation of the delegate
attending a conference for the social content of the conference programme.
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55 EN
FR
DE
ES
IT
NL
DA
PT
EL

host

hote

Gastgeber

anfitrién

organismo ospitante
gastheer

veert

anfitridao

opYAvVOTNG

Association, corporate body, town or other party that invites an event to take
place within or under its jurisdiction.

56 EN
FR
DE
ES
IT
NL
DA
PT
EL

host country

pays hoéte; pays d’accueil
Castland; gastgebendes Land
pais anfitrién

paese ospitante

gastland

veaertsland

pais anfitrido

opYavVOTPLE YDPOL

Country that invites an event to take place within or under its jurisdiction.

57 EN
FR
DE
ES
IT
NL
DA
PT
EL

financial procedures
procedures financiéres
Finanzverfahren

modo de financiacién
procedure finanziarie
financiéle procedure
gkonomiprocedurer
procedimentos financeiros

ouxovopLxég dradixaaieg

Outline of accounting and banking techniques.
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58 EN estimate
FR devis
DE Kostenvoranschlag
ES prevision de gastos
IT preventivo
NL bestek; raming
DA overslag
PT estimativa; orcamento
EL exTipmon

Preliminary calculation of the cost of work to be undertaken.

59 EN budget
FR budget
DE Budget; Finanzhaushalt
ES presupuesto
IT bilancio preventivo; bilancio di previsione; budget
NL begroting; budget
DA budget
PT orgamento
EL wpoiUmoAoyiopog

Estimated total expenditure divided into subject categories and arranged by
principal heads of expenditure. .

60 EN phased budget
FR budget par phases
DE aufgeschliisselter Finanzhaushalt
ES plan de gastos
IT bilancio di previsione a fasi programmate
NL planmatige begroting
DA likviditetsbudget
PT previsdo de "'cash-flow”
EL wpoUmoAoyLopdg xaTd PAOELg

Document showing estimated dates when items of anticipated income and
expenditure fall due and what sums of money will be due on those dates.
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61 EN costing
FR établissement des colts
DE Kostenberechnung
ES valoracion de costos
IT determinazione dei costi; valutazione dei costi
NL kostenberekening
DA udgiftsberegning
PT determinacgdo dos custos

EL xooTtoAdymom

Process of obtaining the true price of an item of expenditure.

62 EN cost control
FR controle des colits
DE Kostenkontrolle
ES control de gastos; control presupuestario
IT controllo dei costi
NL kostenbeheer .
DA omkostningskontrol
PT controlo de custos

EL éAeyyog damavav

Process of maintaining levels of expenditure within budget headings.

63 EN expenditure; expenses
FR dépenses; frais
DE Ausgaben
ES gastos
IT uscite; spese
NL uitgaven
DA udgifter
PT despesas
EL damdaves €Eoda

Money paid out.
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64 EN
FR
DE
ES
IT
NL
DA
PT
EL

income
recettes
Einnahmen
ingresos
entrate
ontvangsten
indtaegter
receitas

£¢00da

Money received.

65 EN
FR
DE
ES
IT
NL
DA
PT
EL

statement of income and expenditure

état des recettes et dépenses

Aufschliisselung der Einnahmen und Ausgaben

estado de ingresos y gastos

situazione finanziaria; stato delle entrate e delle uscite
staat van ontvangsten en uitgaven; financieel overzicht
opgerelse over indteegter og udgifter; regnskab
balanco de receitas e despesas

KOTAOTOOT, €0600V koL EE6BWV

Accurate account of the financial position at any given date showing all credits
and debits within heads of expenditure.

66 EN
FR
DE
ES
IT
NL
DA
PT
EL

final statement of account; final accounts

décompte définitif; déclaration finale de |’état comptable
Schlussabrechnung

balance final

bilancio finale; bilancio di chiusura

financieel eindoverzicht

endeligt regnskab

balanco final

TEALXT RATAOTACT AoYapLoopdv

Statement of income and expenditure following the end of an event.
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67 EN
FR
DE
ES
T
NL
DA
PT
EL

financial report

rapport financier

Finanzbericht

informe econémico

rapporto finanziario; relazione finanziaria
financieel verslag

gkonomirapport

relatério financeiro

owxovopLxt €xBeam

Document incorporating the statement of income and expenditure and the
budget at a given date.

68 EN
FR
DE
ES
IT
NL
DA
PT
EL

]

treasurer

trésorier

Schatzmeister

tesorero

tesoriere

penningmeester; thesaurier
kasserer "
tesoureiro

TOPLAG

Person appointed to control the finances of an event or organization; normally
chairman of a finance committee or its equivalent.

69 EN
FR
DE
ES
IT
NL
DA
PT
EL

auditor

commissaire aux comptes
Rechnungsrevisor; Rechnungspriifer
auditor

revisore dei conti

controleur

revisor

revisor de contas; auditor

OLXOVOULXOG EAEYXTNG

Person or auditing body authorized to examine statements of account for

accuracy.
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70 EN
FR
DE
ES
IT
NL
DA
PT
EL

authorized signature

signature autorisée

autorisierte Unterschrift

firma autorizada

firma autorizzata

geautoriseerde handtekening

befuldmagtiget underskrift; retsgyldig underskrift
assinatura autorizada

eEovarodotnpévy vToypagn

Signature of person(s) with authority to charge to facility master account, to
guarantee payment, and to contract for space, services and supplies.

71 EN
FR
DE
ES
IT
NL
DA
PT
EL

commitment authorization

autorisation d’engagement

Ermichtigung; Verpflichtungsermiachtigung

autorizacién de gasto

autorizzazione agli impegni di spesa; autorizzazione d’'impegno
machtiging tot het aangaan van betalingsverplichtingen
bemyndigelse til indgaelse af forpligtelser

autorizacdo de despesa

£yxprom damwdvng

Signed authority to proceed with an item of expenditure.

72 EN
FR
DE
ES
IT
NL
DA
PT
EL

inclusive cost

prix forfaitaire

Pauschalkosten; Pauschalpreis

precio global

prezzo omnicomprensivo; prezzo globale
prijs inclusief

samlet pris; fast pris

prego total; prego global

T xa T aTOX0T

One-off payment with no extra costs to be added.
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73 EN registration fee
FR droits d’inscription; frais d’inscription
DE Teilnahmegebiihr; Anmeldegebiihr
ES cuota de inscripcion; derechos de inscripcion
IT quota di iscrizione
NL inschrijvingsgeld; inschrijfgeld; inschrijfkosten
DA tilmeldingsgebyr
PT prego da inscrigao

EL Bduaiopo eyypagns éEoda ouppetoxms

Amount payable for attendance at a conference; may vary according to level of

participation, type of membership, or date registration is submitted.

74 EN official receipt
FR requ officiel
DE offizielle Empfangsbestatigung
ES recibo
IT ricevuta fiscale
NL officiéle kwitantie
DA officiel kvittering
PT recibo oficial
EL emiomun amodeltn

Formal acknowledgement of money received.

75 EN fee; honorarium

FR honoraires

DE Honorar

ES honorarios

IT onorario; compenso
NL honorarium

DA honorar

PT honorarios

EL apolpv

Payment made in token of personal involvement in an event.
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76 EN refund
FR remboursement
DE Riickzahlung
ES reembolso
IT rimborso
NL terugbetaling
DA godtgerelse; tilbagebetaling; refusion
PT reembolso

EL emoTtpogn Bamavav)

Money repaid; can also be in the form of a “credit” or “voucher”, in which
case it has to be specified as such.

77 EN payment authorization
FR autorisation de paiement
DE Zahlungsermachtigung
ES autorizaciéon de pago
IT autorizzazione di pagamento
NL goedkeuring voor betaling
DA betalingsbemyndigelse; betalingsbevilling
PT autorizagdo de pagamento
EL évraipa TAMpopis

Signed authority to proceed with the payment of an invoice.

78 EN payment order
FR ordre de paiement
DE Zahlungsauftrag
ES orden de pago
IT ordine di pagamento
NL betalingsopdracht; machtiging tot uitbetaling
DA udbetalingsordre; betalingsordre
PT ordem de pagamento
EL evroAn) TAnpopng

Written authorization for payment to be made from a bank account.
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79 EN payment on account; paying-in (US)
FR acompte
DE Einzahlung
ES seiial
IT pagamento in acconto; pagamento in conto
NL voorschot
DA acontoindbetaling; acontobelab
PT pagamento por conta
EL wAmpoun évavr Aoyaplaopol

Money received on account for payment.

80 EN deposit
' FR arrhes
DE Anzahlung
ES deposito
IT deposito
NL aanbetaling
DA depositum
PT depdsito; pré-pagamento
EL wpoxaraBolAi

Partial payment to secure product or service. . .

81 EN unsettled account
FR compte en suspens
DE unbezahlte Rechnung; unerledigte Rechnung
ES pago pendiente
IT conto non saldato
NL onbetaalde rekening
DA ikke udlignet konto; uindfriet regning
PT pagamento em débito
EL exxpepng Aoyapraopds

Payment for an item or service which has not been made, either in full or in
part.
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82 EN underpayment
FR paiement insuffisant
DE Unterbezahlung
ES pago insuficiente
IT pagamento insufficiente
NL onvoldoende betaling
DA utilstraekkelig indbetaling; uindfriet regning
PT pagamento insuficiente
EL avemapxng TAMpou

Insufficient payment or insufficient funds for payment.

83 EN mode of payment; method of payment
FR mode de paiement
DE Zahlungsmodalitit
ES forma de pago
IT forma di pagamento
NL wijze van betaling
DA betalingsmade
PT forma de pagamento
EL Tpomog mAmpopig
Method of settling a bill.

84 EN bank draft; banker’s draft; bank check (US)
FR chéque (bancaire)
DE Bankscheck
ES cheque bancario; talon
IT assegno bancario; assegno circolare
NL bankcheque
DA bankanvisning
PT cheque bancéirio
EL tpameluxn emray
Written authorization for the transfer of money through a bank from a
particular account.
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85 EN
FR
DE
ES
]
NL
DA
PT
EL

bank transfer

virement bancaire
Bankiiberweisung
transferencia bancaria
trasferimento bancario
bankgiro; bankoverschrijving
bankoverfarsel

transferéncia bancaria

TpamelLx peTagpopd

Movement of funds between banks or from one bank account to another.

86 EN
FR
DE
ES
IT
NL
DA
PT
EL

electronic payment

paiement électronique

elektronische Zahlungsanweisung (per EDV)

pago electrénico; telepago

sistema elettronico di pagamento

elektronische betaling

elektronisk betaling

telepagamento; meios electronicos de pagamento
NAexTpoVLXY TANPOUT

Payment by means of electronic funds transfer, e.g. using a credit card at a
point-of-sale terminal.

87 EN
FR
DE
ES
]
NL
DA
PT
EL

convertibility
convertibilité
Konvertibilitat
convertibilidad
convertibilita
convertibiliteit
konvertibilitet
convertibilidade
petaTpedPLpuoTNTO

A currency is usually described as convertible if the holder can exchange it
freely for another currency.
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88 EN bank guarantee
FR garantie bancaire
DE Bankgarantie; Bankbiirgschaft
ES garantia bancaria
IT garanzia bancaria
NL bankgarantie
DA bankgaranti
PT garantia bancaria
EL Ttpamebixy eyyimon
Guarantee on the part of a bank that it will pay in the event of default, so that

no enquiries regarding the solvency of the person or body in question are
needed.

89 EN interest-free loan
FR prét exempt d’'intéréts
DE zinsloses Darlehen; unverzinsliches Darlehen
ES préstamo sin interés
IT prestito senza interessi
NL lening vrij van rente; renteloze lening
DA rentefrit lan _
PT empréstimo sem juros '
EL dToxo ddveLo

Money received by way of a loan to be refunded in due course and not
subject to any interest charges.

90 EN value added tax; VAT
FR taxe sur la valeur ajoutée; TVA
DE Mehrwertsteuer; MWSt
ES impuesto sobre el valor afadido; IVA
IT imposta sul valore aggiunto; IVA
NL belasting over de toegevoegde waarde; BTW
DA merveaerdiafgift; moms
PT imposto sobre o valor acrescentado; IVA
EL @dpog mpooTiOépevng aklag PIIA

Tax levied at each stage of the production or distribution of a product on the
basis of the value added at that stage.
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91 EN contract
FR contrat
DE Vertrag
ES contrato
IT contratto
NL contract
DA kontrakt
PT contrato
EL oupBoAaro- ovpBaom

Legal agreement between two or more parties.

92 EN specification(s)
FR cahier des charges
DE Lastenheft; Leistungsverzeichnis
ES pliego de condiciones
IT capitolato d’oneri; capitolato
NL bestek (met voorwaarden)
DA specifikationer
PT caderno de encargos
EL mpodiaypagég

Complete description of meeting requirements.

93 EN disclaimer; hold harmless (US)
FR clause de non-responsabilité
DE Ausschlussklausel fiir (finanzielle) Haftung
ES clausula de exencion de responsabilidad
IT clausola di garanzia da eventuali responsabilita
NL vrijtekeningsbeding; exoneratieclausule
DA friholdelsesklausul
PT clausula de desresponsabilizagdo
EL armallaxtixnd pitpa

Clause in a contract whereby a party explicitly refuses to accept responsibility
for something.
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94 EN cancellation clause
FR clause d’annulation
DE Kiindigungsklausel
ES clausula de rescision
IT clausola di annullamento
NL annuleringsclausule
DA opsigelsesklausul; annulleringsklausul
PT clausula de cancelamento
EL axvpoTixn piTpa

Provision in a contract stating the terms on which the contract may be
cancelled.

95 EN fund-raising
FR collecte de fonds
DE Mittelbeschaffung
ES obtencion de fondos
IT raccolta di fondi
NL fondsenwerving
DA fund-raising
PT obtencdo de fundos; recolha de fundos
EL é£pavog

Process of obtaining money and funds from outside sources over and above the
projected income.

96 EN donation
FR don
DE Schenkung
ES donacién
IT donazione; dono
NL schenking
DA donation; gave
PT donativo
EL dwped

Sum of money or items of value received as gifts.
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97 EN
FR
DE
ES
IT
NL
DA
PT
EL

grants; subsidies
subventions; subsides
Zuwendungen; Subventionen
contribuciones; subvenciones
sovvenzioni; sussidi
subsidies; toelagen

tilskud; subsidier
subvencdes; subsidios
XOPTYLEG: ETLOOTTIOELS

Money obtained from bodies or authorities to underwrite expenditure.

98 EN
FR
DE
ES
IT
NL
DA
PT
EL

patronage

patronage; parrainage
Schirmherrschaft

patrocinio; patronato

patrocinio

beschermheerschap; bescherming
protektion

patrocinio

vToaTNpLEM

In the context of conferences and the like, “patronage’” primarly means
endorsement by eminent individuals (e.g. Royalty or ambassadors) or bodies.
Financial support may also be involved, but the term “’sponsorship’’ is more
usual in relation to situations where such support is the key element.

99 EN
FR
DE
ES
IT
NL
DA
PT
EL

sponsoring bodies; sponsors
organes de parrainage
Sponsoren

entidades patrocinadoras
promotori; enti patrocinatori
Sponsors

sponsorer

entidades patrocinadoras

xopmyol

Bodies lending both abstract and (normally) financial support to an event.
Bodies simply allowing their names to be used in endorsement of an event will
more usually be referred to as “patrons”, though the distinction is not rigid.
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100 EN under the patronage of
FR sous le patronage de
DE unter der Schirmherrschaft von
ES bajo el patrocinio de; bajo el patronato de
IT con il patrocinio di; sotto il patrocinio di
NL onder bescherming van
DA under protektion af
PT com o patrocinio de
EL pe v vmootipiEn

Phrase used to indicate endorsement of an event by an eminent individual or
body.

101 EN under the auspices of
FR sous les auspices de; sous I'égide de
DE unter der Schirmherrschaft von
ES bajo los auspicios de
IT sotto I'egida di; sotto gli auspici di
NL onder de auspicién van; onder toezicht van
DA under ...’s auspicier
PT sob os auspicios de
EL v v owyida

Phrase used to indicate not only endorsement but normally also a measure of
responsibility for, or guidance in, the organization of an event.

102 EN advance registration; pre-registration
FR pré-inscription; inscription a |'avance
DE Voranmeldung
ES inscripcion anticipada; preinscripcion
IT iscrizione anticipata; pre-iscrizione
NL voor-inschrijving
DA forhdndsregistrering; forhandstilmelding
PT inscricdo antecipada; pré-inscricdo
EL mpoeyypagi
Registration for meeting activity made prior to opening day.
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103 EN
FR
DE
ES
IT
NL
DA
PT
EL

registration

inscription

Anmeldung

inscripcion

iscrizione

inschrijving; aanmelding
registrering; tilmelding
inscrigdo

EYYpoP

Inclusion as a participant in an event; also a method of booking and payment.

104 EN
FR
DE
ES
IT
NL
DA
PT
EL

name; family name; surname; last name (US)
nom; nom de famille '
Familienname

apellidos

cognome

naam; familienaam

efternavn

apelido

ETOVUILO

‘Name by which all immediate family members are known. Women usually (but
not always) adopt their husband’s family name upon marriage.

105 EN
FR
DE
ES
T
NL
DA
PT
EL

first name; forename; given name; Christian name
prénom

Vorname

nombre

nome

voornaam

fornavn

nome; nome proprio

ovopa

Name given to identify individual family members.
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106 EN nationality
FR nationalité
DE Staatsangehorigkeit
ES nacionalidad
IT nazionalita
NL nationaliteit
DA nationalitet
PT nacionalidade

EL eOvuxétnTa

Identifies the country where the person has full rights by birth or naturalization.

107 EN place of birth
FR lieu de naissance
DE Geburtsort
ES lugar de nacimiento
IT luogo di nascita
NL geboorteplaats
DA fadested
PT local de nascimento

EL Témog yeEvviioewg

Denotes place of birth (not necessarily nationality).

108 EN country of origin; home country
FR pays d’origine
DE Heimatland; Herkunftsland
ES pais de origen
IT paese d'origine
NL land van herkomst
DA hjemland
PT pais de origem

EL xopa mpoéAdevong
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109 EN
FR
DE
ES
I
NL
DA
PT
EL

title
titre
Titel
titulo
titolo
titel
titel
titulo

TitAog ot T Babudg

Denotes person’s rank, office, sex or, in women, matrimonial status.

110 EN
FR
DE
ES
I
NL
DA
PT
EL

position; job title
fonction

Stellung; Funktion; Posten
cargo

qualifica

functie

stilling

cargo; funcdo

Oéom. emdyyeApa. WBuoTTA

Function or job description within an organization.

111 EN
FR
DE
ES
IT
NL
DA
PT
EL

address for correspondence; mailing address
adresse postale

(Post)adresse; Anschrift

direccién postal

indirizzo

postadres

postadresse

endereco postal

SuevBuvam aAindoypagias: TayxudpouLxn dLevBuvam

Address to which correspondence is sent.
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112 EN
FR
DE
ES
IT
NL
DA
PT
EL

closing date for registration

délai d’inscription; date limite d’inscription

Anmeldefrist

fecha limite de inscripcién

data di scadenza per le iscrizioni

sluitingsdatum inschrijving

tilmeldingsfrist

data limite de inscrigdo

TeAevTalo Tpobeopic vTOBOANG ALTHOEWY CUUIETOXMG: TEAEUTALL
wpoBeopia eyypoeng

Date by which all those intending to apply to attend an event, submit a paper
or request any form of subsidy or grant, must submit their application.

113 EN
FR
DE
ES
IT
NL
DA
PT
EL

registration confirmation; receipt
confirmation d’inscription

Anmeldebestatigung

confirmacion de inscripcién

conferma di iscrizione

inschrijvingsbewijs; bevestiging van inschrijving
tilmeldingsbevis; tilmeldingsbekraeftelse
confirmagdo da inscrigdo

emBeBaiwon eyypapng

Acknowledgement of receipt of registration and fees.

114 EN
FR
DE
ES
IT
NL
DA
PT
EL

provisional registration; pending registration
inscription provisoire

vorlaufige Anmeldung; provisorische Anmeldung
inscripcién provisional

iscrizione provvisoria

voorlopige inschrijving

forelgbig tilmelding; forelabig registrering
inscricdo provisoria

TPOOWPLVT EYYPaP

Incomplete registration where the fees, full payment or forms have not been

received.
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115 EN
FR
DE
ES
T
NL
DA
PT
EL

late registration

inscription tardive

Spatanmeldung

inscripcion tardia; inscripcion fuera de plazo
iscrizione tardiva

late inschrijving

sen tilmelding

inscricdo tardia; inscrigdo fora de prazo

xaBuoTepnpévn eyypaen

Booking received after the stated deadline, usually incurring payment of a
penalty fee.

116 EN
FR
DE
ES
1]
NL
DA
PT

new registration

nouvelle inscription

Neuanmeldung

nueva inscripcion

nuova iscrizione

nieuwe inschrijving; nieuwe registratie
ny tilmelding

nova inscricao

EL véa eyypaen

Registration received at the conference and generally incurring payment of a
penalty fee.

117 EN
FR
DE
ES
IT
NL
DA
PT
EL

on-site registration

inscription sur place

Vor Ort-Anmeldung

inscripcion en el lugar del congreso
iscrizione in sede congressuale
inschrijving ter plaatse

tilmelding pa stedet

inscricdo no local

£yYpoPpT €T TéTOV

Process of signing up for an event on the day of, or at the site of, the event.

53



Conference Terminology

118 EN
FR
DE
ES
IT
NL
DA
PT
EL

meeting

réunion

Sitzung; Zusammenkunft; Besprechung
reunion

riunione

bijeenkomst; vergadering

made

reunido

ouvedpiaom

General term indicating the coming together of a number of people in one
place, to confer or carry out a particular activity. Frequency: can be on an ad
hoc basis or according to a set pattern, as for instance annual general meetings,
committee meetings, etc.

119 EN
FR
DE
ES
IT
NL
DA
PT
EL

lecture
conférence
Vortrag; Vorlesung
conferencia
conferenza

lezing

foredrag
conferéncia
SuaAeEn

Discourse given before an audience, especially for instructional purposes.

120 EN
FR
DE
ES
IT
NL
DA
PT
EL

conference

conférence

Konferenz

conferencia

convegno; conferenza
conferentie

konference

conferéncia

Sduaoxedm- ouvdbidoxeym

Participatory meeting designed for discussion, fact-finding, problem solving and
consultation. As compared with a congress, a conference is normally smaller in
scale and more select in character - features which tend to facilitate the
exchange of information. The term "‘conference’ carries no special connotation
as to frequency. Though not inherently limited in time, conferences are usually
of short duration with specific objectives.
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121 EN convention
FR congrés
DE Tagung; Kongress
ES convencion
IT congresso
NL congres
DA konvent; kongres
PT convengao

EL ouvédpro

General and formal meeting of a legislative body, social or economic group in
order to provide information on a particular situation and in order to deliberate
and, consequently, establish consent on policies among the participants. Usually
of limited duration with set objectives, but no determined frequency. In the
United States, the word "convention” is used to describe large, sometimes
international but more usually national meetings of business circles, whether for
discussion or commercial exhibitions or both.

122 EN congress
FR congres

DE Kongress

ES congreso

IT congresso
NL congres

~ DA kongres

PT congresso

EL ouvédpuo

Regular coming together on a representational basis of several hundreds - or
even thousands - of individuals belonging to a single professional, cultural,
religious or other group. A congress is often convened to discuss a particular
subject. Contributions to the presentation and discussion of the subject matter
come only from members or the sponsoring body. Frequency: usually
established in advance and can be either multiannual or annual. Most
international or world congresses are of the former type while national
congresses are more frequently held annually. A congress will often last several
days and have several simultaneous sessions.
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123 EN
FR
DE
ES
IT
NL
DA
PT
EL

general assembly

assemblée générale

Generalversammlung; Hauptversammlung
asamblea general

assemblea generale

algemene vergadering

generalforsamling

assembleia geral

YEVLXT] OUVEAEVOT

General and formal meeting of an association, club, organization or company
attended by a specified proportion at least of its members for the purpose of
deciding legislative direction, policy matters, the election of internal committees
and approval of balance sheets, budgets and the like. An assembly generally
observes certain fixed rules of procedure. Frequency: usually held at a set time
and place on a regular basis.

124 EN
FR
DE
ES
iIT
NL
DA
PT
EL

fair

salon; foire

Messe

feria; salén; muestra

fiera; mostra; salone

beurs

messe

saldo; feira

€xBeor- exBegiaxd oaAdve

Exhibition of products or services in a specific area of activity held with the
objective of promoting business.

125 EN
FR
DE
ES
IT
NL
DA
PT
EL

seminar

séminaire

Seminar

seminario

seminario

studiedagen; studiebijeenkomst; seminarie
seminar

seminario

OEULVAPLO

Meeting or series of meetings of specialists who have different skills but have a
specific common interest and have come together for training or learning
purposes. The work schedule of a seminar is aimed at enriching the skills of the
participants.
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126 EN symposium
FR symposium
DE Symposium
ES simposio
IT simposio
NL symposium
DA symposium
PT simpdsio
EL oupméowo
Meeting of a number of experts in a particular field at which papers are

presented by specialists on particular subjects and discussed with a view to
making recommendations concerning the problems under discussion.

127 EN colloquium

FR colloque

DE Kolloquium

ES coloquio

IT colloquio

NL colloquium

DA kollokvium

PT coléquio

EL emornpovixy ouvavinom
Informal meeting for the purpose of discussion; usually of an academic or
research nature and aimed at ascertaining areas of mutual interest through

exchanges of ideas. Frequency: as and when appropriate, but with little
regularity. .

128 EN study day
FR journée d'étude
DE Studientag
ES jornada de estudio
IT giornata di studio
NL studiedag
DA studiedag
PT jornadas
EL mpepida peAémng
Day devoted to the study of a particular subject or subjects.

57



Conference Terminology

129 EN workshop
FR atelier
DE Workshop
ES taller
IT workshop
NL werksessie; workshop
DA workshop
PT workshop
EL epyaoTfplo
Seminar emphasizing free discussion, exchange of ideas, demonstration of

methods and practical application of skills and principles. Also, meeting of
several persons for intensive discussion.

130 EN forum

FR forum; tribune

DE Forum; Forumgesprach

ES foro

IT foro

NL forum

DA forum

PT forum

EL @dpoup
Meeting or part of a meeting set aside for an open discussion by recognized
participants on subjects of public interest.

131 EN round table

FR table ronde

DE Rundtischgesprach; Gesprach am runden Tisch

ES mesa redonda

IT tavola rotonda

NL rondetafelgesprek; rondetafel(bijeenkomst)

DA rundbordssamtale

PT mesa-redonda

EL oTpoyyvAn Tpdmea
Group of experts meeting on an equal basis to review and discuss specialized,
professional matters, either in closed session or, more frequently, before an
audience and with a public discussion with a view to arousing public awareness

of the issues being debated, or to prompting political, institutional, social or
other action.
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132 EN informal meeting
FR réunion informelle
DE informelles Treffen
ES reunidn informal
IT riunione informale
NL informele bijeenkomst
DA uformelt mgde
PT reunido informal

EL avemwlompm ovvdvimon

Informal gathering, not necessarily social.

133 EN brainstorming session

FR séance de remue-méninges; conférence d’'idées; conférence-choc;
"brainstorming’’

DE Gedankenaustausch

ES sesidn de creatividad; sesion de "brainstorming’’
IT riunione di “brainstorming”

NL “brainstorming’’-sessie

DA brainstorm; brainstorming

PT sessdo de "'brainstorming”’

EL ouvedpiaom avalfrnong dedv

Group session in which all participants contribute creative ideas which are not
initially judged for merit.

134 EN debate
FR débat
DE Debatte
ES debate
IT dibattito
NL debat
DA debat
PT debate
EL ovEvtmom

Discussion which takes place within a meeting.
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135 EN
FR
DE
ES
IT
NL
DA
PT
EL

briefing (meeting)

réunion d’information

Informationssitzung; Briefing

reunion informativa

riunione d’informazione; riunione informativa; briefing
voorlichtingsbijeenkomst; briefing

informationsmade

reunido de informagao; “briefing’’

EVNUEPOTLXY CUVEDplOOT)

Meeting of a group of people with a particular responsibility or area of activity
to advise them of the details of their involvernent.

136 EN
FR
DE
ES
IT
NL
DA
PT
EL

teleconference; telemeeting

téléconférence; téléréunion

Telekonferenz

teleconferencia

teleconferenza

teleconferentie; televergadering

telekonference

teleconferéncia

TnAeovoredn TnAeouvedplaom- teleconference. TnAedidaxnelm

Generic term for all types of meetings which bring together three or more
people in two or more locations through telecommunications. Sometimes
specifically means a meeting using voice-only telecommunications as opposed
to a videoconference. In this sense, synonymous with audioconference.

137 EN
FR
DE
ES
IT
NL
DA
PT
EL

audioconference

audioconférence

Telekonferenz

audioconferencia

audioconferenza; conferenza telefonica
audioconferentie

audiomgde

audioconferéncia

nxodLaoKEDT)

Conference bringing together three or more people in two or more locations
using voice-only telecommunications. The term teleconference is sometimes
used as a synonym for audioconference although it has a wider meaning.
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138 EN
FR
DE
ES
IT
NL
DA
PT
EL

videoconference

visioconférence; vidéoconférence
Videokonferenz

videoconferencia

videoconferenza

videoconferentie; videovergadering
videomgde

videoconferéncia

BuvTeodldoxedm- eLxovodidoxeym

Teleconference allowing two or more groups of participants, situated in
different locations, to converse while seeing each other and showing, if needed,
images, graphics and documents.

139 EN
FR
DE
ES
IT
NL
DA
PT
EL

conference call; multiple call
conversation multiple
Fernsprechkonferenz
conferencia miltiple
conversazione multipla
vergadering per telefoon
telefonmede

chamada em conferéncia

duaoxeldm péow TAEpavov

Telephone conversation involving a number of subscribers simultaneously.

140 EN
FR
DE
ES
IT
NL
DA
PT
EL

panel discussion; panel meeting

panel; débat de spécialistes
Podiumsdiskussion; Podiumsgesprich

debate de expertos; panel; panel de discusién
dibattito fra esperti

forumdiscussie; forumgesprek; paneldiscussie
paneldiskussion

painel; debate de especialistas

ouEntmon waveA- ouENTNoM HE ouvToVLOTT

Discussion with a moderator and two or more participants.
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141 EN discussion group

FR groupe de discussion

DE Diskussionsgruppe

ES grupo de debate

IT gruppo di discussione

NL discussiegroep

DA diskussionsgruppe

PT grupo de discussdo

EL opdda ovEnrmong
Group of participants debating separately within some types of meeting. Similar
to a working group but with no expectation of reports or papers.

142 EN working group; working party; work group

FR groupe de travail

DE Arbeitsgruppe

ES grupo de trabajo

IT gruppo di lavoro

NL werkgroep

DA arbejdsgruppe; arbejdsudvalg

PT grupo de trabalho

EL oudda gpyaciog
Group with a specific task at which the participants discuss a particular subject,
analysing it from all possible angles. It is usually intended to arrive at a
common position within the group for the proposal to a higher body of a

solution to that problem. Also, group meeting to learn a particular technique by
means of the practical application of the methods and techniques in question.

143 EN study group

FR groupe d’étude

DE Studiengruppe

ES grupo de estudio

IT gruppo di studio

NL studiegroep

DA studiegruppe

PT grupo de estudo

EL opddo perérmg
Meeting differing from a working group or party solely in that no proposals are
made for the solution of a problem, its purpose being analysis alone.
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144 EN group of experts
FR groupe d’experts
DE Expertengruppe; Sachverstandigengruppe
ES grupo de expertos
IT gruppo di esperti
NL deskundigengroep
DA ekspertgruppe
PT grupo de especialistas
EL opdda gpmerpoyvopdvov

Group of specialists in a particular field.

145 EN break-out sessions
FR petits groupes de travail
DE Kleingruppenarbeit
ES subgrupos de trabajo
IT sottogruppi di lavoro
NL kleine werkgroepen
DA gruppearbejde
PT sess3o em subgrupos
EL vmoopddeg epyaoios wuxpés opddeg epyaciag

Small group sessions within a meeting organized to discuss specific subjects.

146 EN concurrent sessions
FR séances simultanées
DE gleichzeitige Sitzungen
ES sesiones simultaneas
IT sessioni contemporanee
NL gelijktijdige sessies
DA samtidige mader; samtidige sessioner
PT sessGes simultineas
EL tautéypoveg guvedpldaers Tautoypoveg glivodor

Sessions scheduled at the same time.
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147 EN

FR
DE
ES
IT
NL
DA
PT
EL

parallel session

séance paralléle
Parallelsitzung

sesion paralela

sessione parallela

parallelle sessie
parallelmede; parallelsession
sessdo paralela

TapdAAnAn cuvedplaom- mapdAinin ovvodog

Session which has some correspondence, similarity, or analogy of subject and
aim with another session.

148 EN

FR
DE
ES
IT
NL
DA
PT
EL

poster session; poster presentation; poster viewing
séance avec posters; séance par affichage
Poster-Session; Posterbesprechung

sesion de posters

sessione di poster; sessione con materiale di affissione
postersessie

plakatpraesentation

sessdo de posters

ouvedplaon TAPOVGIOONG TOGTED

Display of material, usually scientific, accompanied by authors or researchers.

149 EN

64

FR
DE
ES
IT
NL
DA
PT
EL

oral presentation

communication orale

miindlicher Vortrag

comunicacién oral

presentazione orale

mondelinge voordracht

mundtlig fremstilling; mundtligt indleeg
apresentagdo oral

TPOPOPLRT] TAPOVOLOLTT
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150 EN
FR
DE
ES
IT
NL
DA
PT
EL

rump session

séance complémentaire
Anschluss-Sitzung
sesion complementaria
sessione supplementare
bijkomende sessie
ekstrasession

sessdo complementar

oupTANpopaTixt ouvedpiaon. oupTANpopaTi olvodog

Session added on to the end of the day’s programme, usually after dinner, to
accommodate extra papers or an extra plenary lecture.

151 EN
FR
DE
ES
IT
NL
DA
PT
EL

rap session

rap session; séance improvisée

formlose Sitzung; formlose Zusammenkunft
sesion informal

sessione informale

informele sessie

uformel session

sessdo informal; sessdo sem agenda prévia

atvmm ouvedpioom- dtumn oUvodog

Informal session with no specific agenda.

152 EN
FR
DE
ES
IT
NL
DA
PT
EL

free papers session; free communications session
séance de communications libres '
nicht-themengebundene Vortriage

sesion libre

sessione di comunicazioni libere; sessione libera
sessie met vrije voordrachten

session med frit emnevalg

sessdo de comunicagdes livres

ouvedpiaon eAelfeEpv AVOXOLVOTEDY

Reports on particular topics which, while closely related to the subject of a
meeting, do not strictly refer to the matters under discussion. They are usually
dealt with at a sitting or a session of their own.
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153 EN
FR
DE
ES
IT
NL
DA
PT
EL

practical demonstration
démonstration pratique
praktische Vorfiihrung
demostracion practica
dimostrazione pratica
praktikum

praktisk demonstration
demonstragdo pratica

mpaxTix emidelEn

Special sitting for the demonstration of particular practical methods.

154 EN
FR
DE
ES
IT
NL
DA
PT
EL

working session
séance de travail
Arbeitssitzung
sesion de trabajo
sessione di lavoro
werksessie
arbejdssession
sessdo de trabalho

ouvedpiaom epyaoiag ouvodog epyasiag

Every prearranged session of a formal meeting such as a congress or
convention. .

155 EN
FR
DE
ES
IT
NL
DA
PT
EL

preparatory session
séance préparatoire
vorbereitende Sitzung
sesion preparatoria
sessione preparatoria
voorbereidende sessie
forberedende mede
sessdo preparatoria

TPOTAPUTKEVAOTLXT TUVESpIAoT- TpoTapaoxevaoTixy ouvodog

Meeting of a restricted group before the official assembly in order to finalize
preparations.
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156 EN
FR
DE
ES
IT
NL
DA
PT
EL

plenary session

séance pléniére; session pléniére; pléniére
Vollversammlung; Plenarsitzung; Plenum
sesion plenaria

sessione plenaria; seduta plenaria
voltallige zitting; plenaire sessie
plenarmgde; plenum

sessdo plenaria

oAopéAela

Session in which all the members of the meeting or congress participate or
have the right and, sometimes, the duty to participate.

157 EN
FR
DE
ES
IT
NL
DA
PT
EL

extraordinary session

séance extraordinaire

ausserordentliche Sitzung

sesion extraordinaria

sessione straordinaria

buitengewone zitting; buitengewone sessie
ekstraordinaer session

sessdo extraordinaria

Eéxtaxtn gvvodog

Special session for activities, needs, or situations that are different from those
normally and originally prepared for.

158 EN
FR
DE
ES
IT
NL
DA
PT
EL

Q&A; question time; question and answer session; open forum
heure des questions; discussion libre

Fragestunde; Fragerunde

ruegos y preguntas

ora delle interrogazioni; spazio riservato alle domande

vragenuur

sporgetid

periodo de perguntas e respostas

XPOVOG EPOTNCEWY

Question and answer period.
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159 EN familiarization trip; fam trip
FR visite de familiarisation
DE Erkundigungsbesuch
ES visita de familiarizacion
IT familiarization trip; tour informativo
NL kennismakingsbezoek
DA introduktionstur
PT visita de familiarizagao
EL emioxedm yvopipiog

Hosted trip to assess facilities, locations or services.

160 EN site inspection; walk-through
FR visite des lieux
DE Ortsbesichtigung
ES inspeccidn final
IT sopralluogo; giro d’ispezione
NL inspectie
DA inspektion
PT visita de inspecgdo
EL emioxeyn yopov

Inspection to assess facilities or location.

161 EN rehearsal
FR répétition
DE Probelauf; Probe
ES ensayo
. IT prova; ripetizione
NL repetitie
DA prove
PT ensaio
EL wpoBa

Practice run held in advance of an event.
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162 EN
FR
DE
ES
IT
NL
DA
PT
EL

order of seating; seating arrangement; seating order; seating plan
disposition des places; plan de table

Sitzordnung; Bestuhlungsplan

distribucién de asientos

distribuzione dei posti a sedere

plaatsing; plaatsaanduiding

siddeorden; bordplan

distribuicdo de lugares

dudraln xabiopdtov

Plan or other document showing where individuals should be seated for an
event. Particularly applies to a banquet or on a platform at a conference.

163 EN
FR
DE
ES
IT
NL
DA
PT
EL

place card

triedre; porte-nom
Tischkarte

cartulina de identificacion
cavalierino; segnaposto
plaatskaart

bordkort

placa identificadora
xdpra Oéomg

Card, placed on the table, inscribed with the name of the person designated to
sit at that place.

164 EN
FR
DE
ES
IT
NL
DA
PT
EL

badge; name badge; name tag
porte-nom; badge

Namensschild

distintivo; identificacion
distintivo portanome; badge
naamspeldje; naamplaatje; badge
navneskilt

cartio de identificacdo
novrapda

Identifying tag worn by meeting participants.
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165 EN briefcase
FR porte-documents
DE Aktenmappe
ES carpeta
IT cartella; cartellina; portadocumenti
NL aktentas
DA dokumentmappe
PT pasta para documentagao
EL yopropuAaxag

Container for conference docurmentation.

166 EN conference pack; information kit; congress kit
FR trousse de documents; valisette
DE Konferenzmappe; Mappe mit Konferenzunterlagen
ES carpeta de documentacion
IT cartella contenente documentazione
NL congresdocumentatie
DA konferencemappe
PT pasta da documentagdo
EL @daxeArog ouvEdpav- EVIUEPOTLXOG PAXEAOG

Generally a comprehensive collection of conference documentation within its
container, ,

167 EN opening ceremony; official opening; inaugural ceremony
FR cérémonie d’ouverture; ouverture officielle; cérémonie inaugurale
DE Eroffnungsfeier; Eroffnungsveranstaltung

ES ceremonia de apertura; ceremonia inaugural; acto de inauguracion;
inauguracién

IT cerimonia di apertura; cerimonia inaugurale
NL openingsceremonie

DA abningsceremoni; indvielsesceremoni

PT ceriménia de abertura; cerimoénia inaugural
EL evapxrmipia TeAETY TEAETT évapEmg

The formal opening of a congress, convention or other event.
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168 EN
FR
DE
ES
IT
NL
DA
PT
EL

opening session

séance d’ouverture

Er6ffnungssitzung

sesion de apertura

sessione di apertura

openingssessie; openingszitting

dbningsmeade; dbningssession

sessdo de abertura

evoprTNpLa CUVESplaon- EvapxTipLa ovvodog

Meeting(s) of a predetermined duration which begin a congress or convention
and in which the principal items on the agenda are usually introduced.

169 EN

FR
DE
ES
IT
NL
DA
PT
EL

opening address; inaugural address; welcome address; welcome
speech

allocution d’ouverture; discours inaugural; discours de bienvenue
Begriissungsansprache; Eroffnungsrede; Eroffnungsvortrag

discurso de apertura; discurso de bienvenida

allocuzione di apertura; discorso di benvenuto

openingsspeech; openingstoespraak; openingsrede

dbningstale; indvielsestale; velkomsttale

discurso de abertura

EVOPRTHPLO TPOTPOVIOT): EVOPXTNPLOG AGYOG- xaAoodpiopa

Formal speech given at the commencement of a conference or similar event to
welcome participants and open the proceedings; usually given by an eminent

person.

170 EN
FR
DE
ES
IT
NL
DA
PT
EL

keynote address; keynote speech

discours-programme

Einfihrungsvortrag

discurso de presentacion

relazione di base; allocuzione programmatica
hoofdspeech; keynote speech; hoofdtoespraak; hoofdrede
hovedtale

conferéncia inaugural; discurso de apresentacdo
KEVTPLRT OpLAlo

Fundamental or leading speech made usually at the beginning of a meeting.
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171 EN closing address; closing speech
FR discours de cloture; allocution de cléture
DE Schlussrede
ES discurso de clausura
IT discorso di chiusura
NL slotrede; slottoespraak
DA afslutningstale
PT discurso de encerramento
EL optAio AMEmg

Speech given to close a conference or similar event. This often includes a
summary of the proceedings.

172 EN closing session; closing meeting
FR séance de cloture
DE Schlusssitzung
ES sesion de clausura
IT sessione di chiusura
NL slotsessie; slotzitting
DA afslutningssession; afslutningsmede
PT sessdo de encerramento

EL teievrala ouvedpicon

Closing session of a congress or convention in which the subjects which have
been discussed are summarized and conclusions may be announced.

173 EN closing ceremony
FR cérémonie de cloture
DE Schlussfeier
ES ceremonia de clausura; acto de clausura
IT cerimonia di chiusura
NL slotceremonie
DA afslutningsceremoni
PT cerimdnia de encerramento
EL TeAetd ANEmg

Formal closing of a congress, convention or other event.
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174 EN scenario
FR scénario
DE Szenario
ES guion
IT scenario; profilo
NL scenario
DA scenario
PT guido
EL oeviplo

Outline of an event or a speech highlighting relevant items, sometimes showing
different types of outcome.

175 EN agenda
FR ordre du jour
DE Tagesordnung
ES orden del dia
IT ordine del giorno
NL agenda
DA dagsorden
PT ordem de trabalhos
EL muepfiowa didtagn

Subjects to be discussed at a meeting.

176 EN allocation of speaking time
FR répartition du temps de parole
DE Aufteilung der Redezeit
ES reparto del tiempo de palabra
IT ripartizione dei tempi di parola
NL verdeling van de spreektijd
DA tildeling af taletid
PT distribuicdo do tempo para intervengdes
EL xartavops xpovou aydpevong xatavopn xpévou ophiag

Time given to a particular speaker to make his presentation.
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177 EN limitation of speaking time
FR limitation du temps de parole
DE Beschrinkung der Redezeit
ES limitacion del tiempo de palabra
IT limitazione dei tempi di parola
NL beperking van de spreektijd
DA begreensning af taletid
PT limitagdo do tempo para intervengdes
EL Tweploplopds xpdvou ayopevams: TEPLOPLOROG X povoy opLAiog

Lirnitation of the time accorded to speakers.

178 EN suspension of the meeting; interruption of the meeting
FR suspension de séance; interruption de séance
DE Aussetzung der Sitzung; Unterbrechung der Sitzung
ES suspension de la sesion
IT sospensione della sessione; interruzione della seduta
NL onderbreking van de vergadering
DA meadeafbrydelse
PT interrupgio da sessdo

EL Suaxomi ouvedpiaomg

Temporary break in proceedings for a specific and unprogrammed reason.

179 EN adjournment of the meeting
FR ajournement de séance
DE Vertagung der Sitzung
ES aplazamiento de la sesién
IT aggiornamento della seduta
NL uitstel van de vergadering
DA medeudseettelse
PT adiamento da sessdo

EL avaBoAn ouvedpiaomg

Suspension of the meeting either indefinitely or until a later date.
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180 EN congress venue; conference site
FR lieu (de réunion)
DE Kongressort; Tagungsort
ES lugar de celebracion
IT sede del congresso
NL plaats (van samenkomst)
DA mgdested; lokalitet
PT Jlocal do congresso
EL yopog ouvedplov: xdpog ouvedpLdoewy

Meeting site.

181 EN congress centre; convention centre; conference centre
FR centre de congrés; palais des congres; centre de conférences
DE Kongresszentrum; Tagungszentrum
ES palacio de congresos; palacio de exposiciones y congresos
IT centro congressi; palazzo dei congressi
NL congrescentrum
DA kongrescenter; konferencecenter
PT centro de congressos
EL xévtpo ouvedpiwv- ouvedpraxnd xévtpo. péyopo ocuvedplov

Centre for meetings and exhibitions generally without residential facilities.

182 EN function rooms; meeting rooms
FR espace de travail; salles de réunion
DE Tagungsriume; Gesellschaftsriume; Ausstellungsraume
ES area de reuniones
IT sale
NL vergaderzalen; tentoonstellingszalen
DA mgdelokaler; selskabslokaler
PT darea polivalente

EL ydpoL exdniooewv- albovoeg ouvedpLaoenv

Rooms or areas where meetings, conferences, banquets, exhibitions or other
group events are held.
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183 EN capacity
FR capacité d’accueil
DE Kapazitat; Fassungsvermogen
ES capacidad
IT capienza
NL zaalcapaciteit
DA kapacitet
PT capacidade
EL yopnmuxdTnTO

Maximum number of people allowed in any given area, or maximum number
of people that a setup can accommodate in a function room.

184 EN barrier-free; accessible to the disabled
FR accessible aux handicapés
DE behindertengerecht
ES instalaciones para minusvilidos
IT accessibile ai portatori di handicap
NL toegankelijk voor gehandicapten
DA handicapveniig
PT acessivel a deficientes
EL BiappuBuiom yia avamfpoug

Free of obstacles hindering the movement of disabled persons to all public
areas within a building.

185 EN hall; foyer; lobby

FR hall; foyer
DE Foyer; Halle (Hotel)
ES hall

IT atrio; foyer; hall

NL lounge; foyer; lobby
DA hall; foyer; lobby

PT hall

EL govayLé- Adpmu- ywA

Public area in hotel or hall for assembly or registration.
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186 EN reception desk
FR bureau d’accueil
DE Empfangsschalter; Empfang
ES recepcidn
IT banco d’accoglienza
NL ontvangstbalie
DA receptionsskranke
PT recepcdo; balcdo de recepcdo
EL ydpog vrodoymg

Area at which delegates, guests or visitors are received on arriving at a venue.

187 EN information desk
FR bureau d’information; comptoir d’information
DE Informationsstand
ES informacion; mostrador de informacion
IT banco informazioni
NL informatiebalie
DA informationsskranke
PT balcio de informacgoes
EL ypageio mAnpogopLdv

Stand at which an official gives information.

188 EN registration desk; reg desk (US)
FR bureau d’inscription
DE Anmeldung; Registrierungsstand
ES mostrador de inscripcién
IT banco di registrazione
NL registratiebalie; inschrijvingsbalie
DA registreringsskranke; tilmeldingsskranke
PT balcdo de inscri¢do
EL vypageio eyypagpov

Area at a conference to which delegates and others report for registration on
arrival.
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189 EN notice board; noticeboard
FR tableau d’affichage; panneau d’affichage; tableau d’information
DE Anschlagbrett; Aushangtafel
ES tablén de anuncios
IT bacheca; pannello informazioni
NL aanplakbord; mededelingenbord; aankondigingsbord
DA opslagstavle
PT quadro de informagdes

EL wivaxag avaxowooeoy

Board displaying one or more notices or warnings.

190 EN function board; reader board
FR tableau d’informations du jour
DE Info-Brett; Monitor fiir Tagesablauf
ES informacion del dia
IT cartellone riepilogativo; tabellone dell’ordine del giorno
NL informatiebord
DA programtavle; informationstavle
PT quadro de informagoes diarias
EL wivaxag evnuépoong exdnidosov

Board or video screen listing the day’s events.

191 EN message board
FR tableau de messages
DE Anschlagtafel
ES tablon de mensajes
IT pannello per messaggi
NL boodschappenbord
DA opslagstavle
PT quadro de mensagens

EL wivaxag pnvupdrov

Board on which messages are displayed.
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192 EN
FR
DE
ES
IT
NL
DA
PT
EL

moving screen

tableau lumineux; journal lumineux
Laufschrift

pantalla luminosa

lavagna luminosa a scorrimento di lettere
lichtkrant

lysavis; lystavle

quadro luminoso; “'placard’”’ luminoso

POTELVOG Tivarog

Screen intended to provide information and to notify participants who are
called away for urgent reasons during the session, without disturbing the
proceedings.

193 EN
FR
DE
ES
IT
NL
DA
PT
FL

signage; signs

fléchage

Leitsystem

sefializacion

segnaletica; pannelli segnaletici
bewegwijzering

skittning

sinalizagdo

evdeiferg afpavon

All informational and directional signs required for an event.

194 EN
FR
DE
ES
IT
NL
DA
PT
FL

telefax; fax; facsimile machine; telecopier
télécopieur; téléfax

Fernkopierer; Fax; Fernkopiergerat

telefax; facsimil; fax

telefax; fax

(tele)fax; faxtoestel; facsimile-toestel

telefax; fax; telefaxapparat

telecopiadora; fax

TEAEQAE

Equipment for sending and receiving facsimiles of printed or pictorial matter by
analog or digital transmission either over a telephone line or via a
telecommunications network.
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195 EN photocopier
FR photocopieuse
DE Photokopiergerat
ES fotocopiadora
IT fotocopiatrice
NL fotokopieerapparaat
DA fotokopimaskine
PT fotocopiadora
EL goTotumxd pnYavnuo: oToavTLypa@Lxd unyavua

Machine for photocopying documents.

196 EN post office
FR bureau de poste
DE Postamt; Poststelle
ES correos; oficina de correos
IT ufficio postale; posta
NL postkantoor
DA posthus
PT correios; estacdo de correios
EL Tayudpouwxd ypagelo

Agency handling the transmission of mail.

197 EN security service
FR service de sécurité
DE Aufsichtspersonal; Sicherheitsdienst
ES servicio de seguridad
IT servizio di sicurezza
NL veiligheidsdienst
DA sikkerhedstjeneste
PT servico de seguranga

EL vmmpeoia aopaAeiog

Service providing security arrangements, such as checking delegates’
credentials, searching hand luggage, protecting equipment and patrolling
congress and exhibition areas.
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198 EN first-aid room; first-aid post
FR poste de secours
DE Erste-Hilfe-Raum
ES puesto de socorro
IT centro di pronto soccorso
NL eerste-hulppost
DA farstehjalpspost
PT posto de primeiros socorros
EL ydpog mpoTwv Bonbeldv

Place where emergency care is provided.

199 EN first aid
FR premiers soins
DE Erste Hilfe
ES primeros auxilios
IT pronto soccorso
NL eerste hulp
DA farstehjeelp
PT primeiros socorros
EL mphTeg BonOeLeg

Emergency care or treatment given to an ill or injured person before a doctor
arrives.

200 EN lost property (office)
FR objets trouvés
DE Fundbiiro
ES objetos perdidos
IT oggetti smarriti
NL gevonden voorwerpen
DA hittegodskontor
PT objectos perdidos; perdidos e achados

EL amoAeoBévra avruxeipeva (vmmpeaia)

Stand where lost items may be recovered.
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201 EN emergency exit; fire exit
FR sortie de secodrs; issue de secours
DE Notausgang
ES salida de emergencia
IT uscita di sicurezza
NL nooduitgang
DA nedudgang
PT saida de emergéncia
EL £€Eodog xuwvdivou- €E0bog muproaydg

Door, clear of obstructions, designed for egress in the event of fire or panic.

202 EN cloakroom
FR vestiaire
DE Garderobe
ES guardarropas
IT guardaroba
NL vestiaire; garderobe
DA garderobe
PT vestidrio

EL Beotapro

Room in which outer garments may be left temporarily.

203 EN toilets; WC; lavatory
FR toilettes
DE Toiletten; W.C.
ES servicios; aseos; WC
IT toilettes; W.C.
NL toilet; WC
DA toiletter; w.c.
PT W.C,; sanitarios
EL TovaAétteg W.C.

82



Conference Terminology

204 EN
FR
DE
ES
IT
NL
DA
PT
EL

staging area

réserve

Bereitstellungsraum

almacén

ripostiglio; magazzino
bergruimte

klargeringslokale; magasin
armazém; depdsito; bastidores

BonBnTundg yopog

Area adjacent to main event area for set up, dismantling and temporary storage.

205 EN
FR
DE
ES
IT
NL
DA
PT
EL

breakdown

période de démontage

Abbauzeit

desmonte

tempo di smantellamento; tempo di smontaggio
het afbreken

nedtagningstid

periodo de desmontagem

(xpdévog) amoouvappoAoymnong

Time required to dismantle a function setup.

206 EN
FR
DE
ES
IT
NL
DA
PT
EL

turnaround

période de réamenagement des salles
Umbauzeit

reacondicionamiento

tempo di smontaggio e di riallestimento
verbouwing

ombygningstid

periodo de remontagem

xpovog avadidraEng yopou

Time required to break down and reset a room.
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207 EN (room) setup
FR équipement des salles; aménagement des salles
DE Raumausstattung
ES montaje; acondicionamiento del local
IT allestimento della sala; sistemazione della sala
NL opbouw zaal; inrichting zaal
DA lokaleindretning
PT disposicdo da sala

EL taxromwoinom aitBovong

Layout of tables, chairs, other furniture, and equipment for functions.

208 EN permanent system
FR systéme fixe
DE eingebaute Anlage; ortsfeste Anlage
ES sistema fijo
IT impianto fisso
NL vaste apparatuur
DA permanent udstyr; fast udstyr
PT equipamento fixo
EL pévipo ovotnua- povipog €EomAiopnds

Fixed equipment.

209 EN floor setup diagram; setup plan
FR plan de disposition des lieux
DE Raumausstattungsplan
ES plano
IT pianta in scala
NL plattegrond
DA indretningsplan; opstillingsplan
PT plano de disposicdo da sala
EL diudypappa yodpov

Floor plan with specific requirements (dais, tables, chairs, etc.) drawn to scale.
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210 EN
FR
DE
ES
IT
NL
DA
PT
EL

meeting room

salle de réunion
Versammlungsraum; Sitzungsraum
sala de reuniones

sala di riunione

vergaderzaal

mgdesal; medelokale

sala de reunido

aiBovoa ouvedpLdoewv

Room where an assembly meets.

211 EN
FR
DE
ES
IT
NL
DA
PT
EL

committee room; board room
salle de commission
Tagungsraum ; Konferenzraum
sala de direccién

sala riunioni

bestuurskamer; vergaderkamer
konferencelokale

sala de direcgio

aibovoa ouoxéewv

Meeting room set up with a permanent conference table and suitable seating.

212 EN
FR
DE
ES
IT
NL
DA
PT
EL

fixed seating; fixed theater (US)
sieges fixes

feste Reihenbestuhlung

asientos fijos

platea di poltrone fisse

vaste theateropstelling

fast teateropstilling

assentos fixos

povipa xablopoarta

Permanent, non movable seats in a meeting room or amphitheatre.
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213 EN auditorium style; theatre setup; theatre style
FR style théatre
DE Sitzreihenanordnung
ES disposicion de auditorio
IT platea
NL theateropstelling
DA auditorieopstilling; teateropstilling
PT disposi¢do em auditério
EL apg@eatpunty Suarabm

Conference seating where chairs are arranged in rows facing head table, stage
or speaker.

214 EN semicircular theatre style
FR disposition en hémicycle
DE halbkreisférmige Stuhlanordnung
ES disposicién en hemiciclo
IT platea semicircolare
NL theateropstelling in halve kring
DA halvcirkuleer teateropstilling
PT disposicio em hemiciclo

EL  muucurdunny Sudrabm

Same as auditorium or theatre style except chairs are in a semicircle.

215 EN U-shape setup
FR disposition en U
DE U-férmige Anordnung
ES montaje en U
IT tavolo disposto a U
NL opstelling in U-vorm
DA U-opstilling
PT disposicio em U
EL biuaragm oe oyfpa U

Series of tables set up in the shape of a U with chairs set all around.
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216 EN
FR
DE
ES
T
NL
DA
PT
EL

horseshoe formation
disposition en fer a cheval
hufeisenférmige Anordnung
montaje en herradura

tavolo disposto a ferro di cavallo
opstelling in hoefijzervorm
hesteskoopstilling

disposi¢cdo em ferradura
duarakn oe oxyfquo TeTAAoU

Horse-shoe shaped table.

217 EN
FR
DE
ES
IT
NL
DA
PT
EL

E-shape setup
disposition en E
E-formige Anordnung
montaje en E

tavolo disposto a E
opstelling in E-vorm
E-opstilling

disposicdo em E
duarakn oe oxynua E

Tables set up in the shape of an E with chairs on the outside of the closed end
" and on both sides of each leg.

218 EN schoolroom V setup; chevron setup; herringbone setup; V-shape

FR
DE
ES
IT

NL
DA
PT
EL

setup

disposition en V; disposition en aréte de poisson

V-formige Stuhlanordnung
montaje en aula en forma de V

disposizione dei posti a sedere a forma di V; disposizione dei posti a

sedere a spina di pesce

opstelling in V-vorm met middengang; opstelling in visgraatvorm

sildebensopstilling; V-opstilling

disposicdo em sala de aula em V

duarakyn oe oxyfpa V

Rows of chairs separated by a centre aisle slanted in a V shape facing head
table or speaker.
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219 EN schoolroom setup; classroom setup
FR disposition style classe
DE Schulklassenanordnung
ES montaje en forma de aula
IT allestimento a banchi di scuola; allestimento a classe
NL klaslokaalopstelling
DA skolestueopstilling
PT disposicdo em sala de aula
EL SudtaEm aibovoag Sidaoxaiiog

Tables lined up in a row, one behind the other on each side of centre aisle
with chairs facing head table.

220 EN schoolroom perpendicular setup; union-style seating
FR disposition en peigne
DE Schulklassenanordnung (Tische in Langsrichtung)
ES montaje en aula con mesas perpendiculares
IT allestimento a classe con tavoli perpendicolari alla presidenza
NL klaslokaalopstelling loodrecht t.o.v. de voorzitterstafel
DA forsamlingshusopstilling; ““faelles kaffebord’’-opstilling
PT disposicdao em sala de aula perpendicular
EL xaraxdpupn didrakn tpamelidv pe xapéxres exatépwbev

Variant of schoolroom setup in which tables are perpendicular to the head
table, and chairs are placed on both sides of the tables.

221 EN T-shape setup
FR disposition en T
DE T-formige Anordnung
ES montajeen T
IT tavolo disposto a T
NL opstelling in T-vorm
DA T-opstilling
PT disposicio em T
EL SuaraEm oe oxfpa T

Series of tables set up in the shape of a T with chairs set all around except at
head table.
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222 EN conference-style setup; boardroom-style setup
FR disposition autour d’une table
DE Konferenztisch mit Rundum-Bestuhlung
ES disposicién con mesa central
IT allestimento a tavolo unico
NL bestuurskamer-opstelling
DA konferenceopstilling
PT disposicio com mesa central
EL Suatakm yipow amd Tpaméle

Table set up in rectangle or oval shape with chairs on both sides and at both
ends.

223 EN hollow square setup
FR disposition en carré
DE Tischanordnung im Karree
ES montaje de mesas en cuadrado con zona central libre
IT allestimento con tavolo quadrato vuoto al centro
NL carré-opstelling
DA brgndbordopstilling; dben karréopstilling
PT disposicio em quadrado
EL opBoyovia dudtakn Tpameliov

Tables set up in a square (or rectangle) with chairs placed around perimeter.
Centre inside tables is hollow.

224 EN stage; platform; dais
FR estrade; podium
DE Podium; Podest
ES escenario; estrado
IT pedana; palco
NL podium
DA scene
PT estrado; palco
EL  oxmvn. €£€dpa
Raised horizontal platform on which the head table is placed.
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225 EN rostrum; podium
FR tribune
DE Rednertribiine
ES tribuna de oradores; tarima
IT tribuna degli oratori; podio degli oratori
NL podium
DA podium
PT tribuna
EL Bipa

Raised platform on which a speaker stands or sits.

226 EN lectern; speaker’s desk
FR lutrin; pupitre d’orateur
DE Rednerpult
ES atril
IT leggio
NL lessenaar; katheder
DA talerstol; laesepult
PT estante de leitura; atril
EL ovaAdywo

Reading stand with slanted top. Can be a tabletop lectern or one which stands
on the floor.

227 EN head table; top table
FR table d’honneur; table du président
DE Vorstandstisch
ES mesa de la presidencia
IT tavolo della presidenza
NL voorzitterstafel
DA hovedbord
PT mesa da presidéncia
EL xevrpux6 TpamélL TpamélL mpoédpov

Seating location for honoured guests and/or meeting presenters.
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228 EN half-moon table
FR table en demi-cercle
DE halbmondférmige Tischanordnung
ES mesa en forma de media luna
IT tavolo a mezza luna
NL halfronde tafel
DA halvmanebord
PT mesa em meia lua

EL mpucuvrdnd Tpamebe

Two quarter-round tables joined to make a half circle. Seating locations for
honoured guests and/or meeting presenters.

229 EN side chair
FR chaise
DE Stuhl (ohne Armlehne)
ES silla
IT sedia
NL stoel zonder armleuningen
DA stol uden armleen
PT cadeira
ElL xapéxia

Armless chair.

230 EN stacking chairs
FR chaises empilables
DE stapelbare Stiihle
ES sillas apilables
IT sedie impilabili
NL stapelstoelen
DA stabelstole
PT cadeiras empilhaveis

EL oroBatopeva xabiopara

Chairs that nest on top of each other when in storage.
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231 EN writing chair; tablet-arm chair; tablet chair
FR chaise-pupitre
DE Stuhl mit Schreibklappe
ES silla pupitre
IT sedile con tavolinetto ribaltabile
NL stoel met schrijfblad
DA auditoriestol
PT cadeira tipo carteira
EL xdabiopa-Bpavio

Chair with an attached writing surface.

232 EN blackboard
FR tableau noir
DE Tafel; Schwarzes Brett
ES pizarra
IT lavagna
NL zwart schrijfbord
DA tavle
PT quadro preto
EL povpormivaxag. wivaxag

Hard smooth dark surface used for drawing or writing in chalk.

233 EN white board
FR tableau métallique; tableau blanc
DE Weisse Tafel
ES pizarra blanca
IT lavagna a superficie plastificata
NL wit schrijfbord
DA white board
PT quadro de porcelana para escrita com marcador; quadro branco
EL wivaxag yia ypijon papxroadopov
Hard smooth white surface used for drawing or writing in water-soluble felt
pen.
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234 EN
FR
DE
ES
IT
NL
DA
PT
EL

flipchart; flipover-chart

tableau a feuilles mobiles; tableau chevalet
Flip Chart; Flip-Over-Chart; Schreibblocktafel
tablero de hojas maviles

lavagna a fogli mobili; lavagna portablocco
flip-over; flap-over

flipover

quadro de folhas mdveis

TIVAXOG UE OLPOLPOVUEVEG TEALDES YapTLoU

Large pad of paper placed on an easel and used by a speaker for illustrative

purposes.

235 EN
FR
DE
ES
IT
NL
DA
PT
EL

partition

cloison

Zwischenwand

tabique divisorio; panel

divisorio; pannello divisorio; tramezzo
scheidingswand

skilleveeg

painel; divisoria

SiaywploTixd TETAOUA: KLVNTOG SLay wPLOTLXOG TOLYOG

Movable interior wall.

236 EN
FR
DE
ES
T
NL
DA
PT
EL

screen; movable wall; movable partition; air wall (US)
paroi amovible; cloison démontable

Stellwand; verstellbare Wand

mampara; tabique movil

schermo; parete mobile; divisorio mobile

verplaatsbare scheidingswand

spansk vaeg

divisoria amovivel

HLVNTO YDOPLOUQ

Movable barriers that partition large areas into smaller areas. May be sound-
resistant, but not necessarily soundproof.

93



Conference Terminology

237 EN soundproof wall
FR panneau insonorisé
DE schalldichte Wand
ES tabique insonorizado
IT pannello insonorizzato
NL geluidwerende wand
DA lydisoleret vaeg
PT parede a prova de som
EL myopoveTixd TOlY®UM: MYOUOVOTIXG TETOOUA

Barrier that prevents sound from carrying to and from adjacent rooms. Usually
a permanent wall.

238 EN electric point; electric socket
FR prise de courant; borne électrique
DE Sockel; Steckdose
ES toma de corriente
IT presa elettrica; presa di corrente
NL stopcontact; contactdoos
DA ytikkontakt
PT tomada
EL wapoy peipatos pevparodorng wpiba

Mechanical electrical connector.

239 EN ambient light
FR éclairage ambiant; lumiére ambiante
DE Raumbeleuchtung
ES luz ambiente
IT luce ambiente
NL omgevingslicht
DA omgivende lys
PT luz ambiente
EL poTtiopés dwpariov- poTiopds xdpou
The surrounding light, such as that reaching a television screen from light

sources in a room. When the environment is a room, the term can be taken as
equivalent to "room light”.
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240 EN fluorescent lights; strip lights; fluorescent lighting
FR éclairage fluorescent
DE Neonbeleuchtung
ES lampara fluorescente
IT lampade fluorescenti
NL neonverlichting; buislampen
DA lysstofrer
PT lampadas fluorescentes
EL gwTiopds Aapmmipwv @Bopiopov
Neon lamps, with diffused light tubes as opposed to incandescent lights.

241 EN spotlights; spot lights
FR éclairage par spots
DE Spots; Spot-Beleuchtung
ES focos; "spots”’
IT faretti; proiettori orientabili
NL spots
DA spots; spotlight
PT projectores
EL AapmTipes omoTg
Adjustable lamps with direct or high intensity light.

242 EN arc light; arc lamp
FR lampe a arc
DE Bogenlampe
ES lampara de arco
IT lampada ad arco
NL booglamp
DA buelampe
PT lampada de arco voltaico
EL Avyvia BoArtdixou T6Eou

High-intensity light source for large screens or long projection distances.

95



Conference Terminology

243 EN rheostat; dimmer
FR variateur d'éclairage
DE Regler; Dimmer
ES redstato; regulador de voltaje
IT reostato; oscuratore graduale
NL dimmer
DA lysdemper; reostat; regulermodstand
PT redstato

EL peoortatixdg dandmrng: SiandmTng petaBAnrol poTiopov

Control that adjusts variations in the light level in a room.

244 EN ventilation
FR ventilation
DE Liiftung
ES ventilacion
IT ventilazione
NL ventilatie; luchtverversing
DA ventilation; udluftning
PT ventilagdo
EL eEaepiopdg

Process of supplying or removing air by natural or mechanical means to or
from any space. :

245 EN air-conditioning
FR air conditionné
DE Klimaanlage
ES aire acondicionado
IT aria condizionata
NL air-conditioning; klimaatregeling
DA aircondition; klimaanlaeg
PT ar condicionado
EL xAwaTiopég aépog

System that controls or reduces the temperature and humidity of the air in a
room.
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246 EN
FR
DE
ES
IT
NL
DA
PT
EL

audiovisual aids
audio-visuel

audio-visuelle Hilfsmittel
medios audiovisuales
mezzi audiovisivi
audio-visuele middelen
audiovisuelle hjelpemidler
meios audiovisuais

OTTLXOOXOVOTIXA LETT

Audio and visual support for meeting, usually taking the form of film, slides,
overhead projection, flip charts and blackboards.

247 EN
FR
DE
ES
IT
NL
DA
PT
EL

loop

boucle; circuit fermé

Schleife; geschlossener Stromkreis
circuito cerrado; circuito en bucle
circuito chiuso

gesloten circuit; lus

lukket kredslgb; kreds

circuito fechado

KAELOTO HURA®PQ

Closed electric circuit.

248 EN
FR
DE
ES
IT
NL
DA
PT
EL

inductive transmitter for hearing aids; induction loop
boucle pour mal-entendants

Schwerhorigenschleife

transmisor inductivo para audifonos

trasmettitore induttivo per protesi acustiche

inductielus voor slechthorenden

teleslynge

emissor para receptores auriculares

*AELOTO xUxAwpa yia Bapijrooug

Closed electric circuit within a building or auditorium which relays sound to a
hearing aid.
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249 EN screen
FR écran
DE Leinwand; Projektionswand
ES pantalla
IT schermo
NL projectiescherm; scherm
DA laerred; skaerm
PT écran
EL 066vy

Surface onto which images are projected by a film or slide projector.

250 EN parabolic screen
FR écran parabolique
DE Parabol-Leinwand
ES pantalla parabdlica
IT schermo parabolico
NL paraboolscherm
DA parabolskeerm
PT écran parabdlico
EL moapaBoliuxi) 086vy

Type of front projection screen surface which is rigid and allows only narrow-
angle viewing. :

251 EN electric pointer
FR indicateur lumineux; lampe fleche
DE Lichtzeiger
ES puntero eléctrico
IT freccia luminosa
NL pointer; lichtwijzer
DA lyspegepind
PT ponteiro luminoso
EL qoTewvdg deixTng

Electric rod which casts an illuminated spot on the wall, blackboard, screen,
etc. to draw attention to a particular feature.
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252 EN

EL

teleprompter; autocue

prompteur; téléprompteur; télésouffleur
Lesegerat

teleprompter

telesuggeritore; scritte luminose scorrevoli
teleprompter; afleesapparaat
teleprompter

teleponto

teleprompter

Electronic device which allows display of script.

253 EN
FR

DE
ES
IT
NL
DA
PT
EL

electronic blackboard

appareil de téléécriture; tablette de téléécriture; tableau noir
électronique '

elektronische Schreibtafel; Bildfernschreibtafel
pizarra electrénica

lavagna elettronica

elektronisch schrijftableau; elektronisch schrijfbord
elektronisk tavle

quadro preto electrénico

NAEXTPOVLXOG Tivaxag

System for sending handwriting, and hand-drawn graphics, over a telephone
line. The sender may use either a light pen or a digitizing tablet, and the
appropriate image will appear on a television monitor at the remote location.

254 EN
FR
DE
ES
IT
NL
DA
PT
EL

projector

appareil de projection; projecteur
Projektionsgerit; Projektor
proyector

proiettore

projector

projektor

projector

pumyavnpa mpofoAg

Optical instrument for projecting an image onto a screen.
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255 EN overhead projector
FR rétroprojecteur
DE Overhead-Projektor; Schreibprojektor
ES proyector de transparencias; retroproyector
IT lavagna luminosa; retroproiettore
NL overheadprojector
DA overheadprojektor
PT retroprojector
EL embiaoxdmo

Equipment which projects an image onto a screen by passing light through a
transparency.

256 EN back projection; rear screen projection
FR rétroprojection; projection par transparence
DE Riickprojektion; Hinterleinwand-Projektion; Durchprojektion
ES retroproyeccion
IT retroproiezione; proiezione per trasparente
NL retroprojectie
DA bagprojektion
PT retroprojecgao
EL omloBua mpoBoii

Image projected on the back surface of a screen placed between the viewer
and the projecter. '

257 EN front screen projection; front projection
FR projection frontale
DE Frontprojektion; Normalprojektion
ES proyeccién frontal
IT proiezione frontale
NL frontprojectie
DA frontprojektion
PT projeccao frontal
EL mpéobia rpoBoim

Projection of an image onto the front surface of a light-reflecting screen from a
projector placed within or behind the audience.
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258 EN glass-beaded screen
FR écran perlé
DE Kristall-Leinwand; Perlwand; Kristall-Perlwand
ES pantalla de cristal
IT schermo perlato
NL parelscherm
DA perleskaerm
PT écran perolado
EL 066vn ""mepAE”

Type of screen surface used for front projection.

259 EN slide
FR diapositive; dia
DE Diapositiv; Dia; Lichtbild
ES diapositiva
IT diapositiva
NL diapositief; dia
DA diapositiv; lysbillede
PT diapositivo
EL Swgdvewa

Photographic transparency on a small plate or film arranged for projection.

260 EN slide projector
FR projecteur dias
DE Diaprojektor
ES proyector de diapositivas
IT proiettore di diapositive
NL diaprojector
DA lysbilledapparat
PT projector de diapositivos
EL pyydvnpa wpoPoAvg diagpoverav

Piece of apparatus used for projecting photographic slides onto a screen.
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261 EN
FR
DE
ES
T
NL
DA
PT
EL

carousel projector

projecteur a carrousel
Projektor mit Rundmagazin
proyector de carrusel
proiettore a caricatore circolare
carrouselprojector
karruselprojektor

projector de carrossel

unxavnua wpoBoAng drapaveldv PE xuxnAxn 0fxm

Slide projector fed from a circular drum and consequently not requiring
constant manual replacement of slides. Often remote-controlled.

262 EN
FR
DE
ES
IT
NL
DA
PT
EL

carousel tray; round slide tray
carrousel

Rundmagazin

carrusel

caricatore circolare

carrousel

karrusel

carrossel

wapouvEEA Srapaveldv. rurAuen BMxn duapaverdv

Circular holder used for projecting 35mm slides.

263 EN
FR
DE
ES
I
NL
DA
PT
EL

cassette
cassette
Kassette
casette
cassetta
cassette
kassette
cassete

rOGETA

Plastic box containing a video- or sound recording tape.
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264 EN
FR
DE
ES
IT
NL
DA
PT
EL

Magnetic

tape recorder

magnétophone; enregistreur
Tonbandgerat; Magnetbandgerit
magnetéfono; grabadora
registratore; magnetofono
bandopnemer; bandrecorder
bandoptager

gravador de som; magnetofone
poyvnTOPwVo

recording/reproduction apparatus in which the recording medium

takes the form of a magnetic tape.

265 EN
FR
DE
ES
IT
NL
DA
PT
EL

Magnetic

266 EN
FR
DE
ES
IT
NL
DA
PT
EL

videotape; VT

vidéocassette; bande vidéo
Videoband

cinta de video

videocassetta

videoband; videotape; beeldband
videoband

videocassete; cassete video

BuwTeoxacéTa

tape used in video equipment.

video(tape) recorder; VIR

magnétoscope

Videorecorder

aparato de video; magnetoscopio

videoregistratore

video(cassette)recorder

videobdndoptager; video

gravador video; magnetoscopio

HOYVNTOOXOTLO EYYPAPNG OuoxevT) Bivreo eyypagng

Equipment for the recording of images and sound on a magnetic tape in the
form of a video.
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267

EN
FR
DE
ES
IT
NL
DA
PT
EL

video player

vidéo lecteur; magnétoscope de lecture; lecteur vidéo

Videogerit (Wiedergabe); Bandwiedergabegerat; Videobandspieler
lector de video

videolettore; video-riproduttore

videobandspeler; videoplatenspeler; video-afspeelapparaat
videoafspiller

leitor video; magnetoscépio de leitura

LOYVITOOKGTLO QvOTapayeyfG: guaxeuT Bivreo avarapaywyng

Equipment for playing back video and audio signals on magnetic tape.

268

EN
FR
DE
ES
IT
NL
DA
PT
EL

tape player

magnétophone de lecture; lecteur de cassettes
Bandwiedergabegerit; Bandabspielgerat

lector de cintas

riproduttore audio; lettore di cassette
recorderdeck; tapedeck; cassettespeler
bandspiller

leitor de cassetes

LYV TOPOVO: XATETOPWVO

Machine designed only for playback of recorded magnetic tapes.

269

EN
FR
DE
ES
IT
NL
DA
PT
EL

player-recorder

lecteur enregistreur

Aufnahme- und Wiedergabegerat
magnetofono

lettore registratore

opname- en afspeelapparaat
bandspiller og -optager
gravador-reprodutor

LYV TOPOVO EYYPAPHG-OVATOPAY®YNS

Machine which can be used both for recording tapes and for playing back
prerecorded tapes.
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270 EN video-disc; videodisk
FR vidéodisque
DE Video-Diskette; Videoplatte; Bildplatte
ES videodisco
IT videodisco
NL videoplaat; videoschijf; beeldplaat
DA videoplade; videodisk
PT videodisco

EL Buvreodioxog

Recorded disc containing images and sound.

271 EN film projector
FR projecteur de cinéma
DE Filmvorfiihrapparat; Filmprojektor
ES proyector de cine
IT cineproiettore
NL filmprojector
DA filmfremviser
PT projector de filmes
EL pmydvmpa wpoBoifig tauvidv

Equipment for projecting cine film.

272 EN teleprojector
FR téléprojecteur
DE Videogrossbildprojektor
ES proyector de video
IT videoproiettore
NL videoprojector
DA teleprojektor; videokanon
PT projector de video
EL pmydvnpa mpoPoliis euxdvev Bivreo

Equipment used to project a video image on a large screen.
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273 EN monitor; control receiver

FR
DE
ES
IT
NL
DA
PT
EL

récepteur de contréle; écran témoin
Kontrollempfidnger; Monitor
monitor

schermo di controllo; monitor
monitor; controle-ontvanger
monitor

monitor

poéviTop

Television set with direct audio and video input used for checking on the
operation of a transmitter.

274 EN

FR
DE
ES
IT
NL
DA
PT
EL

duplicate
copie; duplicata
Kopie

copia; duplicado
copia; duplicato
kopie

kopi

copia

avVTIYpPOPO TALVIOG

Film or tape which has been printed from the original copy.

275

EN
FR
DE
ES
IT
NL
DA
PT
EL

focussing

mise au point
Scharfeinstellung; Fokussierung
enfoque

messa a fuoco

scherpstellen; focussen
fokusering; finindstilling
focagem

goTioom

Process of adjusting a camera, telescope or the like so as to ensure that the
image it provides is sharp.
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276 EN animation (slides)
FR animation
DE Animation
ES diaporama
IT animazione di diapositive
NL animatie
DA animation
PT animagao
EL xivnorm (SuagdveLeg)- animation

Slide technique which creates an illusion of movement when used in rapid
sequence.

277 EN cross dissolve; lap dissolve
FR fondu enchainé
DE Uberblendung
ES fundido encadenado
IT dissolvenza incrociata
NL overvloeier; mengovergang
DA overblaending; overtoning
PT fundido encadeado

EL otadiaxd oBfowpo. otadiaxd “ovri’”

Gradual changing of one picture or sound or colour to another.

278 EN multivision; multiscreen projection
FR multivision
DE Multivision; Mehrfachprojektion
ES multivision
IT multivisione
NL multivisie; meervoudige projectie
DA muiltivision
PT multivisio
EL moAAamwAn mwpoBoA

Projection of different images on different screens at the same time.
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279 EN superimposition
FR double projection
DE Superponierung; Uberlagerung
ES superposicion; transparencia
IT sovrimpressione
NL superpositie
DA dobbeltprojektion; superimposition
PT projeccdo dupla; sobreposi¢do
EL superimposition. Tautéyxpovr wpoBoAt] 8o ewxdvev emt 086vmg

Technique of superimposing two images on a screen at the same time.

280 EN split screen
FR écran fractionné; split screen
DE geteiites Bild
ES pantalla partida
IT schermo ripartito
NL split screen; gescheiden scherm
DA split screen
PT écran fraccionado; "'split screen”’

EL split screen

Horizontally or vertically separated video pictures shown simultaneously.

281 EN go to black; fade-out
FR occultation; fondu au noir
DE Verdunkelung; Abblendung; Ausbiendung
ES fundido en negro
IT dissolvenza per oscuramento; oscuramento graduale
NL verduisteren; vloeier
DA udtoning; nedtoning
PT escurecimento gradual

EL ofMve

Situation where room lights are turned off or video screen becomes black.
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282 EN anamorphic lens
FR objectif anamorphoseur
DE Verzerrungslinse; Zerrlinse; Anamorphot
ES lentes anamorficas
IT lente anamorfica; obiettivo anamorfico
NL groothoeklens
DA anamorf linse; cinemaskoplinse
PT lentes anamorficas

EL avapoppoTindg paxog

Lens adapter designed to produce a wide-screen image.

283 EN multichannel; multiplex
FR muitiplex; multicanaux
DE Mehrkanal; Multiplex
ES multiplex
IT multicanale; multiplex
NL multiplex; meerkanaals-
DA multipleks
PT multicanal; canais multiplos; multiplex

EL moAAamAdv SratAwy- multiplex

With two or more communication bands (e.g. receiver).

284 EN tally light; warning light
FR lampe témoin
DE Warnlampe; Studiosignallampe
ES piloto
IT spia luminosa
NL verklikkerlicht; controlelampje; waarschuwingslicht
DA cue light; tally light; kontrollampe
PT lampada de aviso

EL evdeuren Avyvia

Small red light on the camera indicating when the camera is on.
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285 EN
FR
DE
ES
IT
NL
DA
PT
EL

crawl

défilement de texte
Laufschrift

texto movil

crawl; testo scorrente
lopend onderschrift
vandretekst

desfile horizontal de texto

®LVOUREVOL UTTOTLTAOL

Text moving horizontally across the bottorn of a video screen.

286 EN
FR
DE
ES
1T
NL
DA
PT
EL

head

téte de caméra

Kopf; Schwenk- und Neigekopf
cabeza de apoyo

testa di cavalletto per telecamera
(draai)kop van een camerastatief
kamerahoved

cabeca de apoio

Baom xapepag

Pan-tilt device on which a camera is mounted.

287 EN
FR
DE
ES
1]
NL
DA
PT
EL

boom

support

Galgen; Kran; Giraffe

soporte

supporto portamicrofono; giraffa
statief; boom

boom

suporte

pubpEopevn Baom. pububopevo vroamprypa

Adjustable support for positioning microphones or lighting fixtures.
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288 EN
FR
DE
ES
IT
NL
DA
PT
EL

sound
son

Ton
sonido
suono
geluid
lyd; tone
som
Mxos

Audible effects.

289 EN
FR

DE
ES
IT
NL
DA
PT
EL

public address system; PA system; PA equipment; sound system

installation de sonorisation; installation de diffusion sonore; systeme
de sonorisation; sono

Beschallungsanlage; Lautsprecheranlage
megafonia

sistema di diffusione sonora

PA systeem; geluidsinstallatie
hojttaleranlaeg

sistema sonoro

LEYOP@VLRS GUOTTILO

Apparatus including one or more microphones or other pick up devices, an
amplifier and one or more loudspeakers, used for the purpose of broadcasting
speech, music or other sounds to a large audience.

290 EN
FR
DE
ES
IT
NL
DA
PT
EL

amplifier
amplificateur
Verstarker
amplificador
amplificatore
versterker
forstaerker
amplificador
EVLOYUTNG

Device enabling sound to be intensified,
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291 EN speech amplification
FR amplification
DE Tonverstarkung
ES amplificacion
IT amplificazione della voce
NL versterking (van spraak)
DA stemmeforstaerkning
PT amplificagao
EL svioyvom pwvig

Technique whereby, with the help of a microphone and an amplifier, the
volume of the human voice is amplified.

292 EN dead area
FR zone morte
DE tote Zone
ES zona muerta
IT zona morta
NL dode hoek
DA lyddedt omrade
PT zona morta
EL vexpy Lovy

Area where sound is muffled or absent.

293 EN receiver
FR récepteur
DE Empfinger
ES receptor
IT ricevitore
NL ontvanger
DA modtager
PT receptor
EL B8éxtmg

Apparatus that converts electric currents or waves into visible or audible signals.
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294 EN radio system
FR systéme par radio
DE Funkiibertragung; drahtlose Ubertragung
ES sistema de radio
IT impianto via radio; sistema radio
NL radiosysteem
DA radiosystem
PT sistema via radio

EL acippato gVotnpa

System for message transmission by radio.

295 EN transmitter unit
FR unité de transmission
DE Sendeeinheit
ES equipo de transmisién
IT trasmettitore; unita trasmittente
NL zendtoeste!
DA senderenhed
PT unidade de transmissdo

EL mopmog

Apparatus for transmitting radio waves through space.

296 EN talkback
FR retour; interphone; intercom
DE Riicksprechanlage; Gegensprechanlage
ES interfono
IT interfono
NL ruggespraakinstallatie; intercom; interfoon
DA samtaleanlaeg
PT interfone

EL ovotnpa evdoouvevvonomg

Speaker systemn that connects the control room with the studio.
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297 EN technical director
FR directeur technique
DE technischer Direktor
ES director técnico
IT direttore tecnico
NL technisch regisseur
DA chefoperator
PT director técnico
EL texvindg Sievbuvtig

Person who calls cues from the control room.

298 EN technician
FR technicien
DE Techniker
ES técnico
IT tecnico
NL technicus
DA tekniker
PT técnico
EL Teywuog

Expert in particular craft or technique, usually in relation to audiovisual,
mechanical or electrical equipment or appliances.

299 EN microphone; mike
FR microphone; micro
DE Mikrophon; Mikrofon; Mikro
ES micréfono
IT microfono
NL microfoon
DA mikrofon
PT microfone
EL puepédpuvo

Instrument which converts sound into electrical signals.
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300 EN
FR
DE
ES
IT
NL
DA
PT
EL

earphones
écouteurs

Ohrhérer; Kopfhorer
auriculares
auricolari; cuffia
oortelefoon
hovedtelefoner
auscultadores

AROVOTLRA QUTLOV

Device that converts electrical energy into sound waves and is worn over or
inserted into the ear.

301 EN
FR
DE
ES
IT
NL
DA
PT
EL

headset

casque

Kopfhorer mit Mikro

casco con micréfono

cuffia-microfono

koptelefoon; hoofdtelefoon
hovedtelefoner med mikrofon
auscultador com microfone incorporado

AXOVOTLXA KEPAANG

Headphone with a built-in microphone.

302 EN
FR
DE
ES
T
NL

boom microphone

micro girafe

Mikrophon mit Stativ; Galgenmikrophon

jirafa

microfono su pertica; microfono a giraffa

microfoon op statief; microfoon op boom; hengelmicrofoon

DA boom-mikrofon

PT
EL

microfone de vara; microfone de girafa

HLXPOPWVO LLE TPOEXTOOT

Microphone mounted on an extension. Often used in Q&A sessions.
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303 EN lapel microphone
FR microphone de boutonniére; micro boutonniére
DE Knopflochmikrophon
ES micréfono de solapa
IT microfono da risvolto
NL knoopsgatmicrofoon
DA clipsmikrofon
PT microfone de lapela
EL puxpdpovo méTou

Microphone designed for positioning on the clothing of the user.

304 EN neck microphone; lavalier microphone; chest microphone;
necklace mike; pendant mike

FR micro sautoir; micro cravate

DE Kehlkopfmikrophon; Umhingemikrophon; Lavaliermikrophon
ES microfono de corbata

IT microfono a collare; microfono a cravatta

NL lavalier-microfoon

DA halsmikrofon

PT microfone-gravata

EL »xpepaotd puapdpovo Aopol

Portable microphone that hooks around the neck.

305 EN table microphone; desk microphone
FR microphone de table
DE Tischmikrophon
ES micréfono de mesa
IT microfono da tavolo
NL tafelmicrofoon
DA bordmikrofon
PT microfone de mesa
EL emtpaméfio pixpdpuvo

Microphone on a short stand placed on a table for seated speakers.
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306 EN lectern microphone
FR microphone de lutrin
DE Rednerpultmikrophon
ES microfono de lectura
IT microfono da leggio
NL kathedermicrofoon
DA talerstolsmikrofon
PT microfone de leitura
EL puxpépovo avaroyiov

Microphone attached to a lectern.

307 EN stand microphone; free-standing microphone
FR microphone sur pied v v
DE Stindermikrophon; Standmikrophon
ES microfono de soporte
IT microfono a stelo; microfono a colonna
NL staande microfoon
DA gulvmikrofon
PT microfone com suporte
EL pixpépovo pe modt. puxpdpovo pe Baom

Microphone fixed on a support-stand.

308 EN roving microphone
FR microphone baladeur
DE Diskussionsmikrophon
ES micréfono mavil
IT microfono mobile
NL verplaatsbare microfoon; loopmicrofoon
DA vandremikrofon
PT microfone volante
EL ¢@opnTéd pixpdpwvo

Small microphone, with or without wire, which can be moved easily.
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309 EN omnidirectional microphone; non-directional microphone; astatic
microphone
FR microphone omnidirectionnel; microphone non-directionnel
DE ungerichtetes Mikrophon; Kugelmikrophon; Allrichtungsmikrophon
ES micréfono omnidireccional
IT microfono omnidirezionale; microfono panoramico

NL rondom gevoelige microfoon; rondommicrofoon; omnidirectionele
microfoon

DA mikrofon med rundkarakteristik; retningsuafhaengig mikrofon
PT microfone omnidireccional
EL pwxpépwvo 360

Microphone that picks up sound from all directions.

310 EN unidirectional microphone; cardioid microphone
FR microphone unidirectionnel
DE Richtmikrophon
ES micréfono unidireccional

IT microfono unidirezionale; microfono a cardioide; microfono
unidirettivo

NL eenzijdig gevoelige microfoon; unidirectionele microfoon
DA retningsfalsom mikrofon
PT microfone unidireccional
EL puepépovo prag xarevBuvong. xapdiogdés pwinpépuvo

Microphone which picks up sound primarily from the direction in which it is
pointed.

311 EN shotgun microphone; rifle microphone
FR micro fusil
DE Richtpunktmikrophon
ES micréfono de fusil
IT microfono a cannoncino
NL telemicrofoon
DA kegllemikrofon
PT microfone ""shotgun”
EL puxpoégovo puxpis epBéreiag

Unidirectional type of microphone that accepts only narrow-angle sound.

118



Conference Terminology

312 EN midget microphone
FR microphone miniature
DE Kleinstmikrophon; Zwergmikrophon
ES micréfono de bolsillo
IT microfono miniatura
NL dwergmicrofoon
DA dvargmikrofon; minimikrofon
PT microfone miniatura
EL pixpooxomind pixpodpuvo

Small microphone.

313 EN cordless microphone; wireless microphone
FR microphone sans fil
DE drahtloses Mikrophon
ES microfono inalimbrico
IT microfono senza filo
NL draadloze microfoon
DA tridles mikrofon
PT microfone sem fios
EL aouppato pirpdépwvo

Portable microphone operating on its own power source.

314 EN radio microphone
FR microphone radio; microphone de radiodiffusion
DE Funkmikrophon
ES micréfono de radio
IT radiomicrofono
NL radiomicrofoon
DA radiomikrofon
PT radiomicrofone
EL padiopuvikd pixpdépwvo

Microphone used for transmitting radio waves.
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315 EN lip microphone
FR microphone labial
DE Lippenmikrophon
ES micréfono fabial
IT microfono labiale; microfono a bassa sensibilita
NL lipmicrofoon
DA lxzbemikrofon
PT microfone labial
EL puxpdpuvo emagis YELAEOPWVO

Microphone designed for use in contact with the lips of the speaker.

316 EN close-talking microphone; close-talking transmitter

FR microphone de bouche; microphone de proximité; microphone a
faible sensibilité; microphone a main

DE Nahbesprechungsmikrophon; Handmlkrophon
ES microfono de proximidad
IT microfono di bocca; microfono a breve distanza

NL close-talking microfoon; microfoon voor dichtbijbespreking;
handmicrofoon

DA nartalemikrofon
PT microfone de proximidade
EL puxpdpavo pxpiis evalodnoiag: puxpdpwvo YELPOG

Microphone designed particularly for use close to the mouth of the speaker.

317 EN distant-talking microphone; distant-talking transmitter
FR microphone a forte sensibilité
DE hochempfindliches Mikrophon
ES micréfono de alta sensibilidad
IT microfono ad alta sensibilita
NL microfoon met hoge gevoeligheid
DA hgjfelsom mikrofon
PT microfone de alta sensibilidade
EL puxpdpovo peydAng gvarodnoiag

Microphone designed for use at a substantial distance from the mouth of the
person speaking.
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318

EN interphone; talk-back circuit; two-way loud speaker;
intercommunication system

FR interphone; haut-parleur pour conversation bilatérale; installation

d’intercommunication

DE Wechsellautsprecher; Wechselsprechanlage; Wéchselsprechtelephon;
Riicksprechanlage; Gegensprechanlage

ES interfono; transmisor-receptor

IT interfono; citofono; telefono interno
NL interfoon; ruggespraakinstallatie
DA samtaleanlzeg

PT sistema de intercomunicadores

EL ovomypa evBoouvevvomomg: ecnTepd THAépwvo

Intercommunication system using headphones and microphones for
communication between adjoining or nearby studios or offices.

319

Area

320

EN sound control booth

FR cabine de régie son; poste de régie son
DE Tonregiekabine

ES cabina de control de sonido

IT cabina regia audio

NL geluidscabine

DA lydoperatgrrum

PT cabina de som

EL O6dlapog eAéyyou Tou fjyov

from which technician operates sound system in a room.

EN computer-controlled stereophonic conference system

FR systéme de prise de parole assisté par ordinateur

DE rechnergesteuerte Diskussionsanlage

ES sistema de sonido de control informatico

IT sistema di regolazione del suono controllato da microprocessore
NL computergestuurd stereofonisch congressysteem

DA datamatstyret stereofonisk konferencesystem

PT sistema de controlo de som computorizado

EL oTepeopoviné oUoTNRA OUVEDSPLAOEWY EAEYYOLEVO OGO UTOAOYLOTT
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321 EN translation service
FR service de traduction
DE Ubersetzungsdienst
ES servicio de traduccién
IT servizio di traduzione
NL vertaalservice
DA oversaettelsesservice
PT servigo de tradugdo
EL peragpaotixy vimpeoia

In the sense of a service provided, as distinct from an administrative unit, the
translation of written material from one language to another.

322 EN official language
FR langue officielle
DE offizielle Sprache
ES lengua oficial
IT lingua ufficiale
NL officiéle taal
DA officielt sprog
PT lingua oficial
EL emiomun yAoooo

Language officially to be used for a conference, e.g. for the publication of
proceedings.

323 EN working language
FR langue de travail
DE Arbeitssprache
ES lengua de trabajo
IT lingua di lavoro
NL werktaal
DA arbejdssprog
PT lingua de trabalho
EL yAdbooa epyaciog

Language in which the various aspects of a meeting are conducted in practice.
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324 EN original language
FR langue originale
DE Originalsprache
ES idioma original
IT lingua originale
NL oorspronkelijke taal
DA originalsprog
PT lingua original
EL yAdooa wpwTtoTiToUu

Initial language in which a document is drafted or a speech delivered.

325 EN source language; floor language
FR langue de départ; langue-source; langue d’origine
DE Ausgangssprache
ES lengua de origen
IT lingua di partenza; lingua dell’originale
NL uitgangstaal
DA udgangssprog; kildesprog
PT lingua de partida; lingua-fonte
EL vyAdooa exxivnang

Language from which a speech or document is translated.

326 EN target language
FR langue-cible; langue d’arrivée
DE Zielsprache
ES lengua de llegada
IT lingua d'arrivo
NL doeltaal
DA madlsprog
PT lingua de chegada; lingua-alvo
EL yAdooa oToyog

Language into which a speech or document is translated.

123



Conference Terminology

327 EN
FR
DE
ES
IT
NL
DA
PT
EL

interpreting; interpretation
interprétation

Dolmetschen

interpretacion
interpretazione

vertolking; het tolken
tolkning

interpretagao

dueppmveia

Oral translation from one language to another.

328 EN
FR
DE
ES
IT
NL
DA
PT
EL

conference interpreter
interpréte de conférence
Konferenzdolmetscher
intérprete de conferencias
interprete di conferenza
conferentietolk; congrestolk
konferencetolk

intérprete de conferéncia

diepunvéas ouvedpiov

Person who interprets conference proceedings into other languages.

329 EN
FR
DE
ES
IT
NL
DA
PT
EL

conference translator

traducteur de conférence
Konferenziibersetzer

traductor de conferencias
traduttore di conferenza
conferentievertaler; congresvertaler
konferenceoversatter

tradutor de conferéncias

HETAPPATTNG OUVESplLV

Person who translates conference documents into other languages.
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330 EN
FR
DE
ES
IT
NL
DA
PT
EL

conference terminologist

terminologue de conférence

Konferenzterminologe

termindlogo de conferencias

terminologo di conferenza

conferentieterminoloog; congresterminoloog
konferenceterminolog

termindlogo de conferéncia; terminologista de conferéncia
£WdLx6g opoAoyiag ouvedpiov- opoddyog ouvedpiov

Person who conducts terminology work specifically in the context of
conference organization.

331 EN
FR
DE
ES
IT
NL
DA
PT
EL

consecutive interpreting; consecutive interpretation
interprétation (en) consécutive; consécutive
Konsekutivdolmetschen

interpretaciéon consecutiva

interpretazione consecutiva

consecutieve vertaling

konsekutivtolkning

interpretagdo consecutiva

Sradoyuxm diepunveia

Oral translation of a speaker’s words into another language, either in full or in
summary and conducted when the speaker has finished what he was going to
say or pauses for interpreting.

332 EN
FR
DE
ES
IT
NL
DA
PT
EL

consecutive interpreter

interpréte en consécutive
Konsekutivdolmetscher

intérprete consecutivo

interprete di consecutiva; consecutivista
consecutieftolk

konsekutivtolk

intérprete consecutivo

dieppmvéag dradoyunmg diepumveiag

Person who translates a speaker’s words into his mother tongue (and possibly
vice-versa), either in full or in summary, when the speaker has finished what he
was going to say or pauses to allow interpreting.
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333 EN simultaneous interpreting; simultaneous interpretation
FR interprétation simultanée
DE Simultandolmetschen
ES interpretacién simultanea
IT interpretazione simultanea
NL simultaanvertaling
DA simultantolkning
PT interpretagdo simultanea
EL Tautoypovn diepumveia

Process of translating one language into another while the speaker is speaking,
generally using some form of voice transmission installation.

334 EN ’retour” interpreting
FR interprétation de retour
DE “’Retour’’-Dolmetschen
ES interpretacidn inversa
IT interpretazione attiva
NL terugvertolking; retourvertolking
DA returtolkning
PT “retour”
EL diepunveia amd 1 untpuxt) wpog Eévn YAwooa

Interpreting both ways: from and into the foreign language. -

335 EN whispered interpreting; whispered interpretation
FR interprétation chuchotée; interprétation par chuchotage; chuchotage
DE Flisterdolmetschen
ES interpretacion susurrada
IT interpretazione sussurrata; chuchotage
NL fluistervertaling; fluistervertolking
DA hvisketolkning
PT interpretagdo segredada
EL  {Bupiomy Sieppunveia

The process of interpreting on a simultaneous basis in a low voice to the
participants, usually seated next to the interpreter.
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336 EN
FR
DE
ES
IT
NL
DA
PT
EL

relay interpreting; interpretation in relay
interprétation avec relais
Relais-Dolmetschen

interpretacion indirecta

interpretazione in relais

relais-vertolking

releetolkning

interpretacdo em “’relais”

Sieppmveia péow Tpitng YA®ooag

Oral translation whereby an interpreter does not translate directly, but interprets
the translation of a colleague, usually because he is not qualified to work
directly from the original language.

337 EN
FR
DE
ES
IT
NL
DA
PT
EL

sole relay interpreter; "pivot” interpreter
interpréte-pivot; pivot

Pivot-Dolmetscher

intérprete de base

interprete pivot

spiltolk

pivot; pivot-tolk

intérprete “'pivot”’

dieppumvéag, xdToyog omAVIAG YADOOAS, AT TOV OTTOLO
perappdlouv oL vToAoLTor

Only interpreter in the team assigned to a meeting who is able to translate out
of a lesser used language and functions as a "'relay” for the rest of the team in
relation to that language.

338 EN
FR
DE
ES
IT
NL
DA
PT
EL

liaison interpreter

interpréte de liaison

Verhandlungsdolmetscher

intérprete de enlace

interprete di trattativa; interprete di liaison; interprete aziendale
verbindingstolk

forhandlingstolk; dialogtolk

intérprete de ligacdo

Seppmvéag - oUvdeopog: pegoraBav Sieppnvéag

Person interpreting a conversation between two or more persons from one or
more forejgn languages into his mother tongue and vice-versa.
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339 EN computer-aided translation; machine-aided translation; machine-
assisted translation; computer-assisted translation; CAT

FR traduction assistée par ordinateur; TAO

DE computerunterstiitzte Ubersetzung; halbautomatische Ubersetzung
ES traduccion asistida por ordenador; traduccion automatica

IT traduzione semiautomatica; traduzione assistita da calcolatore

NL geautomatiseerde vertaling

DA datamatstattet oversaettelse

PT traducio assistida por computador

EL pertdppaam pe 1) Bofbera vroloyiom)

Translation technique that uses the computer as a tool for the solution of
problems.

340 EN number of languages in simultaneous translation
FR nombre de canaux d’interprétation simultanée
DE Anzahl simultaniibersetzbarer Sprachen
ES ndmero de lenguas de interpretacion simultinea
IT numero di lingue in interpretazione simultanea
NL aantal talen in simultaanvertaling
DA antal simultantolkbare sprog
PT ndmero de linguas de interpretagdo simultinea
EL apbués yAwoodv Tautdypovng dieppnveiag

Total number of languages into which speeches are being interpreted (including
the floor language).

341 EN wired-system interpreting; cabled interpreting system
FR systéeme d’interprétation par cable
DE drahtgebundenes Dolmetschersystem
ES sistema de interpretacion por cable
IT impianto d'interpretazione via filo
NL installatie voor simultaanvertaling via kabel
DA tradbundet tolkeanlag
PT sistema de interpretacdo por cabo
EL evavpuato ovotyua diepunveiag

System for the transmission of interpreting by cable or wire.

128



Conference Terminology

342 EN wireless infra-red interpreting system
FR systéme d’interprétation sans cible
DE drahtlose Infrarot-Dolmetscheranlage
ES sistema de interpretacion por infrarrojos
IT sistema di interpretazione a infrarossi
NL draadloze infrarood-installatie voor simultaanvertaling
DA trddlgst, infraredt tolkeanleg
PT sistema de interpretagdo sem fios
EL aolpparo ovornuo Siepumveios pe vrépubpeg axTtiveg

Interpreting system operated by radio waves and hence without wire or cable
connections to the headsets.

343 EN teleinterpreting; distance interpreting; teleinterpretation
FR interprétation par satellite; téléinterprétation
DE Ferndolmetschen
ES teleinterpretacion
IT interpretazione simultanea via satellite
NL simultaanvertaling via telecommunicatie
DA telekonferencetolkning
PT teleinterpretacio
EL TtnAediepunveia

Simultaneous interpreting using telecommunications facilities, e.g. via satellite.

344 EN interpreter’s booth
FR cabine d’interprétation
DE Dolmetscherkabine
ES cabina de interpretacion
IT cabina interpreti
NL tolkencabine
DA tolkeboks
PT cabina de interpretacdo
EL xapmiva diepunvéwv

Soundproof cabin in which the interpreter works.
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345 EN mobile simultaneous interpreting system
FR installation mobile d’interprétation simultanée
DE mobile Dolmetscheranlage
ES sistema movil de interpretacion simultanea
IT impianto mobile di interpretazione simultanea
NL mobiele installatie voor simultaanvertaling
DA baerbart tolkeanlaeg; mobilt tolkeanlzeg
PT instalagdo mdvel de interpretagdo simultinea

EL »uvnTd ovotypa Tavtoypovng Sieppumveiag

System which can be transported and set up in any venue without the need for
built-in booths or electric circuits.

346 EN publications
FR publications
DE Publikationen; Veréffentlichungen
ES publicaciones
IT pubblicazioni
NL publikaties
DA publikationer
PT publicacées
EL exdéoeig évruma

Printed items, such as books, magazines, newspapers and conference
documentation.

347 EN document duplication
FR reproduction de documents
DE Vervielfiltigung von Dokumenten
ES reproduccién de documentos
IT riproduzione di documenti
NL vermenigvuldigen van documenten
DA mangfoldiggerelse af dokumenter
PT reprodugdo de documentos
EL avamapaywyn eyypigov

Reproduction of documents.
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348 EN document distribution
FR distribution de documents
DE Verteilung von Dokumenten
ES distribucion de documentos
IT distribuzione di documentazione; diffusione di documenti
NL distributie van documenten
DA fordeling af dokumenter; omdeling af dokumenter
PT distribuicio de documentos
EL Swavopn eyypagpwv

Handing out or mailing of documents.

349 EN invitation
FR invitation

DE Einladung
ES invitacion
IT invito

NL uitnodiging; invitatie
DA indbydelse; invitation
PT convite

EL wpooxAnan

Courteous written request for attendance at a function for which no charge is
made.

350 EN invitation (card)
FR carte d’invitation
DE Gastkarte; Einladungskarte; Ehrenkarte
ES invitacion; tarjeta de invitacién
IT invito; biglietto di invito
NL uitnodiging
DA gastekort; indbydelse
PT convite
EL wpooxAmam eg6dov

Invitation to potential visitors to attend an exhibition or visit a particular stand.
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351 EN form; printed form
FR formulaire
DE Formular
ES impreso
IT formulario; scheda
NL formulier
DA blanket; formular
PT formulario

EL £vrumo

Printed or typed document with blank spaces for insertion of specific required
or requested information.

352 EN order form for facilities
FR formule de commande; bulletin de commande de prestations
DE Bestellformular fiir technische Einrichtungen
ES impreso de solicitud de servicios
IT modulo d’ordinazione servizi
NL bestelformulier voor standmateriaal
DA bestillingsformular for tekniske installationer
PT formuldrio para requisicdo de servicos
EL £évtumo mopayyeAdv yia TopoyEg

Preprinted document on which stand facilities can be ordered.

353 EN confirmation of order
FR confirmation de commande
DE Auftragsbestitigung
ES confirmacidn de pedido
IT conferma d’ordine
NL orderbevestiging; opdrachtbevestiging
DA ordrebekraftelse
PT confirmagdo de encomenda
EL emPeBaiwon mapayyeriog

Written authority for a supplier to proceed.
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354 EN
FR
DE
ES
IT
NL
DA
PT
EL

registration form

formulaire d’inscription; bulletin d’inscription
Anmeldeformular

boletin de inscripcion

scheda di iscrizione; modulo di iscrizione
inschrijfformulier; inschrijvingsformulier
tilmeldingsblanket

boletim de inscri¢io

£vrumo ouppeToxg deAtio eyypagmg

Document upon which a participant at an event gives all relevant information
about him/herself and his/her intended participation in the conference and
associated activities.

355 EN
FR
DE
ES
iIT
NL
DA
PT
EL

admission ticket; entrance ticket; ticket
billet d’entrée; carte d’entrée

Eintrittskarte

billete de entrada

biglietto di ingresso

toegangskaartje; toegangsbewijs; toegangsbiljet
adgangskort; adgangsbillet

bilhete de entrada

ELOLTTPLO ELOGOOU

Ticket to an exhibition, to be used only when the exhibition is an entity in itself
and not an integral part of a congress. :

356 EN
FR
DE
ES
IT
NL
DA
PT
EL

congress card; admission card
carte de participant
Teilnehmerkarte; Teilnehmerausweis
tarjeta de participante

tessera del congressista
deelnemerskaart

deltagerbevis

cartdo de participante

xapTa CUVESpOV

Admission card confirming a booking and registration.
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357 EN pass; exhibitor’s pass
FR laissez-passer; carte permanente
DE Ausweis; Ausstellerausweis
ES pase
IT 'Iasciapassare
NL pasje; doorlopend toegangsbewijs
DA udstillerpas; udstilierkort
PT livre-transito; salvo-conduto
EL xdpra €Lo6dov

Identification card to enable exhibitors to gain access to an exhibition.

358 EN application to present a film
FR demande pour la présentation d’un film
DE Antrag auf Vorfiihrung eines Films
ES solicitud de presentacién de pelicula
IT richiesta di presentazione di un filmato
NL aanmelding voor het vertonen van een film
DA ansggning om at fremvise en film
PT pedido de apresentacdo de um filme
EL aimmom yia v mapovoiaom Towviag

Form for submission of a film, or video, for presentation in a film programme;
submitted for assessment and selection by a selection committee.

359 EN application to present a paper
FR demande pour la présentation d’'un exposé
DE Antrag auf Haltung eines Referates
ES solicitud de presentacion de ponencia
IT richiesta di presentazione di una relazione
NL aanmelding voor het houden van een voordracht
DA ansggning om at holde et foredrag
PT pedido de apresentacdo de uma comunicagdo
EL aitnon yia v Tapovoioom avaxolveang

Form for submission of an abstract to support an application to present a paper;
for assessment and screening by a selection committee, often referred to as an
“abstract form” or ’call for papers”.
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360 EN
FR
DE
ES
IT

NL
DA
PT
EL

application to present a poster

demande pour la présentation d’un poster

Antrag auf Vorfiihrung eines Posters

solicitud de exhibicién de un pdster

richiesta di presentazione di un poster; richiesta di presentazione di
un affisso

aanmelding voor het presenteren van een poster

ansggning om at fremvise en plakat

pedido de apresentacdo de um poster

alTnom yw TNV TApousiaat TOGTEP

Form for presentation of a poster for inclusion in a poster session; submitted for
assessment and screening by a selection committee, often forming part of an
application to present a paper.

361 EN
FR
DE
ES
IT
NL
DA
PT
EL

application to present a (table) demonstration
demande de démonstration

Antrag auf Haltung einer Vorfiihrung

solicitud de demostracion

richiesta di una dimostrazione pratica
aanmelding voor een demonstratie

ansagning om at give en praktisk demonstration
pedido para efectuar uma demonstragio

airnon emideltng

Form for authorization to give a demonstration.

362 EN
FR
DE
ES
IT
NL
DA
PT
EL

discussion form

formulaire d’intervention

Formular fir Wortmeldungen
impreso de solicitud de intervencion
richiesta d’intervento

aanmelding voor discussie
diskussionsblanket

impresso de pedido de intervengio
évtumo ouppeToxng otn ouknrnon

Paper containing an application to put a question during a conference session
to a particular speaker and on a specific subject; usually to be submitted in
advance of the session.
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363 EN
FR
DE
ES
IT
NL
DA
PT
EL

joining instructions

informations aux participants

praktische Hinweise

informacioén practica

istruzioni ai partecipanti; istruzioni di partecipazione
begeleidende instructies

praktiske oplysninger

informagdes aos participantes; instru¢Ges de participagdo
odnyleg ovppeToyMg

Document or letter sent to all registered delegates confirming that they are tully
registered for the event giving details of where and when they register their
attendance, confirmation of residential accommodation, bookings for special
events, etc.

364 EN
FR
DE
ES
IT
NL
DA
PT
EL

instructions for speakers
instructions aux orateurs
Anweisungen fiir Redner
instrucciones a los ponentes
istruzioni per i relatori
sprekersinstructies

vejledning for foredragsholdere
instrucdes para os oradores
0dMYLEG OTOUG OPAMTES

Guidelines for those addressing a gathering.

365 EN
FR
DE
ES
IT
NL
DA
PT
EL

instructions for the preparation of papers; guidelines for authors
instructions aux auteurs

Hinweise fiir die Verfasser

instrucciones para la preparacién de ponencias

istruzioni per gli autori

auteursinstructies

retningslinier for skriftlige indleeg

preparacdo da comunicagdo; orientagdes para os autores

0dMyleg 0TOUG OUVTAXTEG OpLLALOV

Instructions regarding the required format to be used for the written
presentation of a speech.
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366 EN call for papers; call for presentations
FR appel aux communications; appe! aux orateurs
DE Aufruf zur Referatanmeldung; call for papers
ES solicitud de ponencias
IT invito a presentare relazioni; call for papers
NL call for papers; oproep tot het indienen van artikels
DA call for papers
PT convite a apresentacdo de comunicagdes
EL wpdoxAnon yio vmoBoAt) avaxowdoewy

Document containing detailed instructions for submission of papers for
assessment and selection by the committee, often referred to as “abstract
forms”,

367 EN preliminary announcement; initial announcement; first circular
FR annonce préliminaire; premiére annonce
DE Vorankiindigung; Erstankiindigung
ES primera circular
IT annuncio preliminare; primo annuncio; prima comunicazione
NL eerste aankondiging
DA farste indkaldelse
PT andncio preliminar; primeiro andncio
EL wpoxaToaprTixd) avaxolvoon. TpdTn avoxolveoom

Initial notification of the event, generally outlining the basic framework of a
meeting; a widely circulated document, sometimes called a flyer.

368 EN flyer
FR prospectus; dépliant
DE Prospekt; Flugblatt
ES folleto; prospecto
IT opuscolo; pieghevole
NL vlugschrift; vouwblad; folder; brochure
DA folder; prospekt
PT folheto; prospecto
EL wpooméxToug: drapmuiotind évrumo

Single-sheet printed announcement or advertisement.
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369 EN provisional programme; preliminary programme; advance
programme

FR programme provisoire; programme préliminaire

DE Programmentwurf; vorldufiges Programm

ES programa provisional

IT programma provvisorio

NL voorlopig programma

DA forelgbigt program

PT programa provisorio; programa preliminar

EL mpoowpivo mpodypappa: mpoxaToprTind mpdypappo
Document sent out in advance of the conference containing details of the
provisional programme of the event, together with information about

registration and a registration form. For a scientific meeting the call for papers
will often be sent out with this document.

370 EN at-a-glance programme; pocket programme
FR programme succinct; programme synoptique
DE Programmiibersicht
ES programa sindptico
IT programma sinottico
NL overzichtsprogramma
DA oversigtsprogram
PT resumo do programa; programa condensado
EL ocuvomrTxd wpdypappa

Shortened version of the conference programme giving basic information in a
way which is easy to refer to and convenient to carry.

371 EN scientific programme
FR programme scientifique
DE wissenschaftliches Programm
ES programa cientifico
IT programma scientifico
NL wetenschappelijk programma
DA videnskabeligt program
PT programa cientifico
EL emotnpovixd wpdypappo
Normally ascribed to medical meetings, it is the content of the meeting

described in chronological order and generally including the list of speakers and
the titles of their papers.
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372 EN
FR
DE
ES
IT
NL
DA
PT
EL

final programme
programme définitif
endgiiltiges Programm
programa definitivo
programma definitivo
definitief programma
endeligt program
programa definitivo

TEAMXO TpoOYpOppLA

Document containing the definitive conference and social programme,
circulated immediately prior to a conference or distributed at the
commencement of an event.

373 EN
FR
DE
ES
IT
NL
DA
PT
EL

programme
programme
Programm
programa
programma
programma
program
programa
TpoOYpPapUA

Schedule of events, giving details of times and places.

374 EN
FR
DE
ES
IT
NL
DA
PT
EL

work programme; work schedule
programme des travaux; calendrier des travaux
Arbeitsprogramm

programa de trabajo

programma di lavoro

werkprogramma

arbejdsprogram; arbejdsplan

programa de trabalho

TPOYPAULD EPYAOLOV

Timetable of conference content.
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375 EN conference handbook
FR manuel de la conférence
DE Konferenzhandbuch
ES guia del congreso
IT guida del congresso
NL congreshandboek
DA konferencehdndbog
PT manual do congresso
EL eyyeLpidio auvedpiov

Normally pocket size, a small book containing useful information and
instructions relating to an event and the locality in which it is to be held.

376 EN conference programme; program book (US)
FR programme de la conférence
DE Konferenzprogramm
ES programa del congreso
IT programma del congresso
NL congresprogramma
DA konferenceprogram
PT programa da conferéncia
EL wpoypappa didaredns. wpdypaupa auvedpiov

Printed timetable of events at a conference, including working sessions with
locations and the names of speakers, and social events.

377 EN list of delegates; delegate list

FR liste des délégués

DE Delegiertenliste

ES lista de delegados

IT lista dei delegati

NL lijst van afgevaardigden

DA liste over de delegerede

PT lista de delegados

EL xartdAoyog avTimpoodwov

Register of delegates attending an event.
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378 EN list of participants; attendance list
FR liste des participants
DE Teilnehmerliste
ES lista de participantes
IT lista dei partecipanti
NL deelnemerlijst
DA deltagerliste
PT lista de participantes

EL xatdAoyog ouppeTeXOvTOV

Register of delegates and accompanying persons attending an event.

379 EN information bulletin; newsletter
FR bulletin d’information
DE Informationsblatt; Mitteilungsblatt
ES boletin informativo; boletin de informacién
IT bollettino d’informazione
NL nieuwsbrief
DA nyhedsbrev
PT boletim informativo; boletim de informagdo

EL evnuepotind dertio

Update information sheet, generally used for promotional purposes.

380 EN conference report
FR rapport de la conférence
DE Konferenzbericht
ES informe de la conferencia
IT relazione sul congresso
NL congresoverzicht
DA konferenceberetning; konferencerapport
PT relatério da conferéncia

EL weptAnmrind mpaxTixd ouvedpiov

Official summary of conference events.
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381 EN final report
FR rapport final; rapport définitif
DE Abschlussbericht; Schlussbericht
ES informe final
IT relazione finale
NL eindrapport
DA slutberetning; slutrapport
PT relatério final

EL TeAuxm éxBeom

Final summary of conference events.

382 EN preprint
FR tirage préliminaire; pré-tirage; préprint
DE Preprint; Vorabdruck
ES edicién preliminar
IT atti preliminari
NL voordruk; voorafdruk
DA fortryk
PT tiragem preliminar

EL apyixd TEUYOG AVOXOLVOTEWY

Printed volume of conference papers available prior to or at an event.

383 EN separate reprint; offprint
FR tiré a part
DE Separatdruck; Sonderdruck; off-print
ES separata
IT estratto; ristampa a parte
NL overdruk
DA sertryk
PT separata

EL avdrtumo

Separately issued reprint of a part of a publication or document.
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384 EN
FR
DE
ES
1]
NL
DA
PT
EL

minutes; record

procés-verbal

Protokoll; Sitzungsbericht; Sitzungsprotokoll
actas

verbale

notulen; verslag

(mgde)referat

actas

TPAXTLXA

Formal written record of a meeting.

385 EN
FR
DE
ES
1]
NL
DA
PT
EL

proceedings

compte rendu; actes
Tagungsakte; Tagungsbericht
libro de actas

atti

proceedings

madeprotokol

livro de actas

TEUYO0G TPARTLROV: TPAXTLXA

Published volume transcribing the conference sessions in full. May or may not
include details of discussion.

386 EN
FR
DE
ES
]
NL
DA
PT
EL

verbatim report

verbatim; compte rendu in extenso

wortliche Niederschrift; ausfiihrlicher Sitzungsbericht

actas integras

resoconto integrale; resoconto testuale
volledig verslag

fuldsteendigt forhandlingsreferat

relato integral

TAPN TPANTLHA

Full and exact transcript in writing of all speeches, debates and discussions.
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387 EN recommendation
FR recommandation
DE Empfehlung
ES recomendacion
IT raccomandazione
NL aanbeveling
DA henstilling
PT recomendacgdo

EL ovoTaonm

Strongly suggested course of action; sometimes has binding force.

388 EN motion
FR motion
DE Antrag
ES mocidn
IT mozione
NL motie
DA forslag pa dagsorden
PT mocao
EL mwpoéTaom

Formal proposal to be discussed and voted on in a meeting.

389 EN proposal
FR proposition
DE Vorschlag
ES propuesta
IT proposta
NL voorstel
DA forslag
PT proposta
EL elofynom
Plan put forward for consideration or acceptance.
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390 EN
FR
DE
ES
T
NL
DA
PT
EL

resolution

résolution

Entschliessung; Resolution
resolucion

risoluzione

resolutie

resolution

resolucao

Yfpropa

Motion put forward for adoption; once adopted, may have binding force.

391 EN
FR
DE
ES
T
NL
DA
PT
EL

outline decision; framework decision
décision-cadre

Rahmenbeschluss

proyecto de decision; plan de decision
decisione-quadro

raambesluit

rammebeslutning

decisdo-quadro

amépaon - TAailolo

Preliminary decision setting out a framework within which detailed provisions
may be established by means of later individual decisions.

392 EN
FR
DE
ES
IT
NL
DA
PT
EL

preliminary draft; first draft

avant-projet

Vorentwurf; erster Entwurf

anteproyecto

versione preliminare; bozza preliminare; prima bozza
voorlopig ontwerp

farste udkast

anteprojecto

Tpooy£dio- mpoxaTapxTIXd OYEdL0

First version of a paper or document which is subject to further amendment.
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393 EN abstract
FR résumé
DE Kurzfassung
ES resumen
IT riassunto; compendio
NL samenvatting
DA resumé
PT resumo
EL mepiinym
Written summary of a speech or paper, generally between 200 and 500 words.

394 EN summary of discussions
FR résumé des discussions; rapport de synthése
DE Zusammenfassung der Diskussionen
ES resumen de las discusiones
IT riassunto delle discussioni
NL samenvattend verslag van de discussies
DA diskussionsreferat
PT resumo das discusses
EL mepiinym ovinrioenv

Short report of discussions that have taken place in the conference hall.

395 EN summary report; summary record
FR rapport sommaire; compte rendu sommaire
DE Kurzbericht
ES informe resumido
IT resoconto sommario; rapporto sommario
NL beknopt verslag
DA kortfattet referat
PT relatério sumario

EL ouvomTixd TpaxTixd. ouvorTixy éxBeon

Short account of a speech, debate or discussion.
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396 EN book of abstracts
FR recueil des résumés
DE Sammelband der Kurzfassungen
ES resumen de ponencias
IT raccolta dei riassunti
NL excerptenboek; excerptenverzameling
DA resumésamling
PT livro de resumos
EL Telbyog mepLAfewy

Printed volume containing summaries of accepted papers.

397 EN paper; contribution; contributed paper
FR contribution; communication
DE Beitrag; Vortragstext
ES ponencia; comunicacion
IT relazione; intervento
NL paper; bijdrage
DA konferencemanuskript; indlaeg
PT comunicagao

EL oavaxoivwor- mapovoiaor

Substantial documentary contribution, often also presented orally.

398 EN speech; address
FR exposé; allocution; discours
DE Rede; Ansprache
ES discurso
IT allocuzione; discorso
NL voordracht; toespraak; rede
DA tale; indleeg
PT discurso
EL omAia- Adyos- wpoopdvnam

Usually formal discourse delivered before an audience.
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399 EN guest speech; invited paper
FR communication magistrale
DE Gastvortrag
ES ponencia encargada; lecciéon magistral
IT discorso su argomenti specifici; relazione invitata
NL voordracht door gastspreker
DA gasteforedrag
PT comunicagdo por convite
EL opAla mpooxexAnuévou optAnT

Speech submitted on a specific topic at the request of a committee.

400 EN free paper
FR communication libre
DE nicht-themengebundener Vortrag
ES comunicacién libre
IT relazione libera
NL vrije voordracht
DA frit foredrag; frit indleeg
PT comunicagao livre

EL elevBepn avaxoivoor

Written transcript given as a result of acceptance of the submitted abstract on a
subject chosen by the author.

401 EN transcription
FR transcription
DE Transkript
ES transcripcion
IT trascrizione
NL transcriptie
DA udskrift
PT transcrigao
EL ovriypogo opAlog

Written copy of spoken material.
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402 EN script
FR texte; script
DE Manuskript
ES texto
IT testo
NL tekst; script
DA manuskript
PT texto; guido
EL xeipevo opthiog

Prepared version of a speech.

403 EN poster
FR poster; affiche
DE Plakat; Poster
ES mural; panel
IT manifesto; cartellone; poster
NL poster; affiche
DA plakat
PT poster; cartaz
EL wéoTep: apioa

Visual presentation of a specified size, presented on a flat sheet of paper or
card, with details of a specific topic.

404 EN logo
FR logo; sigle; symbole social
DE Erkennungssymbol; Emblem
ES logotipo; logo
IT logotipo; marchio; logo
NL logo; beeldmerk
DA logo; bomaerke
PT logotipo
EL AoyéTumog

Symbol identifying an organization or event.

149



Conference Terminology

405 EN
FR
DE
ES
IT
NL
DA
PT
EL

computer-composed script
lettrage informatisé

Computerschrift

escritura computerizada

scritta elaborata al calcolatore
computerschrift

computerskrift

escrita computorizada

xelpevo pe ) Bonbeta vroAoyloT

Lettering printed on a computer.

406 EN
FR
DE
ES
IT
NL
DA
PT
EL

layout
magquette
Layout
maqueta
bozzetto
layout
layout
maqueta

LORETTOL

Artist’s or designer’s indication of how a printed piece should look.

407 EN
FR
DE
ES
IT
NL
DA
PT
EL

dummy; mock-up
magquette-papier

Blindband; Blindmuster; Probeband
maqueta

menabo; modello

dummy

dummy

boneco

umodeLypa €xdoomg pum exTuTOREVO

Preliminary mock-up for a publication, made up in correct size and number of
pages, showing the position of the various text elements and illustrations.
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408 EN
FR
DE
ES
IT
NL
DA
PT
EL

making-up; page-setting
montage; mise en page

Montage; Umbruch

montaje; compaosicion; paginacion
montaggio; impaginazione
pagina-opmaak

montage; sideopseetning
montagem; COmposi¢ao
oeAdomoinon

Definitive placement of text and illustrations on the page in accordance with
the predetermined layout.

409 EN
FR
DE
ES
IT
NL
DA
PT
EL

copy
original

Druckvorlage
original

testo originale
kopij; manuscript
original; manuskript
original

avTITUTO

Material to be, or in the process of being, set up for printing. Not to be
confused with the everyday use of “copy’” as opposed to “original”.

410 EN
FR
DE
ES
IT
NL
DA
PT
EL

camera-ready copy; camera-ready artwork

copie préte a la photo

kamerafertige Kopie

arte final

esecutivo

camera ready copy; reprografeerbare kopij

reproklar kopi

arte final

avTiypaQo £TOLLO YLOL POTOYPUPLRT] AVATOPAYWYT]: AVTLYPAPO
""camera-ready”’

Materials ready for photographic reproduction.
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411 EN offset; offset litho
FR offset
DE Offset; Offsetverfahren
ES offset
IT offset
NL offset
DA offset
PT offset
EL oO@oet

Photographic printing process.

412 EN proof
FR épreuve
DE Fahnenabzug; Korrekturabzug
ES pruebas de imprenta
IT bozza di stampa; cianografica
NL (druk)proef
DA blakopi; sidste korrektur
PT provas tipograficas

EL Tumoypa@ixd Soxipo

Final proof copy for approval before printing.

413 EN imprimatur; ready for press
FR bon a tirer
DE Druckerlaubnis; Freigabe
ES imprimase
IT visto si stampi; imprimatur
NL klaar om te drukken
DA trykketilladelse
PT confirmagdo de prova; pode imprimir-se
EL 7pog extiTwon TuTwlEiT®

Word/phrase usually printed at back of title page and bearing signature and
date on which publication was approved as ready for press.
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414 EN run

FR tirage

DE Auflage

ES tirada

IT tiratura

NL oplage

DA oplag

PT tiragem

EL apbpdg avritumov. nipal

Number of copies printed.

415 EN positive
FR positif
DE Positiv
ES positivo
IT positivo
NL positief
DA positiv
PT positivo

EL OeTuxd

Exact image of copy as distinguished from reverse image or negative.

416 EN negative; reverse
FR négatif
DE Negativ
ES negativo
IT negativo
NL negatief
DA negativ
PT negativo
EL apvnmnéd

Reversed form of original art or type.
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417 EN computer-assisted publishing; computer-aided publishing; CAP;
desktop publishing; DTP; electronic publishing
FR publication assistée par ordinateur; PAO
DE rechnerunterstiitzte Publikationserstellung
ES publicacion asistida por ordenador
IT pubblicazione assistita dal computer; pubblicazione informatizzata;
pubblicazione computerizzata
NL computerondersteunde publikatie; elektronische publikatie
DA datamatstgttet publikationsfremstilling; desktop publishing; DTP
PT edicdo assistida por computador
EL extimwon pe ™ Bonbeta vroloyioTi
Production of high-quality documents including text, graphics and pictures using
computer equipment. This may be accomplished through the use of application
software on general-purpose systems or by means of a dedicated system. In an
office environment, the process is termed desktop publishing.

418 EN word processor
FR machine de traitement de texte; systtme de traitement de texte
DE Textcomputer; Wortprozessor
ES procesador de texto
IT sistema per il trattamento automatico dei testi; elaboratore (per il
trattamento di) testi
NL tekstverwerker
DA tekstbehandlingsanlaeg
PT processador de texto
EL emefepyaomig xelpévou
Computer-based system for writing, editing and formatting letters, reports and
books.

419 EN modem; MOdulator-DEModulator
FR modem; MOdulateur-DEModulateur
DE Modem; Modulator/Demodulator
ES moédem
IT modem
NL modem
DA modem; modulator-demodulator
PT modem
EL SwapoppoTis - armodapoppwris madem
Electronic device that modulates and demodulates signals transm/tted over data

communications facilities. Most commonly seen as an interface between
computers and telephone networks.
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420 EN
FR
DE
ES
iT
NL
DA
PT
EL

portable computer; portable
ordinateur portatif

portabler Mikrorechner

ordenador portatil

computer portatile

draagbare computer

baerbar computer; baerbar datamat
computador portatil

POPNTOG VTOAOYLOTYG

Computer capable, at least in theory, of being carried about readily from place
to place and used away from the owner’s home base. In order of increasing
size the main subcategories are: handheld/pocket, notebook, laptop, lunchbox.

421 EN
FR
DE
ES
IT
NL
DA
PT
EL

display screen

écran de visualisation
Bildschirm

pantalla (de visualizacion)
schermo

beeldscherm

skaerm

écran

000vT amELroVIOTG

Physical device usually based on a cathode-ray tube or liquid crystal display on
which information is displayed.

422 EN
FR
DE
ES
IT
NL
DA
PT
EL

keyboard
clavier
Tastatur
teclado
tastiera
toetsenbord
tastatur
teclado
TANRTPOAGYLO

Group of buttons on a pad used to input information into a computer system.
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423 EN key
FR touche
DE Taste
ES tecla
IT tasto
NL toets
DA taste
PT tecla
EL wAvxrpo

424 EN upper-case letter; capital letter; capital
FR lettre majuscule
DE Grossbuchstabe
ES letra maydscula
IT lettera maiuscola
NL hoofdletter
DA stort bogstav; versal
PT letra maiuscula
EL xepaAaio ypappa

425 EN lower-case letter
FR lettre minuscule
DE Kleinbuchstabe
ES letra mindscula
IT lettera minuscola
NL kleine letter
DA minuskel; lille bogstav
PT letra minudscula
EL pixpd ypappa
Small letter, as distinguished from a capital letter.

426 EN accreditation
FR accréditation
DE Akkreditierung
ES acreditacion
IT accreditamento
NL accreditering
DA akkreditering
PT acreditagdo
EL SuamioTevom

Official authorization to cover an event. The process of granting such

authorization.
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427 EN press room
FR salle de presse
DE Pressezentrum
ES sala de prensa
IT sala stampa
NL perscentrum; perskamer
DA presserum; pressecenter
PT gabinete de imprensa

EL aibovoa TUmov

Space reserved for media representatives.

428 EN press office
FR bureau de presse
DE Pressebiiro
ES oficina de prensa
IT ufficio stampa
NL persbureau
DA pressekontor
PT servico de imprensa
EL ypageio TUmOU

Department within an organization responsible for distributing information on
the organization’s activities to the press.

429 EN press agency
FR agence de presse
DE Presseagentur
ES agencia de prensa
IT agenzia di stampa
NL persagentschap
DA telegrambureau
PT agéncia noticiosa

EL wpaxTtopeio TUTOU

Agency that collects and distributes information to the news media.
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430 EN press officer; press attaché
FR attaché de presse
DE Pressereferent; Presseattaché
ES jefe de prensa
IT addetto stampa
NL persvoorlichter; perschef
DA presseattaché
PT adido de imprensa

EL vmelBuvog timou- axdArovbog TUToU- ExTpOTWTOG TUTOU

Title given to the person handling all press and media-related activities
excluding advertising.

431 EN press cutting
FR coupure de presse
DE Zeitungsausschnitt
ES recorte de prensa
IT ritaglio di giornale
NL kranteknipsel
DA avisudklip
PT recorte de imprensa

EL améxoppa tUTOU

Article cut from a newspaper or magazine.

432 EN press kit; press file
FR dossier de presse
DE Pressemappe; Presse-Dossier
ES informacién de prensa
IT cartella stampa
NL persmap; persdossier
DA pressemappe
PT “dossier” de imprensa
EL @dxeAog TOmou

Information package prepared for members of the press.
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433 EN press release; press communiqué
FR communiqué de presse; information a la presse
DE Pressekommuniqué; Pressemitteilung
ES comunicado de prensa
IT comunicato stampa; informazione alla stampa
NL communiqué; persmededeling
DA pressemeddelelse; kommuniké
PT comunicado de imprensa

EL SeAtio TUmou- avaxowvwbév TimTou

Prepared statement released to the news media.

434 EN press conference
FR conférence de presse
DE Pressekonferenz
ES conferencia de prensa
IT conferenza stampa
NL persconferentie
DA pressekonference
PT conferéncia de imprensa

EL Sudoxedm tOmou

Meeting held to communicate information to media representatives.

435 EN public relations; PR
FR relations publiques
DE Offentlichkeitsarbeit
ES relaciones publicas
IT relazioni pubbliche
NL public relations; PR
DA public relations; PR
PT relagbes piblicas
EL Odmpooreg oyéoerg

Presentation of an event via the media or other outlets, stressing the benefits
and desirability of such event.
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436 EN public relations officer; PRO; PR officer
FR attaché de relations publiques
DE Beauftragter fiir Offentlichkeitsarbeit
ES encargado de relaciones publicas
IT addetto alle relazioni pubbliche
NL verantwoordelijke public relations
DA PR-mand
PT responsavel pelas relagdes publicas
EL vmelvBuvog dnuooiov oyéoewv

Title given to the person in charge of and co-ordinating the promotional
activities of an event.

437 EN promotion
FR promotion
DE Promotion; Forderung
ES promocién
IT promozione
NL promotie
DA promotion
PT promogdo
EL wpoBoAn. Siapruiom

Publicizing an event.

438 EN promoter
FR promoteur
DE Promotor
ES promotor
IT promotore
NL promotor
DA promotor
PT promotor
EL dapmuiomig

Person whose role it is to mount an event and maximize media coverage and
income.
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439 EN
FR
DE
ES
IT
NL
DA
PT
EL

publicity campaign; advertising campaign
campagne publicitaire

Werbung

campafia publicitaria

campagna pubblicitaria
publiciteitscampagne

reklamekampagne

campanha publicitaria

diagmuioTixn ExoTpaTeia

Media campaign, normally consisting of a series of publicity and advertising

activities,
event.

440 EN
FR
DE
ES
IT
NL
DA
PT
EL

441 EN
FR
DE
ES
IT
NL
DA
PT
EL

aimed at ensuring maximum attendance by focussing attention on an

publicity materials; advertising materials
supports publicitaires

Werbemittel

material publicitario

materiale pubblicitario
advertentiemateriaal; reclamemateriaal
reklamemateriale

material publicitario

SapmuLoTind vAuxd

media advertising

campagne publicitaire multimédia

Werbung in den Medien

publicidad en los medios de comunicacion
campagna pubblicitaria multimedia

adverteren in de media

annoncering i medierne

campanha publicitaria nos meios de comunicagado
dapiuiom ot péoa EVUEPLONG

Advertising to the public in journals, newspapers or magazines or on radio,
television or film.
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442 EN mailing list
FR liste d’adresses; liste d’envoi
DE Verteilerliste; Adressenliste
ES lista de direcciones

IT lista di spedizione; elenco di indirizzi

NL adressenlijst; verzendlijst
DA forsendelsesliste; adresseliste

PT lista de difusao; lista de enderecos

EL xartdAoyog wmopaAnmrav- xatdAoyos dievBivogwy

Contains the names and addresses of the persons to whom publicity or other

material is to be sent.

443 EN exhibition; exposition
FR exposition
DE Aussteliung
ES exposicién; muestra
IT esposizione; mostra
NL tentoonstelling; expositie
DA udstilling
PT exposicao
EL éxBeom

Event at which products and services are displayed.

444 EN exhibitor
FR exposant
DE Aussteller
ES expositor
IT espositore
NL exposant
DA udstiller
PT expositor
EL exBétng

Company or individual participating in the exhibition with a stand.
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445 EN
FR
DE
ES
IT
NL

co-exhibitor
co-exposant
Mitaussteller
coexpaositor

coespositore

mede-exposant

DA medudstiller

PT
EL

co-expositor

ouvexBéTng

Distributor or agent of main exhibitor sharing the same stand.

446 EN
FR
DE
ES
IT
NL
DA

PT lista dos expositores

EL xartdAoyog exOetdv

list of exhibitors

liste des exposants

Ausstellerliste

lista de expositores
elenco espositori; lista espositori

lijst van exposanten

udstillerliste

Alphabetical list of exhibiting firms, usually with locations.

447 EN
FR
DE
ES
IT
NL
DA
PT
EL

Person attending an exhibition to view the exhibits.

visitor
visiteur
Besucher
visitante
visitatore
bezoeker
besegende
visitante

EMOXETTNG
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448 EN trade visitor; professional visitor
FR visiteur professionnel; professionnel
DE Fachbesucher
ES visitante profesional
IT visitatore addetto ai lavori
NL professionele bezoeker
DA besggende med faglig interesse
PT visitante profissional

EL epmopinds ETLOKETTNG: ETAYYEALATLROG ETLORETTNG

Visitor to an exhibition representing a specific trade or profession.

449 EN trade show; trade fair
FR exposition interprofessionnelle; salon professionnel
DE Fachmesse; Fachaustellung
ES feria de muestras; feria profesional
IT borsa mercato; fiera campionaria
NL vakbeurs
DA fagmesse
PT feira para profissionais

EL epmopuxn éxBeon. exBeorand oardv

Exhibition of products and services that is not open to the public.

450 EN trade day
FR journée professionnelle
DE Fachbesucher-Tag
ES jornada para profesionales
IT giornata per i professionisti
NL vakdag
DA dag for fagfolk; branchedag
PT dia para profissionais
EL muépa éxbBeomg agLepwpévn o eTayyeApaTties

Day of an exhibition restricted to attendance by professional or trade visitors.
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451 EN public show; consumer show; public fair
FR foire accessible au public
DE Publikumsmesse; Verbraucherausstellung
ES exposicion abierta al publico; exposicién publica
IT salone; fiera
NL publieksbeurs
DA publikumsmesse; offentlig messe
PT feira aberta ao publico

EL éxBeom avouxr) aTto xoLvd

Exhibition open to the public, usually subject to payment of an entrance fee.

452 EN product show
FR présentation de produits
DE Produktenschau
ES presentacion de productos
IT mostra di prodotti
NL produktenbeurs
DA produktmesse
PT apresentacdo de produtos; mostra de produtos

EL mapovaicom mwpotévrov

453 EN opening hours
FR heures d’ouverture
DE Offnungszeiten
ES horario
IT orario d'apertura
NL openingstijden
DA 3dbningstid
PT horario
EL @peg Aertoupyiag

Hours during which an exhibition is open to the public or trade visitors.
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454 EN late night
FR nocturne
DE Offnung spitabends
ES horario nocturno
IT notturno
NL late night
DA aften-
PT nocturno
EL vuyTepwo wpdplo

Evening on which the exhibition will remain open later than usual.

455 EN exhibition centre
FR parc des expositions; palais des expositions
DE Messegeldnde; Ausstellungszentrum
ES recinto ferial
IT zona espositiva; zona fieristica; centro espositivo
NL tentoonstellingscomplex; tentoonstellingscentrum
DA udstillingscenter
PT centro de exposicdes

EL  exBeociaxnodg ydpog exBecraxd xévrpo

Venue at which exhibitions are held.

456 EN exhibition hall; exhibit hall (US)
FR salle d’exposition
DE Ausstellungshalle; Ausstellungsraum
ES sala de exposiciones
IT sala d’esposizione; sala mostra
NL tentoonstellingszaal; expositiehal
DA udstillingshal
PT sala de exposicdo

EL aiBovoo exbBécewv

Individual room within an exhibition venue.
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457 EN
FR
DE
ES
IT
NL
DA
PT
EL

exhibition prospectus; exhibit prospectus (US)
brochure de I'exposition

Ausstellungsbroschiire; Prospekt

prospecto de la exposicion

brochure dell’esposizione
tentoonstellingsbrochure

udstillingsbrochure; udstillingsprospekt

prospecto da exposi¢do

évrumo éxBeamg. €vrumo exBepdTov

Pamphlet containing information for potential exhibitors and other interested
parties on the conditions, technical points, cost of exhibition space and floor
plan of the exhibition.

458 EN
FR
DE
ES
IT
NL
DA
PT
EL

exhibitors’ manual

manuel des exposants
Ausstellerhandbuch

guia del expositor

guida per gli espositori
deelnemershandboek

udstillermanual; udstillerhdndbog

guia do expositor; manual do expositor
eYXELPidLo ExBETOV

Book of instructions and information for exhibitors regarding the exhibition
venue and services offered by the organizing body.

459 EN

FR
DE
ES
IT
NL
DA
PT
EL

exhibition catalogue; exhibition directory; exhibit directory (US);
fair catalogue

catalogue de I'exposition

Ausstellungskatalog

catilogo de la exposicion

catalogo dell’esposizione

tentoonstellingscatalogus; beurscatalogus

udstillingskatalog

catdlogo da exposicdo

xaT@Aoyos €xBeang xatdAoyos exOepdTov

Complete alphabetical list of exhibitors, their products and, often, their
headquarters and sales points; usually incorporates a floor plan and advertising.
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460 EN exhibition plan
FR plan de I'exposition
DE Ausstellungsplan
ES plano de la exposicion
IT pianta dell’esposizione
NL plattegrond van de tentoonstelling
DA udstillingsplan
PT planta da exposicdo
EL Suatakm éxBeomg oyedidypappa €xBeamg

Plan showing space to be occupied by the exhibition: the areas intended for
stands and those for passageways and services.

461 EN exhibition manager; show manager; exhibition organizer
FR organisateur d’exposition
DE Ausstellungsorganisator; Veranstalter
ES organizador de la exposicion
IT organizzatore dell’esposizione
NL tentoonstellingsorganisator; beursorganisator
DA udstillingsarranger; udstillingschef
PT organizador da exposi¢do
EL Bievbuvrig éxBeomg opyaveTig éxBeomg

The organizer or promoter of an exhibition, responsible for the letting of space,
financial control and management of the exhibition; sometimes an agent acting
in this capacity.

462 EN general contractor; service contractor; official contractor
FR entreprise générale
DE Generalunternehmer
ES contratista
IT fornitore ufficiale; appaltatore ufficiale
NL hoofdleverancier
DA hovedleverander; hovedagent
PT contratante geral
EL yevixég avadoyog- emiomuog avddoyog

Company which provides services to exhibition management and exhibitors.
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463 EN

FR
DE
ES
IT
NL
DA
PT
EL

exclusive contractor
entrepreneur concessionnaire
Exklusiv-Veranstalter
contratista exclusivo
fornitore esclusivo

enige leverancier

eneagent; eneleverander
contratante exclusivo

amoxAELaTINGG avadoyog

Contractor appointed by show or building management as the sole agent to
provide services.

464

EN
FR
DE
ES
IT
NL
DA
PT
EL

subcontractor

sous-traitant

Subunternehmer

subcontratista

subappaltatore

toeleverancier

underentreprengr; underleverander
subcontratante; empresa subcontratada
vmepyoAdBog

Company retained by general contractor to provide services.

465

EN
FR
DE
ES
IT
NL
DA
PT
EL

stand contractor

responsable de la location de stands

Standvermieter

responsable de alquiler de espacios; contratista de stands
responsabile noleggio stand; responsabile affitto stand
standverhuurder

udstillingsleder

responsavel pelo aluguer de stands

vTevBuvog evouriaomg TepLTTépov

Contractor or agent responsible for providing an exhibition shell scheme.
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466 EN rental contract
FR contrat de location
DE Mietvertrag
ES contrato de alquiler
IT contratto d'affitto
NL huurcontract
DA lejekontrakt
PT contrato de aluguer
EL pwoBoriplo

Contract stating terms and conditions for rental of exhibition venue or for
individual stand within a venue.

467 EN space requirements
FR espace requis
DE Platzbedarf
ES necesidades de espacio
IT richieste di spazio
NL gewenste standruimte
DA pladsbehov
PT necessidades de espacgo
EL avdyxeg o ydpovg

Amount of stand space required by individual exhibitors.

468 EN space assignment; assignment of stands; allocation of stands
FR attribution des stands; répartition des emplacements
DE Standzuteilung
ES adjudicacién de espacios
IT assegnazione degli stand
NL standtoewijzing
DA standfordeling; standtildeling
PT aluguer de espago; aluguer de stand

EL xatavopt TEPLTTEPOV- RATAVORT) XDPOV

Process of assigning space to exhibiting companies.
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469 EN
FR
DE
ES
IT
NL
DA
PT
EL

space reservation form

formulaire de location de stand

Anmeldeformular fiir Standmieter

impreso de reserva de espacio; impreso de reserva de stand
modulo di prenotazione stand; scheda di prenotazione stand
reserveringsformulier voor standruimte
standbestillingsblanket

formuldrio de reserva de stand

EVTUTO XpATNONG YOPOV

Form for official request to utilize a particular space.

470 EN
FR
DE
ES
T
NL
DA
PT
EL

priority rating system

attribution prioritaire; allocation prioritaire
Prioritaten-System; Rang-System

criterios de adjudicacion

sistema di assegnazione prioritaria degli stand
systeem van prioritaire standtoewijzing
prioriteringssystem

critério de aluguer

OUOTNUO XOTAVORNG TEPLTTEPOV XATA TPOTEPALOTNTA

System used to determine priorities in the assignment of booth space.

471 EN
FR
DE
ES
IT
NL
DA
PT
EL

rental charges; rental tariffs

loyer; tarif de location; prix de location
Mietkosten; Mietpreis

precio del alquiler

canone d’affitto

totale huurkosten

udlejningspris

aluguer

EVOLXLO- XOTTOG EVOLXIALOTS

Total cost of hiring an exhibition space, whether or not it includes ancillary
services (security, connection to water, electricity supply, etc.).
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472 EN charge per square metre
FR prix au métre carré
DE Kosten pro Quadratmeter
ES precio por metro cuadrado
IT costo al metro quadro
NL kosten per m2; prijs per m2
DA leje pr. kvadratmeter; kvadratmeterpris
PT prego por metro quadrado
EL x0070g avd TeETpaywvind péTpo

Basic charge for a square metre of exhibition space.

473 EN floor plan
FR plan
DE Lageplan
ES plano de la planta
IT planimetria; pianta
NL plattegrond
DA standplan
PT planta
EL x»droyn

Scale plan of the floor area of an exhibition.

474 EN maximum floor load; (load-)bearing capacity
FR capacité portante
DE Tragfahigkeit
ES capacidad de carga
IT capacita portante
NL draagkracht vioer
DA bareevne
PT capacidade de carga

EL @épovoa wavétnTa Sdamédov

Maximum amount of weight per unit of area which a floor can support.
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475 EN
FR
DE
ES
T
NL
DA
PT
EL

Height of the ceiling of the exhibition hall.

476 EN
FR
DE
ES
IT
NL
DA
PT
EL

ceiling height
hauteur de plafond
Raumhohe

altura del techo
altezza del soffitto
plafondhoogte
loftshgjde
pé-direito

Vo5 opo@iig

stand; booth (US)

stand (d’exposition)
Stand; Ausstellungsstand
espacio; stand

stand (di mostra)

stand (op tentoonstelling)
stand

stand

TEPLTTEPO

Usually a temporary construction with a small internal space where products
are shown; specially built, assembled and equipped for shows, exhibitions and

fairs.

477 EN
FR
DE
ES
T
NL
DA
PT
EL

gangway; clearance
passage; allée

Gang

pasillo

passaggio; corridoio
gangpad

gang; udstillingsgang

passagem; corredor
dLadpopog

Passageway for people to pass between two rows of stands facing each bther,
between the stands and the walls of a hall or from one level to another.
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478 EN
FR
DE
ES
IT
NL
DA
PT
EL

Space in

479 EN
FR
DE
ES
IT
NL
DA
PT
EL

stand area; booth area (US)
superficie d’exposition
Ausstellungsflache

superficie de exposicion

spazio espositivo; area espositiva
expositieruimte

standareal

zona de exposicdo

X®OPOG TEPLTTEPOV

which stands are laid out.

infringement

empiétement

Ubertretung

superacion del espacio concedido
sconfinamento dell’area dello stand
overschrijding van de standruimte
arealoverskridelse

ocupagdo indevida de espacgo

XpNoM Xhpov exTOG TEPLTTEPOU

Use of floor space outside exclusive booth area.

480 EN
FR
DE
ES
IT
NL

stand space; booth size (US)

superficie du stand

Standflache

dimensiones del espacio

spazio dello stand; dimensione dello stand
standoppervlakte; standgrootte

DA standsterrelse; standareal

PT
EL

superficie do stand

euBadov TepLTTEpoy: SLAOTACELG TEPLTTEPOU

Dimensions of assigned space.
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481 EN
FR
DE
ES
IT
NL
DA
PT
EL

corner stand; corner booth (US)
stand d’angle

Eckstand

stand de esquina; espacio de esquina
stand ad angolo

hoekstand

hjgrnestand

stand de canto

Yoviaxo TEPLTTEPO

Exhibit space with aisles on two sides.

482 EN
FR
DE
ES
T
NL
DA
PT
EL

front stand; front booth (US)
stand de téte

Kopfstand

espacio delantero; stand delantero
stand di testa

kopstand

endestand

stand da frente

TPAOTO TEPLTTEPO TELPAS

Stand at the head of a row.

483 EN
FR
DE
ES
IT
NL
DA
PT
EL

in-row stand; row stand; row booth (US)
stand en ligne; stand dans la rangée
Reihenstand

espacio en linea; stand en linea

stand all’interno di una fila

stand in rij; wandstand

raekkestand

stand em fila; stand em linha

TEPLTTEPO OF CELPA

Stand within a row of similar stands, i.e. with only the front opening onto an
aisle and with other stands on either side.
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484 EN peninsula stand; peninsula booth (US)
FR stand péninsule
DE halbinselférmiger Stand
ES espacio en peninsula; stand peninsula
IT penisola
NL schiereilandstand
DA halvgstand; halvaformet stand
PT stand em peninsula
EL wepimTEpO TPLOV TPOTOHPEWY

One of two or more exhibit spaces back to back with an aisle on three sides.

485 EN island stand; island booth (US)
FR ilot
DE freistehender Stand; Blockstand; Inselstand
ES espacio en isla; stand isla
IT isola
NL eilandstand
DA gstand
PT stand isolado
EL ocuyxpétmpa mepirTépav

One of a group of four or more exhibit spaces with aisles on all four sides.

486 EN fully equipped stand; fully equipped booth (US)
FR stand équipé
DE Komplettstand; eingerichteter Stand
ES espacio equipado; stand equipado
IT stand allestito; stand attrezzato
NL geheel ingerichte stand
DA fuldt udstyret stand
PT stand equipado
EL eEomAwopévo wepinTepo
Stand equipped with all services and facilities such as electrics, fascia, carpet,
lighting, etc.
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487 EN

FR
DE
ES
IT
NL
DA
PT
EL

bare stand; non-equipped stand; unequipped stand; bare booth
(Us)

stand non équipé; stand nu

nicht eingerichteter Stand

espacio vacio; stand vacio

stand non allestito

kale stand; niet-ingerichte stand

basisstand

stand ndo equipado

TepinTepo Ywpls eEomALoNd

Stand with no services or facilities, meaning that these all have to be hired at
an additional cost.

488 EN
FR
DE
ES
iT
NL
DA
PT
EL

hardwall stand; hardwall booth (US)
stand en dur

Festplatten-Stand; Hartplatten-Stand
espacio de paneles; stand de paneles
stand a pareti rigide

stand met harde wanden

vaegstand

stand em painéis

TEPUTTEPO LE OHATMPA TOLYDUOTO

Stand constructed with plywood or similar material as opposed to one formed
by drapery only.

489 EN
FR
DE
ES
T
NL
DA
PT
EL

one-shot stand

stand a usage unique

Einweg-Ausstellungsgegenstande

espacio de material desechable; stand de material desechable
stand a perdere

standmateriaal voor eenmalig gebruik

engangsstand

stand descartavel

exBepa pag ypfiomg

Exhibit or display fabricated for one use only.
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490 EN knock-down stand
FR stand en kit
DE Aufbaumaterial (vor Ort)
ES espacio prefabricado; stand prefabricado
IT materiale da montare
NL montagestand
DA samlestand
PT stand pré-fabricado
EL wepimTepo éxOeomg pum ouvappoloynuévo

Unassembled exhibit material requiring on-site assembly.

491 EN modular exhibit
FR stand modulable
DE zusammentfiigbare Ausstellungsteile
ES espacio de modulos; stand de médulos
IT mostra a elementi modulari
NL standbouw met standaardmodules
DA modulstand
PT stand em mdédulos

EL éxBepo o€ peETATPETONEVA TTOLYELQ

Exhibit constructed with interchangeable components.

492 EN modular panels
FR panneaux modulaires; parois de séparation
DE Trennwidnde
ES paneles modulares
IT pannelli modulari
NL standaard-wandpanelen
DA veegpaneler
PT painéis modulares

EL »ivnTéd TumoTOLMuéva ToLydpaTe

Partition units (walls, doorframes, etc.) in standard sizes, used for building
stands in the sizes desired in a given context.
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493 EN
FR
DE
ES
IT
NL
DA
PT
EL

stand equipment

équipement du stand
Standausriistung; Standeinrichtung
equipamiento

allestimento dello stand
standuitrusting

udstyr; standudstyr

equipamento do stand

eEomAiopog TepLTTEPOU

ltems which can be supplied on hire to stands, e.g. lighting, shelves, carpet,

etc.

494 EN
FR
DE
ES
IT
NL
DA
PT
EL

counter

comptoir
Ausstellungstisch; Theke
mostrador

bancone

toonbank; balie
udstillingsdisk

balcio

Tayxog

Wooden or metal board fixed horizontally either on legs or on a wall. Usually
with display material and possibility of making purchases.

495 EN
FR
DE
ES
IT
NL
DA
PT
EL

display case; showcase
vitrine; présentoir
Schauvitrine; Schaukasten
vitrina

vetrina

vitrine

vitrine; glasmontre
vitrina

TpoBNxM

Glass-enclosed case for articles on display.
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496 EN shelves; shelving
FR étagéres; rayonnage
DE Regale; Gestelle
ES estantes; estanterias
IT ripiani; scaffali; scaffalatura
NL rekken
DA hylder
PT prateleiras
EL papLa

Thin wooden, or metal, boards fixed horizontally on a wall for displaying
objects and sales materials.

497 EN display material
FR matériel d’exposition
DE Ausstellungsmaterial
ES material de exposicion
IT materiale esposto
NL tentoongesteld materiaal
DA udstillingsmateriale
PT material exposto

EL exBeouaxd vAuxd

Material exhibited by the various exhibitors; such material is usually insured or
has its value stated in writing for insurance purposes.

498 EN inventory
FR inventaire
DE Inventar
ES inventario
IT inventario
NL inventaris
DA inventar
PT inventario

EL amoypag

Total amount of furniture and equipment available for show.
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499 EN
FR
DE
ES
IT
NL
DA
PT
EL

fascia; fascia board; header; front strip
tableau de signalisation; enseigne; bandeau
Informationstafel; Blende; Standblende
cartel de identificacion del espacio
pannello segnaletico

opschrift; uithangbord

standskilt; skiltebidnd

frontdo

EmYpap

Board giving exhibitor’s name in an exhibition or indicating the purposes of
service desks in a conference reception area.

500 EN
FR
DE
ES
IT
NL
DA
PT
EL

turntable

plateau tournant
Drehplattform
plataforma rotatoria
piattaforma girevole
draaiplateau
drejescene
plataforma rotativa

TEPLOTPEPOPLEVT TAATPSpLA

Motorized rotating platform.

501 EN
FR
DE
ES
17T
NL
DA
PT
EL

forklift; forklift truck

chariot élévateur; chariot de levage

Gabelstapler

carretilla elevadora

carrello a forca per sollevamento carichi; elevatore a forca
vorkheftruck

gaffeltruck

monta-cargas

TEPOVOPOPO OYMuUA

Vehicle with a power-operated pronged platform for lifting and carrying loads.
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502 EN pallet
FR palette; plateau de chargement
DE Palette
ES palet
IT paletta; pallet
NL pallet; stapelbord; laadschaal; laadbord
DA palle
PT palette

EL maléra

Wooden platform used to carry goods.

503 EN telephone connection
FR raccordement téléphonique
DE Fernsprechanschluss
ES conexién telefonica
IT allacciamento telefonico; collegamento telefonico
NL telefoonaansluiting
DA telefonlinie
PT ligacdo telefonica
EL tAepovini olvdean

Socket into which a telephone can be plugged for external communication.

504 EN electrical connection; electricity supply
FR alimentation électrique; fourniture du courant électrique
DE Elektroanschluss
ES toma de electricidad
IT allaccio elettrico; fornitura di corrente elettrica
NL aansluiting op het elektriciteitsnet
DA elforsyning
PT ligacdo eléctrica
EL mAexrtpuxn oOvdean. mAextpuxn Tapoy
Temporary supply of electricity to a stand to which electrical goods can be

connected.
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505

EN
FR
DE
ES
IT
NL
DA
PT
EL

water connection; water supply

raccordement d’eau; approvisionnement en eau; fourniture d’eau
Wasseranschluss; Wasserversorgung

toma de agua; abastecimiento de agua; suministro de agua
allaccio d’acqua; fornitura d’acqua; approvvigionamento d’acqua
aansluiting op het waterleidingnet; watervoorziening
vandforsyning

fornecimento de agua; abastecimento de dgua

Topoy1| vEpoU- oUuvdeam pe dixTuo vepol

Temporary supply of water to a stand.

506

EN
FR
DE
ES
IT
NL
DA
PT
EL

installation

montage; installation
Aufbau; Einrichtung
instalacién; montaje
allestimento

opbouw

montering; klargering
montagem; instalacdo

EY1aTAOTOON. ToToDETTION

Process of setting up exhibit booth and materials according to instructions and

drawings.

507

EN
FR
DE
ES
IT
NL
DA
PT
EL

setup time; setting-up period

délai de montage

Aufbaufrist

plazo de montaje

durata dell’allestimento

opbouwperiode

klargeringstid

periodo de montagem; periodo de instalagdo
XpOvog EYRATAGTAGNG

Period necessary for the preparation of the conference and exhibition venue
before the arrival of the delegates and exhibitors.
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508 EN dismantling; teardown; breakdown
FR démontage
DE Abbau
ES desmontaje
IT smontaggio
NL demontage
DA demontering; nedtagning
PT desmontagem

EL awoouvapporéymon

Take-down and removal of exhibits.

509 EN dismantling deadline
FR délai de démontage
DE Abbaufrist
ES plazo de desmontaje
IT data scadenza smontaggio
NL uiterste termijn voor standdemontage
DA nedtagningsfrist; demonteringsfrist
PT prazo de desmontagem

EL wpoBeopia awoouvapporéynong
Day and hour by which stands must be dismantled.

510 EN cleaning of stands; on-stand cleaning
FR nettoyage des stands
DE Standreinigung
ES limpieza de espacios; limpieza de stands
IT pulizia stand
NL standschoonmaak
DA renggring af stande
PT limpeza dos stands.
EL »aBapiopog wepLTtépov

Cleaning services to individual stand areas.
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511 EN waste removal
FR ramassage des ordures
DE Abfallbeseitigung
ES recogida de basura
IT sgombero dei rifiuti
NL vuilophaling
DA fjernelse af affald
PT recolha de lixo; recolha dos detritos

EL amoxopd amoppipupdtov

Removal of rubbish from building or stand areas.

512 EN entertainments
FR activités récréatives
DE Unterhaltung
ES actividades recreativas
IT attivita ricreative
NL ontspanning
DA underholdning
PT actividades recreativas
EL Juyayeywés SpaotnplétyTes: Saoxédaon

Activities performed for the enjoyment of others.

513 EN entertainment programme
FR programme récréatif
DE Unterhaltungsprogramm
ES programa de actividades recreativas )
IT programma ricreativo; programma delle iniziative ricreative
NL ontspanningsprogramma; amusementsprogramma
DA underholdningsprogram
PT programa recreativo
EL Juyayeywod mpoypappa

Programme of events organized for the entertainment of participants.
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514 EN
FR

DE
ES
IT
NL
DA
PT
EL

social programme; social events

programme culturel et visites; programme social; programme des
festivités

gesellschaftliche Veranstaltungen

actividades sociales

programma sociale; manifestazioni sociali

sociaal programma

selskabeligt program; socialt program

programa social; actividades sociais

TPOYPOLLL KOWVOVLXAY EXDINADTEWDY. HoWvwvixég EXONADTELS

Programme of organized events, not directly related to the subject of the

congress,

515 EN

FR
DE
ES
IT
NL
DA
PT
EL

conference, elc.

guests’ programme; accompanying persons’ programme; spouse
program (US)

programme pour les personnes accompagnantes

Programm fiir Begleitpersonen; Damenprogramm

programa para acompafantes

programma speciale per gli ospiti

programma begeleidende personen

program for ledsagere

programa para os acompanhantes

TPOYPOUUL TUVODDY TOV TPOTHEXANUEVDY

Educational and/or social events planned for spouses and guests of meeting
participants.

516 EN
FR
DE
ES
IT
NL
DA
PT
EL

welcome cocktail

cocktail de bienvenue
Begriissungscocktail

coctel de bienvenida; vino espafiol
cocktail di benvenuto
welkomstcocktail; welkomstborrel
velkomstcocktail; velkomstdrink
cocktail de boas-vindas

HOXTENA yvopuyLiog

Drink served as an introductory gesture of welcome.
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517 EN
FR
DE
ES
IT
NL
DA
PT
EL

welcome reception; welcome party
réception de bienvenue
Begriissungsempfang

recepcién de bienvenida

ricevimento di benvenuto
welkomstreceptie

velkomstreception

recepgio de boas-vindas

deElwon yvopipiag

Reception/party where welcome drinks are served.

518 EN
FR
DE
ES
T
NL
DA
PT
EL

Normally a formally seated dinner in the evening with speeches given in the

banquet

banquet

Bankett; Festessen
banquete
banchetto

banket

banket; festmiddag
banquete

deimvo pe emionpoug mpooxexAnpévous. banquet

presence of or by a VIP (Very Important Person).

519 EN
FR
DE
ES
IT
NL
DA
PT
EL

QOutstanding social event of the conference, usually in the evening with

gala dinner

diner de gala

Festbankett

cena de gala; banquete de gala

cena di gala; pranzo di gala

galadiner

gallamiddag

jantar de gala; banquete de ceriménia
emiomuo Seimvo- yrald

entertainment or speeches after a formal meal,
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520 EN official dinner
FR diner officiel
DE offizielles Abendessen
ES cena oficial
IT cena ufficiale
NL officieel diner
DA officiel middag
PT jantar oficial

EL emlompo deimvo

Evening meal forming part of the official programme.

521 EN show
FR spectacle
DE Veranstaltung; Abendveranstaltung
ES espectaculo
IT spettacolo
NL voorstelling
DA show; forestilling
PT especticulo
EL Ofapoa

Organized entertainment, usually in the evening.

522 EN warm-up
FR animation; mise en train
DE Vorprogramm
ES puesta en ambiente
IT attivita di animazione
NL voorprogramma
DA opvarmning
PT animagdo
EL mwpoBépuavon. wpoeTowpacia

Activity to liven up the audience prior to show time.
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523 EN walk-in/out music
FR fond musical; musique de fond
DE Begleitmusik
ES musica de fondo
IT accompagnamento musicale
NL achtergrondmuziek
DA baggrundsmusik
PT mdsica de fundo; musica ambiente

EL ouvodevuTtinn povoxi] povowny vroxpouom

Music accompanying the arrival or departure of guests.

524 EN excursion; tour
FR excursion; tour
DE Ausflug
ES excursion
IT escursione; gita
NL excursie
DA ekskursion; tur
PT excursdo
EL ex8pouny- wepiiymon
Organized outing to a specific place of interest.

525 EN itinerary
FR itinéraire
DE Reiseplan
ES itinerario
IT itinerario
NL reisschema
DA rejseplan
PT itinerario
EL Buadpopn

Detailed programme of a visit or tour.
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526 EN sightseeing tour; city tour
FR tour de ville
DE Rundfahrt; Stadtrundfahrt
ES visita turistica; visita de la ciudad
IT giro turistico; visita della citta
NL toeristische rondrit; stadstour; stadsrondrit
DA sightseeingtur; byrundtur
PT circuito; visita turistica
EL ewioneym orta abobéara woAews: city tour

Quting to famous landmarks. Note that a “city tour” will necessarily be
confined to a given city, whereas a “'sightseeing tour” may range more widely.

527 EN pre-conference tour; post-conference tour; pre-& post tours
FR excursions pré- et post-conférence
DE Ausfliige vor und nach der Konferenz
ES excursiones antes y después del congreso
IT gite prima e dopo il congresso
NL excursies voor en na het congres
DA udflugt(er) for og efter konferencen
PT excursdes pré e pds-conferéncia
EL mwpoouvedpiaxt - peTaouvedpiaxt exdpopn

Organized outings taking place before (pre-) or after (post-) the working
conference for both accompanying persons and delegates.

528 EN post-conference event
FR post-congrés; manifestation aprés conférence
DE Nachkonferenzgeschehen
ES actos posteriores
IT attivita post-congressuali
NL activiteiten na het congres
DA opfalgende aktivitet
PT pos-conferéncia
EL exdNAwom perd ™ ANEN Tou ouvedpiou- peTacuvedpraxm
exdniwon

Any event which is arranged for the period immediately following the
conference proper.
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529 EN visit
FR visite
DE Besichtigung
ES visita
IT visita
NL bezoek
DA besog
PT visita
EL ewmioxedm

Organized outing to a local place of interest.

530 EN educational visit
FR visite didactique
DE Besichtigung zu Studienzwecken
ES visita educativa; visita informativa
IT visita informativa; visita a scopo istruttivo; visita didattica
NL studiebezoek
DA studiebesag
PT visita informativa

EL exwadeurint emioxedm

Fducational tour to a workplace or manufacturing plant of interest to a
conference.

531 EN technical visit; technical tour; field trip
FR visite technique
DE fachtechnische Besichtigung
ES visita de estudio
IT visita tecnica; visita a carattere tecnico
NL technische excursie
DA teknisk besag
PT visita técnica
EL reyvued emioneym

Tour to a workplace of interest to a conference.
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532 EN works visit
FR visite d’usine
DE Betriebsbesichtigung
ES visita de las instalaciones
IT visita a stabilimenti
NL fabrieksbezoek
DA virksomhedsbesag
PT visita de instalagbes

EL emioxeym epyooTaoiov

Tour to a manufacturing plant of interest to the conference.

533 EN fashion show
FR défilé de mode; présentation de mode
DE Modenschau
ES desfile de modelos; pase de modelos
IT sfilata di moda
NL modeshow
DA modeshow; modeopvisning
PT passagem de modelos

EL emideEn nodog
Choreographed display of garments by models.

534 EN optional tour
FR visite facultative
DE wabhlfreier Ausflug; fakultativer Ausflug
ES excursion optativa
IT visita facoltativa
NL facultatief bezoek; vrijblijvend bezoek
DA valgfri tur
PT visita opcional; excursdo facultativa
EL wpooupeTinn exdpopn

Tour which can be purchased by individuals at an additional cost.
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535 EN
FR
DE
ES
IT
NL
DA
PT
EL

off-site event

activité extérieure

Nebenveranstaltung

actividad exterior

manifestazione esterna

elders georganiseerde activiteit; activiteit buiten het congrescentrum
eksternt arrangement

actividade exterior

exdAwom extdg Ydpov ouvedpidocwv

Activity scheduled away from facility.

536 EN
FR
DE
ES
IT
NL
DA
PT
EL

babysitting facilities

garderie d’enfants

Babysitting; Kinderbetreuung

servicio de guarderia

servizio baby-sitter

babysit service; kinderoppasdienst; kinderopvangdienst
barnepasning

servigo de baby sitting

duvatémTeg puAaENG ToudLdv

Arrangements for care of children during a short absence of the parents.

537 EN
FR
DE
ES
IT
NL
DA
PT
EL

dress code

tenue

Bekleidungsvorschlige; Kieidervorschrift
indumentaria

abbigliamento consigliato

kledingadvies
pakleedning
traje recomendado; vestuario recomendado

evdupaToroyixol xovoves: evdupaoio

Suggested acceptable dress.
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538 EN

FR
DE
ES
IT
NL
DA
PT
EL

black tie; dinner-jacket; tuxedo (US)
tenue de soirée; smoking

Abendkleidung; Geselischaftsanzug; Smoking
etiqueta; smoking

smoking; abito da sera

avondkleding

smoking

traje de cerimdnia; smoking

opdxy- Bpaduvy evdupaoia

Dinner jacket and formal evening dress; can include national dress.

539 EN informal dress; business suit; lounge suit

FR
DE
ES
IT
NL
DA
PT
EL

tenue de ville
Strassenanzug

traje de calle

abito da citta

stadskleding

jakkeseet; daglig pakladning
traje de passeio

évdupa mepurdTou

Business or lounge suits and short day dresses; can include informal forms of
national dress.

540 EN theatre booking

FR
DE
ES
IT
NL
DA
PT
EL

réservation de places de théatre
Vorbestellung von Theaterkarten
reserva de entradas de teatro
prenotazione posti teatro

reservering voor een theatervoorstelling
teaterreservation

reserva de bilhetes para o teatro

xpétnom O6éoewv oto B€aTpo

Reservation of seats at a theatre.
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541 EN Tourist Office

FR Syndicat d’Initiative; Office du Tourisme

DE Fremdenverkehrsamt

ES Oficina de Turismo

IT . Azienda Auvtonoma di Soggiorno

NL V.V.V-kantoor (Vereniging voor Vreemdelingenverkeer)(NL);
Toeristische dienst (B)

DA Turistkontor

PT Delegacdo de turismo

EL ypoageio Touplopoy

Organization which exists to promote a town or country to groups or
individuals as a tourist destination.

542 EN travel agency; travel agent
FR bureau de voyage; agence de voyages
DE Reisebiiro
ES agencia de viajes
IT agenzia di viaggi
NL reisbureau
DA rejsebureau
PT agéncia de viagens
EL tafldioTixd ypageior Tabldiotind mpaxTopelo- ypageio TaELdiwmv-
mpaxtopeio TaELdiov

Person or firm qualified to arrange for hotel rooms, transportation, cruises,
tours, and other travel elements.

543 EN voucher; exchange voucher
FR bon d’échange; coupon
DE Gutschein; Reisebiirogutschein; Voucher
ES bono
IT buono; voucher
NL bon; tegoedbon
DA voucher; verdibevis
PT "voucher”
EL Bdouroep

Ticket which travellers exchange for prepaid services such as accommodation,
meals and tours.
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544 EN inclusive tour; L.T.
FR voyage a forfait; voyage tout compris
DE Pauschalreise
ES viaje organizado
IT viaggio tutto compreso; inclusive tour
NL pakketreis
DA pakkerejse
PT viagem organizada
EL opyavopévo TaEidl. TaEidi-maxéto

Tour sold at a price covering all costs (transport, accommodation and related
services) for the full duration of the trip.

545 EN official air carrier
FR transporteur officiel
DE offizielle Luftfahrtgesellschaft
ES lineas aéreas oficiales
IT linea aerea ufficiale
NL officiéle luchtvaartmaatschappij
DA officielt luftfartsselskab
PT transportadora aérea oficial
EL emionpog agpopeTagopéag

Officially designated airline that handles meeting transportation at preferential
prices. :

546 EN overbooking
FR surréservation
DE Uberbuchung
ES sobrerreserva
IT prenotazione eccedente; overbooking
NL overreservering; overbooking
DA overbooking
PT "overbooking”
EL vmepdpBpy xpdrnot overbooking

In air transport, situation where number of confirmed reservations exceeds
number of seats on aircraft.
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547 EN
FR
DE
ES
IT
NL
DA
PT
EL

travel insurance
assurance voyage
Reise-Unfall-Versicherung
seguro de viaje
assicurazione infortuni
reisverzekering
rejseulykkesforsikring
seguro de viagem

aoparewa TakLdiol

Insurance against accidents that occur in the course of travel to or from a

meeting.

548 EN
FR
DE
ES
IT
NL
DA
PT
EL

transportation

moyens d’'acces; moyens de transport
Transportmittel

medio de transporte

trasporti

vervoermiddelen; vervoer
transportmiddel

transportes

HETAPOPLAA pECT

Means of transport, i.e. buses, coaches, cars, etc.

549 EN
FR
DE
ES
IT
NL
DA
PT
EL

transfer
transfert
Transfer
traslado
trasferimento
transfer
transfer
transfer

HETOPOPE

Transportation between terminals and hotels.
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550 EN shuttle; shuttle service
FR navette
DE Shuttle; Pendelverkehr
ES servicio continuo de transporte; puente
IT navetta
NL pendeldienst; pendelvoertuig
DA bus (etc.) i pendulfart; transportservice
PT “shuttle’”; “navette’’
EL €816 dpopoAdyLo- duxn dradpopn

Conveyance which travels back and forth over a particular route, especially a
short route or one connecting two other transport systems.

551 EN car hire
FR location de voitures
DE Autovermietung
ES alquiler de automoviles
IT autonoleggio
NL autoverhuur
DA biludlejning
PT aluguer de automoveis

EL evouxicom aurtoxiviTou

Facility to hire a car.

552 EN hotel accommodation
FR logement; hébergement
DE Hotelunterkunft
ES alojamiento
IT sistemazione alberghiera; alloggio
NL hotelaccomodatie
DA hotelindkvartering
PT alojamento
EL Swapoviy

Bedroom(s) at a hotel and rooming arrangements; usually specifying private
bathroom facilities.
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553 EN room reservation
FR réservation de chambre
DE Zimmerbestellung; Zimmerreservierung
ES reserva de habitaciones; reserva de alojamiento
IT prenotazione delle camere
NL kamer-reservering
DA varelsesbestilling
PT reserva de alojamento
EL xpdtnon dopartiov

Booking of a particular type of room for specific dates.

554 EN hotel accommodation form; hotel reservation form
FR formulaire de réservation de chambre d'hétel
DE Formular fiir Hotelreservierung
ES impreso de reserva de alojamiento
IT scheda di prenotazione alberghiera
NL hotelreserveringsformulier
DA hotelreservationsformular
PT formulario de reserva de alojamento
EL évrumo xpdatnomg Eevodoyeiov

Booking form for reservation in a hotel for use by participants.

555 EN confirmation; confirmed reservation

FR confirmation; réservation confirmée

DE Bestatigung; bestdtigte Reservierung

ES confirmacién de reserva

IT conferma della prenotazione

NL bevestiging; confirmering

DA bekraeftelse

PT confirmagdo de reserva

EL emBeBaivon. emBeBaiwon xpdtnong
Oral or written agreement by a facility to accept a request for accommodation;
to be binding the agreement must state the intent of the parties, the particular

date, the rate, type of accommodations, and the number to be accommodated;
oral agreement may require guest credit card number.
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556 EN rooming list

FR liste de réservation de chambres

DE Zimmerliste

ES lista de huéspedes

IT lista assegnazioni; lista nominativa; rooming list
NL rooming list; lijst van reserveringen

DA reservationsliste; navneliste

PT “rooming list”; listagem de quartos

EL x»atdAoyog dopatiov

Roster of individuals requiring guest room accommodations including type of
accommodation and arrival and departure dates.

557

EN full board; full American plan (US); FAP; American plan (US); AP
FR pension compléte

DE Vollpension; VP

ES pensidon completa

IT pensione completa

NL volpension; VP

DA helpension

PT pensido completa; PC

EL wA1Mpmg Sratpogp

Rate inclusive of breakfast, lunch and dinner, in addition to room.

558

EN half board; modified American plan (US); MAP
FR demi-pension

DE Halbpension; HP

ES media pension

IT mezza pensione

NL halfpension; HP

DA halvpension

PT meia-pensdo

EL mudiatpogn

Rate inclusive of breakfast and dinner, in addition to room.
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559 EN
FR
DE
ES
IT
NL
DA
PT
EL

bed and breakfast; continental plan (US); CP

chambre avec petit déjeuner

Zimmer mit Friihstiick

habitacién y desayuno

pernottamento e prima colazione; camera e prima colazione
kamer met ontbijt

vaerelse med morgenmad

alojamento e pequeno-almogo; APA

dopdTio pe Tpuitvo

Accommodation rate inclusive of breakfast in addition to room; referred to as
“B and B” in the UK, where such arrangement may be offered in a hotel, in a
boarding house or even in a semi-private residence.

560 EN
FR
DE
ES
IT
NL
DA
PT
EL

single room; single

chambre 3 un lit; chambre individuelle
Einzelzimmer; Einbettzimmer
habitacién individual

camera singola; camera a un letto
eenpersoonskamer

enkeltvaerelse

quarto individual

povoxrALvo dwpdTio

Room containing one bed for one person.

561 EN
FR
DE
ES
IT
NL
DA
PT
EL

double room; double

chambre double

Doppelzimmer

habitacién doble

camera doppia; camera matrimoniale
tweepersoonskamer

dobbeltveerelse

quarto duplo

SinAwo dopdTtio

Room containing one bed for two persons.
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562 EN double room for single occupancy
FR chambre double pour une personne; chambre double a occupation
simple
DE Doppelzimmer mit Einzelbelegung
ES habitacion doble para una persona
IT camera doppia ad uso singolo; doppia uso singolo
NL tweepersoonskamer voor alleengebruik
DA dobbeltvaerelse for én person
PT quarto duplo para uso individual
EL SixAwvo mapayopolplevo oG povoxiivo

Twin/double room occupied by one person, paid for at a negotiated rate.

563 EN twin room; twin-bedded room; twin
FR chambre a deux lits
DE Zweibettzimmer
ES habitacidon con dos camas
IT camera a due letti
NL tweepersoonskamer met aparte bedden
DA dobbeltvaerelse med to senge
PT quarto com duas camas
EL dwpdrio pe d0o povd »xpeBéria

Room containing two single beds.

564 EN suite
FR suite
DE Suite
ES suite
IT suite; appartamento
NL suite
DA suite
PT suite

EL oovita

Combination of interconnecting rooms generally containing a sitting room and
double/twin bedroom(s), as well as a bathroom.
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565 EN adjoining rooms; adjacent rooms
FR chambres contiglies
DE nebeneinanderliegende Zimmer
ES habitaciones contiguas
IT camere contigue
NL aangrenzende kamers
DA tilstedende veerelser
PT quartos contiguos

EL moapaxeipeva dopdTia

Rooms with common walls which do not have connecting doors.

566 EN connecting rooms
FR chambres communicantes
DE Zimmer mit Verbindungsttir
ES habitaciones comunicadas
IT camere comunicanti
NL kamers met verbindingsdeur; kamers en suite
DA en suite
PT quartos comunicantes

EL emxowevoivra dopdtia

Two or more rooms with private connecting doors permitting access between
them.

567 EN room rate
FR prix de la chambre
DE Zimmerpreis
ES precio de la habitacién
IT prezzo della camera
NL kamerprijs
DA verelsespris
PT prego do quarto
EL mypm dopatiov

Amount charged for the occupancy of a room.
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568 EN day rate
FR tarif journalier
DE Tagespreis
ES tarifa diurna
IT tariffa giorno
NL dagprijs
DA pris for dagveerelse
PT preco de '‘day use”
EL T muépag

Reduced rate (often 1/2 of the regular rate) for a room used part of the day,
including the period after check-out time.

569 EN rack rate
FR prix officiel
DE normaler Zimmerpreis
ES tarifa oficial
IT tariffa ufficiale
NL vastgestelde kamerprijs
DA listepris
PT preco de contrato
EL xavovixn Tipm

Facility’s standard, pre-established guest room rates.

570 EN special rate; corporate rate; commercial rate; group rate
FR tarif spécial; tarif réduit; tarif de groupe
DE Sonderpreis; Sondertarif
ES tarifa especial; tarifa reducida
IT tariffa speciale; tariffa ridotta; tariffa per gruppi
NL speciaal tarief; groepstarief
DA specialtarif; firmapris
PT preco especial
EL &€Bueq T

Amount charged for the occupancy of a room, usually at a reduced rate and
negotiated as a group rate by the conference organizers.
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571 EN
FR
DE
ES
IT
NL
DA
PT
EL

inclusive rate

prix global; forfait

Pauschalpreis; Inklusivpreis

tarifa completa

tariffa tutto compreso; tariffa forfettaria
prijs inclusief

samlet pris

preco tudo incluido

HOT' ATOROTY] TUUA)- GUVOALXT] T

Rate covering all elements in the cost of a room, including gratuities and taxes.

572 EN
FR
DE
ES
iT
NL
DA
PT
EL

service charge

service

Bedienungszuschlag; Service
servicio

servizio

bediening

betjeningsafgift

Servigo

emBapuvom oépPig

Inclusive gratuity specified by the restaurant/hotel management and shown in

the bill.

573 EN
FR
DE
ES
IT
NL
DA
PT
EL

incidentals; incidental charges; extras

frais supplémentaires; dépenses supplémentaires
Extraausgaben; Nebenspesen

extras

extra

extra’s

ekstraudgifter

extras

éxTaxTeg damaveg emmpoobeTeg damdveg

Expenses other than room and tax, billed to a guest’s account.
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574 EN gratuity; tip
FR pourboire
DE Trinkgeld; Bedienungsgeld
ES propina
IT mancia
NL fooi
DA drikkepenge
PT gratificacdo; gorjeta
EL g¢Liodopmpa

Amount paid as a reward for special service, sometimes obligatory in the form
of the "service charge” but often optional in the form of a "tip”’.

575 EN amenities
FR amenities; attentions spéciales
DE Zusatzleistungen
ES atenciones del hotel
IT servizi accessori
NL bijzondere attenties
DA ekstra opmarksomheder
PT atencgGes do hotel
EL mpoobBeteg dwpedv mapoyég

Complimentary items in sleeping rooms such as special toiletries, morning
newspaper, flowers, fruit, sweets or small gifts provided for guests.

576 EN complimentary rooms
FR chambres gratuites
DE Freizimmer (ohne Berechnung)
ES habitacion gratuita
IT camere gratuite
NL gratis kamer
DA friveerelse
PT quartos “'free”
EL Sopdtia mopayopoipeve Swpedv

Complimentary rooms which a facility provides without charge based on the
number of rooms picked up and occupied by a group.
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577 EN block
FR contingent
DE Kontingent
ES blogue; contingente
IT contingente
NL blok
DA blok
PT "allotment”
EL block- Sopdra mou éyouvv xpatnBel yia éva yxpouw

Number of rooms reserved for one group.

578 EN group booking
FR réservation groupe
DE Gruppenreservierung; Gruppenbuchung
ES reserva de grupo
IT prenotazione di gruppo
NL groepsreservering
DA gruppereservation
PT reserva de grupo
EL opaduxn xpdrmom

Block reservation of rooms specifically for a group.

579 EN overbooking
. FR surréservation
DE Uberbuchung
ES sobrerreserva
IT overbooking; prenotazione eccedente
NL overreservering; overbooking
DA overbooking
PT “overbooking”

EL emmwAéov xpdrmom. overbooking

In the context of hotels, accepting reservations for more guest rooms than are
available; usually due to anticipated no-shows.
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580 EN
FR
DE
ES
IT
NL
DA
PT
EL

cut-off date

date limite

Riicknahmetermin

fecha limite

termine di opzione; scadenza di opzione
vervaldatum reservering

reservationsfrist

"’dead line"”’

mpoBeopia duabeong dwpaTtiov- nuepounvia Tapddoons dwpaTiov

Designated day when the facility will release a block of rooms to the general

public.

581 EN
FR
DE
ES
IT
NL
DA
PT
EL

no-show

no-show; non-présentation

No-Show; Nichterscheinen eines Gastes
no presentacion

no-show; mancata presentazione
no-show

no-show; udebleven gaest

"’no-show"’

no-show- pn ypnoipomotndeioa 1 axuvpwdeioa xpdtnom

Person who has booked a room or a place at a conference or event but does
not arrive to take up the room or place.

582 EN
FR
DE
ES
IT
NL
DA
PT
EL

peak season; high season
haute saison

Hochsaison

temporada alta

alta stagione

hoogseizoen

hgjsason

época alta; estagdo alta

vimAd emox

Busy times of year during which hotels normally charge higher rates.
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583 EN off-season
FR basse saison
DE Nach- oder Vorsaison
ES temporada baja
IT bassa stagione
NL laagseizoen
DA lavsason
PT época baixa; estagdo baixa
EL yapnAv emoy1

Time of year at which hotel occupancy is lowest and bargain rates are usually
offered.

584 EN catering
FR restauration; service traiteur
DE Gastronomieversorgung
ES servicio de restauracion
IT ristorazione
NL catering
DA catering
PT restauragdo
EL Tpogodocia

The provision of food and beverages.

585 EN covers
FR couverts
DE Gedecke
ES cubiertos
IT coperti
NL couverts
DA kuverter
PT total de refeicbes
EL x»ouBép- oepBiraro

Actual number of meals served at a food function.
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586 EN table plan; seating plan
FR plan de table
DE Tischplan
ES disposicion de los comensales
IT ripartizione dei tavoli
NL tafelschikking
DA bordplan
PT planta da disposicdo das mesas

EL wAdvo Tpameliov

Plan showing location of tables at a banquet or dinner. Usually accompanied
by an alphabetical listing showing at which tables individuals should be seated.

587 EN maitre d’hotel
FR maitre d’hotel
DE Restaurant-Chef; Oberkellner
ES maitre
IT maitre; capocameriere; direttore di sala
NL maitre d’hotel; oberkelner
DA overtjener
PT chefe de mesa
EL perp vr'oTéA

Floor manager or head waiter at a restaurant or catered function.

588 EN silver service (UK); French service (US)
FR service a la table
DE Plattenservice; franzdsischer Service
ES servicio de restaurante
IT servizio ai tavoli; servizio alla francese
NL bediening aan tafel
DA fadservering
PT servigo de restaurante
EL oepBipiopa amd yrapodve ogepBiplopa oto TpamélL

Lach food item is served by waiter from platter to individual.
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589 EN
FR
DE
ES
IT
NL
DA
PT
EL

a la carte
a la carte
A la carte
a la carta
alla carta
a la carte
a la carte
a la carte

a Aa xapT

Menu with price stated for each item offered, as opposed to a fixed price for
an entire meal.

590 EN
FR
DE
ES
IT
NL
DA
PT
EL

table d’hote

menu a prix fixe

festes Menu; Meni
menu fijo; menu turistico
menu fisso

menu; dagmenu

dagens menu

menu fixo

TOpTA vT'oT- pevol xaboplopéving Tipig

Full-course meal at a fixed price.

591 EN
FR
DE
ES
IT
NL
DA
PT
EL

continental breakfast

petit déjeuner continental
Kontinental-Friihstiick
desayuno continental

prima colazione continentale
continentaal ontbijt
morgencomplet

pequeno almogo continental

continental breakfast. awAd wpaivéd

Light breakfast usually consisting of juice, roll or pastry and a hot beverage.
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592 EN lunch; luncheon
FR déjeuner
DE Mittagessen
ES almuerzo
IT colazione; pranzo
NL lunch; middagmaal
DA frokost
PT almoco
EL peomuepuavo yevpa

Midday meal; sometimes with speeches or presentations during conferences of
professional associations.

593 EN working lunch; lunch meeting
FR déjeuner de travail
DE Arbeitsessen
ES almuerzo de trabajo
IT colazione di lavoro
NL werklunch
DA arbejdsfrokost
PT almoco de trabalho
EL yelpa epyaoiog

Light meal for small discussion groups, without a break from working sessions.

594 EN dinner; supper
FR diner(F); souper(B)
DE Abendessen
ES cena
IT cena
NL diner; avondmaal
DA middag
PT jantar
EL Seinvo

Evening meal for a group; not usually ceremonial.
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595 EN
FR
DE
ES
IT
NL
DA
PT
EL

light meals and drinks; snacks and drinks; refreshments
collations et consommations; rafraichissements

imbiss; Erfrischungen

consumiciones; refrescos

spuntino; piccolo rinfresco; rinfreschi

hapjes en dranken; snacks; verfrissingen

let maltid og drikkevarer; forfriskninger

snack; refrescos

eAagpl YeUpa xaL avafuxTixd. oAvTouLTG Xol avaluxTixd

Food or beverages, whether or not for sale, for informal consumption.

596 EN
FR
DE
ES
IT
NL
DA
PT
EL

refreshment break
pause rafraichissements
Erfrischungspause
pausa; refrescos

pausa rinfreschi

pauze voor verfrissingen
forfriskningspause

pausa para refrescos

SudAdeppa yio avaduxTid

Time between sessions when refreshments are served.

597 EN
FR
DE
ES
IT
NL
DA
PT
EL

coffee break

pause café

Kaffeepause

pausa del café

pausa caffé; intervallo caffé
koffiepauze

kaffepause

pausa para café; intervalo para café
SuaAelppa o xapé

Short interval between sessions during the morning or afternoon at which
coffee is served.
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598 EN tea break
FR pause thé
DE Teepause
ES pausa del té
IT pausa té; intervallo té
NL theepauze
DA tepause
PT pausa para chg; intervalo para cha
EL Jiudiewupa yua TodqL

Short interval between sessions during the morning or afternoon at which tea is

served.

599 EN open bar; host bar; sponsored bar

FR bar non payant

DE Open Bar

ES barra libre

IT open bar

NL open bar

DA fri bar

PT bar aberto

EL umop pe Swpedv wotd

Private room bar setup where drinks are paid for by a sponsor or are included

in the fee paid.

600 EN cash bar
FR bar payant
DE Cash Bar
ES bar de pago
IT bar a pagamento
NL cash bar
DA kontantbar
PT bar pago
EL pmwap emi wAnpoum

Private room bar setup where guests pay for drinks individually.
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601 EN buffet
FR buffet
DE Buffet
ES buffet
IT buffet
NL buffet
DA buffet
PT buffet
EL pmovepé
Assortment of foods, offered on a table, self-served.

602 EN reception
FR réception
DE Empfang
ES recepcion
IT ricevimento
NL receptie
DA reception
PT recepcdo
EL bdeElwom
Stand-up social function with food and beverages.
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“A-

a la carte: 589

abstract: 393

abstracts, book of ~: 396

accessible to the disabled: 184

accommodation, hotel ~: 552,554

accompanying person: 54

accompanying persons’ programme:
515

account, payment on ~: 79

account, unsettled ~: 81

accounts, final ~: 66

accreditation: 426

ad hoc committee: 12

address: 398

address, closing ~: 171

address for correspondence: 111

address, inaugural ~: 169

address, keynote ~: 170

address, mailing ~: 111

address, opening ~: 169

address, public i system: 289

address, welcome ~: 169

adjacent rooms: 565

adjoining rooms: 565

adjournment of the meeting: 179

administration: 28

administrator, conference ~: 27

admission card: 356

admission ticket: 355

advance programme: 369

advance registration: 102

advertising campaign: 439

advertising materials: 440

advertising, media ~: 441

adviser: 25

advisor: 25

advisory committee: 9

agency, press ~: 429

agency, travel ~: 542

agenda: 175

agent, travel ~: 542

aids, audiovisual ~: 246

air carrier, official ~: 545

air-conditioning: 245

air wall: 236

allocation of speaking time: 176

allocation of stands: 468

ambient light: 239

amenities: 575

American plan: §57

American plan, full ~: 557

American plan, modified ~: 558

amplification, speech ~: 291

amplifier: 290

anamorphic lens: 282

animation (slides): 276

announcement, initial ~: 367

announcement, preliminary ~: 367

AP: 557

application to present a film: 358

application to present a paper: 359

application to present a poster: 360

application to present a
demonstration: 361

arc lamp: 242

arc light: 242

area, dead ~: 292

area, staging ~: 204

area, stand ~: 478

area, booth ~: 478

arrangement, seating ~: 162

arrangements committee: 6,16

artwork, camera-ready ~: 410

assembly, general ~: 123

assignment, space ~: 468

assignment of stands: 468

astatic microphone: 309

at-a-glance programme: 370

attaché, press ~: 430

attendance list: 378

attendee: 54

audioconference: 137

audiovisual aids: 246

auditor: 69

auditorium style: 213

auspices, under the U of: 101

authorization, commitment ~: 71

authorization, payment ~: 77

authorized signature: 70

authors, guidelines for ~: 365

autocue: 252

babysitting facilities: 536
back projection: 256
badge: 164

bank check: 84

bank draft: 84

bank guarantee: 88
bank transfer: 85
banker’s draft: 84
banquet; 518

bar, cash ~: 600

bar, host ~: 599

bar, open ~: 599

bar, sponsored ~: 599
bare booth: 487

bare stand: 487

barrier-free: 184

bed and breakfast: 559

birth, place of ~: 107

black, go to ~: 281

black tie: 538

blackboard: 232

blackboard, electronic ~: 253
block: 577

board: 29

board, executive ~: 30
board, fascia ~: 499

board, full ~: 557

board, function ~: 190
board, governing ~: 29
board, half ~: 558

board, message ~: 191
board, notice ~: 189

board, paper review ~: 18
board, reader ~: 190

board room: 211

board, white ~: 233
boardroom-style setup: 222
bodies, sponsoring ~: 99
book of abstracts: 396
book, program ~: 376
booking, group ~: 578
booking, theatre ~: 540
boom: 287

boom microphone: 302
booth: 476

booth area: 478

booth, bare ~: 487
booth, corner ~: 481
booth, front ~: 482
booth, fully equipped ~:
booth, hardwal! ~: 488
booth, interpreter's ~: 344
booth, island ~: 485
booth, peninsula ~: 484
booth, row ~: 483

booth size: 480

booth, sound control ~: 319
brainstorming session: 133
break, coffee ~: 597
break-out sessions: 145
break, refreshment ~: 596
break, tea ~: 598
breakdown: 205,508
breakfast, bed and ~: 559
breakfast, continental ~: 591
briefcase: 165

briefing: 135

budget: 59

486
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budget, phased ~: 60
buffet: 601
bulletin, information ~: 379
business suit: 539

-C-
cabled interpreting system: 341
call, conference ~: 139
call, multiple ~: 139
call for papers: 366
call for presentations: 366
camera-ready: 410
campaign, advertising ~: 439
campaign, publicity ~: 439
cancellation clause: 94
CAP: 417
capacity: 183
capacity, load-bearing ~: 474
capital (letter): 424
car hire: 551
card, admission ~: 356
card, congress ~: 356
card, invitation ~: 350
card, place ~: 163
cardioid microphone: 310
carousel projector: 261
carousel tray: 262
carrier, official air ~: 545
carte, a la ~: 589
case, display ~: 495
cash bar: 600
cassette: 263
CAT: 339
catalogue, exhibition ~: 459
catalogue, fair ~: 459
catering: 584
ceiling height: 475
centre, conference ~: 181
centre, congress ~: 181
centre, convention ~: 181
centre, exhibition ~: 455
ceremony, closing ~: 173
ceremony, inaugural ~: 167
ceremony, opening ~: 167
chair: 38
chair, side ~: 229
chair, tablet ~: 231
chair, tablet-arm ~: 231
chair, writing ~: 231
chairman: 19,38
chairman, honorary ~: 37
chairperson: 38
chairs, stacking ~: 230
chairwoman: 19,38
charge per square metre: 472
charge, service ~: 572
charges, incidental ~: 573
charges, rental ~: 471
check, bank ~: 84
chest microphone: 304
chevron setup: 218
Christian name: 105
circuit, talk-back ~: 318
circular, first ~: 367
city tour: 526
classroom setup: 219
clause, cancellation ~: 94

220

cleaning of stands: 510
clearance: 477
cloakroom: 202
close-talking microphone: 316
close-talking transmitter: 316
closing address: 171
closing ceremony: 173
closing date for registration: 112
closing meeting: 172
closing session: 172
closing speech: 171
co-chairman: 20
co-exhibitor: 445
co-ordinating committee: 7
co-ordination committee: 7
co-president: 20
code, dress ~: 537
coffee break: 597
colloquium: 127
commercial rate: 570
commitment authorization: 71
committee, ad hoc ~: 12
committee, advisory ~: 9
committee, arrangements ~: 6
committee, co-ordinating ~: 7
committee, co-ordination ~: 7
committee, consultative ~: 9
committee, credentials ~: 17
committee, executive ~: 3
committee, finance ~: 8
committee of honour: 14
commitiee, local ~: 15
committee, local arrangements ~:
16
committee, local organizing ~: 16
committee, management ~: 4
committee, organizing ~: 6
committee, paper selection ~: 18
committee room: 211
committee, scientific ~: 10
committee, special ~: 12
committee, standing ~: 11
committee, steering ~: 5
committee on the verification of
credentials: 17
communications, free ii session:
152
communiqué, press ~: 433
companion: 54
complimentary rooms: 576
computer-aided publishing: 417
computer-aided translation: 339
computer-assisted publishing: 417
computer-assisted translation: 339
computer-composed script: 405
computer-controlled stereophonic
conference system: 320
computer, portable ~: 420
concurrent sessions: 146
conference: 120
conference administrator: 27
conference call: 139
conference centre: 181
conference handbook: 375
conference interpreter: 328
conference organizer, professional
4

conference pack: 166

conference, press ~: 434

conference programme: 376

conference report: 380

conference site: 180

conference-style setup: 222

conference system, stereophonic ~:
320

conference terminologist: 330

conference translator: 329

confirmation: 555

confirmation of order: 353

confirmation, registration ~: 113

confirmed reservation: 555

congress: 122

congress card: 356

congress centre: 181

congress kit: 166

congress market terminology: 1

congress venue: 180

connecting rooms: 566

connection, electrical ~: 504

connection, telephone ~: 503

connection, water ~: 505

consecutive interpretation: 331

consecutive interpreter: 332

consecutive interpreting: 331

consultative committee: 9

consumer show: 451

continental breakfast: 591

continental plan: 559

contract: 91

contract, rental ~: 466

contraclor, exclusive ~: 463

contractor, general ~: 462

contractor, official ~: 462

contractor, service ~: 462

contractor, stand ~: 465

contributed paper: 397

contribution: 397

contributor: 43

control, cost ~: 62

control receiver: 273

control, sound ~: 319

convener: 26

convenor: 26

convention: 121

convention centre: 181

conventibility: 87

coordinator, transport ~: 34

copy: 409

copy, camera-ready ~: 410

cordless microphone: 313

corner booth: 481

corner stand: 481

corporate rate: 570

correspondence, address for ~:
11

cost control: 62

cost, inclusive ~: 72

costing: 61

council: 29

counsellor: 25

counter: 494

country, home ~: 108

country, host ~: 56

country of origin: 108
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covers: 585

CP: 559

crawl: 285

credentials committee: 17
cross dissolve: 277
cut-off date: 580

cutting, press ~: 431

-D-

dais: 224

date, ciosing ~: 112

date, cut-off ~: 580

day rate: 568

day, study ~: 128

day, trade ~: 450

dead area: 292

deadline, dismantling ~: 509
debate: 134

decision, framework ~: 391
decision, outline ~: 391
delegate: 51

delegate list: 377

delegation: 52
demonstration, practical ~: 153
demonstration, table ~: 361
deposit: 80

desk, information ~: 187
desk microphone: 305

desk, reception ~: 186
desk, registration ~: 188
desk, speaker's ~: 226
desktop publishing: 417
diagram, floor setup ~: 209
dimmer; 243

dinner: 594

dinner, gala ~: 519
dinner-jacket: 538

dinner, official ~: 520
director, technical ~: 297
directory, exhibitlion) ~: 459
disabled, accessible to the ~: 184
disclaimer: 93

discussant: 46

discussion form: 362
discussion group: 141
discussion leader: 45
discussion, panel ~: 140
discussions, summary of ~: 394
dismantling: 508

dismantling deadline: 509
display case: 495

display material: 497

display screen: 421

dissolve, cross ~; 277
dissolve, lap ~: 277
distance interpreting: 343
distant-talking microphone: 317
distant-talking transmitter: 317
document distribution: 348
document duplication: 347
donation: 96

double: 561

double room: 561

double room for single occupancy:

562
draft, banker’'s ~: 84
draft, first ~: 392

draft, preliminary ~: 392
dress code: 537

dress, informal ~: 539

drinks, light meals and ~: 595
drinks, snacks and ~: 595
DTP: 417

dummy: 407

duplicate: 274

duplication, document ~: 347

-E-

E-shape setup: 217
earphones: 300

educational visit: 530
electric point: 238

electric pointer: 251

electric socket: 238
electrical connection: 504
electricity supply: 504
electronic blackboard: 253
electronic payment: 86
electronic publishing: 417
emergency exit: 201
entertainment programme: 513
entertainments: 512
entrance ticket: 355
equipment, PA ~: 289
equipment, stand ~: 493
equipped booth, fully ~: 486
equipped stand, fully ~: 486
estimate: 58

event, off-site ~: 535

.event, post-conference ~: 528

events, social ~: 514
exchange voucher: 543
exclusive contractor: 463
excursion: 524

executive board: 30
executive committee: 3
executive secretary: 22
exhibit directory: 459
exhibit hall: 456

exhibit, modular ~: 491
exhibit prospectus: 457
exhibition: 443
exhibition catalogue: 459
exhibition centre: 455
exhibition directory: 459
exhibition hall: 456
exhibition manager: 461
exhibition organizer: 461
exhibition plan: 460
exhibition prospectus: 457
exhibitor: 444
exhibitor’s pass: 357
exhibitors, list of ~: 446
exhibitors’ manual: 458
exit, emergency ~: 201
exit, fire ~: 201
expenditure: 63
expenditure, income and ~: 65
expenses: 63

experts, group of ~: 144
exposition: 443
extraordinary session: 157
extras: 573

-F-

facilities, babysitting ~: 536

facilities, order form for ~: 352

facsimile machine: 194

fade-out: 281

fair: 124

fair catalogue: 459

fair, public ~: 451

fair, trade ~: 449

fam trip: 159

familiarization trip: 159

family name: 104

FAP: 557

fascia: 499

fascia board: 499

fashion show: 533

fax: 194

fee: 75

fee, registration ~: 73

field trip: 531

file, press ~: 432

film, application to present a ~:
358

film projector: 271

final accounts: 66

final programme: 372

final report: 381

final statement of account: 66

finance committee: 8

financial procedures: 57

financial report: 67

fire exit: 201

first aid: 199

first-aid post: 198

first-aid room: 198

first circular: 367

first draft: 392

first name: 105

fixed seating: 212

fixed theater: 212

flipchart: 234

flipover-chart: 234

floor language: 325

floor load, maximum ~: 474

floor plan: 473

floor setup diagram: 209

floor speaker: 46

fluorescent lighting: 240

fluorescent lights: 240

flyer: 368

focussing: 275

forename: 105

forklift (truck): 501

form: 351 |

form, discussion ~: 362

form, hotel accommodation ~: 554

form, hotel reservation ~: 554
form, order ~: 352

form, printed ~: 351

form, registration ~: 354

form, space reservation ~: 469
formation, horseshoe ~: 216
forum: 130

forum, open ~: 158

foyer; 185

framework decision: 391

free communications session: 152
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free paper: 400

free papers session: 152
free-standing microphone: 307
French service: 588

front booth: 482

front projection: 257

front screen projection: 257
front stand: 482

front strip: 499

full American plan: 557

full board: 557

fully equipped booth: 486
fully equipped stand: 486
function board: 190
function rooms: 182
fund-raising: 95

G-

gala dinner: 519
gangway: 477

general assembly: 123
general contractor: 462
given name: 105
glass-beaded screen: 258
go to black: 281
governing board: 29
grants: 97

gratuity: 574

group booking: 578
group, discussion ~: 141
group of experts: 144
group rate: 570

group, study ~: 143
group, work(ing) ~: 142
guarantee, bank ~: 88
guest speech: 399
guests’ programme: 515
guide: 33

guidelines for authors: 365

“H-

half board: 558

half-moon table: 228

hall: 185

hall, exhibit(ion) ~: 456

handbook, conference ~: 375

hardwall booth: 488

hardwall stand: 488

harmless, hold ~: 93

head: 286

head table: 227

header: 499

headset: 301

hearing aids, inductive transmitter
for ~: 248

height, ceiling ~: 475

herringbone setup: 218

high season: 582

hold harmless: 93

hollow square setup: 223

home country: 108

honorarium: 75

honorary chairman; 37

honorary president: 37

honorary secretary: 36

honour, committee of ~: 14

horseshoe formation: 216

222

host: 55

host bar: 599

host country: 56

hostess: 32

hotel accommodation: 552
hotel accommodation form: 554
hotel reservation form: 554
hours, opening ~: 453

LT.: 544

imprimatur: 413

in-row stand: 483

inaugura! address: 169

inaugural ceremony: 167

incidental charges: 573

incidentals: 573

inclusive cost: 72

inclusive rate: 571

inclusive tour: 544

income: 64

income and expenditure, statement
of ~: 65

induction loop: 248

inductive transmitter for hearing
aids: 248

industry, meeting ~: 2

informal dress: 539

informal meeting: 132

information bulletin: 379

information desk: 187

information kit: 166

infra-red interpreting system,
wireless ~: 342

infringement: 479

initial announcement: 367

inspection, site ~: 160

installation: 506

instructions, joining ~: 363

instructions for the preparation of
papers: 365

instructions for speakers: 364

insurance, travel ~: 547

intercommunication system: 318

interest-free loan: 89

interphone: 318

interpretation: 327

interpretation, consecutive ~: 331

interpretation in relay: 336

interpretation, simultaneous ~: 333

interpretation, whispered ~: 335

interpreter, conference ~: 328

interpreter, consecutive ~: 332

interpreter, liaison ~: 338
interpreter, 'pivot” ~: 337
interpreter, sole relay ~: 337

interpreter’s booth: 344
interpreting: 327
interpreting, consecutive ~: 331
interpreting, distance ~: 343
interpreting, relay ~: 336
interpreting, "‘retour’”” ~: 334
interpreting, simultaneous ~: 333
interpreting system, cabled ~: 341
interpreting system, mobile
simultaneous ~: 345

interpreting system, wireless infra-
red ~: 342

interpreting, whispered ~: 335

interpreting, wired-system ~: 341

interruption of the meeting: 178

inventory: 498

invitation: 349

invitation card: 350

invited paper: 399

invited speaker: 41

island booth: 485

island stand: 485

itinerary: 525

-)-

job title: 110

joining instructions: 363
-K -

key: 423

keyboard: 422

keynote address: 170
keynote speaker: 42
keynote speech: 170
kit, congress ~: 166
kit, information ~: 166
kit, press ~: 432
knock-down stand: 490

oL -

lamp, arc ~: 242
language, floor ~: 325
language, official ~: 322
language, original ~: 324
language, source ~: 325
language, target ~: 326
language, working ~: 323
languages, number of ~: 340
lap dissolve: 277

lapel microphone: 303
last name: 104

late night: 454

late registration: 115
lavalier microphone: 304
lavatory: 203

layout: 406

leader, discussion ~: 45
lectern: 226

lectern microphone: 306
lecture: 119

lecturer: 40

lens, anamorphic ~: 282
liaison interpreter: 338
light, ambient ~: 239
light, arc ~: 242

light meals and drinks: 595
light, tally ~: 284

light, warning ~: 284
lighting, fluorescent ~: 240
lights, spot ~: 241

lights, strip ~: 240
limitation of speaking time: 177
lip microphone: 315

list, attendance ~: 378
list, delegate ~: 377

list of exhibitors: 446

list, mailing ~: 442
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list of participants: 378

list, rooming ~: 556

litho, offset ~: 411

load-bearing capacity: 474

loan, interest-free ~: 89

lobby: 185

local arrangements committee: 16
local committee: 15

local organizing committee: 16
logo: 404

loop: 247

loop, induction ~: 248
lost property (office): 200
loud speaker, two-way ~:
lounge suit: 539
lower-case letter: 425
lunch: 592

lunch meeting: 593
lunch, working ~: 593
luncheon: 592

M-

machine-aided translation: 339

machine-assisted translation: 339

machine, facsimile ~: 194

mailing address: 111

mailing list: 442

maitre d’hotel: 587

making-up: 408

management committee: 4

manager, exhibition ~: 461

manager, show ~: 461

manual, exhibitors’ ~:

MAP: 558

material, display ~: 497

materials, advertising ~: 440

materials, publicity ~: 440

maximum floor load: 474

meals, light ~: 595

media advertising: 441

meeting: 118

meeting, adjournment of the ~:
179

meeting, closing ~: 172

meeting industry: 2

meeting industry terminology: 1

meeting, informal ~: 132

meeting, interruption of the ~:

meeting, lunch ~: 593

meeting, panel ~: 140

meeting planner: 24

meeting planning terminology: 1

meeting rooms: 182,210

meeting, suspension of the ~:

message board: 191

method of payment: 83

microphone: 299

microphone, astatic ~: 309

microphone, boom ~: 302

microphone, cardioid ~: 310

microphone, chest ~: 304

microphone, close-talking ~:

microphone, cordless ~: 313

microphone, desk ~: 305

microphone, distant-tatking ~: 317

microphone, free-standing ~: 307

microphone, lapel ~: 303

318

458

178

178

316

microphone, lavalier ~: 304

microphone, lectern ~: 306

microphone, lip ~: 315

microphone, midget ~: 312

microphone, neck ~: 304

microphone, non-directional ~:
309

microphone, omnidirectional ~:
309

microphone, radio ~: 314

microphone, rifle ~: 311

microphone, roving ~: 308

microphone, shotgun ~: 311

microphone, stand ~: 307

microphone, table ~: 305

microphone, unidirectional ~: 310

microphone, wireless ~: 313

midget microphone: 312

mike: 299

mike, necklace ~: 304

mike, pendant ~: 304

minutes: 384

mobile simultaneous interpreting
system: 345

mock-up: 407

mode of payment: 83

modem: 419

moderator: 44

modified American plan: 558

modular exhibit: 491

modular panels: 492

MOdulator-DEModulator: 419

monitor: 273

motion: 388

movable partition: 236

movable wall: 236

moving screen: 192

multichannel: 283

multiple call: 139

multiplex: 283

multiscreen projection: 278

multivision: 278

music: 523

=N -

name: 104

name badge: 164

name, Christian ~: 105
name, family ~: 104
name, first ~: 105

name, given ~: 105
name, last ~: 104

name tag: 164
nationality: 106

neck microphone: 304
necklace mike: 304
negative: 416

new registration: 116
newsletter: 379

no-show: 581
non-directional microphone: 309
non-equipped stand: 487
notice board: 189
number of languages: 340

-0-
observer: 53

occupancy, single ~: 562

off-season: 583

off-site event: 535

office, lost property ~: 200

office, permanent ~: 23

office, post ~: 196

office, press ~: 428

Office, Tourist ~: 541

officer, PR ~: 436

officer, press ~: 430

officer, public relations ~: 436

officer, transport ~: 34

official air carrier: 545

official contractor: 462

official dinner: 520

official language: 322

official opening: 167

official receipt: 74

offprint: 383

offset: 411

offset litho: 411

omnidirectional microphone: 309

on-site registration: 117

on-stand cleaning: 510

one-shot stand: 489

open bar: 599

open forum: 158

opening address: 169

opening ceremony: 167

opening hours: 453

opening, official ~: 167

opening session: 168

optional tour: 534

oral presentation: 149

order, confirmation of ~: 353

order form for facilities: 352

order, payment ~: 78

order of seating: 162

organizer, exhibition ~: 461

organizer, professional conference
~: 24

organizing committee: 6

organizing committee, local ~: 16

organizing secretariat: 31

origin, country of ~: 108

original language: 324

outline decision: 391

overbooking: 546,579

overhead projector: 255

-P-

PA equipment: 289
PA system: 289
pack, conference ~:
page-setting: 408
paliet: 502

panel discussion: 140
panel meeting: 140
panels, modular ~: 492
paper: 397

paper, contributed ~: 397
paper, free ~: 152,400
paper, invited ~: 399

paper review board: 18

paper selection committee: 18
paper, to present a ~: 359
papers, call for ~: 366

166

223
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papers, preparation of ~: 365
parabolic screen: 250
parallel session: 147
participant: 50
participants, list of ~: 378
partition: 235

partition, movable ~: 236
party, welcome ~: 517
party, working ~: 142
pass: 357

patronage: 98

patronage, under the i of: 100
paying-in: 79

payment on account: 79
payment authorization: 77
payment, electronic ~: 86
payment, method of ~: 83
payment, mode of ~: 83
payment order: 78

PCO: 24

peak season: 582

pendant mike: 304
pending registration: 114
peninsula booth: 484
peninsula stand: 484
period, setting-up ~: 507
permanent office: 23
permanent system: 208

perpendicular setup, schoolroom ~:

220
person, accompanying ~: 54,515
person speaking from the fioor: 46
phased budget: 60
photocopier: 195
pivot interpreter: 337
place of birth: 107
place card: 163
plan, American ~: 557
plan, continental ~: 559
plan, exhibition ~: 460
plan, floor ~: 473
plan, full American ~: 557
plan, modified American ~:
plan, seating ~: 162,586
plan, setup ~: 209
plan, table ~: 586
planner, meeting ~: 24
platform; 224
player-recorder: 269
player, tape ~: 268
player, video ~: 267
plenary session: 156
pocket programme: 370
podium: 225
point, electric ~: 238
pointer, electric ~: 251
portable (computer): 420
position: 110
positive: 415
post-conference event: 528
post-conference tour: 527
post office: 196
poster: 403
poster, to present a ~: 360
poster presentation: 148
poster session: 148
poster viewing: 148

558

224

PR: 435

PR officer: 436

practical demonstration: 153

pre-& post tours: 527

pre-conference tour: 527

pre-registration: 102

preliminary announcement: 367

preliminary draft: 392

preliminary programme: 369

preparation of papers: 365

preparatory session: 155

preprint: 382

present a demonstration, to ~: 361

present a film, to ~: 358

present a paper, to ~: 359

present a poster, to ~: 360

presentation, oral ~: 149

presentation, poster ~: 148

presentations, call for ~: 366

presenter: 47

president: 19

president, honorary ~: 37

press agency: 429

press attaché: 430

press communiqué: 433

press conference: 434

press cutting: 431

press file: 432

press kit: 432

press office: 428

press officer: 430

press, ready for ~:

press release: 433

press room: 427

printed form: 351

priority rating system: 470

PRO: 436

procedures, financial ~: 57

proceedings: 385

product show: 452

professional conference organizer:
24

professional visitor: 448

program book: 376

program, spouse ~: 515

programme: 373

programme, accompanying persons’
~: 515

programme, advance ~:

programme, at-a-glance ~: 370

programme, conference ~: 376

programme, entertainment ~: 513

programme, final ~: 372

programme, guests’ ~: 515

programme, pocket ~: 370

programme, preliminary ~: 369

programme, provisional ~: 369

programme, scientific ~: 371

programme, social ~: 514

programme, work ~: 374

projection, back ~: 256

projection, front ~: 257

projection, front screen ~: 257

projection, multiscreen ~: 278

projection, rear screen ~: 256

projector: 254

projector, carousel ~: 261

413

369

projector, film ~: 271
projector, overhead ~: 255
projector, slide ~: 260
promoter: 438

promotion: 437

proof: 412

proposal: 389

prospectus, exhibitlion) ~: 457
provisional programme: 369
provisional registration: 114
public address system: 289
public fair: 451

public relations: 435

public relations officer: 436
public show: 451
publications: 346

publicity campaign: 439
publicity materials: 440
publishing, computer-aided ~:
publishing, desktop ~: 417
publishing, electronic ~: 417

-Q-

417

Q&A: 158
question and answer session: 158
question time: 158

rack rate: 569

radio microphone: 314
radio system: 294

rap session: 151

rapporteur: 48

rate, commercial ~: 570
rate, corporate ~: 570

rate, day ~: 568

rate, group ~: 570

rate, inclusive ~: 571

rate, rack ~: 569

rate, room ~: 567

rate, special ~: 570

reader board: 190

ready for press: 413

rear screen projection: 256
receipt: 113

receipt, official ~: 74
receiver: 293

receiver, control ~: 273
reception: 602

reception desk: 186
reception, welcome ~: 517
recommendation: 387
record: 384

record, summary ~: 395
recorder, tape ~: 264
recorder, videol(tape) ~: 266
refreshment break: 596
refreshments: 595

refund: 76

reg desk: 188

registration: 103

registration, advance ~: 102
registration, closing date for ~:
registration confirmation: 113
registration desk: 188
registration fee: 73
registration form: 354

112
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registration, late ~: 115

registration, new ~: 116

registration, pending ~: 114

registration, provisional ~: 114

registration, on-site ~: 117

rehearsal: 161

relations, public ~: 435

relay interpreter, sole ~: 337

relay interpreting: 336

release, press ~: 433

removal, waste ~: 511

rental charges: 471

rental contract: 466

rental tariffs: 471

report, conference ~: 380

report, final ~: 381

report, financial ~: 67

report, summary ~: 395

report, verbatim ~: 386

reprint, separate ~: 383

requirements, space ~: 467

reservation, confirmed ~: 555

reservation, hotel ~: 554

reservation, room ~: 553

reservation, space ~: 469

resolution: 390

retour interpreting: 334

reverse: 416

review board, paper ~: 18

rheostat: 243

rifle microphone: 311

room, board ~: 211

room, committee ~: 211

room, double ~: 561

room, double i for single
occupancy: 562

room, first-aid ~: 198

room, meeting ~: 210

room, press ~: 427

room rate: 567

room reservation: 553

room setup: 207

room, single ~: 560

room, twin ~: 563

room, twin-bedded ~: 563

rooming list: 556

rooms, adjacent ~: 565

rooms, adjoining ~: 565

rooms, complimentary ~: 576

rooms, connecting ~: 566

rooms, function ~: 182

rooms, meeting ~: 182

rostrum: 225

round slide tray: 262

round table: 131

roving microphone: 308

row booth: 483

row stand: 483

rump session: 150

run: 414

-5-

scenario: 174

schedule, work ~: 374

schoolroom perpendicular setup:
220

schoolroom setup: 219

schoolroom V setup: 218

scientific committee: 10

scientific programme: 371

scientific secretariat: 35

screen: 236,249

screen, display ~: 421

screen, glass-beaded ~: 258

screen, moving ~: 192

screen, parabolic ~: 250

screen, split ~: 280

script: 402

script, computer-composed ~: 405

season, high ~: 582

season, peak ~: 582

seating arrangement: 162

seating, fixed ~: 212

seating order: 162

seating plan: 162,586

seating, union-style ~: 220

secretariat, organizing ~: 31

secretariat, scientific ~: 35

secretary, executive ~: 22

secretary-general: 21

secretary, honorary ~: 36

security service: 197

selection committee, paper ~: 18

semicircular theatre style: 214

seminar: 125

separate reprint: 383

service charge: 572

service contractor: 462

service, security ~: 197

service, shuttle ~: 550

service, translation ~: 321

service, French ~: 588

service, silver ~: 588

session, brainstorming ~: 133

session, closing ~: 172

session, extraordinary ~: 157

session, free communications ~:
152

session, free papers ~: 152

session, opening ~: 168

session, parallel ~: 147

session, plenary ~: 156

session, poster ~: 148

session, preparatory ~: 155

session, question and answer ~:
158

session, rap ~: 151

session, rump ~: 150

session, working ~: 154

sessions, break-out ~: 145

sessions, concurrent ~: 146

setting-up period: 507

setup: 207

setup, boardroom-style ~: 222

setup, chevron ~: 218

setup, classroom ~: 219

setup, conference-style ~: 222

setup diagram, floor ~: 209

setup, E-shape ~: 217

setup, herringbone ~: 218

setup, hollow square ~: 223

setup plan: 209

setup, schoolroom ~: 219

setup, schoolroom perpendicular ~:

setup, schoolroom V ~: 218

setup, T-shape ~: 221

setup, theatre ~: 213

setup time: 507

setup, U-shape ~: 215

setup, V-shape ~: 218

shelves: 496

shelving: 496

shotgun microphone: 311

show: 521

show, consumer ~: 451

show, fashion ~: 533

show manager: 461

show, product ~: 452

show, public ~: 451

show, trade ~: 449

showcase: 495

shuttle (service): 550

side chair: 229

sightseeing tour: 526

signage: 193

signature, authorized ~: 70

signs: 193

silver service: 588

simultaneous interpretation: 333

simultaneous interpreting: 333

single: 560

single occupancy, double room for
~: 562

single room: 560

site, conference ~: 180

site inspection: 160

size, booth ~: 480

slide: 259

slide projector: 260

slide tray, round ~: 262

snacks and drinks: 595

social events: 514

social programme: 514

socket, electric ~: 238
sole relay interpreter: 337
sound: 288

sound control booth: 319

sound system: 289

soundproof wall: 237

source language: 325

space assignment: 468

space requirements: 467

space reservation form: 469
space, stand ~: 480

speaker: 40

speaker, floor ~: 46

speaker, invited ~: 41

speaker, keynote ~: 42

speaker, two-way loud ~: 318
speaker’s desk: 226

speakers, instructions for ~: 364
speaking time, allocation of ~: 176
speaking time, limitation of ~: 177
special committee: 12

special rate: 570

specification(s): 92

speech: 398

speech amplification: 291
speech, closing ~: 171
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speech, guest ~: 399

speech, keynote ~: 170

speech, welcome ~: 169

split screen: 280

spokesman: 49

spokesperson: 49

sponsored bar: 599

sponsoring bodies: 99

sponsors: 99

spotlights: 241

spouse program: 515

square metre, charge per ~: 472

stacking chairs: 230 .

stage: 224

staging area: 204

stand: 476

stand area: 478

stand, bare ~: 487

stand contractor: 465

stand, corner ~: 481

stand equipment: 493

stand, front ~: 482

stand, fully equipped ~: 486

stand, hardwall ~: 488

stand, in-row ~: 483

stand, island ~: 485

stand, knock-down ~: 490

stand microphone: 307

stand, non-equipped ~: 487

stand, one-shot ~: 489

stand, peninsula ~: 484

stand, row ~: 483

stand space: 480

stand, unequipped ~: 487

standing committee: 11

stands, allocation of ~: 468

stands, assignment of ~: 468

stands, cleaning of ~: 510

statement of account, final ~: 66

statement of income and
expenditure: 65

steering committee: 5

stereophonic conference system:
320

strip, front ~: 499

strip lights: 240

study day: 128

study group: 143

subcommittee: 13

subcontractor: 464

subsidies: 97

suit, business ~: 539

suit, lounge ~: 539

suite: 564

summary of discussions: 394

summary record: 395

summary report: 395

superimposition: 279

supper: 594

supply, electricity ~: 504

supply, water ~: 505

surname: 104

suspension of the meeting: 178

symposium: 126

system, cabled interpreting ~: 341

system, conference ~: 320

system, intercommunication ~: 318

226

system, PA ~: 289

system, permanent ~: 208
system, priority rating ~: 470
system, public address ~: 289
system, radio ~: 294

system, simultaneous interpreting ~:

345
system, sound ~: 289
system, wireless infra-red ~: 342

-T-

T-shape setup: 221

table d’héte: 590

table demonstration ~: 361
table, half-moon ~: 228
table, head ~: 227
table microphone: 305
table plan: 586

table, round ~: 131
table, top ~: 227
tablet-arm chair: 231
tablet chair: 231

tag, name ~: 164
talk-back circuit: 318
talkback: 296

tally light: 284

tape player: 268

tape recorder: 264
target language: 326
tariffs, rental ~: 471

tea break: 598
teardown: 508

technical director: 297
technical tour: 531
technical visit: 531
technician: 298
teleconference: 136
telecopier: 194

telefax: 194
teleinterpretation: 343
teleinterpreting: 343
telemeeting: 136
telephone connection: 503
teleprojector: 272
teleprompter: 252
terminologist, conference ~: 330
terminology: 1

theater, fixed ~: 212
theatre booking: 540
theatre setup: 213
theatre style: 213
theatre style, semicircular ~: 214
ticket: 355

ticket, admission ~: 355
ticket, entrance ~: 355
tie, black ~: 538

time, gquestion ~: 158
time, setup ~: 507
time, speaking ~: 176,177
tip: 574

title: 109

title, job ~: 110

toilets: 203

top table: 227

tour: 524

tour, city ~: 526

tour, inclusive ~: 544

tour, optional ~: 534

tour, post-conference ~: 527

tour, pre-conference ~: 527

tour, sightseeing ~: 526

tour, technical ~: 531

Tourist Office: 541

tours, pre-& post ~: 527

trade day: 450

trade fair: 449

trade show: 449

trade visitor: 448

transcription: 401

transfer: 549

transfer, bank ~: 85

translation, computer-aided ~: 339

translation, machine-assisted ~:

339

translation service: 321

translation, simultaneous ~: 340

translator, conference ~: 329

transmitter, close-talking ~: 316

transmitter, distant-talking ~: 317

transmitter, inductive ~: 248

transmitter unit: 295

transport coordinator: 34

transport officer: 34

transportation: 548

trave! agency: 542

travel agent: 542

travel insurance: 547

tray, carousel ~: 262

tray, round slide ~: 262

treasurer: 68

trip, fam ~: 159

trip, familiarization ~: 159

trip, field ~: 531

truck, forklift ~: 501

turnaround: 206

turntable: 500

tuxedo: 538

twin: 563

twin-bedded room: 563

twin room: 563

two-way loud speaker: 318
U -

U-shape setup: 215

underpayment: 82

unequipped stand: 487

unidirectional microphone: 310

union-style seating: 220

unit, transmitter ~: 295

unsettied account: 81

upper-case letter: 424

V-

V setup, schoolroom ~: 218
V-shape setup: 218

value added tax: 90

VAT: 90

ventilation: 244

venue, congress ~: 180
verbatim report: 386
verification of credentials: 17
vice-chairman: 39
video-disc: 270

video player: 267
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videoconference: 138
videodisk: 270
videotape: 265
video(tape) recorder: 266
viewing, poster ~: 148
visit: 529

visit, educational ~: 530
visit, technical ~: 531
visit, works ~: 532
visitor: 447

visitor, professional ~: 448
visitor, trade ~: 448
voucher: 543

VT: 265

VTR: 266

-W-

walk-in/out music: 523
walk-through: 160

wall, air ~:; 236

wall, movable ~: 236
wall, soundproof ~: 237
warm-up: 522

warning light: 284
waste removal: 511
water connection: 505
water supply: 505

wC: 203

welcome address: 169
welcome cocktail: 516
welcome party: 517
welcome reception: 517

welcome speech: 169 -

whispered interpretation: 335

whispered interpreting: 335

white board: 233

wired-system interpreting: 341

wireless infra-red interpreting
system: 342

wireless microphone: 313

word processor: 418

work group: 142

work programme: 374

work schedule: 374

working group: 142

working language: 323

working lunch: 593

working party: 142

working session: 154

works visit: 532

workshop: 129

writing chair: 231

227
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acces, moyens d’' ~: 548
accessible aux handicapés: 184
accessible au public: 451

accompagnante, personne ~: 54,

515
accompagnateur: 54
accréditation: 426
accueil, bureau d’'~: 186
accueil, capacité d’'~: 183
accueil, pays d’'~: 56
acompte: 79
actes: 385
activité extérieure: 535
activités récréatives: 512
ad hoc, comité ~: 12
administration: 28
administration, conseil d’~: 29
adresse postale: 111
adresses, liste d'~: 442
affichage, panneau d'~: 189
affichage, séance par ~: 148
affichage, tableau d'~: 189
affiche: 403
agence de presse: 429
agence de voyages: 542
air conditionné: 245
ajournement de séance: 179
alimentation électrique: 504
allée: 477
allocation prioritaire: 470
allocution: 398
allocution de cloture: 171
allocution d’ouverture: 169
ambiant, éclairage ~: 239
ambiante, lumiére ~: 239
aménagement des salles: 207
amenities: 575
amovible, paroi ~: 236
amplificateur: 290
amplification: 291
anamorphoseur, objectif ~: 282
angle, stand d'~: 481
animateur (de discussion): 45
animation: 276,522
annonce préliminaire: 367
annonce, premiére ~: 367
annulation, clause d’~: 94
appareil de projection: 254
appareil de téléécriture; 253
appel aux communications: 366
appel aux orateurs: 366
approvisionnement en eau: 505

aréte de poisson, disposition en ~:
218

arrhes: 80

arrivée, langue d'~: 326

assemblée générale: 123

assisté par ordinateur, systéme ~:
320

assistée par ordinateur, publication
~: 417

assistée par ordinateur, traduction
~: 339

assurance voyage: 547

atelier: 129

attaché de presse: 430

attaché de relations publiques: 436

attentions spéciales: 575

attribution prioritaire: 470

attribution des stands: 468

audio-visuel: 246

audioconférence: 137

auspices, sous les i de: 101

auteur d’'une communication: 43

auteurs, instructions aux ~: 365

autorisation d’engagement: 71

autorisation de paiement: 77

autorisée, signature ~: 70

avance, inscription a I'~: 102

avant-projet: 392

badge: 164

baladeur, microphone ~: 308
bancaire, chéque ~: 84
bancaire, garantie ~: 88
bancaire, virement ~: 85
bande vidéo: 265

bandeau: 499

banquet: 518

bar non payant: 599

bar payant: 600

basse saison: 583

bienvenue, cocktail de ~: 516
bienvenue, discours de ~: 169
bienvenue, réception de ~: 517
bilatérale, conversation ~: 318
billet d'entrée: 355

blanc, tableau ~: 233

bon d’échange: 543

bon a tirer; 413

borne électrique: 238

bouche, microphone de ~: 316
boucle: 247

boucle pour mal-entendants: 248

boutonniére, microphone de ~:
303
brainstorming: 133
brochure de I'exposition; 457
budget: 59
budget par phases: 60
buffet: 601
bulletin de commande: 352
bulletin d’information: 379
bulletin d’inscription: 354
bureau: 30
bureau d‘accueil: 186
bureau d‘information: 187
bureau d’inscription: 188
bureau de poste: 196
bureau de presse: 428
bureau de voyage: 542
-C-
cabine d'interprétation: 344
cabine de régie son: 319
cable, par ~: 341
cable, sans ~: 342
café, pause ~: 597
cahier des charges: 92
calendrier des travaux: 374
cameéra, téte de ~: 286
campagne publicitaire: 439
campagne publicitaire multimédia:
441
canaux d'interprétation simultanée:
340
capacité d'accueil: 183
capacité portante: 474
carré, disposition en ~: 223
carrousel: 262
carrousel, projecteur a ~: 261
carte, a la ~: 589
carte d’entrée: 355
carte d'invitation: 350
carte de participant: 356
carte permanente: 357
casque: 301
cassette: 263
cassettes, lecteur de ~: 268
catalogue de I'exposition: 459
centre de conférences: 181
centre de congrés: 181
cérémonie de cloture: 173
cérémonie inaugurale: 167
cérémonie d'ouverture: 167
chaise: 229
chaise-pupitre: 231
chaises empilables: 230

229
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chambre a deux lits: 563

chambre double: 561

chambre double a occupation
simple: 562

chambre double pour une personne:

562
chambre individuelle: 560
chambre a un lit: 560
chambre avec petit déjeuner: 559
chambre, prix de la ~: 567
chambre, réservation de ~:
554
chambres communicantes: 566
chambres contigiies: 565
chambres gratuites: 576

553,

chambres, liste de réservation de ~:

556
chargement, plateau de ~: 502
charges, cahier des ~: 92
chariot élévateur: 501
chariot de levage: 501
cheéque (bancaire): 84
chevalet, tableau ~: 234
chuchotage: 335
chuchotage, interprétation par ~:
335
chuchotée, interprétation ~: 335
cinéma, projecteur de ~: 271
circuit fermé: 247 '
classe, disposition style ~:
clause d’annulation: 94
clause de non-responsabilité: 93
clavier: 422
cloison: 235
cloison démontable: 236
cloture, allocution de ~: 171
cléture, cérémonie de ~: 173
cloture, discours de ~: 171
cloture, séance de ~: 172
co-exposant: 445
co-président: 20
cocktail de bienvenue: 516
collations et consommations: 595
collecte de fonds: 95
colloque: 127
comité ad hoc: 12
comité consultatif: 9
comité de coordination: 7
comité directeur: 5
comité de direction: 4
comité exécutif: 3
comité financier: 8
comité de gestion: 4
comité d’honneur: 14
comité de lecture: 18
comité local: 15
comité organisateur: 6
comité organisateur local: 16
comité d’organisation: 6
comité d’organisation locale: 16
comité permanent: 11
comité scientifique: 10
commande, bulletin de ~: 352
commande, confirmation de ~:
353
commande, formule de ~: 352
commande de prestations ~: 352

219
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commissaire aux comptes: 69

commission, salle de ~: 211

commission de vérification des
pouvoirs: 17

communicantes, chambres ~: 566

communication: 397

communication, auteur d’une ~:
43

communication libre: 152,400

communication magistrale: 399

communication orale: 149

communications, appel aux ~: 366

communiqué de presse: 433

complémentaire, séance ~:

compléte, pension ~: 557

comptable, déclaration finale de
I'état ~: 66

compte rendu: 385

compte rendu in extenso: 386

compte rendu sommaire: 395

compte en suspens: 81

comptes, commissaire aux ~: 69

comptoir: 494

comptoir d’information: 187

concessionnaire, entrepreneur ~:
463

conditionné, air ~: 245

conférence: 119,120

conférence-choc: 133

conférence, coordinateur et
responsable de la ~: 27

conférence d’idées: 133

conférence, interpréte de ~: 328

conférence, manifestation aprés ~:
528

conférence, manuel de la ~:

conférence de presse: 434

conférence, programme de la ~:
376

conférence, rapport de la ~: 380

conférence, responsable de la ~:
27

conférence, terminologue de ~:
330

conférence, traducteur de ~: 329

conférences, centre de ~: 181

conférencier: 40

confirmation: 555

confirmation de commande: 353

confirmation d‘inscription: 113

confirmée, réservation ~: 555

congres: 121,122

congrés, centre de ~: 181

congreés, industrie des ~: 2

congrés, marché des ~: 2

congrés, organisateur professionnel
de ~: 24

congres, palais des ~:

congressiste: 50

consécutive: 331

consécutive, interprétation ~: 331

consécutive, interpréte en ~: 332

conseil d’administration: 29

conseiller: 25

consommations ~: 595

consultatif, comité ~: 9

contigiies, chambres ~: 565

150

375

181

continental, petit déjeuner ~: 591

contingent: 577

contrat: 91

contrat de location: 466

contribution: 397

controle des couts: 62

contréle, récepteur de ~: 273

conversation bilatérale ~: 318

conversation multiple: 139

convertibilité: 87

convocations, responsable des ~:
26

coordinateur et responsable de la
conférence: 27

coordinateur des transports: 34

coordination, comité de ~: 7

copie: 274

copie préte a la photo: 410

coupon: 543

coupure de presse: 431

courant électrique ~: 504

courant, prise de ~: 238

colts, controle des ~: 62

colts, établissernent des ~: 61

couverts: 585

culturel, programme ~:

-D-

date limite: 580

date limite d'inscription: 112

débat: 134

débat de spécialistes: 140

décision-cadre: 391

déclaration finale de I'état
comptable: 66

décompte définitif: 66

défilé de mode: 533

défilement de texte: 285

définitif, décompte ~: 66

définitif, programme ~: 372

514

définitif, rapport ~: 381
déjeuner: 592
déjeuner, petit ~: 559

déjeuner, petit U continental: 591

déjeuner de travail: 593

délai de démontage: 509

délai d'inscription: 112

délai de montage: 507

délégation: 52

délégué: 51

délégués, liste des ~: 377

demande de démonstration: 361

demande pour la présentation d'un
exposé: 359

demande pour la présentation d’'un
film: 358

demande pour la présentation d'un
poster: 360

demi-cercle, table en ~:

demi-pension: 558

démonstration, demande de ~: 361

démonstration pratique: 153

démontable, cloison ~: 236

démontage: 508

démontage, délai de ~:

démontage, période de ~:

départ, langue de ~: 325

228
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dépenses: 63

dépenses, recettes et ~: 65

dépenses supplémentaires: 573

dépliant: 368

deux lits, chambre 8 ~: 563

devis: 58

dia: 259

diapositive: 259

dias, projecteur ~: 260

didactique, visite ~: 530

diffusion sonore, installation de ~:
289

diner de gala: 519

diner officiel: 520

diner: 594

directeur, comité ~: 5

directeur technique: 297

direction, comité de ~: 4

- discours: 398

discours de bienvenue: 169

discours de cloture: 171

discours inaugural: 169

discours-programme: 170

discussion, animateur de ~: 45

discussion, groupe de ~: 141

discussion libre: 158

discussions, résumé des ~: 394

disposition en aréte de poisson: 218

disposition autour d’une table: 222

disposition en carré: 223

disposition en E: 217

disposition en fer a cheval: 216

disposition en hémicycle: 214

disposition des lieux, plan de ~:
209

disposition en peigne: 220

disposition des places: 162

disposition style classe: 219

disposition en T: 221

disposition en U: 215

disposition en V: 218

distribution de documents: 348

documents, reproduction de ~:
347

documents, trousse de ~:

don: 96

dossier de presse; 432

double, chambre ~: 561,562

double projection: 279

droits d'inscription: 73

duplicata: 274

dur, stand en ~:

166

488
-E-

E, disposition en ~: 217
eau: 505

échange, bon d'~: 543
éclairage ambiant: 239
éclairage fluorescent: 240
éclairage par spots: 241
éclairage, variateur d’ ~:
écouteurs: 300

écran: 249

écran fractionné: 280
écran parabolique: 250
écran perlé: 258

écran témoin: 273

243

écran de visualisation: 421

égide, sous I'ti de: 101

électrique, alimentation ~:

électrique, borne ~: 238

électrique, courant ~: 504

électronique, paiement ~: 86

électronique, tableau noir ~:

élévateur, chariot ~: 501

empiétement: 479

empilables, chaises ~: 230

emplacements, répartition des ~:
468

enfants, garderie d’'~: 536

engagement, autorisation d’'~: 71

enregistreur: 264

enregistreur, lecteur ~: 269

enseigne: 499

entrée, billet d'~: 355

entrée, carte d'~: 355

entrepreneur concessionnaire: 463

entreprise générale: 462

envai, liste d’ ~: 442

épreuve: 412

équipé, stand ~: 486

équipé, stand non ~: 487

équipement des salles: 207

équipement du stand: 493

espace requis: 467

espace de travail: 182

estrade: 224

établissement des coits: 61

étageres: 496

état comptable: 66

état des recettes et dépenses: 65

étude, groupe d'~: 143

étude, journée d'~: 128

excursion: 524

excursions pré- et post-conférence:
527

exécutif, comité ~: 3

exécutif, secrétaire ~: 22

exempt d'intéréts: 89

experts, groupe d'~: 144

exposant: 444

exposants, liste des ~:

exposants, manuel des ~:

exposé: 398

exposé, présentation d’'un ~: 359

exposition: 443

exposition, brochure de I'~: 457

exposition, catalogue de |I'~: 459

exposition interprofessionnelle: 449

exposition, matériel d’~: 497

exposition, organisateur d’~: 461

exposition, plan de I'~: 460

exposition, salle d'~: 456

exposition, superficie d’' ~: 478

expositions, palais des ~: 455

expositions, parc des ~: 455

extérieure, activité ~: 535

extraordinaire, séance ~:

-F-

facuhative, visite ~: 534

faible sensibilité, microphone & ~:
316

familiarisation, visite de ~: 159

504

253

446
458

157

famille, nom de ~: 104

fer a cheval, disposition en ~:

fermé, circuit ~: 247

festivités, programme des ~: 514

feuilles mobiles, tableau a ~: 234

fil, microphone sans ~: 313

film, présentation d'un ~: 358

final, rapport ~: 381

financier, comité ~: 8

financier, rapport ~: 67

financiéres, procedures ~: 57

fixe, menu a prix ~: 590

fixe, systéme ~: 208

fixes, sieges ~: 212

fiéchage: 193

fluorescent, éclairage ~: 240

foire: 124

foire accessible au public: 451

fonction: 110

fond musical: 523

fonds, collecte de ~: 95

fondu enchainé: 277

fondu au noir: 281

forfait: 571

forfait, voyage a ~: 544

forfaitaire, prix ~: 72

formulaire: 351

formulaire d‘inscription: 354

formulaire d’intervention: 362

formulaire de location de stand:
469

formulaire de réservation: 554

formule de commande: 352

forte sensibilité, microphone a ~:
317

forum: 130

fourniture du courant électrique:
504

fourniture d’eau: 505

foyer: 185

fractionné, écran ~:

frais: 63

frais d'inscription: 73

frais supplémentaires: 573

frontale, projection ~: 257

fusil, micro ~: 311

-G -

gala, diner de ~: 519
garantie bancaire: 88
garderie d'enfants: 536
gestion, comité de ~: 4
girafe, micro ~: 302
global, prix ~: 571
gratuites, chambres ~: 576
groupe de discussion: 141
groupe d’étude: 143
groupe d’experts: 144
groupe, réservation ~: 578
groupe, tarif de ~: 570
groupe de travail: 142
groupes de travail, petits ~: 145
guide: 33

216

280

“H -

hall: 185
handicapés, accessible aux ~: 184

231
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haut-parleur pour conversation
bilatérale: 318

haute saison: 582

hauteur de plafond: 475

hébergement: 552

hémicycle, disposition en ~:

heure des questions: 158

heures d’ouverture: 453

honneur, comité d'~: 14

honneur, président d'~: 37

honneur, table d'~: 227

honoraire, secrétaire ~: 36

honoraires: 75

héte: 55

hote, pays ~: 56

hétel, chambre d'~: 554

hétel, maitre d’~: 587

hotesse: 32

214

idées, conférence d'~: 133
ilot: 485
improvisée, séance ~: 151
in extenso, compte rendu ~: 386
inaugural, discours ~: 169
inaugurale, cérémonie ~: 167
indicateur lumineux: 251
individuelle, chambre ~: 560
industrie des congrés: 2
information, bulletin d’'~: 379
information, bureau d'~: 187
information, comptoir d'~: 187
information a la presse: 433
information, réunion d'~: 135
information, tableau d'~: 189
informations du jour, tableau d’~:
90

informations aux participants: 363
informatisé, lettrage ~: 405
informelle, réunion ~: 132
Initiative, Syndicat d'~: 541
inscription: 103
inscription a 'avance: 102
inscription, bulletin d'~: 354
inscription, bureau d’'~: 188
inscription, confirmation d'~: 113
inscription, date limite d"~: 112
inscription, délai d’'~: 112
inscription, droits d'~: 73
inscription, formulaire d’ ~: 354
inscription, frais d'~: 73
inscription, nouvelle ~: 116
inscription sur place: 117
inscription provisoire: 114
inscription tardive: 115
insonorisé, panneau ~:
installation: 506
installation de diffusion sonore: 289
installation d’intercommunication:
318
installation mobile d’interprétation
simultanée: 345
installation de sonorisation: 289
instructions aux auteurs: 365
instructions aux orateurs: 364
insuffisant, paiement ~: 82
intendance: 28

237

232

intercom: 296

intercommunication, instatlation
d'~: 318

intéréts, exempt d'~: 89

interphone: 296,318

interprétation: 327

interprétation, cabine d'~: 344

interprétation par chuchotage: 335

interprétation chuchotée: 335

interprétation consécutive: 331

interprétation avec relais: 336

interprétation de retour: 334

interprétation par satellite: 343

interprétation simultanée: 333,340,
345

interprétation, systeme d’ ~: 341,
342

interpréte de conférence: 328

interpréte en consécutive: 332

interpréte de liaison: 338

interpréte-pivot: 337

interprofessionnelle, exposition ~:
449

interruption de séance: 178

intervenant: 46

intervention, formulaire d’~:

inventaire: 498

invitation: 349

invitation, carte d'~: 350

invité, orateur ~: 41

issue de secours: 201

itinéraire: 525

362

.-
journal {umineux: 192
journalier, tarif ~: 568
journée d’étude: 128
journée professionnelle: 450

“K-
490
-L-

labial, microphone ~:
laissez-passer: 357
lampe a arc: 242
lampe fleche: 251
lampe témoin: 284
langue d’arrivée: 326
langue-cible; 326
langue de départ: 325
langue officielle: 322
langue originale: 324
langue d‘origine: 325
langue-source: 325
langue de travail: 323
lecteur de cassettes: 268
lecteur enregistreur: 269
lecteur vidéo: 267

lecture, comité de ~: 18
lecture, magnétophone de ~:
lecture, magnétoscope de ~:
lettrage informatisé: 405
lettre majuscule: 424

lettre minuscule: 425

levage, chariot de ~: 501
liaison, interpréte de ~: 338

kit, stand en ~:

315

268
267

libre, communication ~:

libre, discussion ~: 158

lieu de naissance: 107

lieu de réunion: 180

lieux, plan de disposition des ~:
209

lieux, visite des ~: 160

ligne, stand en ~: 483

limitation du temps de parole: 177

liste d'adresses: 442

liste des délégués: 377

liste d’envoi: 442

liste des exposants: 446

liste des participants: 378

liste de réservation de chambres;
556

lit, chambre a un ~: 560

lits, chambre a deux ~: 563

local, comité ~: 15

local, comité organisateur ~: 16

location, contrat de ~: 466

location, prix de ~: 471

location de stands: 465,469

location, tarif de ~: 471

location de voitures: 551

logement: 552

logo: 404

loyer: 471

lumiére ambiante: 239

lumineux, indicateur ~: 251

lumineux, journal ~: 192

lumineux, tableau ~: 192

futrin: 226

lutrin, microphone de ~:

-M -

machine de traitement de texte:
418

magistrale, communication ~: 399

magnétophone: 264

magnétophone de lecture: 268

magnétoscope: 266

magnétoscope de lecture: 267

main, microphone a ~: 316

maitre d’hotel: 587

majuscule, lettre ~: 424

mal-entendants, boucle pour ~:
248

mandat permanent: 23

manifestation aprés conférence: 528

manuel de la conférence: 375

manue! des exposants: 458

maquette: 406

maquette-papier: 407

marché des congrés: 2

matériel d’exposition: 497

menu a prix fixe: 590

messages, tableau de ~: 191

métallique, tableau ~: 233

metre carré, prix au ~: 472

micro: 299

micro boutonniére: 303

micro cravate: 304

micro fusil: 311

micro girafe: 302

micro sautoir: 304

microphone: 299

152,400

306
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microphone baladeur: 308
microphone de bouche: 316
microphone de boutonniére: 303
microphone a faible sensibilité: 316
microphone sans fil: 313
microphone a forte sensibilité: 317
microphone labial: 315
microphone de lutrin: 306
microphone a main: 316
microphone miniature: 312
microphone non-directionnel: 309
microphone omnidirectionnel: 309
microphone sur pied: 307
microphone de proximité: 316
microphone radio: 314
microphone de radiodiffusion: 314
microphone de table: 305
microphone unidirectionnel: 310
miniature, microphone ~: 312
minuscule, lettre ~: 425

mise en page: 408

mise au point: 275

mise en train: 522

mobile, installation ~: 345
mobiles, feuilles ~: 234

mode, défilé de ~: 533

mode de paiement: 83

mode, présentation de ~: 533
modem: 419

modérateur: 44

modulable, stand ~: 491
modulaires, panneaux ~: 492
MOdulateur-DEModulateur: 419
montage: 408,506

montage, délai de ~: 507

morte, zone ~: 292

motion: 388

moyens d'accés: 548

moyens de transport: 548
multicanaux: 283

multimédia, campagne ~: 441
multiple, conversation ~: 139
multiplex: 283

multivision: 278

musique de fond: 523

-N-

naissance, lieu de ~: 107

nationalité: 106

navette: 550

négalif: 416

nettoyage des stands: 510

no-show: 581

nocturne: 454

nom: 104

nom de famille: 104

nombre de canaux: 340

non-directionnel, microphone ~:
309

non équipé, stand ~: 487

non payant, bar ~: 599

non-présentation: 581

non-responsabilité, clause de ~: 93

nouvelle inscription: 116

nu, stand ~: 487

-0 -
objectif anamorphoseur: 282
objets trouvés: 200
observateur: 53
occuftation: 281
occupation simple: 562
Office du Tourisme: 541
officiel, diner ~: 520
officiel, prix ~: 569
officiel, requ ~: 74
officiel, transporteur ~: 545
officielle, langue ~: 322
officielle, ouverture ~: 167
offset: 411
omnidirectionnel, microphone ~:

309

orale, communication ~: 149
orateur: 40

orateur invité: 41

orateur principal: 42

orateur, pupitre d'~: 226
orateurs, appel aux ~: 366

orateurs, instructions aux ~: 364

ordinateur portatif: 420

ordinateur, assisté par ~:
417

ordre du jour: 175

ordre de paiement: 78

ordures, ramassage des ~:

organes de parrainage: 99

organisateur, comité ~: 6,16

organisateur d’exposition: 461

organisateur professionnel de
congres: 24

organisateur, secrétariat ~: 31

organisation, comité d’'~: 6

organisation locale, comité d'~: 16

original: 409

originale, langue ~: 324

origine, langue d’~: 325

origine, pays d’'~: 108

ouverture, allocution d’~: 169

ouverture, cérémonie d'~: 167

ouverture, heures d'~: 453

ouverture officielle: 167

ouverture, séance d’'~: 168

.P-

paiement, autorisation de ~: 77
paiement électronique: 86
paiement insuffisant: 82
paiement, mode de ~: 83
paiement, ordre de ~: 78
palais des congrés: 181
palais des expositions: 455
palette: 502

panel: 140

panneau d’affichage: 189
panneau insonorisé: 237
panneaux modulaires: 492
PAO: 417

parabolique, écran ~: 250
parallele, séance ~: 147
parc des expositions: 455
paroi amovible: 236
parois de séparation: 492
parole, prise de ~: 320

320,339,

511

parole, temps de ~: 176,177

parrainage: 98

parrainage, organes de ~: 99

participant: 50

participant, carte de ~: 356

participants, informations aux ~:
363

participants, liste des ~:

passage: 477

patronage: 98

patronage, sous le U de: 100

pause café: 597

pause rafraichissements: 596

pause thé: 598

payant, bar ~: 600

payant, bar non ~: 599

pays d’accueil: 56

pays hote: 56

pays d’origine: 108

peigne, disposition en ~: 220

péninsule, stand ~: 484

pension compléte: 557

période de démontage: 205

période de réamenagement des
salles: 206

perlé, écran ~: 258

permanent, comité ~: 11

permanent, mandat ~: 23

permanente, carte ~: 357

personne accompagnante: 54

personnes accompagnantes,
programme pour les ~: 515

petit déjeuner, chambre avec ~:
559

petit déjeuner continental: 591

petits groupes de travail: 145

phases, budget par ~: 60

photo, copie préte a la ~:

photocopieuse: 195

pied, microphone sur ~: 307

pivot: 337

place, inscription sur ~: 117

places, disposition des ~: 162

places de théitre: 540

plafond, hauteur de ~: 475

plan: 473

plan de disposition des lieux: 209

plan de I'exposition: 460

plan de table: 162,586

plateau de chargement: 502

plateau tournant: 500

pléniére: 156

pléniére, séance ~:

pléniére, session ~:

podium: 224

portante, capacité ~:

portatif, ordinateur ~:

porte-documents: 165

porte-nom: 163,164

porte-parole: 49

positif: 415

post-conférence, excursions ~: 527

post-congrés: 528

postale, adresse ~: 111

poste, bureau de ~: 196

poste de régie son: 319

poste de secours; 198

378

410

156
156

474
420

233
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poster: 403

poster, présentation d'un ~:

posters, séance avec ~: 148

pourboire: 574

pouvoirs, vérification des ~: 17

pratique, démonstration ~: 153

pré- et post-conférence, excursions
~: 527

pré-inscription: 102

pré-tirage: 382

préliminaire, annonce ~:

préliminaire, programme ~:

préliminaire, tirage ~: 382

premiére annonce: 367

premiers soins: 199

prénom: 105

préparatoire, séance ~: 155

préprint: 382

présentateur: 47

présentation d'un exposé: 359

présentation d’un film: 358

présentation de mode: 533

présentation d'un poster: 360

présentation de produits: 452

présentoir: 495

président d’honneur: 37

président, table du ~: 227

président(e): 19

président(e) de séance: 38

presse, agence de ~: 429

presse, attaché de ~: 430

presse, bureau de ~: 428

presse, communiqué de ~: 433

presse, conférence de ~: 434

presse, coupure de ~: 431

presse, dossier de ~: 432

presse, information a la ~: 433

presse, salle de ~: 427

prestations, commande de ~: 352

prét exempt d'intéréts: 89

principal, orateur ~: 42

prioritaire, allocation ~:

prioritaire, attribution ~:

prise de courant: 238

prise de parole, systéme de ~:

prix de la chambre: 567

prix fixe, menu & ~: 590

prix forfaitaire: 72

prix global: 571

prix de location: 471

prix au métre carré: 472

prix officiel: 569

procedures financiéres: 57

procés-verbal: 384

produits, présentation de ~: 452

professionnel: 448

professionnel, organisateur ~: 24

professionnel, salon ~: 449

professionnel, visiteur ~: 448

professionnelle, journée ~: 450

programme: 373

programme de la conférence: 376

programme culturel et visites: 514

programme définitif: 372

programme des festivités: 514

programme pour les personnes
accompagnantes: 515

360

367
369

470
470

320

234

programme préliminaire: 369

programme provisoire: 369

programme récréatif: 513

programme scientifique: 371

programme social: 514

programme succinct: 370

programme synoptique: 370

programme des travaux: 374

projecteur: 254

projecteur a carrousel: 261

projecteur de cinéma: 271

projecteur dias: 260

projection, appareil de ~: 254

projection, double ~: 279

projection frontale: 257

projection par transparence: 256

promoteur: 438

promotion: 437

prompteur: 252

proposition: 389

prospeclus: 368

provisoire, inscription ~: 114

provisoire, programme ~: 369

proximité, microphone de ~: 316

public, accessible au ~: 451

publication assistée par ordinateur:
417

publications: 346

publicitaire, campagne ~: 439,441

publicitaires, supports ~: 440

publiques, relations ~: 435
pupitre d’orateur: 226
-Q-
questions, heure des ~: 158
-R-

raccordement d’eau: 505

raccordement téléphonique: 503

radio, microphone ~: 314

radio, systéme par ~: 294

radiodiffusion, microphone de ~:
314

rafraichissements: 595

rafraichissements, pause ~: 596

ramassage des ordures: 511

rangée, stand dans la ~: 483

rap session: 151

rapport de la conférence: 380

rapport définitif: 381

rapport final: 381

rapport financier: 67

rapport sommaire: 395

rapport de synthése: 394

rapporteur: 48

rayonnage: 496

réamenagement des salles: 206

récepteur: 293

récepteur de contrdle: 273

réception: 602

réception de bienvenue: 517

recettes: 64

recettes et dépenses, état des ~:
65

recommandation: 387

récréatif, programme ~: 513

récréatives, activités ~: 512

requ officiel: 74

recueil des résumés: 396

réduit, tarif ~: 570

régie son: 319

relais, interprétation avec ~:

relations publiques: 435

relations publiques, attaché de ~:
436

remboursement: 76

remue-méninges, séance de ~: 133

répartition des emplacements: 468

répartition du temps de parole: 176

répétition: 161

reproduction de documents: 347

requis, espace ~: 467

réservation de chambre: 553

réservation de chambre, formulaire
de ~: 554

réservation de chambres, liste de ~:
556

réservation confirmée: 555

réservation groupe: 578

réservation de places de théatre:
540

réserve: 204

résofution: 390

responsable de la conférence: 27

responsable des convocations: 26

responsable de la location de
stands: 465

responsable des transports: 34

restauration: 584

résumé: 393

résumé des discussions: 394

résumeés, recueil des ~: 396

retour: 296

retour, interprétation de ~:

rétroprojecteur: 255

rétroprojection: 256

réunion: 118

réunion d’information: 135

réunion informelle: 132

réunion, lieu de ~: 180

réunion, salle de ~: 182,210

-S-

saison, basse ~: 583

saison, haute ~: 582

salle de commission: 211

salle d’exposition: 456

salle de presse: 427

salle de réunion: 182,210

salles, aménagement des ~: 207

salles, équipement des ~: 207

salles, réamenagement des ~: 206

salon: 124

salon professionnel: 449

scénario: 174

scientifiqgue, comité ~: 10

scientifique, programme ~: 371

scientifique, secrétariat ~: 35

script: 402

séance par affichage: 148

séance, ajournement de ~: 179

séance de cloture: 172

séance de communications libres:
152

336

334
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séance complémentaire: 150

séance extraordinaire: 157

séance improvisée: 151

séance, interruption de ~: 178

séance d'ouverture: 168

séance parallele: 147

séance pléniére: 156

séance avec posters: 148

séance préparatoire: 155

séance, président(e) de ~: 38

séance de remue-méninges: 133

séance, suspension de ~: 178

séance de travail: 154

séance, vice-président de ~: 39

séances simultanées: 146

secours, issue de ~: 201

secours, poste de ~: 198

secours, sortie de ~: 201

secrélaire exécutif: 22

secrétaire général: 21

secrétaire honoraire: 36

secrétariat organisateur: 31

secrétariat scientifique: 35

sécurité, service de ~: 197

séminaire: 125

sensibilité, faible ~: 316

sensibilité, forte ~: 317

séparation, parois de ~: 492

service: 572

service de sécurité: 197

service a la table: 588

service de traduction: 321

service traiteur: 584

session pléniére; 156

sieges fixes: 212

sigle: 404

signalisation, tableau de ~: 499

signature autorisée: 70

simultanée, interprétation ~: 333,
340,345

simultanées, séances ~: 146

smoking: 538

social, programme ~: 514

social, symbole ~: 404

soins, premiers ~: 199

soirée, tenue de ~: 538

sommaire, compte rendu ~: 395

sommaire, rapport ~: 395

son: 288

son, régie ~: 319

sono: 289

wonore, installation de diffusion ~:

289
sonorisation: 289
sortie de secours: 201
souper: 594
sous-comité: 13
sous-traitant: 464
spécial, tarif ~: 570
spéciales, attentions ~: 575
spécialistes, débat de ~: 140
spectacle: 521
split screen: 280
spots, éclairage par ~: 241
stand: 476
stand d’angle: 481
stand dans la rangée: 483

stand en dur: 488

stand équipé: 486

stand, équipement du ~: 493

stand, formulaire de location de ~:
469

stand en kit: 490

stand en ligne: 483

stand modulable: 491

stand non équipé: 487

stand nu: 487

stand péninsule: 484

stand, superficie du ~: 480

stand de téte: 482

stand a usage unique: 489

stands, attribution des ~: 468

stands, location de ~: 465

stands, nettoyage des ~: 510

style classe ~: 219

style théatre: 213

subsides: 97

subventions: 97

succinct, programme ~: 370

suite: 564

superficie d'exposition: 478

superficie du stand: 480

supplémentaires, dépenses ~: 573

supplémentaires, frais ~: 573

support: 287

supports publicitaires: 440

surréservation: 546,579

suspens, compte en ~: 81

suspension de séance: 178

symbole social: 404

symposium: 126

Syndicat d'Initiative: 541

svnoptique, programme ~: 370

synthése, rapport de ~: 394

systéme fixe: 208

systéme d’interprétation par cable:
341

systéme d’interprétation sans cable:
342

systéme de prise de parole assisté
par ordinateur: 320

systéme par radio: 294

systéme de sonorisation: 289

systéme de traitement de texte: 418

-T-

T, disposition en ~: 221
table en demi-cercie: 228
table d’honneur: 227

table, microphone de ~: 305
table, plan de ~: 162,586
table du président: 227

table ronde: 131

table, service 3 fa ~: 588
tableau d'affichage: 189
tableau blanc: 233

tableau chevalet: 234

tableau a feuilles mobiles: 234
tableau d'information: 189
tableau d'informations du jour: 190
tableau lumineux: 192
tableau de messages: 191
tableau métallique: 233
tableau noir: 232

tableau noir électronique: 253

tableau de signalisation: 499

tablette de téléécriture: 253

TAO: 339

tardive, inscription ~: 115

tarif de groupe: 570

tarif journalier: 568

tarif de location: 471

tarif réduit: 570

tarif spécial: 570

taxe sur la valeur ajoutée: 90

technicien: 298

technique, directeur ~: 297

technique, visite ~: 531

téléconférence: 136

télécopieur: 194

téléécriture, appareil de ~: 253

téléécriture, tablette de ~: 253

téléfax: 194

téléinterprétation: 343

téléphonique, raccordement ~: 503

téléprojecteur: 272

téléprompteur: 252

téléréunion: 136

télésouffleur: 252

témoin, écran ~: 273

témoin, lampe ~: 284

temps de parole: 176,177

tenue: 537

tenue de soirée: 538

tenue de ville: 539

terminologie de I'industrie des
congrés: 1

terminologie du marché des
congres: 1

terminologue de conférence: 330

téte de caméra: 286

téte, stand de ~: 482

texte: 402

texte, défilement de ~: 285

texte, machine de traitement de ~:
418

texte, systéme de traitement de ~:
418

thé, pause ~: 598

théatre, places de ~: 540

théatre, style ~: 213

tirage: 414

tirage préliminaire: 382

tiré a part: 383

titre: 109

toilettes: 203

touche: 423

tour: 524

tour de ville: 526

Tourisme, Office du ~: 541

tournant, plateau ~: 500

traducteur de conférence: 329

traduction assistée par ordinateur:

traduction, service de ~: 321
train, mise en ~: 522
traitement de texte: 418
traiteur, service ~: 584
transcription: 401

transfert: 549

transmission, unité de ~: 295
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transparence, projection par ~:

256
transport: 34
transport, moyens de ~: 548
transporteur officiel: 545
travail, déjeuner de ~: 593
travail, espace de ~: 182
travail, groupe de ~: 142
travail, langue de ~: 323
travail, séance de ~: 154
travaux, calendrier des ~: 374
travaux, programme des ~: 374
trésorier: 68
tribune: 130,225
triedre: 163
trousse de documents: 166
TVA: 90

-U-

U, disposition en ~: 215
unidirectionnel, microphone ~: 310
unité de transmission: 295
usage unique, stand a ~: 489
usine, visite d’ ~: 532

V-

V, disposition en ~: 218
valeur ajouteé, taxe sur la ~: 90
valisette: 166

variateur d'éclairage: 243
ventilation: 244

verbatim: 386

vérification des pouvoirs: 17
vestiaire: 202

vice-président de séance: 39
vidéo, bande ~: 265

vidéo lecteur: 267
vidéocassette: 265
vidéoconférence: 138
vidéodisque: 270

virement bancaire: 85
visioconférence: 138

visite: 514,529

visite didactique: 530

visite facultative: 534

visite de familiarisation: 159
visite des lieux: 160

visite technique: 531

visite d’usine; 532

visiteur: 447

visiteur professionnel: 448
visualisation, écran de ~: 421
vitrine: 495

voitures, location de ~: 551
voyage, assurance ~: 547
voyage, bureau de ~: 542
voyage a forfait: 544
voyage tout compris: 544
voyages, agence de ~: 542

-Z-
zone morte: 292
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“A-

A la carte: 589

Abbau: 508

Abbaufrist: 509

Abbauzeit: 205

Abblendung: 281

Abendessen: 594

Abendessen, offizielles ~: 520

Abendkleidung: 538

Abendveranstaltung: 521

Abfallbeseitigung: 511

Abschlussbericht: 381

ad-hoc-Ausschuss: 12

Adresse: 111

Adressenliste: 442

Akkreditierung: 426

Aktenmappe: 165

Allrichtungsmikrophon: 309

Anamorphot: 282

Animation: 276

Anlage, eingebaute ~: 208

Anlage, ortsfeste ~: 208

Anmeldebestatigung: 113

Anmeldeformular: 354

Anmeldeformular fiir Standmieter:
469

Anmeldefrist: 112

Anmeldegebiihr: 73

Anmeldung: 103,188

Anmeldung, provisorische ~:

Anmeldung, Vor-Ort ~: 117

Anmeldung, vorldufige ~: 114

Anordnung, E-férmige ~: 217

Anordnung, hufeisenformige ~:
216

Anordnung, T-formige ~: 221

Anordnung, U-férmige ~: 215

Anschlagbrett: 189

Anschlagtafel: 191

Anschluss-Sitzung: 150

Anschrift: 111

Ansprache: 398

Antrag: 388

Antrag auf Haltung eines Referates:
359

Antrag auf Haltung einer
Vorfiihrung: 361

Antrag auf Vorfiihrung eines Films:
358

114

Antrag auf Vorfiihrung eines Posters:

360
Anweisungen fiir Redner: 364
Anzahl simultaniibersetzbarer
Sprachen: 340

Anzahlung: 80
Arbeitsessen: 593
Arbeitsgruppe: 142
Arbeitsprogramm: 374
Arbeitssitzung: 154
Arbeitssprache: 323
audio-visuelle Hilfsmittel: 246
Aufbau: 506
Aufbaufrist: 507
Aufbaumaterial: 490
aufgeschliisselter Finanzhaushalt: 60
Auflage: 414
Aufnahme- und Wiedergabegerit:
269
Aufruf zur Referatanmeldung: 366
Aufschliisselung der Einnahmen und
Ausgaben: 65
Aufsichtspersonal: 197
Aufsichtsrat: 29
Aufteilung der Redezeit: 176
Auftragsbestdtigung: 353
Ausblendung: 281
Ausflug: 524
Ausflug, fakultativer ~: 534
Ausflug, wahlfreier ~: 534
Ausfliige vor und nach der
Konferenz: 527
ausfihrlicher Sitzungsbericht: 386
Ausgaben: 63
Ausgaben, Einnabmen und ~: 65
Ausgangssprache: 325
Aushangtafel: 189
Ausschlussklausel fur (finanzielle)
Haftung: 93
Ausschuss, beratender ~: 9
Ausschuss, geschiftsfihrender ~: 4
Ausschuss, standiger ~: 11
Ausschuss, wissenschaftlicher ~: 10
ausserordentliche Sitzung: 157
Aussetzung der Sitzung: 178
Aussteller: 444
Ausstellerausweis: 357
Ausstellerhandbuch: 458
Ausstellerliste: 446
Ausstellung: 443
Ausstellungsbroschiire: 457
Ausstellungsfliche: 478
Ausstellungshalle: 456
Ausstellungskatalog: 459
Ausstellungsmaterial: 497
Ausstellungsorganisator: 461
Ausstellungsplan: 460
Ausstellungsraume: 182,456
Ausstellungsstand: 476

Ausstellungsteile, zusammenfiigbare
~: 491

Ausstellungstisch: 494

Ausstellungszentrum: 455

Ausweis: 357

autorisierte Unterschrift: 70

Autovermietung: 551

Babysitting: 536
Bandabspielgerat: 268
Bandwiedergabegerdt: 267,268
Bankbiirgschaft: 88
Bankett: 518
Bankgarantie: 88
Bankscheck: 84
Bankiiberweisung: 85
Bar: 599,600
Beauftragter fiir Offentlichkeitsarbeit:
436
Bedienungsgeld: 574
Bedienungszuschlag: 572
Begleitmusik: 523
Begleitperson: 54,515
Begriissungsansprache: 169
Begriissungscocktail: 516
Begriissungsempfang: 517
behindertengerecht: 184
Beitrag: 397
Bekleidungsvorschldge: 537
Beobachter: 53
beratender Ausschuss: 9
Berater: 25
Beratungsausschuss: 9
Berechnung, ohne ~: 576
Bereitstellungsraum: 204
Berichterstatter: 48
Beschallungsaniage: 289
Beschrankung der Redezeit: 177
Besichtigung: 529
Besichtigung, fachtechnische ~:
531 .
Besichtigung zu Studienzwecken:
530
Besprechung: 118
bestitigte Reservierung: 555
Bestatigung: 555
Bestellformular: 352
Bestuhlung, Rundum ~: 222
Bestuhlungsplan: 162
Besucher: 447
Betriebsbesichtigung: 532
Bild, geteiltes ~: 280
Bildfernschreibtafel: 253
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Bildplatte: 270
Bildschirm: 421
Blende: 499
Blindband: 407
Blindmuster: 407
Blockstand: 485
Bogenlampe: 242
Brett, schwarzes ~: 232
Briefing: 135
Budget: 59
Buffet: 601

-C-

call for papers: 366
Cash Bar: 600
Computerschrift: 405

computerunterstiitzte Ubersetzung:

339

-D-
Damenprogramm: 515
Darlehen: 89
Debatte 134
Delegation: 52
Delegiertenliste: 377
Delegierter: 51
Dia: 259
Diapositiv: 259
Diaprojektor: 260
Dimmer: 243
Direktor, technischer ~: 297

Diskussionen, Zusammenfassung der

~: 394 -

Diskussionsanlage, rechnergesteuerte

~: 320
Diskussionsgruppe: 141
Diskussionsleiter: 45
Diskussionsmikrophon: 308
Diskussionsteilnehmer: 46
Dokumente: 347,348
Dolmetschen: 327

Dolmetscheranlage, mobile ~: 345

Dolmetscherkabine: 344
Dolmetschersystem,
drahtgebundenes ~: 341
Doppelzimmer: 561
Doppelzimmer mit Einzelbelegung:
562
drahtgebundenes
Dolmetschersystem: 341
drahtlose Infrarot-
Dolmetscheranlage: 342
drahtlose Ubertragung: 294
drahtloses Mikrophon: 313
Drehplattform: 500
Druckerlaubnis: 413
Druckvorlage: 409
Durchprojektion: 256
“E-
E-férmige Anordnung: 217
Eckstand: 481
ehrenamtlicher Sekretir: 36
Ehrenkarte: 350
Ehrenkomitee: 14
Ehrenprasident: 37
Ehrenvorsitzender: 37
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Einbettzimmer: 560

Einfihrungsvortrag: 170

eingebaute Anlage: 208

eingerichteter Stand: 486

eingerichteter Stand, nicht ~: 487

einladende Stelle: 26

Einladung: 349

Einladungskarte: 350

Einnahmen: 64

Einnahmen und Ausgaben: 65

Einrichtung: 506

Einrichtungen, technische ~: 352

Eintrittskarte: 355

Einweg-Ausstellungsgegenstande:
489

Einzahlung: 79

Einzelbelegung, Doppelzimmer mit
~: 562

Einzelzimmer: 560

Elektroanschluss: 504

elektronische Schreibtafel: 253

elektronische Zahlungsanweisung:
86

Emblem: 404

Empfang: 186,602

Empfanger: 293

Empfangsbestatigung, offizielle ~:
74

Empfangsschalter: 186

Empfehlung: 387

endgiiltiges Programm: 372

Entschliessung: 390

Entwurf, erster ~: 392

Erfrischungen: 595

Erfrischungspause: 596

Erkennungssymbol: 404

Erkundigungsbesuch: 159

Ermachtigung: 71

Erffnungsfeier: 167

Er6ffnungsrede: 169

Er6ffnungssitzung: 168

Eréffnungsveranstaltung: 167

Eroffnungsvortrag: 169

Erstankiindigung: 367

Erste Hilfe: 199

Erste-Hilfe-Raum: 198

erster Entwurf: 392

Exklusiv-Veranstalter: 463

Exekutivausschuss: 3

Exekutivsekretar: 22

Expertengruppe: 144

Extraausgaben: 573

-F-

Fachaustellung: 449
Fachbesucher: 448
Fachbesucher-Tag: 450
Fachmesse: 449
fachtechnische Besichtigung: 531
Fahnenabzug: 412
fakultativer Ausflug: 534
Familienname: 104
Fassungsvermdgen: 183
Fax: 194
Ferndolmetschen: 343
Fernkopiergerdt: 194
Fernsprechanschluss: 503

Fernsprechkonferenz: 139
Festbankett: 519
feste Reihenbestuhlung: 212
festes Men~: 590
Festessen: 518
Festplatten-Stand: 488
Film: 358
Filmprojektor: 271
Filmvorfihrapparat: 271
Finanzausschuss: 8
Finanzbericht: 67
Finanzhaushalt: 59
Finanzhaushalt, aufgeschlisseiter ~:

60
finanzielle Haftung,

Ausschlussklausel fir ~: 93
Finanzverfahren: 57
Flip Chart: 234
Flip-Over-Chart: 234
Fiugblatt: 368
Flusterdolmetschen: 335
Fokussierung: 275
Forderung: 437
formlose Sitzung: 151
formlose Zusammenkunft: 151
Formular: 351
Formular fiir Hotelreservierung: 554
Formular fiir Wortmeldungen: 362
Forum: 130
Forumgesprach: 130
Foyer: 185
Fragerunde: 158
Fragestunde: 158
franzdsischer Service: 588
Freigabe: 413
freistehender Stand: 485
Freizimmer: 576
Fremdenfiihrer: 33
Fremdenverkehrsamt: 541
Frontprojektion: 257
Frihstick, Zimmer mit ~: 559
Fundbiiro: 200
Funkmikrophon: 314
Funktion: 110
Funkiibertragung: 294

-G -

Gabelstapler: 501
Galgen: 287
Galgenmikrophon: 302
Gang: 477
Garderobe: 202
Gast: 581
gastgebendes Land: 56
Gastgeber: 55
Gastkarte: 350
Gastland: 56
Gastreferent: 41
Gastronomieversorgung: 584
Gastvortrag: 399
Geburtsort: 107
Gedankenaustausch: 133
Gedecke: 585
Gegensprechanlage: 296,318
Generalsekretar: 21
Generalunternehmer: 462
Generalversammlung: 123
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geschaftsfithrender Ausschuss: 4

geschlossener Stromkreis: 247

gesellschaftliche Veranstaitungen:
514

Gesellschaftsanzug: 538

Gesellschaftsriume: 182

Gesprach am runden Tisch: 131

Gestelle: 496

geteiltes Bild: 280

Giraffe: 287

gleichzeitige Sitzungen: 146

Grossbuchstabe: 424

Gruppenbuchung: 578

Gruppenreservierung: 578

Gutschein: 543

-H-

halbautomatische Ubersetzung: 339

halbinsel-formiger Stand: 484

halbkreisférmige Stuhlanordnung:
214

halbmondférmige Tischanordnung:
228

Halbpension: 558

Halle: 185

Haltung eines Referates: 359

Haltung einer Vorfiihrung: 361

Handmikrophon: 316

Hartplatten-Stand: 488

Hauptredner: 42

Hauptversammiung: 123

Heimatland: 108

Herkunftsland: 108

Hilfe, Erste ~: 199

Hilfsmittel, audio-visuelle ~: 246

Hinterleinwand-Projektion: 256

Hinweise, praktische ~: 363

Hinweise fiir die Verfasser: 365

hochempfindliches Mikrophon: 317

Hochsaison: 582

Honorar: 75

Hostess: 32

Hotelreservierung, Formular fiir ~:
554

Hotelunterkunft: 552

HP: 558

hufeisenformige Anordnung: 216

-1-

Imbiss: 595

Info-Brett: 190

Informationsblatt: 379

Informationssitzung: 135

Informationsstand: 187

Informationstafel: 499

informelles Treffen: 132

Infrarot-Dolmetscheranlage,
drahtlose ~: 342

Inklusivpreis: 571

Inselstand: 485

Inventar: 498

K-

Kaffeepause: 597

kamerafertige Kopie: 410
Kapazitat: 183

Karree, Tischanordnung im ~: 223

Kassette: 263
Kehikopfmikrophon: 304
Kinderbetreuung: 536
Kleidervorschrift: 537
Kleinbuchstabe: 425
Kleingruppenarbeit: 145
Kleinstmikrophon: 312
Klimaanlage: 245
Knopfiochmikrophon: 303
Kolloquium: 127
Komitee, ortliches ~: 15
Komplettstand: 486
Konferenz: 120
Konferanz, Ausfliige vor und nach
der ~: 527
Konferenzbericht: 380
Konferenzdolmetscher: 328
Konferenzhandbuch: 375
Konferenzkoordinator: 27
Konferenzleiter: 27
Konferenzmappe: 166
Konferenzprogramm: 376 -
Konferenzraum: 211
Konferenzterminologe: 330
Konferenztisch mit Rundum-
Bestuhlung: 222
Konferenziibersetzer: 329
Konferenzunterlagen: 166
Kongress: 121,122
Kongressfachmann: 24
Kongressgeschift: 2
Kongressgeschift-Terminologie: 1
Kongressort: 180
Kongresszentrum: 181
Konsekutivdolmetschen: 331
Konsekutivdolmetscher: 332
Kontinental-Friihstiick: 591
Kontingent: 577
Kontrollempfanger: 273
Konvertibilitat: 87
Koordinierungsausschuss: 7
Kopf: 286
Kopfhorer: 300
Kopfhorer mit Mikro: 301
Kopfstand: 482
Kopie: 274
Kopie, kamerafertige ~: 410
Koprasident: 20
Korrekturabzug: 412
Kosten pro Quadratmeter: 472
Kostenberechnung: 61
Kostenkontrolle: 62
Kostenvoranschlag: 58
Kran: 287
Kristall-Leinwand: 258
Kristail-Perlwand: 258
Kugelmikrophon: 309
Kiindigungsklausel: 94
Kurzbericht: 395
Kurzfassung: 393

Kurzfassungen, Sammelband der ~:

396
SL-

Lageplan: 473
Land, gastgebendes ~: 56
Lastenheft: 92

Laufschrift: 192,285
Lautsprecheranlage: 289
Lavaliermikrophon: 304
Layout: 406
Leinwand: 249
Leistungsverzeichnis: 92
Leitsystem: 193
Lenkungsausschuss: 5
Lesegerdt: 252
Lichtbild: 259
Lichtzeiger: 251
Lippenmikrophon: 315
Luftfahrtgesellschaft, offizielle ~:
545
Liiftung: 244

-M-

Magnetbandgerat: 264

Mandat, stindiges ~: 23

Mandatspriifungsausschuss: 17

Manuskript: 402

Mappe mit Konferenzunterlagen:
166

Medien, Werbung in den ~: 441

Mehrfachprojektion: 278

Mehrkanal: 283

Mehrwertsteuer: 90

Men~: 590

Menii, festes ~: 590

Messe: 124

Messegeldnde: 455

Messewesen, Tagungs- und ~: 1

Mietkosten: 471

Mietpreis: 471

Mietvertrag: 466

Mikro: 299

Mikro, Kopfhorer mit ~: 301

Mikrophon: 299

Mikrophon, drahtloses ~: 313

Mikrophon, hochempfindliches ~:
317

Mikrophon mit Stativ: 302

Mikrophon, ungerichtetes ~: 309

Mikrorechner, portabler ~: 420

Mitaussteller: 445

Mittagessen: 592

Mitteilungsblatt: 379

Mittelbeschaffung: 95

Mitvorsitzender: 20

mobile Dolmetscheranlage: 345

Modem: 419

Modenschau: 533

Moderator: 44

Modulator/Demodulator: 419

Monitor: 273 -

Monitor fiir Tagesablauf: 190

Montage: 408

Multiplex: 283

Multivision: 278

miindlicher Vortrag: 149

MWSt: 90

°N -

Nach- oder Vorsaison: 583
Nachkonferenzgeschehen: 528
Nahbesprechungsmikrophon: 316
Namensschild: 164
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nebeneinanderliegende Zimmer:
565

Nebenspesen: 573

Nebenveranstaltung: 535

Negativ: 416

Neigekopf, Schwenk- und ~:

Neonbeleuchtung: 240

Neuanmeldung: 116

nicht eingerichteter Stand: 487

nicht-themengebundene Vortrage:
152,400

Nichterscheinen eines Gastes: 581

Niederschrift, wortliche ~: 386

No-Show: 581

normaler Zimmerpreis: 569

Normalprojektion: 257

Notausgang: 201

-0 -

Oberkellner: 587

off-print: 383

Oifentlichkeitsarbeit: 435

Offentlichkeitsarbeit, Beauftragter fiir
~: 436

offizielle Empfangsbestdtigung: 74

offizielle Luftfahrtgesellschaft; 545

offizielle Sprache: 322

offizielles Abendessen: 520

Offnung spitabends: 454

Offnungszeiten: 453

Offset: 411

Offsetverfahren: 411

Ohrhorer: 300

Open 8ar: 599

Organisationsausschuss, ortlicher ~:
16

Organisationskomitee: 6

Organisationskomitee, ortliches ~:
16

Originalsprache: 324

ortlicher Organisationsausschuss: 16

ortliches Komitee: 15

ortliches Organisationskomitee: 16

Ortsbesichtigung: 160

ortsfeste Anlage: 208

Overhead-Projektor: 255

-pP-

286

Palette: 502
Parabol-Leinwand: 250
Parallelsitzung; 147
Pauschatkosten: 72
Pauschalpreis: 72,571
Pauschalreise: 544
Pendeiverkehr: 550
Perlwand: 258
Photokopiergerat: 195
Pivot-Dolmetscher: 337
Plakat: 403
Plattenservice: 588
Platzbedarf: 467
Plenarsitzung: 156
Plenum: 156

Podest: 224

Podium: 224
Podiumsdiskussion: 140
Podiumsgesprich: 140
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portabler Mikrorechner: 420

Positiv: 415

Postadresse: 111

Postamt: 196

Posten: 110

Poster: 360,403

Poster-Session: 148

Posterbesprechung: 148

Poststelle: 196

praktische Hinweise: 363

praktische Vorfiihrung: 153

Prasentator: 47

Prdsident: 19

Preprint: 382

Presse-Dossier: 432

Presseagentur: 429

Presseattaché: 430

Pressebiiro: 428

Pressekommuniqué: 433

Pressekonferenz: 434

Pressemappe: 432

Pressemitteilung: 433

Pressereferent: 430

Pressezentrum: 427

Prioritdten-System: 470

Probe: 161

Probeband: 407

Probelauf: 161

Produktenschau: 452

Programm: 373

Programm fiir Begleitpersonen: 515

Programm, endgiiltiges ~: 372

Programm, vorldufiges ~: 369

Programm, wissenschaftliches ~:
371

Programmentwurf: 369

Programmiibersicht: 370

Projektionsgerdt: 254

Projektionswand: 249

Projektor: 254

Projektor mit Rundmagazin: 261

Promotion: 437

Promotor: 438

Prospekt: 368,457

Protokoll: 384

provisorische Anmeldung: 114

Publikationen: 346

Publikationserstellung,

rechnerunterstiitzte ~: 417
Publikumsmesse: 451
-Q-
Quadratmeter, Kosten pro ~: 472
"R -

Rahmenbeschluss: 391
Rang-System: 470
Raumausstattung: 207
Raumausstattungsplan: 209
Raumbeleuchtung: 239
Raumhghe: 475

rechnergesteuerte Diskussionsanlage:

320
rechnerunterstiitzte
Publikationserstellung: 417
Rechnung, unbezahlte ~: 81
Rechnung, unerledigte ~: 81

Rechnungspriifer: 69

Rechnungsrevisor: 69

Rede: 398

Redezeit, Aufteilung der ~: 176

Redezeit, Beschriankung der ~:

Redner: 40

Redner, Anweisungen fir ~: 364

Rednerpult: 226

Rednerpultmikrophon: 306

Rednertribiine: 225

Referat: 359

Referatanmeldung, Aufruf zur ~:
366

Referent: 43

Regale: 496

Registrierungsstand: 188

Regler: 243

Reihenbestublung, feste ~:

Reihenstand: 483

Reise-Unfall-Versicherung: 547

Reisebegleiter: 33

Reisebiiro: 542

Reisebiirogutschein: 543

Reiseleiter: 33

Reiseplan: 525

Relais-Dolmetschen: 336

Reservierung, bestdtigte ~: 555

Resolution: 390

Restaurant-Chef: 587

Retour-Dolmetschen: 334

Richtmikrophon: 310

Richtpunktmikrophon: 311

Riicknahmetermin: 580

Riickprojektion: 256

Riicksprechanlage: 296,318

Riickzahlung: 76

Rundfahrt: 526

Rundmagazin: 262

Rundmagazin, Projektor mit ~: 261

Rundtischgesprach: 131

Rundum-Bestuhlung, Konferenztisch
mit ~: 222

177

212

.-

Sachverstandigengruppe: 144

Sammelband der Kurzfassungen:
3%

schalldichte Wand: 237

Scharfeinstellung: 275

Schatzmeister: 68

Schaukasten: 495

Schauvitrine: 495

Schenkung: 96

Schirmherrschaft: 98

Schirmherrschaft, unter der i von:
100,101

Schleife: 247

Schlussabrechnung: 66

Schlussbericht: 381

Schlussfeier: 173

Schlussrede: 171

Schlusssitzung: 172

Schreibblocktafel: 234

Schreibklappe, Stuhl mit ~:

Schreibprojektor: 255

Schreibtafel, elektronische ~: 253

Schulklassenanordnung: 219,220

231
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Schwarzes Brett: 232

Schwenk- und Neigekopf: 286

Schwerhorigenschleife: 248

Sekretdr, ehrenamtlicher ~: 36

Sekretariat: 31

Sekretariat, wissenschaftliches ~:
35

Seminar: 125

Sendeeinheit: 295

Separatdruck: 383

Service: 572

Service, franzgsischer ~: 588

Shuttle: 550

Sicherheitsdienst: 197

Simultandolmetschen: 333

simultaniibersetzbare Sprachen: 340

Sitzordnung: 162

Sitzreihenanordnung: 213

Sitzung: 118

Sitzung, ausserordentliche ~: 157

Sitzung, Aussetzung der ~: 178

Sitzung, formlose ~: 151

Sitzung, Unterbrechung der ~: 178

Sitzung, Vertagung der ~: 179

Sitzung, vorbereitende ~: 155

Sitzungen, gleichzeitige ~: 146

Sitzungsbericht: 384

Sitzungsbericht, ausfiihrlicher ~:
386

Sitzungsprotokoll: 384

Sitzungsraum: 210

Smoking: 538

Sockel: 238

Sonderdruck: 383

Sonderpreis: 570

Sondertarif: 570

Spdtanmeldung: 115

Sponsoren: 99

Spot-Beleuchtung: 241

Spots: 241

Sprache, offizielle ~:

Sprachen, Anzahl
simultaniibersetzbarer ~:

Sprecher(in): 49

Staatsangehorigkeit: 106

Stadtrundfahrt: 526

Stand: 476

Stand, eingerichteter ~: 486

Stand, freistehender ~: 485

Stand, halbinselformiger ~: 484

Stand, nicht eingerichteter ~: 487

Standausriistung: 493

Standblende: 499

Standeinrichtung: 493

Standermikrophon: 307

Standfliche: 480

stindiger Ausschuss: 11

stindiges Mandat: 23

Standmieter: 469

Standmikrophon: 307

Standreinigung: 510

Standvermieter: 465

Standzuteilung: 468

stapelbare Stiihle: 230

Stativ, Mikrophon mit ~: 302

Steckdose: 238

Stelle, einladende ~: 26

322

340

Stellung: 110

stellvertretender Vorsitzender: 20,39

Stellwand: 236

Strassenanzug: 539

Stromkreis, geschlossener ~: 247

Studiengruppe: 143

Studientag: 128

Studiosignallampe: 284

Stuhl: 229

Stuhl mit Schreibklappe: 231

Stuhlanordnung, halbkreisformige ~:
214

Stuhlanordnung, V-formige ~:

Stiihle, stapelbare ~: 230

Subunternehmer: 464

Subventionen: 97

Suite: 564

Superponierung: 279

Symposium: 126

Szenario: 174

218

ST

T-formige Anordnung: 221

Tafel: 232

Tafel, Weisse ~: 233

Tagesablauf, Monitor fiirr ~: 190

Tagesordnung: 175

Tagespreis: 568

Tagung: 121

Tagungs- und Messewesen-
Terminologie: 1

Tagungsakte: 385

Tagungsbericht: 385

Tagungsort: 180

Tagungsraum: 211

Tagungsraume: 182

Tagungszentrum: 181

Tastatur: 422

Taste: 423

Techniker: 298

technische Einrichtungen: 352

technischer Direktor: 297

Teepause: 598

Teilnahmegebiibr: 73

Teilnehmer: 50

Teilnehmerausweis: 356

Teilnehmerkarte: 356

Teilnehmerliste; 378

Telekonferenz: 136,137

Textcomputer: 418

Theaterkarten, Vorbestellung von ~:
540

Theke: 494

themengebundene Vortrige, nicht
~: 152

Tischanordnung, halbmondférmige
~: 228

Tischanordnung im Karree: 223

Tische in Lingsrichtung: 220

Tischkarte: 163

Tischmikrophon: 305

Tischplan: 586

Titel: 109

Toiletten: 203

Ton: 288

Tonbandgerat: 264

Tonregiekabine: 319

Tonverstarkung: 291

tote Zone: 292
Tragfahigkeit: 474
Transfer: 549

Transkript: 401
Transportkoordinator: 34
Transportmittel: 548
Treffen, informelles ~: 132
Trennwidnde: 492
Trinkgeld: 574

U -

U-formige Anordnung: 215
Uberblendung: 277
Uberbuchung: 546,579
Uberlagerung: 279
Ubersetzung, computerunterstiitzte
.~ 339

Ubersetzung, halbautomatische ~:
339

Ubersetzungsdienst: 321
Ubertragung, drahtlose ~: 294
Ubertretung: 479

Umbauzeit: 206

Umbruch: 408
Umhingemikrophon: 304
unbezahite Rechnung: 81
unerledigte Rechnung: 81
ungerichtetes Mikrophon: 309
Unterausschuss: 13
Unterbezahlung: 82
Unterbrechung der Sitzung: 178
Unterhaltung: 512
Unterhaltungsprogramm: 513
Unterschrift, autorisierte ~: 70
unverzinsliches Darlehen: 89

V-

V-formige Stuhlanordnung: 218

Veranstalter: 461

Veranstaltung: 521

Veranstaltungen, gesellschaftliche ~:
514

Veranstaltungsausschuss: 6

Verbindungstiir, Zimmer mit ~:
566

Verbraucherausstellung: 451

Verdunkelung: 281

Verfasser: 365

Verhandlungsdolmetscher: 338

Verdffentlichungen: 346

Verpflichtungsermichtigung: 71

Versammlungsraum: 210

Verstarker: 290

verstellbare Wand: 236

Vertagung der Sitzung: 179

Verteilerliste: 442

Verteilung von Dokumenten: 348

Vertrag: 91

Vervielfiltigung von Dokumenten:
347

Verwaltung: 28

Verwaltungsausschuss: 4

Verwaltungsrat: 29

Verzerrungslinse: 282

Video-Diskette: 270

videoband: 265
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Videobandspieler: 267

Videogerat: 267

Videogrossbildprojektor: 272

Videokonferenz: 138

Videoplatte: 270

Videorecorder: 266

Vollmachten-Priifungsausschuss: 17

Vollpension: 557

Vollversammiung: 156

Vollzugsausschuss: 3

Vor Ort-Anmeldung: 117

Vorabdruck: 382

Voranklindigung: 367

Voranmeldung: 102

vorbereitende Sitzung: 155

Vorbestellung von Theaterkarten:
540

Vorentwurf: 392

Vorfiihrung, Haltung einer ~: 361

Vorfiihrung eines Films: 358

Vorfiihrung eines Posters: 360

Vorfiihrung, praktische ~: 153

vorldufige Anmeldung: 114

vorliufiges Programm: 369

Vorlesung: 119

Vorname: 105

Vorprogramm: 522

Vorsaison, Nach- oder ~: 583

Vorschlag: 389

Vorsitzende(r): 19,38

Vorsitzender, stellvertretender ~:
20,39

Vorstand: 5,30

Vorstandstisch: 227

Vortrag: 119

Vortrag, miindlicher ~: 149

Vortrag, nichi-themengebundener
~: 152,400

Vortragender: 40

Vortrags-Auswahlkomitee: 18

Vortragstext: 397

Voucher: 543

VP: 557

SW -

Ww.C.: 203

wabhlfreier Ausflug: 534

Wand, schalldichte ~:

Wand, verstellbare ~:

Warnlampe: 284

Wasseranschluss: 505

Wasserversorgung: 505

Wechsellautsprecher: 318

Wechselsprechanlage: 318

Wechselsprechtelephon: 318

Weisse Tafel: 233

Werbemittel: 440

Werbung: 439

Werbung in den Medien: 441

Wiedergabegeridt, Aufnahme- und
~: 269

wissenschaftlicher Ausschuss: 10

wissenschaftliches Programm: 371

wissenschaftliches Sekretariat: 35

Workshop: 129

Wortfiihrer(in): 49

wiortliche Niederschrift: 386

237
236

242

Wortmeldungen, Formular fiir ~:
362
Wortprozessor: 418

.Z-

Zahlungsanweisung, elektronische
~: 86

Zahlungsauftrag: 78

Zahlungsermichtigung: 77

Zahlungsmodalitit: 83

Zeitungsausschnitt: 431

Zerrlinse: 282

Zielsprache: 326

Zimmer mit Friihstiick: 559

Zimmer, nebeneinanderliegende ~:
565

Zimmer mit Verbindungstiir: 566

Zimmerbestellung: 553

Zimmerliste: 556 s

Zimmerpreis: 567

Zimmerpreis, normaler ~: 569

Zimmerreservierung: 553

zinsloses Darlehen: 89

Zone, tote ~: 292

Zusammenfassung der Diskussionen:
394

zusammenfiigbare Ausstellungsteile:
491

Zusammenkunft: 118

Zusammenkunft, formlose ~: 151

Zusatzleistungen: 575

Zuwendungen: 97

Zweibettzimmer: 563

Zwergmikrophon: 312

Zwischenwand: 235
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abastecimiento de agua: 505

abierta al pablico, exposicion ~:
451

acompanante: 54

acompanantes, programa para ~:
515

acondicionado, aire ~: 245

acondicionamiento del local: 207

acreditacion: 426

actas: 384

actas integras: 386

actas, libro de ~: 385

actividad exterior: 535

actividades recreativas: 512,513

actividades sociales: 514

acto de clausura: 173

acto de inauguracion: 167

actos posteriores: 528

adjudicacion, criterios de ~: 470

adjudicacion de espacios: 468

administracion: 28

administracion, consejo de ~: 29

agencia de prensa: 429

agencia de viajes: 542

agua: 505

aire acondicionado: 245

almacén: 204

almuerzo: 592

almuerzo de trabajo: 593

alojamiento: 552

alojamiento, impreso de reserva de
~: 554

alojamiento, reserva de ~: 553

alquiler de automoviles: 551

alquiler, contrato de ~: 466

alquiler de espacios, responsable de
~: 465

alquiler, precio del ~: 471

alta sensibilidad, microfono de ~:
317

alta, temporada ~: 582

alura del techo: 475

ambiente, luz ~: 239

ambiente, puesta en ~: 522

amplificacion: 291

amplificador: 290

anamorficas, lentes ~: 282

anfitrion: 55

anfitrion, pais ~: 56

animador: 45

anteproyecto: 392

anticipada, inscripcion ~: 102

anuncios, tablon de ~: 189

aparato de video: 266

apellidos: 104

apertura, ceremonia de ~: 167

apertura, discurso de ~: 169

apertura, sesion de ~: 168

apilables, sillas ~: 230

aplazamiento de la sesion: 179

apoyo, cabeza de ~: 286

area de reuniones: 182

arte final: 410

asamblea general: 123

aseos: 203

asesor: 25

asesora, comision ~: 9

asesores, comité de ~: 9

asientos, distribucion de ~:

asientos fijos: 212

asistente: 50

asistida por ordenador, publicacion
~: 417

asistida por ordenador, traduccion
~: 339

atenciones del hotel: 575

atril: 226

audifonos, transmisor inductivo para
~: 248

audioconferencia: 137

audiovisuales, medios ~:

auditor: 69

auditorio, disposicion de ~: 213

aula, montaje en ~: 218,219,220

auriculares: 300

auspicios, bajo los i de: 101

automitica, traduccion ~: 339

automoviles, alquiler de ~: 551

autor de una comunicacion: 43

autorizacion de gasto: 71

autorizacion de pago: 77

autorizada, firma ~: 70

auxilios, primeros ~: 199

azafata: 32

162

246

baja, temporada ~: 583
balance final: 66

bancaria, garantia ~: 88
bancaria, transferencia ~: 85
bancario, cheque ~: 84
banquete: 518

banquete de gala: 519

bar de pago: 600

barra libre: 599

base, intérprete de ~: 337
basura, recogida de ~: 511

bienvenida, coctel de ~: 516
bienvenida, discurso de ~: 169
bienvenida, recepcion de ~: 517
billete de entrada: 355

bloque: 577

boletin de informacion: 379
boletin informativo: 379

boletin de inscripcion: 354
bolsillo, microfono de ~: 312
bono: 543

brainstorming, sesion de ~:
bucle, circuito en ~: 247
buffet: 601

133

-C-

cabeza de apoyo: 286

cabina de control de sonido: 319

cabina de interpretacion: 344

café, pausa del ~: 597

campaia publicitaria: 439

capacidad: 183

capacidad de carga: 474

cargo: 110

cargo permanente: 23

carpeta: 165

carpeta de documentacion: 166

carretilla elevadora: 501

carrusel: 262

carrusel, proyector de ~: 261

carta, a la ~: 589

cartel de identificacion del espacio:
499

cartulina de identificacion: 163

casco con microfono: 301

casette: 263

catalogo de la exposicion: 459

celebracion, lugar de ~: 180

cena: 594

cena de gala: 519

cena oficial: 520

ceremonia de apertura: 167

ceremonia de clausura: 173

ceremonia inaugural: 167

cerrado, circuito ~: 247

cheque bancario: 84

cientifica, comision ~: 10

cientifica, secretaria ~: 35

cientifico, comité ~: 10

cientifico, programa ~: 371

cine, proyector de ~: 271
cinta de video: 265
cintas, lector de ~: 268

circuito en bucle: 247
circuito cerrado: 247

243
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circular, primera ~: 367

cldusula de exencion de
responsabitidad: 93

clausula de rescision: 94

clausura, acto de ~: 173

clausura, ceremonia de ~: 173

clausura, discurso de ~: 171

clausura, sesion de ~: 172

coctel de bienvenida: 516

coexpositor: 445

coloquio: 127

comensales, disposicion de los ~:
586

comision asesora: 9

comision cientifica: 10

comision coordinadora: 7

comision de credenciales: 17

comision directiva: 5§

comision econémica: 8

comision ejecutiva: 3

comision especial: 12

comision de honor: 14

comision local: 15

comision organizadora: 6

comision organizadora local: 16

comisién permanente: 11

comision de seleccion de ponencias:

18
comité de asesores: 9
comité cientifico: 10
comité de coordinacién: 7
comité de direccion: 4
comité directivo: 5
comité ejecutivo: 3
comité de gestion: 4
comité local: 15
comité organizador: 6
comité organizador local: 16
comité permanente: 11
comité de seleccidén de ponencias:
18
complementaria, sesion ~:
completa, pension ~: 557
completa, tarifa ~: 571
composicion: 408
computerizada, escritura ~:
comunicacion: 397
comunicacion, autor de una ~: 43
comunicacion libre: 400
comunicacion, medios de ~: 441
comunicacion oral: 149
comunicado de prensa: 433
condiciones, pliego de ~: 92
conexion telefénica: 503
conferencia: 119,120
conferencia, coordinador de la ~:
27

150

405

conferencia, informe de la ~: 380
conferencia multiple: 139
conferencia de prensa: 434
conferenciante: 40

conferencias, intérprete de ~: 328

conferencias, termindlogo de ~:
330

conferencias, traductor de ~: 329

confirmacion de inscripciéon: 113

confirmacion de pedido: 353

244

confirmaciéon de reserva: 555

congresista: 50

congreso: 122

congreso, excursiones antes y
después del ~: 527

congreso, guia del ~: 375

congreso, inscripcion en el lugar del
~: 117

congreso, programa del ~: 376

congresos, industria de ~: 2

congresos, organizador profesional
de ~: 24

congresos, palacio de ~: 181

congresos, terminologia de ~: 1

consecutiva, interpretacion ~: 331

consecutivo, intérprete ~: 332

consejero: 25

consejo de administracion: 29

consejo de direccion: 30

consumiciones: 595

contingente: 577

contratista: 462

contratista exclusivo: 463

contratista de stands: 465

contrato: 91

contrato de alquiler: 466

contribuciones: 97

control de gastos: 62

control informatico: 320

control presupuestario: 62

control de sonido: 319

convencion: 121

convertibilidad: 87

convocatorias, responsable de las
~: 26

coordinacion, comité de ~: 7

coordinador de la conferencia: 27

coordinador de transportes: 34

coordinadora, comisiéon ~: 7

copia: 274

copresidente: 20

corbata, microfono de ~:

correos: 196

corriente, toma de ~: 238

costos, valoraciéon de ~: 61

creatividad, sesion de ~: 133

credenciales, comision de ~: 17

cristal, pantalla de ~: 258

criterios de adjudicacion: 470

cubiertos: 585

cuota de inscripcion: 73

-D-

304

debate: 134
debate de expertos: 140
debate, grupo de ~: 141
debate, persona del publico que
interviene en el ~: 46
decision, plan de ~: 391
decision, proyecto de ~: 391
definitivo, programa ~: 372
delantero, espacio ~: 482
delantero, stand ~: 482
delegacion: 52
delegado: 51
delegados, lista de ~: 377
demostracion practica: 153

demostracion, solicitud de ~: 361
depdsito: 80
derechos de inscripcion: 73
desayuno continental: 591
desayuno, habitacion y ~: 559
desechable, materiat ~: 489
desfile de modelos: 533
desmontaje: 508
desmontaje, plazo de ~:
desmonte: 205
dia, informacion del ~: 190
dia, orden del ~: 175
diaporama: 276
diapositiva: 259
diapositivas, proyector de ~:
dimensiones del espacio: 480
direccion, comité de ~: 4
direccion, consejo de ~: 30
direccion postal: 111
direccion, sala de ~: 211
direcciones, lista de ~: 442
directiva, comision ~: 5
directivo, comité ~: 5
director técnico: 297
discurso: 398
discurso de apertura: 169
discurso de bienvenida: 169
discurso de clausura: 171
discurso de presentacion: 170
discusion, panel de ~: 140
discusiones, resumen de las ~: 394
disposicion de auditorio: 213
disposicion de los comensales: 586
disposicion en hemiciclo: 214
disposicion con mesa central: 222
distintivo: 164
distribucion de asientos: 162
distribucion de documentos: 348
diurna, tarifa ~: 568
divisorio, tabigue ~: 235
documentacion, carpeta de ~: 166
documentos, distribucion de ~:
348
documentos, reproduccion de ~:
347
donacion: 96
duplicado: 274

-E-

E, montaje en ~: 217
econdmica, comision ~: 8
econdmico, informe ~: 67
edicion preliminar: 382
educativa, visita ~: 530
ejecutiva, comision ~: 3
ejecutivo, comité ~: 3
ejecutivo, secretario ~: 22
electricidad, toma de ~: 504
eléctrico, puntero ~: 251
electronica, pizarra ~: 253
electronico, pago ~: 86
emergencia, salida de ~: 201
encargado de relaciones publicas:
436
enfoque: 275
enlace, intérprete de ~:
ensayo: 161

509

260

338
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entidades patrocinadoras: 99

entrada, billete de ~: 355

entradas de teatro: 540

equipado, espacio ~: 486

equipado, stand ~: 486

equipamiento: 493

equipo de transmision: 295

escenario: 224

escritura computerizada: 405

espacio: 476

espacio, cartel de identificacion del
~: 499

espacio concedido, superacion del
~: 479

espacio delantero: 482

espacio, dimensiones del ~: 480

espacio equipado: 486

espacio de esquina: 481

espacio, impreso de reserva de ~:
469

espacio en isla: 485

espacio en linea: 483

espacio de material desechable:
489

espacio de médulos: 491

espacio, necesidades de ~:

espacio de paneles: 488

espacio en peninsula: 484

espacio prefabricado: 490

espacio vacio: 487

espacios, adjudicacion de ~:

espacios, limpieza de ~: 510

espacios, responsable de alquiler de
~: 465

espectaculo: 521

esquina, espacio de ~: 481

esquina, stand de ~: 481

estado de ingresos y gastos: 65

estanterias: 496

estantes: 496

estrado: 224

estudio, grupo de ~: 143

estudio, jornada de ~: 128

estudio, visita de ~: 531

etiqueta: 538

excursion: 524

excursion optativa: 534

excursiones antes y después del
congreso: 527

exencion de responsabilidad,
clausula de ~: 93

exhibicion de un poster: 360

expertos, debate de ~: 140

expertos, grupo de ~: 144

exposicion: 443

exposicion abierta al publico: 451

exposicion, catalogo de la ~: 459

exposicion, material de ~: 497

exposicion, organizador de la ~:
461

exposicion, plano de la ~: 460

exposicion, prospecto de la ~:

exposicion pablica: 451

exposicion, superficie de ~: 478

exposiciones, palacio de ~: 181

exposiciones, sala de ~: 456

expositor: 444

467

468

457

expositor, guia del ~: 458
expositores, lista de ~: 446

exterior, actividad ~: 535
extraordinaria, sesion ~: 157
extras: 573

-F-
facsimil: 194

familiarizacion, visita de ~: 159
fax: 194

fecha limite: 580

fecha limite de inscripcion: 112
feria: 124

feria de muestras: 449

feria profesional: 449

ferial, recinto ~: 455

fijo, mend ~: 590

fijo, sistema ~: 208

fijos, asientos ~: 212

final, arte ~: 410

final, balance ~: 66

final, informe ~: 381

final, inspeccion ~: 160
financiaciéon, modo de ~: 57
firma autorizada: 70
fluorescente, limpara ~: 240
focos: 241

folleto: 368

fondos, obtencion de ~: 95
forma de pago: 83

foro: 130

fotocopiadora: 195

frontal, proyecciéon ~: 257
fuera de plazo, inscripcion ~:
fundido encadenado: 277
fundido en negro; 281

115

fusil, micréfono de ~: 311
-G -
gala, banquete de ~: 519

gala, cena de ~: 519

garantia bancaria: 88

gasto, autorizacion de ~: 71
gastos: 63

gastos, control de ~: 62

gastos, estado de ingresos y ~: 65
gastos, plan de ~: 60

gastos, prevision de ~: 58
general, asamblea ~: 123

general, secretario ~: 21

gestion, comité de ~: 4

global, precio ~: 72
grabadora: 264
gratuita, habitacion ~:
grupo de debate: 141
grupo de estudio: 143
grupo de expertos: 144
grupo, reserva de ~: 578
grupo de trabajo: 142
guardarropas: 202

guarderia, servicio de ~: 536
guia: 33

guia del congreso: 375

guia del expositor: 458
guion: 174

576

-H-

habitacién y desayuno: 559
habitacion doble: 561
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nacionalidad: 106
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pago, autorizacion de ~: 77
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ponente principal: 42

portdtil, ordenador ~: 420
portavoz: 49
positivo: 415
postal, direcciéon ~:
poster: 360

1m

posteriores, actos ~: 528
posters, sesion de ~: 148
practica, demostracion ~: 153
practica, informacion ~: 363
precio del alquiler: 471
precio global: 72
precio de la habitacion: 567
precio por metro cuadrado: 472
prefabricado, espacio ~: 490
prefabricado, stand ~: 490
preinscripciéon: 102
preliminar, edicién ~: 382
prensa, agencia de ~: 429
prensa, comunicado de ~: 433
prensa, conferencia de ~: 434
prensa, informacion de ~: 432
prensa, jefe de ~: 430
prensa, oficina de ~: 428
prensa, recorte de ~: 431
prensa, sala de ~: 427
preparacion de ponencias: 365
preparatoria, sesion ~: 155
presentacion, no ~: 581
presentacion, discurso de ~: 170
presentacion de pelicula: 358
presentacion de ponencia: 359
presentacion de productos: 452
presentador: 47
presidencia, mesa de la ~: 227
presidente: 19
presidente de honor: 37
presidente de la sesion: 38
préstamo sin interés: 89
presupuestario, control ~: 62
presupuesto: 59
prevision de gastos: 58
primera circular: 367
primeros auxilios: 199
procesador de texto: 418
productos, presentaciéon de ~: 452
profesional, feria ~: 449
profesionai de organizaciéon de
congresos: 24
profesional, visitante ~: 448
profesionales, jornada para ~: 450
programa: 373
programa para acompanantes: 515
programa de actividades recreativas:
513
programa cientifico: 371
programa del congreso: 376
programa definitivo: 372
programa provisional: 369
programa sindptico: 370
programa de trabajo: 374
promocion: 437
promotor: 438
propina: 574
propuesta: 389
prospecto: 368
prospecto de la exposicion: 457
provisional, inscripcién ~: 114
provisional, programa ~: 369
proximidad, micr6fono de ~:
proyeccion fronmal: 257
proyecto de decision: 391
proyector: 254

316

247



indice espafiol

proyector de carrusel: 261

proyector de cine: 271

proyector de diapositivas: 260

proyector de transparencias: 255

proyector de video: 272

pruebas de imprenta: 412

publicacién asistida por ordenador:
417

publicaciones: 346

publicas, relaciones ~: 435,436

publicidad en los medios de
comunicacion: 441

publicitaria, campana ~: 439

publicitario, material ~: 440

publico, abierto al ~: 451

puente: 550

puesta en ambiente: 522

puesto de socorro: 198

puntero eléctrico: 251

radio, microfono de ~: 314

radio, sistema de ~: 294

reacondicionamiento: 206

recepcion: 186,602

recepcion de bienvenida: 517

receptor: 293

recibo: 74

recinto ferial: 455

recogida de basura: 511

recomendacion: 387

recorte de prensa: 431

recreativas, actividades ~:

reducida, tarifa ~: 570

reembolso: 76

refrescos: 595,596

regulador de voltaje: 243

relaciones publicas: 435

relaciones publicas, encargado de
~: 436

relator: 48

redstato: 243

reparto del tiempo de palabra: 176

reproduccion de documentos: 347

rescision, clausula de ~: 94

reserva de alojamiento: 553

reserva de alojamiento, impreso de
~: 554

reserva, confirmacion de ~: 555

reserva de entradas de teatro: 540

reserva de espacio, impreso de ~:
469

reserva de grupo: 578

reserva de habitaciones: 553

reserva de stand, impreso de ~:
469

resolucion: 390

responsabilidad, clausula de
exencion de ~: 93

responsable de alquiler de espacios:
465

responsable de las convocatorias:
26

restauracion, servicio de ~:

restaurante, servicio de ~:

resumen: 393

resumen de las discusiones: 394

512,513

584
588

248

resumen de ponencias: 396
resumido, informe ~: 395
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assegno circolare: 84

assemblea generale: 123

assicurazione infortuni: 547

atrio: 185

atti: 385

atti preliminari: 382

attiva, interpretazione ~: 334

attivita di animazione: 522

attivita post-congressuali: 528

attivita ricreative: 512

attrezzato, stand ~: 486

audio, regia ~: 319

audio, riproduttore ~:

audioconferenza: 137

audiovisivi, mezzi ~: 246

auricolari: 300

auspici, sotto gli i di: 101

autonoleggio: 551

autore: 43

autori, istruzioni per gli ~: 365

autorizzata, firma ~: 70

autorizzazione agli impegni di spesa:
71

autorizzazione d'impegno: 71

autorizzazione di pagamento: 77

282
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Azienda Autonoma di Soggiorno:
541

aziendale, interprete ~: 338
-B-
baby-sitter, servizio ~: 536

bacheca: 189

badge: 164

bancaria, garanzia ~: 88

bancario, assegno ~: 84

bancario, trasferimento ~: 85

banchetto: 518

banchi di scuola, allestimento a ~:
219

banco d‘accoglienza: 186

banco informazioni: 187

banco di registrazione: 188

bancone: 494

bar, open ~: 599

bar a pagamento: 600

base, relatore di ~: 42

base, relazione di ~: 170

bassa sensibilita, microfono a ~:
315

bassa stagione: 583

benvenuto, cocktail di ~: 516

benvenuto, discorso di ~: 169

benvenuto, ricevimento di ~: 517

biglietto di ingresso: 355

biglietto di invito: 350

bilancio di chiusura: 66

bilancio finale: 66

bilancio preventivo: 59

bilancio di previsione: 59

bilancio di previsione a fasi
programmate: 60

bocca, microfono di ~: 316

bollettino d’informazione: 379

borsa mercato: 449

bozza preliminare: 392

bozza, prima- ~: 392

bozza di stampa: 412

bozzetto: 406

brainstorming, riunione di ~: 133

breve distanza, microfono a ~: 316

briefing: 135

brochure dell’esposizione: 457

budget: 59

buffet: 601

buono: 543
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cabina interpreti: 344
cabina regia audio: 319

251
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caffé, intervallo ~: 597

caffée, pausa ~: 597

calcolatore, scritta elaborata al ~:
405

calcolatore, traduzione assistita da

call for papers: 366

camera doppia: 561

camera doppia ad uso singolo: 562

camera a due letti: 563

camera a un letto: 560

camera matrimoniale: 561

camera, prezzo della ~: 567

camera e prima colazione: 559

camera singola: 560

camere comunicanti: 566

camere contigue: 565

camere gratuite: 576

camere, prenotazione delle ~: 553

campagna pubblicitaria: 439

campagna pubblicitaria multimedia:
441

cannoncino, microfono a ~: 311

canone d'affitto: 471

capacita portante: 474

capienza: 183

capitolato {(d’oneri): 92

capocameriere: 587

carattere tecnico, visita a ~: 531

cardioide, microfono a ~: 310

carica permanente: 23

caricatore circolare: 262

caricatore circolare, proiettore a ~:
261

carrello a forca: 501

carta, alla ~: 589

cartella: 165

cartella contenente documentazione:

166
cartella stampa: 432
cartellina: 165
cartellone: 403
cartellone riepilogativo: 190
cassetta: 263
cassette, lettore di ~: 268
catalogo dell’esposizione: 459
cavalierino: 163
cavalletto, testa di ~: 286
cena: 594
cena di gala: 519
cena ufficiale: 520
centro congressi: 181
centro espositivo: 455
centro di pronto soccorso: 198
cerimonia di apertura: 167
cerimonia di chiusura: 173
cerimonia inaugurale: 167
chiusura, bilancio di ~: 66
chiusura, cerimonia di ~: 173
chiusura, discorso di ~: 171
chiusura, sessione di ~: 172
chuchotage: 335
cianografica: 412
cineproiettore: 271
circolare, assegno ~: 84
circolare, caricatore ~: 252
circuito chiuso; 247

252

citofono: 318

classe, allestimento a ~: 219,220

clausola di annullamento: 94

clausola di garanzia da eventuali
responsabilita: 93

cocktail di benvenuto: 516

coespositore: 445

cognome: 104

colazione: 592

colazione, prima ~: 559,591

colazione di lavoro: 593

collare, microfono a ~: 304

collegamento telefonico: 503

colloquio: 127

colonna, microfono a ~: 307

comitato consultivo: 9

comitato di coordinamento: 7

comitato direttivo: 5

comitato esecutivo: 3

comitato di gestione: 4

comitato locale: 15

comitato d’onore: 14

comitato organizzatore: 6

comitato organizzatore locale: 16

comitato scientifico: 10

comitato per la selezione delle
relazioni: 18

commissione delle finanze: 8

commissione finanziaria: 8

commissione ad hoc: 12

commissione permanente: 11

commissione per la verifica dei
poteri: 17

compendio: 393

compenso: 75

completa, pensione ~:

computer portatile: 420

computerizzata, pubblicazione ~:
417

comunicato stampa: 433

comunicazione, prima ~: 367

557

comunicazioni libere, sessione di ~:

152
condizionata, aria ~:
conferenza: 119,120
conferenza, interprete di ~: 328
conferenza stampa: 434
conferenza telefonica: 137
conferenza, terminologo di ~: 330
conferenza, traduttore di ~: 329
conferenziere: 40
conferma di iscrizione: 113
conferma d’ordine: 353
conferma della prenotazione: 555
congressi, centro ~: 181
congressi, industria dei ~: 2
congressi, organizzatore
professionale di ~: 24
congressi, palazzo dei ~: 181
congressista: 50
congressista, tessera del ~: 356
congresso: 121,122
congresso, gite prima e dopo il ~:
527
congresso, guida del ~: 375
congresso, programma del ~: 376
congresso, relazione sul ~: 380

245

congresso, sede del ~: 180

congressuale, sede ~: 117

congressuale, terminologia ~: 1

consecutiva, interpretazione ~: 331

consecutiva, interprete di ~: 332

consecutivista: 332

consigliere: 25

consiglio d’amministrazione: 29

consiglio direttivo: 30

consulente: 25

consultivo, comitato ~: 9

contemporanee, sessioni ~: 146

conti, revisore dei ~: 69

contingente: 577

conto non saldato: 81

conto, pagamento in ~: 79

contratto: 91

contratto d'affitto: 466

controllo dei costi: 62

controllo, schermo di ~: 273

convegno: 120

convegno, supervisore del ~: 27

conversazione multipla: 139

convertibilita: 87

convocazioni, responsabile delle ~:
26

coordinamento, comitato di ~: 7

coordinatore del dibattito: 45

coordinatore dei trasporti: 34

coperti: 585

copia: 274

copresidente: 20

corrente elettrica: 504

corrente, presa di ~: 238

corridoio: 477

costi: 61

costi, controllo dei ~: 62

costo al metro quadro: 472

cravatta, microfono a ~: 304

crawl: 285

cuffia: 300

cuffia-microfono: 301

-D-

data di scadenza per le iscrizioni:
112

data scadenza smontaggio: 509

decisione-quadro: 391

definitivo, programma ~:

delegati, lista dei ~: 377

delegato: 51

delegazione: 52

deposito: 80

determinazione dei costi: 61

diapositiva: 259

diapositive, animazione di ~: 276

diapositive, proiettore di ~: 260

dibattito: 134

dibattito, coordinatore del ~: 45

dibattito fra esperti: 140

didattica, visita ~: 530

diffusione di documenti: 348

diffusione sonora, sistema di ~:
289

dimensione dello stand: 480

dimostrazione pratica: 153,361

direttivo, comitato ~: 5
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direttivo, consiglio ~: 30

direttore di sala: 587

direttore tecnico: 297

discorso: 398

discorso su argomenti specifici: 399

discorso di benvenuto: 169

discorso di chiusura: 171

discussione, gruppo di ~: 141

discussione, partecipante alla ~: 46

discussioni, riassunto delle ~: 394

disposizione a forma di V: 218

disposizione a spina di pesce: 218

dissolvenza incrociata: 277

dissolvenza per oscuramento: 281

distanza, microfono a breve ~: 316

distintivo portanome: 164

distribuzione di documentazione:
348

distribuzione dei posti a sedere: 162

divisorio: 235

divisorio mobile: 236

divisorio, pannello ~: 235

documentazione, cartella contenente
~: 166

documentazione, distribuzione di
~: 348

documenti, diffusione di ~: 348

documenti, riproduzione di ~: 347

domande, spazio riservato alle ~:
158

donazione: 96

dono: 96

doppia, camera ~: 561

doppia ad uso singolo, camera ~:
562

due letti, camera a ~:

duplicato: 274

durata dellallestimento: 507

-E-

eccedente, prenotazione ~: 546,
579

egida, sotto I'ii di: 101

elaboratore testi: 418

elementi modulari, mostra a ~:
491

elenco espositori: 446

elenco di indirizzi: 442

elettrica, corrente ~: 504

elettrica, presa ~: 238

elettrico, allaccio ~: 504

elettronica, lavagna ~: 253

elettronico, sistema ii di pagamento:
86

elevatore a forca: 501

enti patrocinatori: 99

entrate: 64

entrate e uscite: 65

escursione: 524

esecutivo: 410

esecutivo, comitato ~: 3

esecutivo, segretario ~: 22

esperti, dibattito fra ~: 140

esperti, gruppo di ~: 144

espositiva, area ~: 478

espositiva, zona ~: 455

espositivo, centro ~: 455

563

espositivo, spazio ~: 478

espositore: 444

espositori, elenco ~: 446

espositori, guida per gli ~: 458

espositori, lista ~: 446

esposizione: 443

esposizione, brochure delt' ~: 457

esposizione, catalogo dell’ ~: 459

esposizione, organizzatore dell’ ~:
461

esposizione, pianta dell’~:

esposizione, sala d’'~: 456

estratto: 383

extra: 573

460
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facoltativa, visita ~: 534

familiarization trip: 159

faretti: 241

fasi programmate, bilancio a ~: 60

fax: 194

fiera: 124,451

fiera campionaria: 449

fieristica, zona ~: 455

fila, stand all’'interno di una ~: 483

filmato, presentazione di un ~: 358

finanze, commissione delle ~: 8

finanziaria, commissione ~: 8

finanziaria, relazione ~: 67

finanziaria, situazione ~: 65

finanziarie, procedure ~: 57

finanziario, rapporto ~: 67

firma autorizzata: 70

fisse, poltrone ~: 212

fisso, impianto ~: 208

fisso, menu ~: 590

fluorescenti, lampade ~: 240

fogli mobili, lavagna a ~: 234

fondi, raccolta di ~: 95

forca, elevatore a ~: 501

forfettaria, tariffa ~: 571

forma di pagamento: 83

formulario: 351

fornitore esclusivo: 463

fornitore ufficiale: 462

fornitura d’acqua: 505

fornitura di corrente elettrica: 504

foro: 130

fotocopiatrice: 195

foyer: 185

francese, servizio alla ~:

freccia luminosa: 251

fuoco, messa a ~: 275
-G -

gala, cenadi ~: 519

gala, pranzo di ~: 519

garanzia bancaria: 88

gestione: 28

gestione, comitato di ~: 4

giornata per i professionisti: 450

giornata di studio: 128

giorno, ordine del ~: 175

giorno, tariffa ~: 568

giraffa: 287

giraffa, microfono a ~: 302

girevole, piattaforma ~: 500

588

giro d'ispezione: 160

giro turistico: 526

gita: 524

gite prima e dopo il congresso: 527
gruppi, tariffa per ~: 570
gruppo di discussione: 141
gruppo di esperti: 144

gruppo di lavoro: 142

gruppo, prenotazione di ~: 578
gruppo di studio: 143
guardaroba: 202

guida: 33

guida del congresso: 375

guida per gli espositori: 458
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hall: 185

handicap, accessibile ai portatori di
~: 184

hostess: 32

impaginazione: 408
impegno, autorizzazione d'~: 71
impianto d'interpretazione via filo:
341
impianto fisso: 208
impianto mobile di interpretazione:
345
impianto via radio: 294
imposta sul valore aggiunto: 90
imprimatur: 413
inclusive tour: 544
incrociata, dissolvenza ~: 277
indirizzi, elenco di ~: 442
indirizzo: 111
industria dei congressi: 2
induttivo, trasmettitore ~: 248
informale, riunione ~: 132
informale, sessione ~: 151
informativa, riunione ~: 135
informativa, visita ~: 530
informativo, tour ~: 159
informatizzata, pubblicazione ~:
417
informazione, bollettino d'~: 379
informazione, riunione d’'~: 135
informazione alla stampa: 433
informazioni, banco ~: 187
informazioni, pannello ~: 189
infortuni, assicurazione ~: 547
infrarossi, sistema a ~: 342
ingresso, biglietto di ~: 355
iniziative ricreative: 513
insonorizzato, pannello ~: 237
interessi, prestito senza ~: 89
interfono: 296,318
interpretazione: 327
interpretazione attiva: 334
interpretazione consecutiva: 331
interpretazione, impianto d'~: 341
interpretazione in relais: 336
interpretazione simultanea: 333,
340,345
interpretazione simultanea via
satellite: 343
interpretazione, sistema di ~: 342

253
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interpretazione sussurrata: 335
interprete aziendale: 338
interprete di conferenza: 328
interprete di consecutiva: 332
interprete di liaison: 338
interprete pivot: 337
interprete di trattativa: 338
interpreti, cabina ~: 344
interrogazioni, ora delle ~: 158
interruzione della seduta: 178
intervallo caffé: 597
intervallo té: 598
intervento: 397
intervento, richiesta d'~: 362
inventario: 498
invito: 349,350
invito, biglietto di ~: 350
invito a presentare relazioni: 366
iscrizione: 103
iscrizione anticipata: 102
iscrizione, conferma di ~: 113
iscrizione, modulo di ~: 354
iscrizione, nuova ~: 116
iscrizione provvisoria: 114
iscrizione, quota di ~: 73
iscrizione, scheda di ~: 354
iscrizione in sede congressuale: 117
iscrizione tardiva: 115
iscrizioni, data di scadenza per le
~: 112
isola: 485
ispezione, giro d'~: 160
istruzioni per gli autori: 365
istruzioni ai partecipanti: 363
istruzioni per i relatori: 364
itinerario: 525
IVA: 90

oL-

labiale, microfono ~:

lampada ad arco: 242

lampade fluorescenti: 240

lasciapassare: 357

lavagna: 232

lavagna elettronica: 253

lavagna a fogli mobili: 234

lavagna luminosa: 255

lavagna luminosa a scorrimento di
lettere: 192

lavagna portablocco: 234

lavagna a superficie plastificata: 233

lavoro, colazione di ~: 593

lavoro, gruppo di ~: 142

lavoro, lingua di ~: 323

lavoro, programma di ~: 374

lavoro, sessione di ~: 154

lavoro, sottogruppi di ~: 145

leggio: 226

leggio, microfono da ~: 306

lente anamorfica; 282

lettera maiuscola: 424

lettera minuscola: 425

lettore di cassette: 268

lettore registratore: 269

liaison, interprete di ~: 338 -

libera, relazione ~: 400

libera, sessione ~: 152

315

254

limitazione dei tempi di parola: 177
linea aerea ufficiale: 545
lingua d’arrivo: 326
lingua di lavoro: 323
lingua originale: 324
lingua dell’originale: 325
lingua di partenza: 325
lingua ufficiale: 322

lista assegnazioni: 556
lista dei delegati: 377
lista espositori: 446

lista nominativa: 556
lista dei partecipanti: 378
lista di spedizione: 442

locale, comitato ~: 15,16
logo(tipo): 404

luce ambiente: 239
luminosa, freccia ~: 251

luminosa, lavagna ~: 192,255
luminosa, spia ~: 284
luminose, scritte ~: 252
luogo di nascita: 107
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magazzino: 204
magnetofono: 264
maitre: 587
mancata presentazione: 581
mancia: 574
manifestazione esterna: 535
manifestazioni sociali: 514
manifesto: 403
marchio: 404
materiale di affissione, sessione con
~: 148
materiale esposto: 497
materiale da montare: 490
materiale pubblicitario: 440
menabo: 407
menu fisso: 590
messa a fuoco: 275
messaggi, pannello per ~: 191
metro quadro, costo al ~: 472
mezza pensione: 558
mezzi audiovisivi: 246
microfono: 299
microfono ad alta sensibilita: 317
microfono a bassa sensibilita: 315
microfono di bocca: 316
microfono a breve distanza: 316
microfono a cannoncino: 311
microfono a cardiocide: 310
microfono a collare: 304
microfono a colonna: 307
microfono a cravatta: 304
microfono a giraffa: 302
microfono labiale: 315
microfono da leggio: 306
microfono miniatura: 312
microfono mobile: 308
microfono omnidirezionale: 309
microfono panoramico: 309
microfono su pertica: 302
microfono da risvolto: 303
microfono senza filo: 313
microfono a stelo: 307
microfono da tavolo: 305

microfono unidirettivo: 310

microfono unidirezionale: 310

microprocessore, controllato da ~:
320

mobile, divisorio ~: 236

mobile, impianto ~: 345

mobile, microfono ~: 308

mobile, parete ~: 236

moda, sfilata di ~: 533

modello: 407

modem: 419

moderatore: 44

modulari, mostra a elementi ~;
491

modulari, pannelli ~: 492

modulo d’ordinazione servizi: 352

modulo di iscrizione: 354

modulo di prenotazione stand: 469

monitor: 273

montaggio: 408

montare, materiale da ~:

morta, zona ~: 292

mostra: 124,443

mostra a elementi modulari: 491

mostra di prodotti: 452

mostra, sala ~: 456

mostra, stand di ~: 476

mozione: 388

multicanale: 283

multimedia, campagna pubblicitaria
~: 441

multipla, conversazione ~:

multiplex: 283

multivisione: 278

ON-

nascita, luogo di ~: 107
navetta: 550
nazionalita: 106
negativo: 416
no-show: 581
noleggio stand: 465
nome: 105
nominativa, lista ~:
notturno: 454
numero di lingue in interpretazione:
340

490

139

556

nuova iscrizione: 116

-0-
obiettivo anamorfico: 282
offset: 411
oggetti smarriti: 200
omnicomprensivo, prezzo ~: 72
omnidirezionale, microfono ~: 309
oneri, capitolato d’ ~: 92
onorario: 75
onorario, presidente ~: 37
onorario, segretario ~: 36
onore, comitato d’~: 14
open bar: 599
opuscolo: 368
opzione, scadenza di ~: 580
opzione, termine di ~: 580
ora delle interrogazioni: 158
orale, presentazione ~: 149
orario d’apertura: 453
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oratore: 40

oratore esterno: 41

ordinazione servizi, modulo d’~:
352

ordine, conferma d'~: 353

ordine del giorno: 175

ordine del giorno, tabellone dell’ ~:

190
ordine di pagamento: 78
oriInismo ospitante: 55
organizzativa, segreteria ~: 31
organizzatore, comitato ~: 6,16
organizzatore dell’esposizione: 461
organizzatore professionale di
congressi: 24
originale, lingua ~: 324
originale, lingua dell’~: 325
originale, testo ~: 409
origine, paese d'~: 108
oscuramento, dissolvenza per ~:
281
oscuramento graduale: 281
oscuratore graduale: 243
ospitante, organismo ~: 55
ospitante, paese ~: 56
ospiti: 515
osservatore: 53
overbooking: 546,579.
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paese d’origine: 108

paese ospitante: 56

pagamento in acconto: 79

pagamento, autorizzazione di ~:
77

pagamento, bar a ~: 600

pagamento in conto: 79

pagamento, forma di ~: 83

pagamento insufficiente: 82

pagamento, ordine di ~: 78

pagamento, sistema elettronico di
~: 86

palazzo dei congressi: 181

palco: 224

paletta; 502

pallet: 502

pannelli modulari: 492

pannelli segnaletici: 193

pannello divisorio: 235

pannello informazioni: 189

pannello insonorizzato: 237

pannello per messaggi: 191

pannello segnaletico: 499

panoramico, microfono ~: 309

parabolico, schermo ~: 250

parallela, sessione ~: 147

parete mobile: 236

pareti rigide, stand a ~: 488

parola, tempo di ~: 176,177

partecipante: 50

partecipante alla discussione: 46

partenza, lingua di ~: 325

passaggio: 477

patrocinatori, enti ~: 99

patrocinio: 98,100

pausa caffée: 597

pausa rinfreschi: 596

pausa té: 598

pedana: 224

penisola: 484

pensione completa: 557

pensione, mezza ~: 558

perlato, schermo ~: 258

permanente, carica ~: 23

permanente, commissione ~: 11

pernottamento e prima colazione:
559

pertica, microfono su ~: 302

pianta: 473

pianta dell’esposizione: 460

pianta in scala: 209

piattaforma girevole: 500

piccolo rinfresco: 595

pieghevole: 368

pivot, interprete ~: 337

planimetria: 473

platea: 213

platea di poltrone fisse: 212

platea semicircolare: 214

plenaria, seduta ~: 156

plenaria, sessione ~: 156

podio degli oratori: 225

poltrone fisse, platea di ~: 212

portablocco, lavagna ~: 234

portadocumenti: 165

portamicrofono, supporto ~: 287

portanome, distintivo ~: 164

portante, capacita ~: 474

portatile, computer ~: 420

portatori di handicap, accessibile ai
~: 184

portavoce: 49

positivo: 415

post-congressuali, attivita ~: 528

posta: 196

poster: 403

poster, presentazione di un ~: 360

poster, sessione di ~: 148

posti a sedere, disposizione dei ~:
218

posti a sedere, distribuzione dei ~:
162

posti teatro: 540

poteri, verifica dei ~: 17

pranzo: 592

pranzo di gala: 519

pratica, dimostrazione ~:

pre-iscrizione: 102

preliminare, annuncio ~: 367

preliminare, bozza ~: 392

preliminare, versione ~: 392

preliminari, atti ~: 382

prenotazione alberghiera: 554

prenotazione delle camere: 553

prenotazione, conferma della ~:
555

prenotazione eccedente: 546,579

prenotazione di gruppo: 578

prenntazione posti teatro: 540

prenotazione stand: 469

preparatoria, sessione ~: 155

presa di corrente: 238

presa elettrica: 238

153,361

presentare relazioni, invito a ~:
366

presentatore: 47

presentazione di un affisso: 360

presentazione di un filmato: 358

presentazione, mancata ~: 581

presentazione orale: 149

presentazione di un poster: 360

presentazione di una relazione: 359

presidente: 19,38

presidente onorario: 37

presidente, vice ~: 39

presidenza, tavolo della ~: 227

prestito senza interessi: 89

preventivo: 58

previsione, bilancio di ~: 59,60

prezzo della camera: 567

prezzo globale: 72

prezzo omnicomprensivo: 72

prima bozza: 392

prima colazione: 559

prima colazione continentale: 591

prima comunicazione: 367

primo annuncio: 367

prioritaria, assegnazione ~: 470

procedure finanziarie: 57

prodotti, mostra di ~: 452

professionale, organizzatore ~: 24

professionisti, giornata per i ~: 450

profilo: 174

programma: 373

programma del congresso: 376

programma definitivo: 372

programma delle iniziative
ricreative: 513

programma di lavoro: 374

programma provvisorio: 369

programma ricreativo: 513

programma scientifico: 371

programma sinottico: 370

programma sociale: 514

programma speciale per gli ospiti:
515

programmatica, allocuzione ~:

proiettore: 254

proiettore a caricatore circolare:
26t

proiettore di diapositive: 260

proiettori orientabili: 241

proiezione frontale: 257

proiezione per trasparente: 256

promotore: 99,438

promozione: 437

pronto soccorso: 199

pronto soccorso, centro di ~: 198

proposta: 389

protesi acustiche, trasmeltitore per
~: 248

prova: 161

provvisoria, iscrizione ~: 114

provvisorio, programma ~: 369

pubblicazione assistita dal computer:
417

pubblicazione computerizzata: 417

pubblicazione informatizzata: 417

pubblicazioni: 346

170

255
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pubblicitaria, campagna ~: 439,
441
pubblicitario, materiale ~: 440

pulizia stand: 510
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qualifica: 110

quota di iscrizione: 73
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raccolta di fondi: 95

raccolta dei riassunti: 396

raccomandazione: 387

radio, impianto via ~:

radio, sistema ~: 294

radiomicrofono: 314

rapporto finanziario: 67

rapporto sommario: 395

registratore: 264

registratore, lettore ~: 269

registrazione, banco di ~: 188

regolazione del suono: 320

relais, interpretazione in ~:

relatore: 48

relatore di base: 42

relazione: 397

relazione di base: 170

relazione sul congresso: 380

relazione finale: 381

relazione finanziaria: 67

relazione invitata: 399

relazione libera: 400

relazione, presentazione di una ~:
359

relazioni, invito a presentare ~:
366

relazioni pubbliche: 435

relazioni pubbliche, addetto alle ~:
436

relazioni, selezione delle ~: 18

reostato: 243

resoconto integrale: 386

resoconto sommario: 395

resoconto testuale: 386

responsabile affitto stand: 465

responsabile delle convocazioni: 26

responsabile noleggio stand: 465

responsabile dei trasporti: 34

responsabilita, clausola di garanzia
da ~: 93

retroproiettore: 255

retroproiezione: 256

revisore dei conti: 69

riallestimento: 206

riassunto: 393,396

riassunto delle discussioni: 394

ribaltabile, tavolinetto ~: 231

ricevimento: 602

ricevimento di benvenuto: 517

ricevitore: 293

ricevuta fiscale: 74

richiesta d'intervento: 362

richiesta di una dimostrazione
pratica: 361

richiesta di presentazione di un
affisso: 360

294

336

256

richiesta di presentazione di un
filmato: 358

richiesta di presentazione di un
poster: 360

richiesta di presentazione di una
relazione: 359

richieste di spazio: 467

ricreative, attivita ~: 512

ricreativo, programma ~: 513

riepilogativo, cartellone ~: 190

rifiuti, sgombero dei ~: 511

rimborso: 76

rinfreschi: 595

rinfreschi, pausa ~: 596

rinfresco, piccolo ~: 595

ripartito, schermo ~: 280

ripartizione dei tavoli: 586

ripartizione dei tempi di parola: 176

ripetizione: 161

ripiani: 496

ripostiglio: 204

riprodutiore audio: 268

riproduzione di documenti: 347

risoluzione: 390

ristampa a parte: 383

ristorazione: 584

risvolto, microfono da ~:

ritaglio di giornale: 431

riunione: 118

riunione di brainstorming: 133

riunione d’informazione: 135

riunione informale: 132

riunione informativa: 135

riunione, sala di ~: 210

riunioni, sala ~: 211

rooming list: 556
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sala, allestimento della ~:

sala d'esposizione: 456

sala, direttore di ~: 587

sala mostra: 456

sala di riunione: 210

sala riunioni: 211

sala, sistemazione della ~:

sala stampa: 427

sale: 182

salone: 124,451

satellite, via ~: 343

scadenza, data di ~: 112,509

scadenza di opzione: 580

scaffalatura: 496

scaffali: 496

scala, pianta in ~: 209

scenario: 174

scheda: 351

scheda di iscrizione: 354

scheda di prenotazione alberghiera:
554

scheda di prenotazione stand: 469

schermo: 236,249,421

schermo di controllo: 273

schermo parabolico: 250

schermo perlato: 258

schermo ripartito; 280

scientifica, segreteria ~: 35

scientifico, comitato ~: 10

303

207

207

scientifico, programma ~: 371

sconfinamento dell’area: 479

scorrente, testo ~: 285

scorrevoli, scritte luminose ~: 252

scorrimento di lettere: 192

scritta elaborata al calcolatore: 405

scritte luminose scorrevoli: 252

sede del congresso: 180

sede congressuale, iscrizione in ~:
117

sedere, posti a ~:

sedia: 229

sedie impilabili: 230

sedile con tavolinetto ribaltabile:
231

seduta, aggiornamento della ~: 179

seduta, interruzione della ~: 178

seduta plenaria: 156

seduta, presidente di ~: 38

seduta, vice presidente di ~: 39

segnaletica; 193

segnaletico, pannello ~: 193,499

segnaposto: 163

segretario esecutivo: 22

segretario generale: 21

segretario onorario: 36

segreteria organizzativa: 31

segreteria scientifica: 35

selezione delle relazioni: 18

semiautomatica, traduzione ~:

semicircolare, platea ~: 214

seminario: 125

sensibilita, alta ~: 317

sensibilitd, bassa ~: 315

servizi accessori: 575

servizio: 572

servizio baby-sitter: 536

servizio alla francese: 588

servizio di sicurezza: 197

servizio ai tavoli: 588

servizio di traduzione: 321

sessione di apertura: 168

sessione di chiusura: 172

sessione di comunicazioni libere:
152

sessione informale: 151

sessione di lavoro: 154

sessione libera: 152

sessione con materiale di affissione:
148

sessione parallela: 147

sessione plenaria: 156

sessione di poster: 148

sessione preparatoria: 155

sessione, sospensione della ~: 178

sessione straordinaria: 157

sessione supplementare: 150

sessioni contemporanee: 146

sfilata di moda: 533

sgombero dei rifiuti: 511

162

339

sicurezza, servizio di ~: 197
sicurezza, uscita di ~: 201
simposio: 126

simultanea, interpretazione ~: 333,
340,343,345
singola, camera ~: 560

sinottico, programma ~: 370
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sistema di assegnazione prioritaria
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sistema elettronico di pagamento:
86

sistema di interpretazione a
infrarossi: 342

sistema radio: 294

sistema di regolazione del suono:
320

sistema per il trattamento
automatico dei testi: 418

sistemazione alberghiera: 552

sistemazione della sala: 207

situazione finanziaria: 65

smantellamento, tempo di ~: 205

smoking: 538

smontaggio: 508

smontaggio, data scadenza ~: 509

smontaggio e riallestimento, tempo
di ~: 206

smontaggio, tempo di ~: 205

soccorso, pronto ~: 199

sociale, programma ~: 514

sociali, manifestazioni ~: 514

soffitto, altezza del ~: 475

sonora, diffusione ~: 289

sopralluogo: 160

sospensione della sessione: 178

sottocomitato: 13

sottocommissione: 13

sottogruppi di lavoro: 145

sovrimpressione: 279

sovvenzioni: 97

spazio espositivo: 478

spazio, richieste di ~: 467

spazio riservato alle domande: 158

spazio dello stand: 480

spedizione, lista di ~: 442

spese: 63

spettacolo: 521

spia luminosa: 284

spina di pesce, disposizione a ~:
218

spuntino: 595

stagione, alta ~: 582

stagione, bassa ~: 583

stampa, addetto ~: 430

stampa, agenzia di ~: 429

stampa, bozza di ~: 412

stampa, cartella ~: 432

stampa, comunicato ~: 433

stampa, conferenza ~: 434

stampa, informazione alla ~: 433

stampa, sala ~: 427

stampa, ufficio ~: 428

stampi, visto si ~: 413

stand, affitto ~: 465

stand, allestimento dello ~:

stand allestito: 486

stand ad angolo: 481

stand, assegnazione prioritaria degli
~: 470

stand attrezzato: 486

stand, dimensione dello ~: 480

stand all’interno di una fila: 483

493

stand, modulo di prenotazione ~:
469

stand di mostra: 476

stand, noleggio ~: 465

stand non allestito: 487

stand a pareti rigide: 488

stand a perdere: 489

stand, prenotazione ~: 469

stand, pulizia ~: 510

stand, spazio dello ~:

stand di testa: 482

stato delle entrate e delle uscite: 65

stelo, microfono a ~: 307

studio, giornata di ~: 128

studio, gruppo di ~: 143

subappaltatore: 464

suite: 564

suono: 288

suono, regolazione del ~: 320

supervisore del convegno: 27

supporto portamicrofono: 287

sussidi: 97

sussurrata, interpretazione ~:
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tabellone deli‘ordine del giorno:
190

tardiva, iscrizione ~: 115

tariffa forfettaria: 571

tariffa giorno: 568

tariffa per gruppi: 570

tariffa ridotta: 570

tariffa speciale: 570

tariffa tutto compreso: 571

tariffa ufficiale: 569

tastiera: 422

tasto: 423

tavola rotonda: 131

tavoli, ripartizione dei ~: 586

tavoli, servizio ai ~: 588

tavolinetto ribaltabile; 231

tavolo disposto a £: 217

tavolo disposto a ferro di cavallo:
216

tavolo disposto a T: 221

tavolo disposto a U: 215

tavolo a mezza luna: 228

tavolo, microfono da ~: 305

tavolo della presidenza: 227

tavolo quadrato vuoto al centro:
223

tavolo unico, allestimento a ~:

te, pausa ~: 598

teatro, posti ~: 540

tecnica, visita: 531

tecnico: 298

tecnico, direttore ~: 297

telecamera, testa di cavalletto per

teleconferenza: 136

telefax: 194

telefonica, conferenza ~: 137

telefonico, allacciamento ~: 503

telefonico, collegamento ~: 503

telefono interno: 318

telesuggeritore: 252

tempo di parola: 176,177

480

335

222

tempo di smantellamento: 205

tempo di smontaggio: 205

tempo di smontaggio e di
riallestimento: 206

termine di opzione: 580

terminologia congressuale: 1

terminologo di conferenza: 330

tesoriere: 68

tessera del congressista: 356

testa di cavalletto per telecamera:
286

testa, stand di ~: 482

testi, elaboratore: 418

testo: 402

testo originale: 409

testo scorrente: 285

testuale, resoconto ~:

tiratura: 414

titolo: 109

toilettes: 203

tour informativo: 159

traduttore di conferenza: 329

traduzione assistita da calcolatore:
339

traduzione semiautomatica: 339

traduzione, servizio di ~: 321

tramezzo: 235

trascrizione: 401

trasferimento: 549

trasferimento bancario: 85

trasmettitore: 295

trasmettitore per protesi acustiche:
248

trasmittente, unita ~: 295

trasparente, proiezione per ~: 256

trasporti: 548

trasporti, coordinatore dei ~: 34

trattamento di testi: 418

trattativa, interprete di ~: 338

tribuna degli oratori: 225

turistico, giro ~: 526
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ufficiale, appaltatore ~:
ufficiale, cena ~: 520
ufficiale, fornitore ~: 462
ufficiale, linea aerea ~: 545
ufficiale, lingua ~: 322

ufficiale, tariffa ~: 569

ufficio postale: 196

ufficio stampa: 428

unidirettivo, microfono ~: 310
unidirezionale, microfono ~: 310
unita trasmittente: 295

uscita di sicurezza: 201

uscite: 63

uso singolo, doppia ~: 562
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valutazione dei costi: 61
ventilazione: 244

verbale: 384

verifica dei poteri: 17
versione preliminare: 392
vetrina: 495

viaggi, agenzia di ~: 542
viaggio tutto compreso: 544

386

462
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vice presidente: 39
videocassetta: 265
videoconferenza: 138
videodisco: 270
videolettore: 267
videoproiettore: 272
videoregistratore: 266
video-riproduttore: 267
visita: 529

visita a carattere tecnico: 531
visita della citta: 526

visita didattica: 530

visita facoltativa: 534

visita informativa: 530

visita a scopo istruttivo: 530
visita a stabilimenti: 532
visita tecnica: 531

visitatore: 447

visitatore addetto ai lavori: 448
visto si stampi: 413

voce, amplificazione della ~: 291
voucher: 543

SW-

w.C.: 203
workshop: 129
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zona espositiva: 455
zona fieristica: 455
zona morta: 292

258



nederlandse index

-A-

a la carte: 589
aanbetaling: 80
aanbeveling: 387

aangaan van betalingsverplichtingen:

71

aangrenzende kamers: 565

aankondiging, eerste ~: 367

aankondigingsbord: 189

aanmelding: 103

aanmelding voor een demonstratie:
361

aanmelding voor discussie: 362

aanmelding voor het houden van
een voordracht: 359

aanmelding voor het presenteren
van een poster: 360

aanmelding voor het vertonen van
een film: 358

aanplakbord: 189

aansuiting op het elektriciteitsnet:
504

aansluiting op het waterleidingnet:
505

aantal talen in simultaanvertaling:
340

accreditering: 426

achtergrondmuziek: 523

acliviteit buiten het congrescentrum:;

535
activiteit, elders georganiseerde ~:
535
activiteiten na het congres: 528
ad-hoc-comité: 12
administratie: 28
adressenlijst: 442
advertentiemateriaal: 440
adverteren in de media: 441
afbreken, het ~: 205
affiche: 403
afgevaardigde: 51
afgevaardigden, lijst van ~:
afleesapparaat: 252
afspeelapparaat, opname- en ~:
269

377

agenda: 175

air-conditioning: 245

aktentas: 165

algemene vergadering: 123

amusementsprogramma: 513

animatie: 276

annuleringsclausule: 94

aparte bedden, tweepersoonskamer
met ~: 563

apparatuur, vaste ~: 208
artikels, oproep tot het indienen van
~: 366
attenties, bijzondere ~: 575
audio-visuele middelen: 246
audioconferentie: 137
auspicién, onder de {i van: 101
auteur van een bijdrage: 43
auteursinstructies: 365
autoverhuur: 551
avondkleding: 538
avondmaal: 594
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babysit service: 536 N
badge: 164
balie: 494

bandopnemer: 264

bandrecorder: 264

bankcheque: 84

banket: 518

bankgarantie: 88

bankgiro: 85

bankoverschrijving: 85

bediening: 572

bediening aan tafel: 588

beeldband: 265

beeldmerk: 404

beeldplaat: 270

beeldscherm: 421

begeleidend persoon: 54,515

begeleidende instructies: 363

begroting: 59

begroting, planmatige ~: 60

beheer, raad van ~: 29

beheercomité: 4

beknopt verslag: 395

belasting over de toegevoegde
waarde: 90

beperking van de spreektijd: 177

bergruimte: 204

beschermheerschap: 98

bescherming: 98

bescherming, onder i van: 100

bestek: 58

bestek met voorwaarden: 92

bestelformulier voor standmateriaal:
352

bestuurscomité: 4

bestuurskamer: 211

bestuurskamer-opstelling: 222

betaling, elektronische ~: 86

betaling, goedkeuring voor ~: 77

betaling, onvoldoende ~: 82

betaling, wijze van ~: 83

betalingsopdracht: 78

betalingsverplichtingen, aangaan van
~: 71

beurs: 124

beurscatalogus: 459

beursorganisator: 461

bevestiging: 555

bevestiging van inschrijving: 113

bewegwijzering: 193

bezoek: 529

bezoek, facultatief ~: 534

bezoek, vrijblijvend ~: 534

bezoeker: 447

bezoeker, professionele ~:

bijdrage: 397

bijdrage, auteur van een ~: 43

bijeenkomst: 118

bijeenkomst, informele ~:

bijkomende sessie: 150

bijzondere attenties: 575

blok: 577

bon: 543

boodschappenbord: 191

booglamp: 242

boom: 287

boom, microfoon op ~:

brainstorming-sessie: 133

briefing: 135

brochure: 368

BTW: 90

budget: 59

buffet: 601

buislampen: 240

buitengewone sessie: 157

buitengewone zitting: 157

bureau: 30

448

132

302
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call for papers: 366

camera ready copy: 410
camerastatief, kop van een ~:
carré-opstelling: 223
carrousel: 262
carrouselprojector: 261
cash bar: 600

cassette: 263

cassettespeler; 268

catering: 584

circuit, gesloten ~: 247
close-talking microfoon: 316
colloquium: 127

comité van beheer: 4
comité, codrdinerend ~: 7

286

259
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comité, financieel ~: 8
comité, leidinggevend ~: 5
comité, permanent ~: 11
comité, plaatselijk ~: 15
comité, raadgevend ~: 9
comité, uitvoerend ~: 3
comité, wetenschappelijk ~: 10
commissie voor het onderzoek van
de geloofsbrieven: 17
communiqué: 433
computer, draagbare ~: 420
computergestuurd stereofonisch
congressysteem: 320
computerondersteunde publikatie:
417
computerschrift: 405
conferentie: 120
conferentieterminoloog: 330
conferentietolk: 328
conferentievertaler: 329
confirmering: 555
congres: 121, 122
congrescentrum: 181
congrescentrum, acliviteit buiten het
~: 535
congresdocumentatie: 166
congreshandboek: 375
congresindustrie: 2
congresleider: 27

congresorganisator, professioneel ~:

24
congresoverzicht: 380
congresprogramma: 376
congressysteem, computergestuurd

stereofonisch ~: 320
congresterminologie: 1
congresterminoloog: 330
congrestolk: 328
congresvertaler: 329
consecutieftolk: 332
consecutieve vertaling: 331
consulent: 25
contactdoos: 238
continentaal ontbijt: 591
contract: 91
controle-ontvanger: 273
controlelampje: 284
controleur: 69
convertibiliteit: 87
coodrdinatiecomité: 7
coordinator, transport ~: 34
coodrdinerend comité: 7
couverts: 585
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dagmenu: 590
dagprijs: 568
debat: 134
deelnemer: 50
deelnemer aan de discussie: 46
deelnemerlijst: 378
deelnemershandboek: 458
deelnemerskaart: 356
definitief programma: 372
delegatie: 52
demonstratie: 361
demontage: 508

260

deskundigengroep: 144

dia: 259

diapositief: 259

diaprojector: 260

dichtbijbespreking, microfoon voor
~: 316

dimmer: 243

diner: 594

diner, officieel ~: 520

discussie, aanmelding voor ~: 362

discussie, deelnemer aan de ~: 46

discussiegroep: 141

discussieleider: 45

discussies, samenvattend verslag van
de ~: 394

distributie van documenten: 348

documenten, vermenigvuldigen van
~: 347

dode hoek: 292

doeltaal: 326

doorlopend toegangsbewijs: 357

draadloze infrarood-installatie voor
simultaanvertaling: 342

draadloze microfoon: 313

draagbare computer: 420

draagkracht vioer: 474

draaikop van een camerastatief: 286

draaiplateau: 500

dranken: 595

drukken, klaar om te ~: 413

drukproef: 412

dummy: 407

dwergmicrofoon: 312
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E-vorm, opstelling in ~: 217

eenmalig gebruik, standmateriaal
voor ~: 489

eenpersoonskamer: 560

eenzijdig gevoelige microfoon: 310

eerste aankondiging: 367

eerste hulp: 199

eerste-hulppost: 198

eilandstand: 485

eindoverzicht, financieel ~: 66

eindrapport: 381

elektriciteitsnet, aansluiting op het

elektronisch schrijfbord: 253

elektronisch schrijftableau: 253

elektronische betaling: 86

elektronische publikatie: 417

enige leverancier: 463

erecomité: 14

eresecretaris: 36

erevoorzitter: 37

excerptenboek: 396

excerptenverzameling: 396

excursie: 524

excursie, technische ~: 531

excursies voor en na het congres:
527

exoneratieclausule: 93

exposant: 444

exposanten, lijst van ~:

expositie: 443

expositiehal: 456

446

expositieruimte: 478
extra’s: 573
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fabrieksbezoek: 532
facsimile-toestel: 194
facultatief bezoek: 534
familienaam: 104
fax(toestel): 194

film, vertonen van een ~:
filmprojector: 271
financiee! comité: 8
financieel eindoverzicht: 66
financieel overzicht: 65
financieel verslag: 67
financiéle procedure: 57
flap-over: 234

flip-over: 234
fluistervertaling: 335
fluistervertolking: 335
focussen: 275

folder: 368
fondsenwerving: 95
fooi: 574

formulier: 351

forum: 130
forumdiscussie: 140
forumgesprek: 140
fotokopieerapparaat: 195
foyer: 185
frontprojectie: 257
functie: 110

358
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galadiner: 519

gangpad: 477

garderobe: 202

gastheer: 55

gastland: 56

gastspreker: 399

geautomatiseerde vertaling: 339

geautoriseerde handtekening: 70

geboorteplaats: 107

gebruik, eenmalig ~: 489

gehandicapten, toegankelijk voor ~:
184

geheel ingerichte stand: 486

gelijktijdige sessies: 146

geloofsbrieven, onderzoek van ~:
17

geluid: 288

geluidscabine: 319

geluidsinstallatie: 289

geluidwerende wand: 237

gescheiden scherm: 280

gesloten circuit: 247

gevoeligheid, microfoon met hoge
~: 317

gevonden voorwerpen: 200

gewenste standruimte: 467

gids: 33

goedkeuring voor betaling: 77

gratis kamer: 576

groepsreservering: 578

groepstarief: 570

groothoeklens: 282
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halfpension: 558

halfronde tafel: 228

halve kring, theateropstelling in ~:
214

handmicrofoon: 316

handtekening, geautoriseerde ~: 70

hapjes en dranken: 595

harde wanden, stand met ~: 488

hengelmicrofoon: 302

herkomst, land van ~: 108

hoefijzervorm, opstelling in ~: 216

hoek, dode ~: 292

hoekstand: 481

hoge gevoeligheid, microfoon met
~: 317

honorair secretaris: 36

honorarium: 75

hoofdletter: 424

hoofdleverancier: 462

hoofdrede: 170

hoofdspeech: 170

hoofdspreker: 42

hoofdtelefoon: 301

hoofdtoespraak: 170

hoogseizoen: 582

hostess: 32

hotelaccomodatie: 552

hotelreserveringsformulier: 554

houden van een voordracht: 359

HP: 558

hulp, eerste ~: 199

huurcontract: 466

huurkosten, totale ~: 471

inclusief, prijs ~: 72,571

indienen van artikels, oproep tot het
~: 366

inductielus voor slechthorenden:
248

informatiebalie: 187

informatiebord: 190

informele bijeenkomst: 132

informele sessie: 151

infrarood-installatie voor
simultaanvertaling, draadloze ~:
342

ingerichte stand, geheel ~: 486

inrichting zaal: 207

inschrijfformulier: 354

inschrijfgeld: 73

inschrijfkosten: 73

inschrijving: 103

inschrijving, bevestiging van ~: 113

inschrijving, late ~: 115

inschrijving, nieuwe ~: 116

inschrijving, sluitingsdatum ~: 112

inschrijving ter plaatse: 117

inschrijving, voorlopige ~: 114

inschrijvingsbalie: 188

inschrijvingsformulier: 354

inschrijvingsgeld: 73

inschrijvingsbewijs: 113

inspectie: 160

installatie voor simultaanvertaling via
kabel: 341

installatie voor simultaanvertaling,
mobiele ~: 345

instructies, begeleidende ~: 363

intercom: 296

interfoon: 296,318

inventaris: 498

invitatie: 349

K-

kale stand: 487

kamer, gratis ~: 576

kamer met ontbijt: 559
kamer-reservering: 553
kamerprijs: 567

kamerprijs, vastgestelde ~: 569
kamers, aangrenzende ~: 565
kamers en suite: 566

kamers met verbindingsdeur: 566
katheder: 226
kathedermicrofoon: 306
kennismakingsbezoek: 159
keynote speaker: 42

keynote speech: 170
kinderoppasdienst: 536
kinderopvangdienst: 536

klaar om te drukken: 413
klaslokaalopstelling: 219,220
kledingadvies: 537

kleine letter: 425

kleine werkgroepen: 145
klimaatregeling: 245
knoopsgatmicrofoon: 303
koffiepauze: 597

kopie: 274

kopij: 409

kopij, reprografeerbare ~: 410
kopstand: 482

koptelefoon: 301

kosten per m2: 472
kostenbeheer: 62
kostenberekening: 61
kranteknipsel: 431

kwitantie, officiéle ~: 74

oL-

laadbord: 502

laadschaal: 502
laagseizoen: 583

land van herkomst: 108
late inschrijving: 115

late night: 454
lavalier-microfoon: 304
layout: 406
leidinggevend comité: 5
lening, renteloze ~: 89
lening vrij van rente: 89
lessenaar: 226
leverancier, enige ~: 463
lezing: 119

lichtkrant: 192
lichtwijzer: 251

lijst van afgevaardigden: 377
lijst van exposanten: 446
lijst van reserveringen: 556
lipmicrofoon: 315

lobby: 185

logo: 404

loopmicrofoon: 308

lopend onderschrift: 285

lounge: 185

luchtvaartmaatschappij, officiéle ~:
545

luchtverversing: 244

lunch: 592

lus: 247

“M-

machtiging tot het aangaan van
betalingsverplichtingen: 71

machtiging tot uitbetaling: 78

maitre d'hotel: 587

mandaat, permanent ~: 23

manuscript: 409

materiaal, tentoongesteld ~: 497

mede-exposant: 445

mede-voorzitter: 20

mededelingenbord: 189

media, adverteren in de ~: 441

meerkanaals-: 283

meervoudige projectie: 278

mengovergang: 277

menu: 590

microfoon: 299

microfoon op boom: 302

microfoon, close-talking ~: 316

microfoon voor dichtbijbespreking:
316

microfoon, draadloze ~: 313

microfoon, eenzijdig gevoelige ~:
310

microfoon met hoge gevoeligheid:
317

microfoon, omnidirectionele ~:
309

microfoon, rondom gevoelige ~:
309

microfoon, staande ~: 307

microfoon op statief: 302

microfoon, unidirectionele ~: 310

microfoon, verplaatsbare ~: 308

middagmaal: 592

mobiele installatie voor
simultaanvertaling: 345

modem: 419

moderator: 44

modeshow: 533

mondelinge voordracht: 149

monitor: 273

montagestand: 490

motie: 388

multiplex: 283

multivisie: 278

“N-

naam: 104

naamplaatje: 164

naamspeldje: 164

nationaliteit: 106

negatief: 416

neonverlichting: 240

niet-ingerichte stand: 487

nieuwe inschrijving: 116

nieuwe registratie: 116

nieuwsbrief: 379
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no-show: 581
nooduitgang: 201
notulen: 384

.0-

oberkelner: 587

officieel diner: 520

officiéle kwitantie: 74

officiéle luchtvaartmaatschappij;
545

officiéle taal: 322

offset: 411

omgevingslicht: 239

omnidirectionele microfoon: 309

onbetaalde rekening: 81

onderbreking van de vergadering:
178

onderschrift, lopend ~: 285

onderzoek van geloofsbrieven: 17

ontbijt, continentaal ~: 591

ontbijt, kamer met ~: 559

ontspanning: 512

ontspanningsprogramma: 513

ontvanger: 293

ontvangstbalie: 186

ontvangsten: 64

ontvangsten en uitgaven: 65

ontwerp, voorlopig ~: 392

onvoldoende betaling: 82

oorspronkelijke taal: 324

oortelefoon: 300

opbouw: 506

opbouw zaal: 207

opbouwperiode: 507

opdrachtbevestiging: 353

open bar: 599

openingsceremonie: 167

openingsrede: 169

openingssessie: 168

openingsspeech: 169

openingstijden: 453

openingstoespraak: 169

openingszitting: 168

oplage: 414

opname- en afspeelapparaat: 269

oproep tot het indienen van artikels:
366

opschrift: 499

opstelling in E-vorm; 217

opstelling in hoefijzervorm: 216

opstelling in T-vorm: 221

opstelling in U-vorm: 215

opstelling in V-vorm met
middengang: 218

opstelling in visgraatvorm: 218

orderbevestiging: 353

organisatie, secretariaat v.d. ~: 31

organisatiecomité: 6

organisatiecomité, plaatselijk ~: 16

overbooking: 546,579

overdruk: 383

overheadprojector: 255

overreservering: 546,579

overschrijding van de standruimte:
479

overvioeier: 277

overzicht, financieel ~: 65
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overzichtsprogramma: 370
-P-

PA systeem: 289

pagina-opmaak: 408

pakketreis: 544

pallet: 502

paneldiscussie: 140

paper: 397

paraboolscherm: 250

parallelle sessie: 147

parelscherm: 258

pasje: 357

pauze voor verfrissingen: 596

pendeldienst: 550

pendelvoertuig: 550

penningmeester: 68

permanent comité: 11

permanent mandaat: 23

persagentschap: 429

persbureau: 428

perscentrum: 427

perschef: 430

persconferentie: 434

persdossier: 432

perskamer: 427

persmap: 432

persmededeling: 433

persvoorlichter: 430

plaats van samenkomst: 180

plaatsaanduiding: 162

plaatselijk comité: 15

plaatselijk organisatiecomité: 16

plaatsing: 162

plaatskaart: 163

plafondhoogte: 475

planmatige begroting: 60

plattegrond: 209,473

plattegrond van de tentoonstelling:
460

plenaire sessie: 156

podium: 224,225

pointer: 251

positief: 415

postadres: 111

poster: 403,360

postersessie: 148

postkantoor: 196

PR: 435

praktikum: 153

presentator: 47

presenteren van een poster: 360

prijs inclusief: 72,571

prijs per m2: 472

prioritaire standtoewijzing, systeem
van ~: 470

proceedings: 385

produktenbeurs: 452

professioneel congresorganisator: 24

professionele bezoeker: 448

programma: 373

programma begeleidende personen:
515

programma, definitief ~: 372

programma, sociaal ~: 514

programma, voorlopig ~: 369

programma, wetenschappelijk ~:
371

projectie, meervoudige ~:

projectiescherm: 249

projector: 254

promotie: 437

promotor: 438

public relations: 435

public relations, verantwoordelijke
~: 436

pubiliciteitscampagne: 439

publieksbeurs: 451

publikatie, computerondersteunde
~: 417

pubiikatie, elektronische ~:

publikaties: 346

-R-

raad van beheer: 29
raadgevend comité: 9
raadsman: 25
raambesluit: 391
radiomicrofoon: 314
radiosysteem: 294
raming: 58
rapporteur: 48
receptie: 602
reclamemateriaal: 440
recorderdeck: 268
rede: 398
regisseur, technisch ~:
registratie, nieuwe ~:
registratiebalie: 188
reisbureau: 542
reisleider: 33
reisschema: 525
reisverzekering: 547
rekening, onbetaalde ~: 81
rekken: 496
relais-vertolking: 336
renteloze lening: 89
repetitie: 161
reprografeerbare kopij: 410
reservering voor een
theatervoorstelling: 540
reservering, vervaldatum ~: 580
reserveringen, lijst van ~: 556
reserveringsformulier voor
standruimte: 469
resolutie: 390
retourvertolking: 334
retroprojectie: 256
rij, stand in ~: 483
rondetafelbijeenkomst: 131
rondetafelgesprek: 131
rondom gevoelige microfoon: 309
rondommicrofoon: 309
rondrit, toeristische ~:
rooming list: 556
ruggespraakinstallatie: 296,318
-5
samenkomst, plaats van ~: 180
samenvattend verslag van de
discussies: 394
samenvatting: 393
scenario: 174

278

417

297
116
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scheidingswand: 235

scheidingswand, verplaatsbare ~:
236

schenking: 96

scherm: 249

scherm, gescheiden ~:

scherpstellen: 275

schiereilandstand: 484

schrijfblad, stoel met ~: 231

schrijfbord, elektronisch ~: 253

schrijfbord, wit ~: 233

schrijfbord, zwart ~: 232

schrijftableau, elektronisch ~: 253

script: 402

secretariaat v.d. organisatie: 31

secretariaat, wetenschappelijk ~:
35

secretaris-generaal: 21

secretaris, honorair ~: 36

secretaris, uitvoerend ~: 22

selectiecomité: 18

selectiecommissie: 18

seminarie: 125

sessie, bijkomende ~:

sessie, buitengewone ~:

sessie, informele ~: 151

sessie, parallelle ~: 147

sessie, plenaire ~: 156

sessie, voorbereidende ~: 155

sessie met vrije voordrachten: 152

sessies, gelijktijdige ~: 146

simultaanvertaling: 333,340,342,
345

simultaanvertaling via
telecommunicatie: 343

slechthorenden, inductielus voor ~:
248

slotceremonie: 173

slotrede: 171

slotsessie: 172

stottoespraak: 171

slotzitting: 172

sluitingsdatum inschrijving: 112

snacks: 595

sociaal programma: 514

speciaal tarief: 570

spiltolk: 337

split screen: 280

sponsors: 99

spots: 241

spraak, versterking van ~: 291

spreektijd, beperking van de ~:
177

spreektijd, verdeling van de ~: 176

spreker: 40

spreker, uitgenodigde ~: 41

sprekersinstructies: 364

staande microfoon: 307

staat van ontvangsten en uitgaven:
65

stadskleding: 539

stadsrondrit: 526

stadstour: 526

stand: 476

stand, geheel ingerichte ~: 486

stand met harde wanden: 488

stand, kale ~: 487

280

150
157

stand, niet-ingerichte ~: 487

stand in rij: 483

standaard-wandpanelen: 492

standaardmodules: 491

standbouw met standaardmodules:
491

standdemontage, uiterste termijn
voor ~: 509

standgrootte: 480

standmateriaal, bestelformulier voor
~: 352

standmateriaal voor eenmalig
gebruik: 489

standoppervlakte: 480

standruimte, gewenste ~: 467

standruimte, overschrijding van de
~: 479

standruimte, reserveringsformulier
voor ~: 469

standschoonmaak: 510

standtoewijzing: 468

standtoewijzing, prioritaire ~: 470

standuitrusting: 493

standverhuurder: 465

stapelbord: 502

stapelstoelen: 230

statief: 287

statief, microfoon op ~: 302

stereofonisch congressysteem,
computergestuurd ~: 320

stoel zonder armieuningen: 229

stoel met schrijfblad: 231

stopcontact: 238

studiebezoek: 530

studiebijeenkomst; 125

studiedag: 125,128

studiegroep: 143

stuurgroep: 5

sub-comité: 13

sub-commissie: 13 .

subsidies: 97

suite: 564

suite, kamers en ~: 566

superpositie: 279

symposium: 126

systeem van prioritaire
standtoewijzing: 470

-7 -

T-vorm, opstelling in ~: 221

taal, officiéle ~: 322

taal, oorspronkelijke ~: 324

tafel, bediening aan ~: 588

tafel, halfronde ~: 228

tafelmicrofoon: 305

tafelschikking: 586

talen, aantal ~: 340

tapedeck: 268

tarief, speciaal ~: 570

technicus: 298

technisch regisseur: 297

technische excursie: 531

tegoedbon: 543

tekst: 402

tekstyverwerker: 418

lelecommunicatie: 343

teleconferentie: 136

telefax: 194

telefoon, vergadering per ~:

telefoonaansluiting: 503

telemicrofoon: 311

teleprompter: 252

televergadering: 136

tentoongesteld materiaal: 497

tentoonstelling: 443

tentoonstelling, plattegrond van de
~: 460

tentoonstelling, stand op ~: 476

tentoonstellingsbrochure; 457

tentoonstellingscatalogus: 459

tentoonstellingscentrum: 455

tentoonstellingscomplex: 455

tentoonstellingsorganisator: 461

tentoonstellingszalen: 182,456

ter plaatse, inschrijving ~: 117

termijn voor standdemontage,
uiterste ~: 509

terugbetaling: 76

terugvertolking: 334

theateropstelling: 213

theateropsteliing in halve kring: 214

theateropstelling, vaste ~: 212

theatervoorstelling, reservering voor
een ~: 540

theepauze: 598

thesaurier: 68

titel: 109

toegangsbewijs: 355

toegangsbewijs, doorlopend ~: 357

toegangsbiljet: 355

toegangskaartje: 355

toegankelijk voor gehandicapten:
184

toelagen: 97

toeleverancier: 464

Toeristische dienst: 541

toeristische rondrit: 526

toespraak: 398

toets: 423

toetsenbord: 422

toezicht, onder i van: 101

toilet: 203

totken, het ~: 327

tolkencabine: 344

toonbank: 494

totale huurkosten: 471

transcriptie: 401

transfer: 549

transport coordinator: 34

tweepersoonskamer: 561

tweepersoonskamer voor
alleengebruik: 562

tweepersoonskamer met aparte
bedden: 563

-U-

U-vorm, opstelling in ~: 215

uitbetaling, machtiging tot ~: 78

uiterste termijn voor
standdemontage: 509

vitgangstaal: 325

uitgaven: 63

uitgaven, ontvangsten en ~: 65

uitgenodigde spreker: 41

139,
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uithangbord: 499

uvitnodiging: 349,350

uvitnodigingen, verantwoordelijke
voor de ~: 26

uitstel van de vergadering: 179

uitvoerend comité: 3

uitvoerend secretaris: 22

unidirectionele microfoon: 310

V-

V-vorm, opstelling in ~: 218

V.V.V-kantoor: 541

vakbeurs: 449

vakdag: 450

vaste apparatuur: 208

vaste theateropstelling: 212

vastgestelde kamerprijs: 569

veiligheidsdienst: 197

ventilatie: 244

verantwoordelijke public relations:
436

verantwoordelijke voor de
uitnodigingen: 26

verantwoordelijke vervoer: 34

verbindingstolk: 338

verbouwing: 206

verdeling van de spreektijd: 176

verduisteren: 281

Vereniging voor
Vreemdelingenverkeer: 541

verfrissingen: 595

verfrissingen, pauze voor ~: 596

vergadering: 118

vergadering, algemene ~: 123

vergadering, onderbreking van de
~: 178

vergadering per telefoon: 139

vergadering, uitstel van de ~: 179

vergaderkamer: 211

vergaderzalen: 182,210

verklikkerlicht: 284

vermenigvuldigen van documenten:
347

verplaatsbare microfoon: 308

verplaatsbare scheidingswand: 236

verslag: 384

verslag, beknopt ~: 395

verslag van de discussies,
samenvattend ~: 394

verslag, financieel ~: 67

verslag, volledig ~: 386

verslaggever: 48

versterker: 290

versterking van spraak: 291

vertaalservice: 321

vertaling, consecutieve ~: 331

vertaling, geautomatiseerde ~: 339

vertolking: 327

vertonen van een film: 358

vervaldatum reservering: 580

vervoer: 548

vervoer, verantwoordelijke ~: 34

vervoermiddelen: 548

verzendlijst: 442

vestiaire: 202

vice-voorzitter: 39

video-afspeelapparaat: 267

264

videoband: 265

videobandspeler: 267

video(casselte)recorder: 266

videoconferentie: 138

videoplaat: 270

videoplatenspeler: 267

videoprojector: 272

videoschijf: 270

videotape: 265

videovergadering: 138

visgraatvorm, opstelling in ~: 218

vitrine: 495

vioeier: 281

vlugschrift: 368

volledig verslag: 386

volpension: 557

voltallige zitting: 156

voor-inschrijving: 102

voorafdruk: 382

voorbereidende sessie: 155

voordracht: 398

voordracht door gastspreker: 399

voordracht, houden van een ~:
359

voordracht, mondelinge ~: 149

voordracht, vrije ~: 152,400

voordruk: 382

voorlichtingsbijeenkomst: 135

voorlopig ontwerp: 392

voorlopig programma: 369

voorlopige inschrijving: 114

voornaam: 105

voorprogramma: 522

voorschot: 79

voorstel: 389

voorstelling: 521

voorzitter: 19,38

voorzitterstafel: 227

voorzitterstafel, klaslokaalopstelling
loodrecht t.o.v. de ~: 220

vorkheftruck: 501

vouwblad: 368

VP: 557

vragenuur: 158

vrij van rente, lening ~: 89

vrijblijvend bezoek: 534

vrije voordracht: 400

vrije voordrachten, sessie met ~:
152

vrijtekeningsbeding: 93

vuilophaling: 511

SW -

waarnemer: 53

waarschuwingslicht: 284

wand, geluidwerende ~: 237

wanden, stand met harde ~: 488

wandstand: 483

waterleidingnet, aansluiting op het
~: 505

watervoorziening: 505

WC: 203

welkomstborrel: 516

welkomstcocktail: 516

welkomstreceptie: 517

werkgroep: 142

werkgroepen, kleine ~: 145

werklunch: 593
werkprogramma: 374
werksessie: 129,154

werktaal: 323

wetenschappelijk comité: 10
wetenschappelijk programma: 371
wetenschappelijk secretariaat; 35
wijze van betaling: 83

wit schrijfbord: 233
woordvoerder: 49

workshop: 129

_Z-

zaal, inrichting ~: 207

zaal, opbouw ~: 207
zaalcapaciteit: 183
zendtoestel: 295

zitting, buitengewone ~: 157
zitting, voltallige ~: 156
zwart schrijfbord: 232
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-A-

a la carte: 589
acontobelgb: 79
acontoindbetaling: 79
adgangsbillet; 355
adgangskort: 355
ad-hoc udvalg: 12
administration: 28
adresseliste: 442
affald, fiernelse af ~: 511
afslutningsceremoni: 173
afslutningsmade: 172
afslutningssession: 172
afslutningstale: 171
aften-: 454
aircondition: 245
akkreditering: 426
akkreditiver, godkendelse af ~: 17
aktivitet, opfalgende ~: 528
anamorf linse: 282
animation: 276
annoncering i medierne: 441
annulleringsklausul: 94
ans@gning om at fremvise en film:
358

ansggning om at fremvise en plakat:

360
ansagning om at give en praktisk

demonstration: 361
ansgagning om at holde et foredrag:

359
antal simultantolkbare sprog: 340
arbejdsfrokost: 593
arbejdsgruppe: 142
arbejdsplan: 374
arbejdsprogram: 374
arbejdssession: 154
arbejdssprog: 323
arbejdsudvalg: 142
arealoverskridelse: 479
arrangement, eksternt ~: 535
audiomade: 137
audiovisuelle hjzlpemidler: 246
auditorieopstilling: 213
auditoriestol: 231
auspicier: 101
avisudklip: 431

-8-

baggrundsmusik: 523
bagprojektion: 256
bankanvisning: 84
banket: 518
bankgaranti: 88

bankoverfarsel: 85
bar, fri ~: 599
basisstand: 487
befuldmaegtiget underskrift: 70
begrensning af taletid: 177
bekraeftelse: 555
bemyndigelse til indgéelse af
forpligtelser: 71
bestillingsformular: 352
bestyrelse: 29
besag: 529
besag, teknisk ~: 531
besogende: 447
besagende med faglig interesse: 448
betaling, elektronisk ~: 86
betalingsbemyndigelse: 77
betalingsbevilling: 77
betalingsmade: 83
betalingsordre: 78
betjeningsafgift: 572
bidragyder: 43
biludlejning: 551
blanket: 351
blok: 577
blakopi: 412
board, white ~: 233
bogstav, lille ~: 425
bogstav, stort ~: 424
bomaerke: 404
boom: 287
boom-mikrofon: 302
bordkort: 163
bordmikrofon: 305
bordplan: 162,586
brainstorm(ing): 133
branchedag: 450
brendbordopstilling: 223
budget: 59
buelampe: 242
buffet: 601
bus i pendulfart: 550
byrundtur: 526
baerbar computer: 420
beerbar datamat: 420
baerbart tolkeanlag: 345
beereevne: 474
barnepasning: 536
bandoptager: 264
bandspiller: 268
bandspiller og -optager: 269

-C-

call for papers: 366
catering: 584

chefoperator: 297
cinemaskoplinse: 282
clipsmikrofon: 303
computer, baerbar ~: 420

. computerskrift: 405

cue light: 284
-D-

dag for fagfolk: 450

dagens menu: 590

daglig pdkleedning: 539

dagsorden: 175

dagsorden, forslag pd ~: 388

dagvaerelse, pris for ~: 568

datamat, barbar ~: 420

datamatstyret stereofonisk
konferencesystem: 320

datamatstattet oversatielse: 339

datamatstattet
publikationsfremstilling: 417

debat: 134

debattor: 46

delegation: 52

delegerede, liste over de ~: 377

delegeret: 51

deltager; 50

deltagerbevis: 356

deltagerliste: 378

demonstration, praktisk ~:

demontering: 508

demonteringsfrist: 509

depositum: 80

desktop publishing: 417

dialogtolk: 338

diapositiv: 259

direktion: 30

dirigent: 38

diskussionsblanket: 362

diskussionsdeltager: 46

diskussionsgruppe: 141

diskussionsleder: 45

diskussionsreferat: 394

dobbeltprojektion; 279

dobbeltveerelse: 561

dobbeltveerelse for én person: 562

dobbeltvaerelse med to senge: 563

dokumenter, fordeling af ~: 348

dokumenter, mangfoldiggarelse af
~: 347

dokumenter, omdeling af ~: 348

dokumentmappe: 165

donation: 96

drejescene: 500

drikkepenge: 574

153,361
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drikkevarer: 595
DTP: 417

dummy: 407
dveaergmikrofon: 312

-E-

E-opstilling: 217
efternavn: 104
eksekutivkomité: 3
eksekutivsekretaer: 22
ekskursion: 524
ekspertgruppe: 144
eksternt arrangement: 535
ekstra opmaerksomheder: 575
ekstraordinaer session: 157
ekstrasession: 150
ekstraudgifter: 573
elektronisk betaling: 86
elektronisk tavle: 253
elforsyning: 504
emnevalg, session med frit ~: 152
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kellemikrofon: 311

-L-
lavsason: 583
layout: 406
ledelse: 28
ledsager: 54
ledsagere, program for ~: 515
leje pr. kvadratmeter: 472
lejekontrakt: 466
let maltid og drikkevarer: 595
likviditetsbudget: 60
lille bogstav: 425

linse, anamorf ~: 282

liste over de delegerede: 377
listepris: 569

lobby: 185

loftshajde: 475

logo: 404

lokal organisationskomité: 16
lokaleindretning: 207
lokalitet: 180

lokalt organisationsudvalg: 16
lokaludvalg: 15
luftfartsselskab, officielt ~:
lukket kredslab: 247

lyd: 288

lyddadt omradde: 292
lydisoleret vaeg: 237
lydoperatgrrum: 319

lys, omgivende ~: 239
lysavis: 192
lysbilledapparat: 260
lysbillede: 259
lysdeemper: 243
lyspegepind: 251
lysstofrar: 240

lystavle: 192
lazbemikrofon: 315
laerred: 249

laesepult: 226

13n, rentefrit ~: 89

“M-

545

magasin: 204

mandat, fast ~: 23

mangfoldiggarelse af dokumenter:
347

manuskript: 402,409

medformand: 20

medierne, annoncering i ~; 441

medudstiller: 445

menu, dagens ~:

mervaerdiafgift: 90

messe: 124

messe, offentlig ~: 451

middag: 594

middag, officiel ~: 520
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mikrofon, vandre~: 308

590

317

minimikrofon: 312

minuskel: 425
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opstilling, halvcirkulaer teater~: 214

opstilling, hestesko~: 216

opstilling, konference~: 222

opstilling, sildebens~: 218
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referat, kortfattet ~: 395
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tildeling af taietid: 176
tilmelding: 103
tilmelding, forelgbig ~: 114
tilmelding, ny ~: 116
tilmelding pa stedet: 117
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udtoning: 281
udvalg til godkendelse af
akkreditiver: 17
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videobdnd: 265
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videodisk: 270
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videoplade: 270
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voucher: 543
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vaegpaneler: 492
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veerelse med morgenmad: 559
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abastecimento de agua: 505

aberto, bar ~: 599

abertura, cerimonia de ~: 167

abertura, discurso de ~: 169

abertura, sessdo de ~: 168

acessivel a deficientes: 184

acompanhante; 54

acompanhantes, programa para 0s
~: 515

acreditagao: 426

actas: 384

actas, livro de ~: 385

actividade exterior: 535

actividades recreativas: 512

actividades sociais: -514

ad hoc, comité ~: 12

adiamento da sessio: 179

adido de imprensa: 430

administragdo: 28 .

administragdo, conselho de ~: 29

agéncia noticiosa: 429

agéncia de viagens: 542

agenda, sessao sem i prévia: 151

agua: 505

allotment: 577

almogo: 592

almogo, pequeno ii continental: 591

almogo de trabalho: 593

alojamento: 552

alojamento e pequeno-almogo: 559

alojamento, reserva de ~: 553,554
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317

aluguer: 471

aluguer de automoveis: 551

aluguer, contrato de ~: 466

aluguer, critério de ~: 470

aluguer de espago: 468

aluguer de stand: 468

aluguer de stands, responsavel pelo
~: 465

ambiente, luz ~: 239

ambiente, musica ~: 523

amovivel, divisoria ~: 236

amplificagao: 291

amplificador: 290

anamorficas, lentes ~: 282

anfitrido: 55

anfitrido, pais ~: 56

animagdo: 276,522

animador: 45

antecipada, inscrigdo ~:

anteprojecto: 392
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anuncio, primeiro ~: 367

APA: 559

apelido: 104
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359,366

apresentagdo, discurso de ~: 170
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365
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mpofloAn, modlhaniqy ~: 278

wpoBol, wpoolia ~: 257

mpofloAng, pnyavipa ~: 254

wpoBoAng TavidY, pYavpHa ~:
271

wpoypappa: 373

wpoypappo diaoxelms: 376

TPOYpAppa, EMoTNHOVIXe ~: 371

Tpéypappa epyaciov: 374

TPOYPARHA HOLVOVIXOY
exdniogewv: 514

TPOYPARHUA, TPOKATAPKTING ~
369

395

TPOYPAPHA, TPoowpLvé ~: 369
wpoypappa ouvedpiov: 376
TpOYpappa ouvodav Twv
wpooxexAnpuévey: 515
TPOYpAppa, guvonTixe ~: 370
Tpoypappa, TEALxG ~: 372
Tpoypappa, Yuyaywyiké ~:
Tpodhaypagés: 92
mpoeyypapn: 102
wpoedpeio: 30
Tpoedpevwv: 19,38
wpoedpog: 19,38
wpoedpog, emiTipog ~: 37
wpoédpou, TpaméfL ~: 227
TPOEXTAOY, HLXPOPwVO PE ~: 302
TpoEdevong, yapa ~: 108
TpoeToLpagia: 522
wpoBéppavon: 522
wpoBeouia amwoouvappoAdynong:
509
wpoBeopla Buabeong Bupartiov:
580
wpoBegpia, TEAEuTaiO ~:
wpobnxm: 495
TPoLovVTWY, Tapovoiac ~: 452
wpoxatafoly: 80
TPOXATAPKTLXY) avaxoivwoT): 367

513

112
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TpoxaTaAprTIG Tpoypappa: 369
TpoxaTapxTixd oyédio: 392
TPOTAPATREVATTLRT) OUVESpiao:
155
TpoTapaoxEvaaTLXT ovvobog: 155
wpooBeTeg Bwpeav wapoyés: 575
wpéobia mpoPBori: 257
TPOOHEXANUEVOG OpAT TG 41
TpooxexAMuévou opAnT, opAia
~: 399
'n'pooxsxlnp.évoug, Seimvo e
emianuovs ~: 518
'n'poox:xlnpsvaw Tpoypappa
ovvodav Twv ~: 515
wpoorAnom: 349
TpboxAnon €1g6dou: 350
wpborAnom yia vroBoAn
avaxowogewy: 366
TPOoOYEWY, TEPITTEPO TPLOV ~:
484
wpoaméxTovus: 368
TPOCUVEDPLAKT) - PETACUVEDpLAXT)
endpopn: 527
TpoopwvnaT: 398
TPOOP@VTOT), EVAPXTNPLA ~:
wpooyédio: 392
TpocwpLvi] Eyypagh: 114
Tpoowpvd Tpéypappa: 369
wpéTaan: 388
npoUmoloylopos: 59
wpolmoAoylopds ratd @acers: 60
TpogopLxT Tapovoiaon: 149
Tpwivo, aThé ~: 591
Tpwivo, dwpaTio pe ~: 559
wpwTeg BonBeres: 199
Tpw TN avaxolvwarn: 367
TpOTO TEPITTEPO OELpdg: 482
TpwToTiTOV, YAdOOQ ~: 324
mpaTwv Bonbewav, Ybpog ~:
Tupraylas, €Eodog ~: 201

_P-

padtopuvixd puxpopuvo: 314

pagie: 496

peootaTixds daxémrmg: 243

pevpatodotng: 238

pevparog, mapoxn ~: 238

piTPQ, axvpwTIXm ~: 94

pATpa, amarlaxtikg ~: 93

puBuibopevn Baon: 287

puBpibopevo vrootipiypa: 287
S

oalow, exBequaxd ~: 124,449
gavrounTg xau avaduxtixda: 595
ofve: 281

ofnapo, otadians ~: 277
OEpa, TEPITTEPO OE ~: 483
OELPAG, TPWTO TEPITTEPO ~:
oeldomoinon: 408
ogpvapo: 125

oevapo: 174

oepBipiopa awd yxapadve: 588
oepBipiopa oto TpamébL: 588
oépBis, emPapuvon ~: 572
oepBitowo: 585

ofpavon: 193

169

198

482

oxnvi: 224

OXATPA TOLYDUATA, TEPITTEPO PE
~: 488

oudxv: 538

superimposition: 279

oovita: 564

split screen: 280

owoTs, AapmwTipeg ~: 241

otabaxd affopo: 277

otadiaxé govryu: 277

OTEPEOPWVLXO GUOTTHA
ovvedpLaoewv EAEYYOHEVO amo
vroAoyioTh: 320

otofatopeva wabiopara: 230

oToyeia, ExBepa o
petatpemdpeva ~: 491

oT0Y0G, YAdooa ~: 326

oTpoyYvAf Tpameta: 131

ouyypagéag avaxoivoong: 43

olyxAnom Tev guvEdpuy,
vrevBuvog yua T ~: 26

ouyxpoTpa TEpLTTEpV: 485

ougnriocewy, TepiAnim ~: 394

ovtiton: 134

ouENTnom, évrumo ocuppeToxTg
ot ~: 362

ouENtnon waved: 140

ouENTnon pe gvvroviori: 140

ouknTomg, opdda ~: 141

ouENTnomg, ovvrovioTig ~: 45

ovpBaom: 91

oupBoiaro: 91

oupBovAeuTixf emrponi: 9

oupPovAio abroAéymons
avaxowvagewv: 18

oupPouiio, BotxmTing ~: 29

oupPouvlros: 25

OUUHETEYOVT@YV, XATGAOYOG ~:
378

ovppeTéxwv: 50

OUMpETOX NG, évTuTo ~: 354

ouppetoxng, €50da ~: 73

guppetoyms, odnyieg ~: 363

ouppETOY NG 0T gubqTnom,
évrumo ~: 362

ouppetoxs, Tpodeopia vroBoAig
amoeey ~: 112

gupmAnpopanxy cuvedplagn: 150

oupTAnpoparnxy gvvodog: 150

oupmooio: 126

oupmpoedpevwv: 20

oupmpoedpog: 20

OUVAVTNOY, AVETIONHY ~:

OUVAVTT|OT], ETLOTTILOVLRY ~

ovvapporoynuévo, TEPITTEPO
€énBeong un ~: 490

oUvdean pe dixTtuo vepou: 505

ovvdean, nAextpixn ~: 504

ouvdeam, THAEpovix ~: 503

oUvbeauos, deppnvéag - ~: 338

ouvduaaxeyn: 120

ouvedpland révrpo: 181

OUVEDPLAOELG, TOUTOYXPOVEG ~:
146

ouvedplaoewy, aibovoa ~:

ovvedbpidoswy, aibovoeg ~:

132
127

210
182

ouvedpraoewv, ExdiAnamn extog
Yopouv ~: 535

ovvedpldoewy EAEYYOpEVO aTd
UTOAOYLOTT), OTEPEOPWVLXO
ovotnua ~: 320

OUVEDpLATE®V, YOPOG ~:

ouvedpiaon: 118

ovvedpiaom avalfrmong (demv:
133

180

ovvedpiaom, arvmm ~: 151
ovvedpiaom eAeiBepwv
avaxowvaoewv: 152
guvedpiaoT, evapxmipia ~: 168
ouvedpiaom, evnpepwTinng ~: 135
ouvedpiaom epyaoiag: 154
ouvedpiaom, TapdAinin ~: 147
ouvedpiaom mapovoiaomng TOOTEP:
148
ouvedpiaot, TPOTAPAOHEVAOTINT)
~: 155
ouvedpiao), CUpTANpOpATIN ~:
150
ouvvedpiaom, TeEAEvtaia ~: 172
ouvedpiaomg, avaBoAq ~: 179
ovuvedpiaamg, daxoml ~: 178
ouvédpro: 121,122
ouvedpiov, eyyelpidio ~: 375
ouvedpiov, exdijAwon pera ™
AMEM Tov ~: 528
ouvedpiov, TEPLANTTIXG TPaRTIXG
~: 380
oyvedpiov, Tpdypappa ~: 376
ouvedpiov, vrevBuvog ~: 27
ouvedpiov, Yopos ~: 180
ovvedpiwv, deppmvéag ~: 328
ovuvedpiwv, e1dixdg oporoyiag ~:
330
ouvedpiwv, emayyeApariog
opyavetig ~: 24
ouvedpilav, évrpo ~: 181
ovvedpiwv, péyapo ~: 181
ouvedpiwv, petTappaotic ~: 329
ouvedpiwv, opyavwon ~: 2
ouvedpimv, opodoyia ~: 1
ouvedpiwv, opoAdyos ~: 330
ovvedpog: 50
ouvédpov, xapra ~: 356
owvédpwv, umrevBuvog yia T
ouyxAnom Tov ~: 26
ouvédpav, @anerog ~: 166
ouvexBétng: 445
ouvélgvon, YeEvirn ~: 123
ouvodeuTixt pouauni: 523
oUvodot, Tavroypoveg ~: 146
ouvodog: 54,515
ouvodos, Grumy ~:
ovvodos, éxTartn ~:
oUvodog, evapxTipla ~:
ovvodog epyaoiag: 154
ovvodog, TapdAAnin ~: 147
oUvodoG, TPOTAPAOHEVAOTLHY ~:
155
olUvodog, gupTAnpopariki ~: 150
ouvohun® Tip: 571
OUVOTTIXG TpaxrTixd: 395
guvonTixy éxBeon: 395
ouvomTnd Tpoypapua: 370

151
157
168
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ouvTaxTeg opAlev, odnyieg atoug
~: 365

guvtovioT, ouEqTNom pe ~:

guvTovioTig: 44

qUVTOVILOTHG peTagopav: 34

ouvroviaTig oubitnong: 45

OUVTOVLOTLXT EMLTpOTY: 7

ouonevt Bivreo avarapaywyhs:
267

ovoxevn Bivreo eyypagig: 266

ovoxéPewy, alBovoca ~: 211

avgTagn: 387

oUOTNHA, agUppaTto ~: 294

aglotnpa diepunveiag, evalpparto

1 341

140

ovoTnpa Siepumveiag pe
umépuBpeg anTiveg, aoUppaTo
~: 342
oUoTpa EvBOaUVEVVOTOTG:
296,318
OUTTTPA XATAVORTIG TEPLTTEPLY
xatd wportepaldTnTa: 470
ovoTNNA, pEyapovixd ~: 289
olaTnpa, pévipo ~: 208
oVOTNUA CUVESPLATEWY
€AgyYOpMEVO amd vToloyLoTy,
oTEpPEOPLVLIG ~: 320
oUOTNUA TAUTOXPOVIG
Sieppmveiag, wivté ~: 345
oxediaypappa éxbeong: 460
oX€BLo, TpoxaTAPATIXG ~: 392
oXEoELG, dnpdoLeg ~: 435
oxtoewy, vrevBuvog dnpociov ~:
436
oxfua V, diatakn og ~:
oxfpa E, duarakn ge ~: 217
oxfqpa U, uatakn oe ~: 215
oxfua wetdrov, dugrabn og ~:
216

218

oxfua T, Suaratn oe ~: 221
.T-

T, duarakm o€ oxfpa ~: 221

Tawiag, aitmon yio ™y
Tapovoiaoy ~: 358

Tawiag, avriypago ~: 274

TawLdY, pnyavipa mpoPoiig ~:
271

TaxTowoinan atbovovg: 207
Tapiag: 68
TapuTA vr'ot: 590
Takidl, opyavouévo ~: 544
Takbi-raxnéro: 544
Takdlol, aogdieia ~: 547
Tafdloy, ypagelo ~: 542
Tabidiov, Tpantopeio ~: 542
TaESLTind Ypapeio: 542
TakdLwTind TpaxTopeio: 542
TAUTOYPOVEG OUVESPLAOELS: 146
TauToypoveg ouvodol: 146
Tautéxpovn diepunveia:
333,340,345
Tavtdxpovr TpoBoAd} dlo ewxdvev
emi 0B0vng: 279
Taxudpopuixt dievBuvon: 111
Tayudpouxd ypageio: 196
teleconference: 136

286

teleprompter: 252

TEAETY, EvapxTipa ~:

TeAeTn évapbng: 167

reder AnEng: 173

TeEAgvTala mpobBeEopia eYyYpagmns:
112

TeAeuTtaia wpoBeopia vwoffoAg
alToEwY guppeToxfg: 112

TeAevTaia ouvedpiagn: 172

TeAepal: 194

TeAunn) €xBeom: 381

TEAT ®ATAGTATT AOYOPLAOHOV:
66

167

TEALXG Tpoypappa: 372

TETPAYWVLKO HETPO, HOOTOG AVA
~: 472

TEUY0G AVAROLVATEWY, APYIHS ~:
382

TEVYOG TEPLATIELV: 396

TEUY0G TpaxTixdV: 385

TEXVAxT Emioneym: 531

TEXVLHOG: 298

TEXVLHOG BLevBuvng: 297

™AeBLaoneym: 136

TnAedieppmveia: 343

™Aeguvedpiaon: 136

™Aeovaxeym: 136

™AEpavint oUvdeay: 503

T™Aépuvo, EcoTEpLKG ~: 318

™Aepavoy, ddanedm péow ~:
139

T Separtiov: 567

Tipd, e ~: 570

Tpn Mpépag: 568

T, xovovinn ~: 569

T kat'awoxomi: 72,571

T, ouvoAixkn ~: 571

TG, pevol xabBoplopévng ~:
590

Tipak: 414

TitAog: 109

TOLXWPA, NYOUOVOTIXG ~: 237

TOLXOPATA, KUVNTA TuToTOLMpéva
~: 492

TOLYOPATO, TEPITTEPO HE OHATPA
~: 488

T6Eou, Avyvia BoArdixoy ~: 242

Tomud emTpom: 15

TOmXTY opyavwTixy emrpom: 16

TomoBérman: 506

TOTOG YEVWNOEWwG: 107

TomoV, EYypagn ewi ~: 117

Tovaérteg: 203

ToupLopou, Ypageio ~: 541

Tpameba, orpoyyvAf ~: 131

Tpanéf, daratn yipo amd ~:
222

TpamélL, MuunurAind ~: 228

TpawélL, EVTpLUG ~: 227

TpamébL mpoédpov: 227

Tpaméby, oepBipiopa gto ~: 588

Tpamefun eyyimon: 88

Tpamelinl emrays: 84

Tpawebind petagopa: 85

Tpamweludy, TAdvo ~: 586

Tpi™Ng YAdooag, Sieppmveia péow
~: 336

Tpomog TATpwpAG: 83
Tpogodooia: 584
ToaL, diaAgippa yia ~: 598
TuToYpa@Lxd doxipo: 412
TUTOTOLTLEVA TOLYOHATA, HAVITE
~: 492
TUTou, aiBovga ~: 427
TUWoU, axdAiovBog ~: 430
TUTOU, avaxowvwdév ~: 433
TUTOU, amonoppa ~: 431
TUTOV, Ypageio ~: 428
TUmou, deAtio ~: 433
TUTOoU, Bragneym ~: 434
TUTOU, EXTpéTeTo; ~: 430
TUTOU, TPpAKTOpED ~: 429
TUTOV, uTEUBuvog ~: 430
TUTOU, PpaKrEAOG ~: 432
TuTwlEiTe: 413

_Y -

vAurd, dapnuiotind ~: 440

vAnd, enbeorand ~: 497

umepaplBpn xpatov: 546

vrepyoraBog: 464

uTépuBpeEg anTivEG, aoupparto
oVOTIUA SLEpPTVELOG PE ~:
342 .

vrevbuvog dnpocivv oyéoewv:
436

vTEvOUVOG EvoLXiagng TEPLTTEPWV:
465

vTevBuvog petagpopav: 34

vrevbuvog yia T oUYxANOT TV
ouvEdpav: 26

vTevBuvog ouvedpiou: 27

vrevbuvog TOmTou: 430

vTmpeoia amoleagbévrav
avriketpévav: 200

vmpecia agpaieiag: 197

uTMpETia, pETa@pactiky ~: 321

utoBoA avaxowvogewy,
wpoéonAnom yia ~: 366

voBoAng aimoewy cuppeToxTg,
wpobeopia ~: 112

vroypa@, eEovoodornuévny ~:
70

uoderypa Exdoong py
exTuTopuévo: 407
vrodoyg, yopog ~: 186
vmoemTpom: 13
uTénpovaT], povoixt ~: 523
UTOAOYLOTY, EXTUTWOT HE
Boffew ~: 339,405,417
UTOAOYLOTY), EAEYYOREVO QT ~:
320
umoAoyLoTg, @opnTog ~: 420
uroopadeg epyaoiog: 145
vrooTipiypna, pubutbopevo ~:
vroomiptEn: 98,100
umoTLTAOL, HvoUpEVOL ~: 285
wmA1 emox): 582
npog opogg: 475
-

PAKEAOG, EVNPLEPOTIRGG ~:
Paxerog ouvedpwv: 166
Paxerog Timov: 432
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Pax0G, AVOUOPPWTLXOG ~: 282
PAROELG, TPOUTOAOYLONGG XATG ~:
60

pépovoa wwavoryra dawédov: 474

@BopLopov, puTiopés AapTTipev
~: 240

@LAodopnpa: 574

@ovTy, otabaxd ~: 277

@opMTO pixpépuwvo: 308

@opmTég vroAoytaTig: 420

@opog mpooTBépevns akiag: 90

popoup: 130

povayLé: 185

PIIA: 90

puAabng Taddy, duvarémTeg ~:
536

Puviig, evioyvom ~: 291

pwTEVEG BElxtng: 251

PuTELVOG Tivaxag: 192

poTopés dopartiov: 239

QuTON6G Aapmrpwv ¢loprapoi:
240

POTLONGG Ydpou: 239

PuTLopov, daxdémtng peraBAnTol
~: 243

(pmfoavnypucpmo p.'qxavnp.u 195

PuToypaguel avamapaywy,
avtiypago étowpo yia ~: 410

PuTOTUMXO pNYGvpa: 195

X -

xapnAf emoxi: 583

XAPTLOY, Tivaxag HE
apailpoVpeveg oedibeg ~: 234

xapropuAaxag: 165

XeReopovo: 315

XELPOG, PLxpdpuvo ~: 316

xopmyies: 97

xopnyol: 99

xéoTeg: 32

Xpom Y@pou ExToG TEPLTTEPOUL:
479

xphons, éxBepa pag ~: 489

xpnowpeTonBeica (| axvpwbeioa
xpu'mcm) un ~: 581

xpovoq avadiatatng yopov: 206

Xpévog aToouvappodoynong: 205

Xpoévog eyxardaotaong: 507

Xpévos epoTioewv: 158

XPOvoU aySpEVONS, KATAVOUT ~:
176

XPOVOU QYOPEVOTG, TEPLOPLOPGG ~:
177

Xpovou ophiag, xatavopd ~: 176

Xpévou opAiag, TEPLOPLOPGG ~:
177

xwA: 185

xopa, opyavorpia ~: 56

xopa TpoéAevong: 108

xopnrxorra: 183

XopLopa, xvnté ~: 236

xd)pm exdnAdgewv: 182

X@pos, Bonbnminés ~: 204

XOPpOG, Exezmaxoq ~: 455

XDPOG TEPLTTEPWYV: 478

X@pog TpaTwv Bonbewdv: 198

X@pog ouvedpuacewv: 180

x®pog ouvedpiov: 180

x®pog vrodoyns: 186

xopov, diaypappa ~: 209

XOPOU EXTOG TEPLTTEPOL, XPTIOT
~: 479

Xwpov, xatavopr ~: 468

X©OPOV, TIORGOS ~: 239

xwpov, xpovos avadiaratng ~:
206

X@POVG, avayxeg oe ~: 467
X@pwv, EvruTo xpatnong ~: 469
Yopwv, eTioxedn ~: 160
S
YMelopa: 390
P1Bupromi Seppmveia: 335
Puyayeyxég SpaagtpotTeg: 512
Yuyayeyxé mpoypappa: 513
Q-
w.C.: 203
wpapro, VuYTEPLVE ~: 454
Opeg Aeitoupylag: 453

287


















Commission of the European Communities (CEC)
(Joint Interpreting and Conference Service &
Translation Service — Terminology Unit)
|8:1ternational Association of Professional Congress Organizers (IAPCO)
Meeting Industry Terminology

Terminologie de l'industrie des congres
KongreRgeschift-Terminologie

Terminologia de Congresos

Terminologia congressuale

Congresterminologie

Mgde- og Konferenceterminologi

Terminologia da indistria de congressos

Opoloyia Siopyavwong cuvedpiwv

Luxembourg: Office for Official Publications of the European Communities
1992 — 287 pp. — 14.8 x 21 cm
ISBN 92-826-4036-1

Price (excluding VAT): ECU 35



This nine-language vocabulary provides a systematic overview of the various
facets of an international conference - organization, finances, meetings, meeting
room equipment, audio-visual aids, interpreting and translation, document
reproduction, public relations, social and cultural activities, reception,
accommodation and transport arrangements for participants.

It is the product of a joint effort by the Commission of the European
Communities (Terminology Unit of the Translation Service and Joint Interpreting
and Conference Service) and IAPCO (the International Association of
Professional Conference Organizers). This edition constitutes an attempt to
cover in greater depth the same field as the five-language 1987 edition entitled
”’Congress Terminology’’.

Le présent vocabulaire en neuf langues donne un apergu systématique des
différents aspects de |'organisation et du déroulement d’une conférence
internationale: organisation, finances, types de réunions, équipement des salles,
moyens audio-visuels, interprétation et traduction, reproduction des documents,
relations publiques, activités socio-culturelles, accueil, hébergement et transport
des participants.

Résultat de la collaboration entre la Commission des Communautés
européennes (Unité Terminologie du Service de Traduction et Service Commun
d’Interprétation et de Conférences) et IAPCO (International Association of
Professional Congress Organizers), I'actuelle édition constitue une étude plus
approfondie du méme domaine traité en cing langues dans I’édition de 1987
intitulée ""Terminologie de conférences”.

Das vorliegende neunsprachige Worterbuch gibt einen systematischen Uberblick
tiber die verschiedenen Gesichtspunkte, nach denen eine internationale
Konferenz organisiert und durchgefiihrt wird: Organisation, Finanzen, Tagungen,
Ausstattung der Konferenzraume, audio-visuelle Arbeitsmittel, Dolmetschen und
Ubersetzen, Verfielfiltigung von Dokumenten, Offentlichkeitsarbeit, kulturelle
und gesellschaftliche Veranstaltungen, Empfang, Unterbringung und Beforderung
der Teilnehmer.

Es ist eine erweiterte Ausgabe des 1987 verdffentlichten fiinfsprachigen Glossars
""Kongress-Terminologie’’ und das Ergebnis der Zusammenarbeit zwischen der
Kommission der Europdischen Gemeinschaften (Terminologie-Referat des
Ubersetzungsdienstes und Gemeinsamer Dolmetscher-Konferenzdienst) und
IAPCO (International Association of Professional Congress Organizers).



Este vocabulario, que presentamos en nueve lenguas, recoge un panorama
sistematico de los distintos aspectos de la organizacién y el desarrollo de las
conferencias internacionales: organizacion, financiacién, reuniones,
equipamiento, medios audiovisuales, interpretacion y traduccion, reproduccién,
relaciones publicas, actividades socioculturales, acogida, alojamiento y -
transporte de los participantes.

La presente edicion, fruto de la cooperacién entre la Comisién de las
Comunidades Europeas (Unidad de Terminologia del Servicio de Traduccién y
Servicio Comun de Interpretacién-Conferencias) y IAPCO (International
Association of Professional Congress Organizers), se ocupa, de un modo mas
ambicioso, del campo terminolégico ya tratado en 5 lenguas en la edicidén de
1987, que lleva el titulo de “Terminologia de conferencias’’.

Il presente glossario in nove lingue esamina in modo sistematico i differenti
aspetti dell’organizzazione e dello svolgimento di una conferenza
internazionale: organizzazione, aspetti finanziari, svolgimento delle riunioni,
allestimento delle sale, mezzi audio-visivi, interpretazione e traduzione,
riproduzione di documenti, relazioni pubbliche, attivita socioculturali,
accoglienza, sistemazione e trasporto dei partecipanti.

Nata dalla collaborazione tra la Commissione delle Comunita Europee (Unita
Terminologia del Servizio di Traduzione e Servizio Comune Interpretazione-
Conferenze) e la IAPCO (International Association of Professional Congress
Organizers), la presente edizione rappresenta una trattazione pit ampia e
completa del medesimo campo rispetto alla versione del 1987, in cinque
lingue, intitolata ""Terminologia congressuale’.

Deze woordenlijst geeft een systematisch overzicht van de diverse aspecten bij
de organisatie en het verloop van een internationaal congres: organisatie,
financi€le regelingen, vergaderingen, technische voorzieningen in de
vergaderruimten, audio-visuele middelen, vertolking en vertaling, reprografische
aspecten, public relations, sociaal-culturele activiteiten, ontvangst, verblijf en
vervoer van de deelnemers.

De huidige uitgave is het resultaat van samenwerking tussen de Commissie van
de Europese Gemeenschappen (Eenheid Terminologie van de-Vertaaldienst en
Gemeenschappelijke tolken- conferentiedienst) en de IAPCO (International
Association of Professional Congress Organizers). Daarbij diende de editie uit
1987 - “"Terminologie de conférences” - als basis voor een verdere uitdieping
van het behandelde thema.



Neerveaerende nisprogede vokabular giver en systematisk oversigt over de
forkellige aspekter i forbindelse med afholdelse af internationale konferencer:
organisering, skonomi, meder, medesalenes udstyr, audiovisuelle hjelpemidler,
tolkning og oversaettelse, reproduktion af dokumenter, PR, kulturelle og sociale
aktiviteter, modtagelse, indkvartering og befordring af deltagerne.

Denne udgave er resultatet af et samarbejde mellem Kommissionen for De
Europaeiske Feellesskaber (Oversattelsestjenestens Terminologikontor og Den
Felles Tjeneste for Tolkning og Konferencer) og IAPCO (International
Association of Professional Congress Organizers). | forhold til den femsprogede
udgave fra 1987 med titlen “"Congress Terminology’’ repreesenterer denne nye
udgave en mere grundig behandling af emnet.

O presente vocabuldrio em nove linguas apresenta de modo sistemético os
diferentes aspectos da organizagdo e do desenvolvimento de uma conferéncia
internacional: organizagao, finangas, reunides, equipamento das salas, meios
audiovisuais, interpretacdo e tradugdo, reproducdo da documentacdo, relacoes
publicas, actividades socioculturais, acolhimento, alojamento e transporte dos
participantes.

A actual edigdo, um estudo mais ambicioso do dominio ja tratado em cinco
linguas na edigdo de 1987 intitulada ""Terminologie de conférences”, resulta da
colaboragdo entre a Comissdao das Comunidades Europeias (Unidade de
Terminologia do Servico de Traducgdo e Servigo Comum interpretagdo-
Conferéncias) e a IAPCO (International Association of Professional Congress
Organizers).

To mapov evvidyAwooo AeELAdYL0 BiveL pLa CUOTIULATLXY ETLOXGTNOT TV
Sagpdpwv amébewv TG opydveang xot 116 dieEoyuyng prag dueBvoig
duaoxeymg: opydvman, oxovopxd Bépata, ouvedpidoels, eEomiiapndg
alfovodv, oTTLXoaXOoVaTIXA pETa, dLepunveia xaL PETAPPAOT),
avamTopaywyn EYYpaewv, dNIOCoLEG TYECELS, KOLVOVLXOTOALTIOTIXEG
SpaaTnpLéTnTEG, VTOdoYT, SLapovi KOl PETAPOPE TOV CUUUETEXOVTOV.

H mapovoa éxdoom, mov elvar amoTéAeopa ouvepyaagiag petakv Tng
Emrpomiio Tov E.K. (Movdda OpoAoyiag Tng MeTagpaoTtinig Ywmpeoiag
xow ™G Kowg Ymmpeolag Atepunveiag Awaoxéewv) xar g IAPCO
(ALeBvolg Opyavwons Erayyeipariov Opyavetov Zuvedplov), amoTeAel
HLOL TEPLOOOTEPO EPTEPLOTATOUEVT) LEAETT TOU Topéa AuToU o', TL EXELVT
mou mopovaldodnxe 1o 1987 oty mevTdyAwoon éxdoor 'Congress
Terminology”’.
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